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YT1BepxKAECHO
IIOCTAHOBJICHUCM al[MI/IHI/ICTpaI_II/II/I

MP «babaropToBcKuii paifloH»
ot 25.11.2024 r. Ne 712

AJIMHMHHMCTPATUBHBIN perjiaMeHT
NpeaoCTaABJICHU MYHMIMIIAJIBHOMN ycayru «IlepeBoa sKkui10ro nomemeHus B
HEKNJI0€ NIOMeIeHHE H HEKUJI0T0 IIOMEILeHHUs B JKIJI0E IIOMEIeHUEe»

. O01mHe noJ10KeHus

1.1. l'[pe)]MeT pery/JimpoBanvst aiMMHUCTPATUBHOI'0O PErjiiaMeHTa

1.1.1. AAMUHHCTpATUBHBIA periaMeHT MpeaocTaBleHUs MyHHUIHMMNanbHOU yciayru «llepeBon
KHJIOTO TIOMEIICHUSI B HEXXHUIIOE TIOMEIIEHUE U HEXHIIOTO MMOMEUICHUS B JKUIJIOE TOMEIICHHEeY (Jaee
COOTBETCTBEHHO - a/IMUHUCTPATUBHBIN PErJaMeHT, MyHUIIUTNIAIbHAS YCIYyTra) YCTaHABIMBACT MOPSIOK U
CTaHJapT MPEIOCTABICHUS MYHHUIIUITAIBHON YCITyTH.

1.1.2. AAMUHHUCTpPATHBHBIA DPETIaMEHT OMpEIENsIeT MOPSIOK, CPOKU U IOCIEI0BATEIHLHOCTD
BBIMIOJIHEHUS] aIMUHHUCTPATUBHBIX MPOLEAYp TO MPEJOCTABICHUIO MYHHUIMIIAIBHON YCIyTH,
TpeOOBaHUs K MOPSAKY MX BBHIIIOJHEHUS, B TOM YKCJIe OCOOCHHOCTH BBINOJHEHUS aIMUHUCTPATUBHBIX
MPOIIeTyp B AIEKTPOHHOU Popme, a TaKKke OCOOCHHOCTH BBIITOIHEHUS aIMUHICTPATUBHBIX MTPOIEYP B
MHOTO(GYHKIIMOHAJIBHBIX LIEHTPAaX MPEAOCTaBICHHSI TOCYAapCTBEHHBIX W MYHHULUMAIBHBIX YCIyT
(mamee - M®II), bopmMbl KOHTpOJIS 3a TPEAOCTABIECHUEM MYHHUITUNATBHOW YCIYTH, JOCYICOHBIM
(BHecyneOHBII) MOPSAOK OO0KamoBaHMS pelleHuid u JedcTBuil (Oe3melcTBUI) OpraHa MeCTHOTO
caMOYyMpaBJI€HUSs, T0JKHOCTHBIX JIMI] OpraHa MECTHOTO caMOyTpaBiieHusi, paboTHuKoB M®II.

1.1.3. IIpaBoBble OCHOBaHHS TPEJOCTABICHUS MYHUIUMNAIBHON YCIYTH 3aKperuieHbl B
[Tpunoxennn Ne 2 kK HaCTOSIMIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY.

1.2. Kpyr 3asiBuTeJiei
1.2.1. MyHuuunaipHas  yciayra IpeIoCTaBisieTcss  COOCTBEHHUKY — TOMEIEHHS B
MHOTOKBAPTHUPHOM JIOME WJIM YIIOJTHOMOUYEHHOMY UM JIUILY (Jajiee - 3asiBUTEID).

1.3. TpebGoBanue npeaocTABIEHUS 3aABUTEII0 TOCYAAPCTBEHHOI YCIYTH B COOTBETCTBHH €
BAPHAHTOM NPEIOCTABJIEHUSA IOCYIAPCTBEHHOM YCJIYI'H, COOTBETCTBYIOIIUM NPU3HAKAM
3asiBHTeJIf, 4 TAKKe pe3yJibTaTa, 32 IPeoCTaBJIeHHeM KOTOPOro 00paTHJICH 3asiBUTENIb

1.3.1. MyHununanpHasi yciyra MNpPeIOCTaBISIETCS 3asBUTENII0 B COOTBETCTBUHM C BapUAHTOM
IIPEIOCTABIICHUS MyHHUIIUIIAIbHON YCIIYTH.

1.3.2. Tlpu npenoctaBieHUM MYHHUIMNAIBLHON yCIyrH B 3JEKTPOHHON (opme mpHu mnopaye
3asBIeHUs yepe3 ENuHBIN mopTan rocyJapCTBEHHBIX M MyHHUIMIAIBHBIX ycayr (GyHKuui) (nanee -
[Topran) 3asBUTENIO0 0OECIIEUNBAIOTCS:

- IOJTyYyeHne HHPOPMALIUU O CPOKaX MPeAOCTaBICHUS MyHUIIUTIAIBHOW yCIYTH;

- aHKETUpOBaHUE 3asABUTENS (MPEIbSIBICHUE 3asIBUTEIIIO TIEPEUHS BOIIPOCOB U UCUYEPIIBIBAIOIIETO
IIEpPEYHs BAPUAHTOB OTBETOB Ha YKa3aHHbBIE BOIIPOCHI) B IIENISAX ONPEEIICHUS BApUaHTa MyHUIIUITAJIbHON
YCIIyTH, TPETyCMOTPEHHOTO aIMUHUCTPATUBHBIM PErJIaMEHTOM MpPEeAOCTaBICHHUS] MYHHUIMIATIbHOM
YCIIyTH, COOTBETCTBYIOILIETO IPU3HAKAM 3asBUTEIIS;

- IPEeIbSABICHUE  3asABUTEII0  BapUAHTAa  IMPEJOCTABICHUS  MYHUIUNAIBHOM  yCIIyTH,
IIPELyCMOTPEHHOIO aAIMUHUCTPATUBHBIM PETJIAMEHTOM NPEAOCTABICHNS MyHULIUIIAIBHON YCIIyTH.

- (hopMupoBaHue 3a1poca;

- MPUEM U PETUCTpALUs OpPraHOM MECTHOI'O CaMOYIPAaBJIEHHUS 3allpoca U HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUISl IPEIOCTABICHUS YCIIYTH;

- IOJIy4EeHHE pe3yJIbTaTa NPEA0CTaBICHUS YCIIYTH;



- MIOJIyYeHHE CBEJICHHUM O X0/1€ BBITIOJTHEHHS 3apoca;

- OCYIIECTBIICHHE OLIEHKH KayeCTBa MPEAOCTABICHUS YCIYTH;

- nocyneOHoe (BHecyaeOHOe) o0)KaJloBaHHME PEIICHWH W JeUCTBHE (Oe3aeicTBUsI) opraHa
MECTHOTO CaMOYIIPAaBJICHHUS, MPEJOCTABISIONICTO MYHUIIUNIATHHYIO YCIYTY, MHOTO(QYHKIIHOHATHHOTO
LEHTPa, OpPTaHU3alUN, OCYIIECTBISIIOMMNX (YHKIMH MO MPEJOCTABICHUI0 MYHUIMIAIBHBIX YCIYT, a
TaKXKe MX JOJDKHOCTHBIX JIUII, TOCYJaPCTBEHHBIX U MYHUIIUTIAIBHBIX CITYXKAIIUX, PAOOTHUKOB;

VYBenomieHne O 3aBEpIICHUU  JCHCTBHM, MNPEIyCMOTPEHHBIX  HACTOSIIUM  IIYHKTOM
AJMUHUCTPATUBHOTO periiaMeHTa, HAIMPABIISCTCS 3asiBUTEIIO B CPOK, HE MpeBbIIaronuii 1 padouero
IHS TIOCJ€ 3aBEpUICHHS COOTBETCTBYIOLIETO JACWCTBUSA, HA aJpec JJIEKTPOHHOW MOYTHl WIH C
rcnoJib3oBanueM [loprana.

1.3.3. [Ipu HanmpaBiIE€HUM 3asIBJICHUS O TPEAOCTABICHUS MYHULIMIIAILHON YCIYTH B 3JIEKTPOHHOM
dbopme uepe3 Ilopran mpuMeEHseTCS  CICNMATU3UPOBAHHOE IPOrpaMMHOE  OOEecCIeveHHe,
MIpelyCMaTPUBAIOIIEE 3aMOTHEHUE SJIEKTPOHHBIX ()OPM B COOTBETCTBUH C BAPUAHTOM IMPEIOCTABICHUS
MYHHIIMIIAJIbHON YCIYTH.

1.3.4. VYBemomieHue O 3aBEpIICHUM JICUCTBUI, MPEIyCMOTPEHHBbIX IyHKTOM 1.3.2
AJIMUHHUCTPATUBHOTO PErJIaMEHTa, HAMpPaBIISETCS 3asBUTENIO B CPOK, HE MpeBblmatomuid 1 padbouero
IHS TIOCJE 3aBEpLICHHS COOTBETCTBYIOLIETO JACWCTBUSA, HA aJpec JJIEKTPOHHOW MOYTHI WIH C
rcnoJib3oBanureM [loprana.

1.3.5. 3anpemiaercs TpeOoBaTh OT 3asABUTENS OCYIIECTBICHHUS [EHCTBUH, B TOM YHCIE
COTJIaCOBaHUM, HEOOXOAMMBIX JJIS MOJYyUYEHUS] MYHUIIMTIAIIBHON YCIIYTH U CBA3aHHBIX C 00OpaleHueM B
WHBIE TOCYJApCTBEHHBIE M MYHHUIIMIAIbHBIE OpPTaHbl M OPraHU3AIMH, 32 MCKIIOUYEHHEM MOyYeHUS
YCIIYT, BKJIIOYEHHBIX B MEPEUYEHb YCIYT, KOTOPBIC SBISIOTCS HEOOXOAMMBIMH M OOS3aTECIIbHBIMU JIJIsI
MPEIOCTaBICHUS ~ MYHUIUNAIBHBIX  YCIYI, YTBEPKACHHBIH B  MOpPSAKE, YCTAaHOBIECHHOM
3aKoHoarenbcTBOM Pocculickon denepanum.

Paznea II. Ctanaapt npeaoctaBjieHUsi MyHUIMIIAIbHON yCJIYTH

2.1. HamMeHOBaHMEe MYHMUIMNIAJBHON yCIYTH.
2.1.1 HaummeHOBaHME MYHHMIMNAJIbHOW YCIYyTH - IMEPEBOJ JKUIOTO MOMELIEHUS B HEXUIOE
IMOMEIICHUE U HEKUIJIOTO MOMEIICHUS B )KHJIOE IIOMEILICHUE.

2.2. HamMeHOBaHMe OpraHa, Npei0CTAB/SIIONIEr0 MyYHUIIUNIAJBHYIO YCIYTY

2.2.1. MyHununaneHas yciyra npeiocTaBisiercss aAMuHucTpanuei «badatopToBckuil paifon».

YIOJIHOMOYEHHBIM CTPYKTYPHBIM TOJpPA3ACIE€HUEM [0 MPEIOCTABICHNUIO MYHMIIMIIAIbHON
YCIIyTU SIBJIETCS OTAEN apXUTEKTYpPbl, 36MEIbHBIX OTHOLIEHUMH M MyHHULUIAIBHOIO KOHTpoas MKY
«YKCA u KXKX» MP «babatopToBCKHi1 palioH.

2.2.2. B npepocTaBieHUH MyHULMIIAIBHON YCIIYTH YYaCTBYIOT OpraHbl TOCYAapCTBEHHOU BIIAaCTH,
OpraHbl MECTHOTO CaMOYIIpaBJICHMs, OpraHU3allud, K KOMIIETEHIIMM KOTOPBIX OTHOCHUTCS
3ampaiBaeMast HHpopmanus, a Takke MOLL (mpu HanuMyuM coriameHus o B3aUMOICHCTBHUH).

BosmoxHocTs mpunstus MOL] pemenus 00 oTkasze B nMpuemMe 3ampoca U JOKYMEHTOB M (WJIH)
uHpopMannY, HEOOXOIUMBIX JUISl PEIOCTABICHUS MyHHIIMIIAIBHOM yCIIyTH (B Cllydae, eciu 3ampoc O
MPEI0CTaBIIEHNN MYHULIUIIATBHON YCIYTH MOXKET OBbITh 1ojaH B MOII).

2.2.3. M®I] yuacTByeT B IpeI0CTAaBICHUH MYHHUIIUIIATBHON YCIYyTH B YaCTH:

2.2.3.1. (D OpMUPOBAHHS TIO BOTIPOCAM TIPEIOCTABICHHSI MyHHUITUTIATEHON YCITYTH;

2.2.3.2. mpuema 3asBJICHUH U TOKyMEHTOB, HEOOXOJUMBIX JJISl PEIOCTABICHUS MYHUITUITAILHON
YCIYTH;

2.2.3.3. BbIa4M pe3ysbTara MNpeIoCTaBICHUS MyHUIUTIATBHON YCIyTH.

2.2.4. 3asgBUTelNb BIpaBe MOAATh 3asIBJICHUE O MepeBoie nomenieHus yepe3 M®PII B cooTBeTcTBUU
C corjameHueM O B3auMoieucTBuu Mexay MOI[ ¥ ynoJIHOMOYEHHBIM OPraHoM, IIOYTOBBIM
otnpasiieaneM uiau ¢ nomoinsto EINTY mo ¢popme B cooTrBercTBHM ¢ [Tprioxernunem Ne 2 k HacTosmeMy
aMMUHHUCTPAaTUBHOMY pEIJIaMEHTY.

2.2.5. 3ampemraercss TpeOOBaTh OT 3asgBUTENS OCYIICCTBJICHHS JCUCTBHH, B TOM YHCIIC


http://mobileonline.garant.ru/document/redirect/990941/2770

COTJIACOBAaHUM, HEOOXOAUMBIX ISl MOTYYEHHS] MyHUIIUTIAIBHOMN YCIYTH U CBSI3aHHBIX C OOpaIlleHHEM B
WHBIE TOCYapCTBEHHBIE OPTraHbl, OPraHbl MECTHOT'O CAMOYIIPABJICHUS, OpraHU3AINH, 32 UCKIIFOUCHUEM
MOJIyY€HUS YCIYT, BKJIIOYEHHBIX B I€PEUYEHb YCIYI, KOTOpbIE SBISIIOTCS HEOOXOAUMBIMU U
00s13aTeNTLHBIMH TSI IPEIOCTABICHUS MyHHUIUITATLHOW YCITYTH.

2.3. Pe3yabTaT npeocTaBjieHluss MyHHIUNAJIbHONH YCJIYTd

2.3.1. Pe3ynbTaToM  TNPEAOCTABICHUS  MYHHUIMMNAIBHOM  YCIyr'M  SIBISIETCS  MPUHATOE
YIOJTHOMOYEHHBIM OPTaHOM PEIICHHE O TEePEBOIC MM 00 OTKa3e B MEPEBOJC KHUIOTO TOMEIICHUS B
HEXHIIOE MIOMEIICHNE U HEKUIIOTO MOMEILIEHUS B )KUIIO€ ITOMEIlIEHHUE.

2.3.2. ®opma yBeOMIICHHS O MIEpeBo/ie (0TKA3€ B MEPEBOJIE) KUIIOTO (HEXKHUIIOT0) MOMEIIECHUS B
Hexuoe (KUIoe) moMelieHne yreepxaena noctanosnenueM [Ipasurensctsa Poccuiickoit denepanuu
ot 10 aBrycta 2005 Ne 502 «O6 ytBepxkaeHun Gopmbl yBEIOMIICHHS O epeBojie (0TKa3e B MEPEBOJIC)
KHUIJIOTO (HEXXUIIOT0) MoMeleHus: B Hexuioe (xuioe) nomenienue» ([Ipunoxkenne N 3 k HacTosemy
aJIMHHUCTPATHBHOMY PETJIaMEHTY).

2.3.4. 3agBuTen0 B KayecTBE pe3yJbTaTa MPEJOCTaBICHUS MYHHUIMNAIbHOW YCIyTH
o0ecreYnBaeTcs 1Mo ero BEIOOPY BO3ZMOKHOCTD MOTYYCHUS:

a) DIEKTPOHHOTO JOKYMEHTAa, MOJMUCAHHOTO YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM
C MCTIOJIb30BAaHUEM YCHIICHHON KBATH(DUIIMPOBAHHOMN JIEKTPOHHON MOIIHCH;

0) mokymMeHTa Ha OyMa)XHOM HOCHUTENE, MOATBEPXKIAIONIETO COJIEP)KaHUE DIIEKTPOHHOTO
JIOKyMEHTa, HAIMpaBJICHHOTO OpraHOM (OpraHu3aiueili), B OpraHe MECTHOI'O CaMOYIpaBJICHUS WU
B MOII.

2.4. Cpok npenocraBjieHHs] MYHHIIUIIAJIBHON YCJIYTH

2.4.1. Cpok npeaocTaBieHUs] MyHUIUIAIBHON yCIyTH, B TOM YHCJE C YYETOM HEOOXOAUMOCTH
oOpalleHus: B OpraHu3aliy, y4yacTBYIOIINE B MPEAOCTABICHUN MYHUIIUIIAIBLHON YCIyTH.

Y1oIHOMOYEHHBIN OpraH MPUHUMAET pelleHre O MepeBoie WK 00 OTKa3e B MEPEBOJIE JKUIIOTO
IIOMEILEHUS B HEXKUIIOE MTOMEIEHNE M HEKUIIOTO TIOMELIEHHS B JKMJIO€ NOMEIEHUE HE MO3HEE YEM
yepe3 45 nHel co [JHSA TNpEACTaBIECHUS B YyKa3aHHBIM OpraH JOKYMEHTOB, OOSI3aHHOCTb IO
IIPEICTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS.

B cinywae nomaum noxkymeHtoB B MO®IL[ Ccpok mnpenocTaBieHUs MyHUIUIAIBHOM YCIyTH
HCYMCIIAETCS CO AHSI MOCTYIIJIEHUS B YIIOJIHOMOUYEHHBIN OpraH JOKyMeHTOB 3 M®II.

B caydae momaum pokymeHtoB uepe3 EIII'Y cpok mnpemocTaBiIeHUSI HWCUUCISAETCS CO JTHS
IIOCTYIUICHUs B YIIOJTHOMOYEHHBIN OpraH 10KyMeHToB. Hanpasnenue npuHaTeix Ha EII'Y 3asaBieHnii u
JOKYMEHTOB  OCYILECTBJISIETCSI C HCIOJb30BAHMEM €IUHOW CHCTEMBl MEKBEIOMCTBEHHOI'O
ANEKTPOHHOTO B3aUMOJAECUCTBHS U NMOAKIIOUEHHOM K HEN PETHOHAIBHOM CUCTEMBI MEKBEJOMCTBEHHOIO
3JIEKTPOHHOTO B3aUMO/JICHCTBUA.

IIprocTaHoBIIEHNE MTPEIOCTABIEHUS MyHUIIMIAIBHON YCIYTH 3aKOHOAATENbCTBOM Poccuiickoit
®denepanvy He IPETyCMOTPEHO.

Cpok BBIIaYM JTOKYMEHTOB, SBJISIOLIMXCS PE3YJbTaTOM IPENOCTABICHUS MYHHUIMIIAIBLHON
yCIIyTH, - HE MOo3aHee 4YeM depe3 3 pabouux JHS CO JHSA NPUHATUS PEHICHHUS B COOTBETCTBUH C
IyHKTOM 3.1.3 HacTosIero aAMMHUCTPAaTUBHOIO PETJIAMEHTA.

2.5. [IpaBoBbIe OCHOBAHUS LISl PEAOCTABJIECHUSI MYHUIIMTIAJIbHOM YCIYTH

2.5.1. [lepeyeHb ~ HOPMATHUBHBIX TPABOBBIX  AKTOB, PETYJIUPYIOIIUX  IPEIOCTABICHUE
MYHUIIUTIATIEHOHN YCIYTH (C YKa3aHHEM WX PEKBU3UTOB U HCTOYHUKOB O(HUITNATFHOTO OITyOJIMKOBAHUS),
pasmeniaercs Ha opUIIHMAILHOM CaiiTe YIIOJTHOMOUYEHHOTo opraHa, Ha EITT'Y.

HopmaTtuBHble NpaBOBbIE akThl, PETYIHMPYIOMIME MPEAOCTaBICHHE MYHUIMNAIBHON YCIyTH,
uHbopManusg O TOpsAaKe AocyaeOHoro (BHeCyqeOHOro) oOXKajJoBaHUS pEUICHUH U JAeHCTBHM
(6e3meiicTBUS) OpraHOB, MPEIOCTABISMIONIUX TOCYAAPCTBEHHYIO (MYHHUIIUTAIBHYIO) YCIYTY, a TAKXKE UX
JOJDKHOCTHBIX JIUII, TOCYJAPCTBEHHBIX U MYHHUIMIIATBHBIX CIIYKaIlUX, pAOOTHUKOB pa3MEIIAlOTCs Ha
opunmansaom caiite MP «babaroproBckuii paiion»: https://6abaroproBckuiipaiion.pd/, a Takke Ha
ITopraie.

2.5.2. llepeyeHb HOPMATHUBHBIX TPABOBBIX AaKTOB, PETYJHUPYIOMIMX MPEIOCTABICHUE



http://mobileonline.garant.ru/document/redirect/990941/2770
http://mobileonline.garant.ru/document/redirect/990941/2770
https://бабаюртовскийрайон.рф/

MYHUIMIIAJBHOW YCIyTH, YKazaHHbIX B 1. 2.5.1. mpencraBineH B Ilpunoxenun Ne 2 maHHOTrO
aMUHUCTPATUBHOIO PETJIaMEHTA.

2.6. UcuepnbiBalomuii nepeyeHb J0KYMEHTOB, HEOOXO0AMMBIX /IJIsl PEI0CTABIEHHS
MYHUIUNIAJTbHOM YCJIYIH

2.6.1. HcueprnpiBaomuii mnepeyeHb JOKYMEHTOB, HEOOXOIMMBIX IS MPEJOCTaBICHUS
MYHULUIAIBHON YCIyTH.

2.6.1.1. HcuepnpIBaloluii MepeyeHb JOKYMEHTOB, HEOOXOMUMBIX Uil MPEJOCTaBICHUS
MYHULUIIAIBHON YCIYTH, KOTOPBIE 3asBUTEIb MPEICTABISAET CaAMOCTOATENBHO B YIIOJIHOMOYEHHBIH
OpraH:

2.6.1.1.1. 3asByieHuE 0 MEPEBOE MOMEIICHHUS;

2.6.1.1.2. npaBoycTaHaBJIMBAIOIIUE JOKYMEHTBI Ha MEPEBOJUMOE TTOMEIICHHE (TTIOUTMHHUKA UITU
3aCBHJIETEILCTBOBAHHBIE B HOTApUATHHOM MOPSIKE KOIHH);

2.6.1.1.3. u1aH nMepeBOJMMOI0 MOMEIIEHUSI C €ro TEXHUYECKUM OIMcaHueM (B ciydae, eciiu
MIEPEBOIUMOE MTOMEIIEHUE SIBIISIETCS KUIIBIM, TEXHUUYECKHUM MacopT TAKOTO MOMEIIIEHH );

2.6.1.1.4. nosTa)kHbIH MJ1aH 10Ma, B KOTOPOM HAXOJUTCS IEPEBOAMMOE IIOMELICHHUE;

2.6.1.1.5. moarotoBieHHbIN U 0)OPMIICHHBIN B yCTAHOBICHHOM IMOPSIIKE POEKT MEePeyCTPOHCTBA
1 (WIU) TEeperuIaHUpPOBKH TEPEBOJAMMOrO MOMEIICHHs (B clydae, €Clu IMepeyCTPOMCTBO U (MIIN)
NeperiaHupoBKa TPeOYIOTCS sl 00ecTeueHus UCIIOIb30BAHUSI TAKOTO MOMEIIEHHUS B KAYeCTBE KHUIJIOTO
WM HEXWJIOTO TIOMELICHMS);

2.6.1.1.6. mpoToKoJ 00IIeT0 COOpaHusi COOCTBEHHHKOB MOMEILICHU B MHOTOKBAPTUPHOM JIOME,
COZIep KA peleHne 00 X COTJIaCHU Ha MEPEBOJI KHIJIOTO MOMEIICHHUS B HEXKHIIIOE TOMEIICHNUE;

2.6.1.1.7. cornacue Kaxa0ro coOCTBEHHUKA BCEX MOMEIICHHM, IPUMBIKAIOIINX K TIEPEBOAUMOMY
MIOMEILIEHUIO0, Ha NIEPEBO/I KHUJIOTO ITOMELIEHHSI B HEXKUIIOE IIOMEIICHHUE.

2.6.1.2 B cmyuyae HampaBneHus 3asBiaeHus mnocpenctsom EIII'Y cBeneHns n3 JOKyMEHTa,
YAOCTOBEPSIOLIET0 JINYHOCTD 3asBUTEJS, IPEICTAaBUTENS (POPMUPYIOTCS NPU MOATBEPKACHUN yUETHOU
3anucu B EquHOM cucteMe naeHTUPUKAIIHT U ayTeHTU(PHUKAIIMHN U3 COCTaBa COOTBETCTBYIOIINX JIAHHBIX
yKa3aHHOM y4€THOM 3alycu U MOTYT ObITh TPOBEPEHBI ITyTEM HaIIPaBJICHUS 3aIIpOCca C UCIIOIb30BaHUEM
CUCTEMBbI MEXXBEJOMCTBEHHOTO JIEKTPOHHOI'O B3aUMOICHCTBUSI.

B cnydae, ecnu 3asiBIeHHE NOJAETCS 4Yepe3 MPEeACTaBUTENS 3asBUTENS, TaKKe MPEICTaBIseTCs
JOKYMEHT, MOATBEPKIAIOIINNA MOJTHOMOYNS Ha OCYLIECTBICHUE JIEHCTBHM OT MMEHU 3asBUTENs. B
KauecTBE JIOKYMEHTAa, MOJTBEP)KIAIOLIEr0 IOJIHOMOYMS Ha OCYLIECTBICHHME IEMCTBUM OT HMMEHU
3asIBUTENIS, IPEJICTABUTEIb 3asBUTENSI BIIPABE MPEACTABUTD:

2.6.1.2.1. odopmiIeHHYIO B COOTBETCTBUM C 3aKOHOJATENHCTBOM Poccuiickoit deneparuu
JOBEpEHHOCTD (7151 (GPU3MUECKUX JTUIT);

2.6.1.2.2. odopMIICHHYIO B COOTBETCTBUM C 3aKOHOJATENHCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTb, 3aBEPEHHYIO IE€UaThbIO 3asBUTENII W TOJANHUCAHHYIO PYKOBOAMTENIEM 3asIBUTENS WM
YHOJHOMOYEHHBIM 3TUM PYKOBOAUTENIEM JIMLIOM (1)1 FOPUAMYECKUX JIULT).

B cnyuae, ecnu 3asBieHME TMOJAETCs 4epe3 NpelcTaBUTeNs 3asBuUTens nocpenctsom EINY,
PUI'Y, u noBepeHHOCTHh MpEACTABUTENSI 3asABUTENSI W3TOTOBJIEHA B JJIEKTPOHHOW (Qopme, Takas
JIOBEpEHHOCTh JOJKHA OBITh TMOANKMCAaHA JJIEKTPOHHOW TMOJMUCHIO, TpeOOBaHHS K KOTOPOU
YCTaHABIIMBAOTCSA 3aKOHOJATENbCTBOM Poccuiickoin @enepanuu, peryaupyroliMM OTHOIICHUS B
00J1aCcTH UCTIONIb30BAHUS DIIEKTPOHHBIX MOAMHUCEH.

VYaocroBepeHHasi, COBEpIICHHas WJIM BbIAHHAs HOTAPUYCOM JIOBEPEHHOCTHb IPEACTABUTENS
3asiBUTENII B DJIGKTPOHHOW (¢opMe JODKHA COOTBETCTBOBATH TpeOoBaHUsM cTaThkl 44.2 OCHOB
3akoHomarenbcTBa Poccuiickoit deneparnuu o Hotapuate ot 11 depans 1993 roga N 4462-1.

2.6.2. lokyMeHTHI (MX KOIIMH WU CBEACHUS, COJEPKAIUECS B HUX ), YKa3aHHbIE B MOAMYHKTaxX 2,
3, 4 nyHkra 2.6.1 HacToAIIEero aIMMHUCTPATUBHOTO PETJaMEHTa 3alpalliuBalOTCS YIOJHOMOYECHHBIM
OpraHoM B TOCYAapCTBEHHBIX OpraHax, opraHaXx MECTHOI'O CaMOYIpaBJCHUS U IMOABEIOMCTBEHHBIX
rocyJapCTBEHHBIM OpPraHaM WUJIM OpraHaM MECTHOTO CaMOYIPABJICHUS OPTaHU3aLUAX, B PACIIOPSHKEHUN
KOTOPBIX HAXOJATCA YKa3aHHbIE JOKYMEHTBI, €CIIU 3asBUTEIb HE MPEJCTABUIN YKa3aHHBIE IOKYMEHTHI
CaMOCTOATEIIBHO.
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2.6.2.1. 3asgBuTeNb BNpPAaBE HE MPEACTABIATH JIOKYMEHTBI, MPEAYCMOTPEHHBIE IyHKTaMHU
MOAINYHKTaxX 2, 3, 4 nmyHkra 2.6.1. JaHHOTO periaMeHTa.

B cootrBerctBunm ¢ mnyHktoM 3 cratbu 36 JKununiHoro koxaekca Poccuiickoit ®enepanuu
YMEHBIICHHE pa3Mepa OOIIero NMyIIeCcTBa B MHOTOKBAPTUPHOM JIOME BO3MOXKHO TOJIBKO C COTJIACHS
BCEX COOCTBEHHHMKOB IMOMEIICHUN B JAHHOM JIOME IIyTE€M €TI0 PEKOHCTPYKIIHH.

B cootBerctBuu ¢ nmynkToM 2 crtarbu 40 JKmmnmnoro konexca Poccuiickoit @enepauuu, eciau
PEKOHCTPYKIUS, MEpeyCTPOMCTBO U (WJIM) TMEpeIUlaHUpPOBKAa TOMEIICHUH HEBO3MOXHBI 0e3
IIPUCOEAVHEHUST K HHUM YacTUd OOIIEro HMMYyIIECTBAa B MHOIOKBapTHPHOM JOME, Ha TakKue
PEKOHCTPYKIUIO, MEPEYCTPONUCTBO U (WJIM) MEPEIIaHUPOBKY MOMEIIEHUN IOHKHO OBITh MOIYYEHO
corJiacue BceX COOCTBEHHMKOB ITOMEIIEHUH B MHOTOKBaPTUPHOM JIOME.

YoIHOMOYEHHBIN OpraH, OCYIIECTBIISIONIMN NMEpeBOJ MOMELICHUI, HEe BlpaBe TpeOoBaTh OT
3asiBUTENSl TPEACTABIEHUE APYTUX JOKYMEHTOB KpPOME JIOKYMEHTOB, HMCTPEOOBaHUE KOTOPBIX Yy
3asiBUTENsl JOIMYCKAaeTCsl B COOTBETCTBUM C IyHKTOM 2.6.1 HacTosIIero aJiMHHHUCTPATHBHOIO
periameHTa.

[To MeXBeIOMCTBEHHBIM 3ampocaM YIMOJIHOMOYEHHOTO OpraHa, yKa3aHHBIX B a03aile mepBOM
HACTOAIIET0 MyHKTA, JOKYMEHTHI (UX KOIIMU WJIM CBEACHUS, COAEpKAILIUECS B HUX) MPEAOCTaBISIOTCS
roCy/IapCTBEHHBIMU OpraHaMH, OpraHaMH MECTHOTO CaMOYIpPAaBIEHUS U MOJBEIOMCTBEHHBIMU
rOCy/1JapCTBEHHbIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIpaBJIEHUS OpraHu3alusMH, B
pacnopsHKEeHUH KOTOPBIX HAXOJSATCS YKa3aHHBIE TOKYMEHTHI, B CPOK HE MPEBBIIIAIOIINN AT pabounx
JHEH co JAHS IOCTYIUIEHHMS MEXBEIOMCTBEHHOIO 3allpoca B OpraH WIM OpraHHU3aluio,
MIPEIOCTABIIAIONINE TIOKYMEHT ¥ MH(OPMAILIMIO, €CIT UHBbIE CPOKU MOATOTOBKH M HAIlPaBJICHUS OTBETA
Ha MEXBEJIOMCTBEHHBIH 3alpoc HE YCTaHOBJIEHHI (peaepalbHBIMH 3aKOHAMH, MPABOBBIMU aKTaMH
[IpaButensctBa Poccuiickoii @enepanyivi U NPUHATHIMU B COOTBETCTBUHU C (efiepalbHBIMU 3aKOHAMU
HOPMaTUBHBIMU NIPAaBOBBIMU akTaMu cyObekToB Poccuiickoit denepanui.

2.7. UcuepnbiBaomuii nepedyeHb OCHOBAHMI VIS 0TKAa3a B IpHUeMe J0OKYMEHTOB,
HEO00XOUMBIX AJIsl MPEAOCTABJICHUSI MyHHIMIIATbHON yCJIYTH
2.7.1. Otka3z B mpueMe [IOKyMEHTOB, HEOOXOJMMBIX JUISl IMPENOCTABICHUS MYHULMIMATbHON
yCIIyTH, 3aKOHOAaTeNbCTBOM Poccniickoit denepannn He MPeayCMOTPEH.

2.8. UcuepnbiBalouuii nepevyeHb OCHOBAHMI IUIsl IPHOCTAHOBJIEHHUS MIPe10CTABIEHUSA
MYHMUIMIAJIbHON YCJIYTH MM 0TKAa3a B NPeA0CTABJIEHUM MYHUIIUTIAJBHOM YCIyIH

2.8.1. IIpuocTaHOBIEHUE TPENOCTABICHUS MYHHUIMIAIBHOM YCIYrM 3aKOHOJIATEIbCTBOM
Poccuiickoit denepaiuu He PEyCMOTPEHO.

Otka3 B mepeBoJe KWJIOTO MOMEIIEHUS B HEXKUIIOE TOMEIICHUE WM HEXWIOTO MOMEILEHUS B
KHUJIO€ TIOMENIEHHE JIOMYyCKaeTCsl B Cllydae, ecllu:

2.8.1.1. 3asBUTENEM HE MPEACTABICHBI JOKYMEHTBI, ONpeAe/IeHHbIE TyHKTOM 2.6.1 HacTosiero
aJIMMHHUCTPATUBHOTO perjamMeHTa, o0s3aHHOCTh IO MPEACTaBICHUIO KOTOPBIX C YYETOM IMyHKTa 2.6.3
HACTOAILET0 aIMUHUCTPATUBHOIO PETIAMEHTA BO3JI0KEHA HA 3asIBUTENIS;

2.8.1.2. mocTymieHus B YIIOJIHOMOYEHHBIM OpraH OTBETa OpraHa TrOCYJapCTBEHHON BIIACTH,
OopraHa MECTHOTO CaMOYIIpaBJIEHHs JIMOO IMOJIBEIOMCTBEHHOM OpraHy rocynapcTBEHHOW BIAcTH WM
Oprany  MECTHOTO  CaMOYIpaBJeHHMs  OpraHM3allMM  HAa  MEXBEJOMCTBEHHBI  3ampoc,
CBHJIETEJILCTBYIONIETO 00 OTCYTCTBUM JOKyMEHTa U (WiIK) HHPOpMAaLUY, HEOOXOIUMBIX JUIsl TIepeBoia
KHWJIOTO TIOMEIICHUS B HEXWJIOE MOMEIICHHWE WM HEXWIOro MOMEIICHHUS B JKUJIOE MOMEIIeHHE B
COOTBETCTBMM €  IyHKTOM 2.6.1  HacTosIero  aJAMHMHHUCTPAaTHUBHOIO  pEIJIAMEHTAa,  €CIU
COOTBETCTBYIOIINHI TOKYMEHT HEe ObLI IPECTAaBIICH 3asBUTEIIEM 110 COOCTBEHHOI nHUIIMaTuBe. OTKa3 B
IIEPEBOJE JKWIIOTO TIOMELIEHUS B HEXWIOE IOMEIICHWE WIN HEXKWUIOTO IOMELIEHUS B JKUIIOE
MOMEIIEHUE TI0 YKa3aHHOMY OCHOBAHUIO JIOIMYCKAETCS B ClIydae, €CJIM YIOJIHOMOYEHHBIH OpraH nociue
II0JIy4YEHHUSI OTBETA HA MEKBEIOMCTBEHHBIN 3alIpOC YBEJOMMUI 3aIBUTENS O MOJYyUYEHUHU TaKOTO OTBETA,
MIPEJIONKIIT 3aABUTEIIO MPEJICTABUTh TOKYMEHT U (Wiu) uHGOpMAIMio, He0OOX0auMBbIE IS TIEpEeBOIa
KWIOTO IOMEILEHUS B HEKUJIOE IOMEIIEHUE WM HEXWJIOr0 IOMELIEHHS B JKUJIOE IOMEIEHUE,
MpPeyCMOTPEHHbIE MYHKTOM 2.6.1 HacTOAIEro aIMUHUCTPATUBHOTO PETJIaMEHTa, U HE TIOJYYMII TaKue
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JTOKyMEHT W (i) WHPOpMAalNHUI0 B TEUEHWE MATHAALATA pabdOuMXx JHEH CO MHS HamlpaBJICHHS
YBEJOMJICHHS;

2.8.1.3. mpencraBiieHUss  JIOKYMEHTOB,  OIpPEICICHHBIX  MYHKTOM 2.6.1 HACTOSAIIETO
aMUHUCTPATUBHOIO PErJlaMEHTa B HEHA JICXKAILIUM OpraH;

2.8.1.4. HecoOmoIeHHE MPETyCMOTPEHHBIX cTaThelt 22 KUIUIHOTo KoAeKca yCIOBUM MepeBoia
MOMENICHUS, 8 UMEHHO:

2.8.1.4.1. ecnmu IOCTYym K IEPEBOJUMOMY IIOMEIICHUIO HEBO3MOXKEH 0€3 HCIOJIb30BaHUs
MOMEIIEHUH, 00€CIeYNBAIONINX JOCTYN K >KHIBIM TIOMEUICHHUSM, WIM OTCYTCTBYET TEXHHUYECKas
BO3MOXHOCTh 000PY/I0BAaTh TAKOM JOCTYII K JAHHOMY MTOMEIIEHUIO (IIPH MEPEBO/IE KHUIIOTO TOMEIICHHUS
B HEXKUJIO€ MIOMEIIEHUE);

2.8.1.4.2. ecnu mEpeBOAMMOE IIOMEIICHHE SBJISETCS YacThO JKHIJIOTO ITOMEHICHUs JOOo
UCIOJIb3YETCS COOCTBEHHHKOM JIAHHOTO TOMEIIEHUS WJIM WHBIM TPXTAHMHOM B KadecTBE MeCTa
MOCTOSIHHOTO MPOKKUBaHUSA (TIPU NIEPEBOJIE KUIOTO MOMEIEHUS B HEXKUIIOE TTOMEIIEHUE);

2.8.1.4.3. ecnu mpaBo COOCTBEHHOCTM Ha IEPEBOAMMOE IOMEIIEHHE OOPEMEHEHO IpaBaMu
KaKUX-1100 JIuII;

2.8.1.4.4. eciiu mocne mepeBo/ia U3 KUIOTO MOMEIICHUS] B HEXKUJIOE MOMEIIEHHWE HUCKII0YeHa
BO3MOXXHOCTh JIOCTyIla C HCIOJb30BAHUEM IOMEIICHUN, OO0ECTeYNBAIOIUX JOCTYIl K >KUJIBIM
MTOMEIICHUSIM;

2.8.1.4.5. ecnu npu nepeBojie KBapTUPBl B MHOTOKBAPTHUPHOM JIOME B HEXKHIIOE MMOMEIICHUE HE
COOJTIOJICHBI CIIEIYIOIINE TPEOOBAHHMS:

2.8.1.4.5.1. xBapTHpa pacnoioKeHa Ha IEPBOM ITa)Ke YKa3aHHOI'O JI0OMa;

2.8.1.4.5.2. xBapTHpa pacrojoKeHa BHIIIE MEPBOr0 ATaka YKa3aHHOTO JOMa, HO MOMEIICHUS,
PacroJoKEHHbIE HEMOCPEICTBEHHO TOJ KBapTUPOW, IMEPEBOAMMOIl B HEXKWIOE IOMEIICHHUEe, He
SIBJISTFOTCSI JKUJIBIMU;

2.8.1.4.6. Taxxe HE AOIYCKAETCS:

2.8.1.4.6.1. mepeBO/ KWJIOTO TIOMEIICHUS] B HAEMHOM JIOME€ COITHAIBHOTO HCIOJB30BaHUS B
HEXUJI0€ TOMEUIEHUE;

2.8.1.4.6.2. mepeBO/ KUJIOTO TOMEIICHHUS B HEXHUJIOE IMOMEIIEHHUE B IENSAX OCYIIECTBICHUS
PEMUTHO3HON EATETbHOCTH;

2.8.1.4.6.3. mepeBoJl HEXMIOTO TTOMEIICHHS B JKUJIOE€ TTOMEIICHUE €CIIM TaKoe MOMeEIeHne He
oTBevaeT TpeboBaHusAM, ycraHOBIeHHBIM [loctanoBnenuem [IpaBurensctBa PO ot 28 suBaps 2006 r.
Ne 47 «O06 yrtBepxkaeHuu IlomokeHHs O TMPU3HAHUM TIOMEIICHHS >KUJIBIM TOMEIICHUEM, KHUJIOTO
MOMEIIEHUSI HEMPUTOIHBIM ISl TIPOKUBAHUS, MHOTOKBAPTUPHOTO JOMa aBAPUHHBIM U TMOJIEKAIIUM
CHOCY WJIM PEKOHCTPYKIIMH, CaJOBOTO JOMa XUJIBIM JOMOM M HUJIOTO JIOMa CaJOBBIM JOMOM)Y WU
OTCYTCTBYET BO3MOHOCTH O0O€CIEYHTh COOTBETCTBHE TAKOTO TIOMEHICHHS YCTaHOBJICHHBIM
TpeOOBaHUSIM.

2.8.1.5. HECOOTBETCTBUA MPOEKTa MEpeyCcTpoucTBa M (WJIM) MEPEIJIaHUPOBKU TMOMEIIECHUS B
MHOTOKBapTUPHOM JIOME TPeOOBaHUSAM 3aKOHOIATEIbCTBA.

Hemnonyuenune uiM HECBOEBPEMEHHOE MOJMYyYE€HHE JOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.6.1
QIMUHUCTPATUBHOTO PETJIAMEHTA W 3aIPOIIECHHBIX B TOCY/IapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYTpaBlieHUs W TMOABEAOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MEeCTHOTO
CaMOYTIPABJICHUS OPTaHM3AIUAX, B PACTIOPSIKEHUN KOTOPBIX HAXOIATCS yKa3aHHBIC JOKYMEHTHI, HE
MOXET SIBISITHCS OCHOBAaHUEM JIJI OTKa3a B MEPEBO/IE KUIIOTO TOMEIICHHS B HEXKUIIOE MTOMEILIEHNUE WU
HEXHUJIOTO TIOMEIIIEHUS B KUJIOE TIOMEIIEHHE.

2.9. Pazmep miiartbl, B3UMAeMOM € 3asiBUTE/ISI IPH MPEAOCTABJICHUN MYHULUIIAJIbHOM
YCJIYT'H, H CIIOCO0BI e¢ B3UMAHUSA
IIpenocraBieHne MYyHHLIMNAIBHOW YCIyI'M OCYLIECTBISETCS O€CIIaTHO, TIOCYJapCTBEHHas
MOILIJIMHA HE YIJIAYUBaETCA.

2.10. MakcuMaIbHBINH CPOK 0KUJAAHHUS B OUepeaH NPH NoAave 3assBUTeEIEM 3a11poca o
Npe0CTABJIEHNH MYHUIIMNIATBHOM YCJIYTH U NIPH MOJIYYeHUH Pe3y/IbTaTa MpeJocTaABICHUs
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MYHUIUNIATBHOM YCIYTH
2.10.1. MakcuManbHBIA CPOK OKUAAHUS B OYEPEAM MPU MOJaue 3asBJICHUS O MPEIOCTaBICHUN
MYHULUNAIBHON YCIYTH U IPU HOJIYYEHUU pe3yJibTaTa JaHHOM MyHMLIMIAIBHOW YCIYI'M HE JOJIKEH
IpeBbIIATh 15 MUHYT.

2.11. Cpok perucTpanuu 3anpoca 3assBUTeJIsl 0 PeA0CTABIEHUH
MYHUIUNIAJTBbHOM YCJIYTH

2.11.1. 3asBieHWEe O MPEIOCTABICHUU MYHHIIUINATBHONW YCIyTH, MPEICTABICHHOE 3asBUTEICM
JIUYHO JIUOO €ro MpeICTaBUTENIeM, PETUCTPUPYETCS YIIOJTHOMOYEHHBIM OpraHoM B TeueHue 1 pabouero
JIHS C 1aThl IOCTYIUIEHUS TaKOT'O 3asBJICHUS.

2.11.2. 3asBieHue O MPENOCTABICHUU MYHUILMIAIBHON YCIyTH, MPECTaBICHHOE 3asBUTEIEM
mnbo ero mpencraBureneM uepes MODLI, peructpupyercs YHNOJTHOMOYCHHBIM OpPraHOM B JI€Hb
nocryrieHust or MOLI.

2.11.3. 3asBnenwe, mnoctynuBmiee B dyekTpoHHod ¢opme Ha EII'Y perucrpupyercs
YIOJIHOMOYEHHBIM OPraHOM B JI€Hb €ro IOCTYIUIEHHS B CiIy4a€ OTCYTCTBHUSI aBTOMAaTHYECKOU
peructpanuu 3anpocos Ha EII'Y.

2.11.4. 3asgBnenue, mocTynuBllee B Hepabouee BpeMs, PErHCTPUPYETCS YMOTHOMOUYEHHBIM
OpPraHOM B TIEPBBIN paOOUYuUil JICHb, CICTYIOIINN 32 JHEM €T MOJTy9ICHUS.

2.12. TpedoBaHus K MOMEIIEHUSIM, B KOTOPBIX MPEI0CTABJSIIOTCS
MYHMUIMNAJIbHON yCJIYru

2.12.1. TlomemeHNsT YIOJTHOMOYCHHOTO OpPTaHa Ul MPEJIOCTABICHUS MYHULIUIIATBHONW YCIyTH
pa3MeniarTcs Ha MEPBOM ASTaXke 3AaHHsI, 00OPYIOBAaHHOIO OTAEIBHBIM BXOAOM, JHOO B OTAEIHHO
CTOSIIEM 3JaHWM Ui CBOOOJHOTO JOCTyma 3asBuTeneil. IlepeaBikeHue 10 TMOMEIIECHHSIM
YIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX MPOBOJUTCS TMpPHEM 3asBICHUS U JIOKYMEHTOB, HE JTOJIKHO
CO3JIaBaTh 3aTPYIHEHUH JUTSI JIUII C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 370POBBSI.

2.12.2. Tlpu pacnoioKeHWU TOMEIICHHUS YIOJIHOMOYEHHOTO OpraHa Ha BEpPXHEM JTaxe
CTIEIMAIHUCTHI YIOTHOMOYEHHOTO OpTraHa 00s3aHbI OCYIIECTBIISATh IPUEM 3asBUTEIICH Ha IIEPBOM dTaXke,
€CJIM TI0 COCTOSIHUIO 3/I0POBbS 3asIBUTENb HE MOXKET MOAHSITHCS 10 JIECTHUIIE.

2.12.3. Ha TeppuTopuu, NMpHIETAONIe K 3JaHUI0 YIOJIHOMOYEHHOTO OpraHa, OpTaHHU3YIOTCS
MecTa [JJs TAapKOBKM AaBTOTPAHCIOPTHBIX CPEACTB, B TOM UHCJIE MeCTa M MapKOBKHU
aBTOTPAHCIIOPTHBIX CPENICTB MHBAIUIOB (He MeHee 10 MpoIeHTOB MeCT, HO He MEHEee OJIHOTO MeCTa),
JIOCTYT 3asBUTENEH K TAPKOBOYHBIM MECTaM SIBISIETCS OECTIIATHBIM.

2.12.4. TlomemeHne YIOJTHOMOYEHHOTO OpraHa i TpueMa 3asBHTENeH o0opyyercs
WH()OPMALIMOHHBIMU CTEHJAaMU, Ha KOTOPBIX pa3Mmemiaercs (opma 3asBiIeHHS C 00pa3loM ee
3aIOTHCHUS U TIEPEUYCHB JIOKYMEHTOB, HEOOXOMMBIX JUUISl IPEAOCTABICHHS MYHUITUTIAIBHOMN YCITYTH.

2.12.5. TlomemeHusi, B KOTOPBIX OCYIIECTBISIFOTCS JEHCTBUS MO MPEIOCTABICHUIO
MYHHAIUTIATBHON YCIIyTH, 00ECIIEUNBAIOTCS KOMITBIOTEPAMH, CPEIICTBAMH CBSI3H, BKIIIOYAs JOCTYI K
MH(OPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTH  «VHTepHeT», OPITeXHUKOH, KaHIEISIPCKUMU
MIPUHAICKHOCTSIMH, WHPOPMAITMOHHBIMU M CIIPABOYHBIMHU MaTepHalilaMH, HAIISTHOW WH(OpMaIneH,
CTYJIBSIMU U CTOJIAMH, CPEJICTBAMH TMOXKAPOTYIICHUS M OTIOBEIIEHUS O BOBHUKHOBEHUH UPE3BBIYATHON
CHUTYAIlMH, JOCTYIIOM K PETHOHAIBHONW CUCTEME MEKBEIOMCTBEHHOTO JICKTPOHHOTO B3aMMOICHCTBYS,
a Taxke obecreynBaeTcsi JOCTYIMHOCTh JUTsl MHBAIHUIOB K YKa3aHHBIM TIOMEIICHHSIM B COOTBETCTBUH C
3aKkoHOJaTenbcTBOM Poccuiickoin denepanyiv 0 COLMAIbHOMN 3aIIUTE NHBAJIUIOB.

2.12.6. 3an oxxugaHus, MECTa JAJisl 3allOJTHEHHsI 3allPOCOB U MpHeMa 3asiBUTENEH 000pyayroTCs
CTYJIbSIMU, U (MJIN) KPECEbHBIMU CEKIIUSIMU, U (M) CKaMbsIMHU.

2.12.7. NadopMalimoHHbIE MaTepUabl, MpeAHa3HAYCHHbIE 111 NHGOPMUPOBAHUS 3asBUTEICH O
MOPSAJIKE TMPEJOCTaBICHHUSI MYHHUIMIIAIbHOW YCIYTH, pa3MellaloTcs Ha HMHQOPMAIMOHHBIX CTEHIaX,
PaCTONIOKEHHBIX B MECTaX, 00ECIIEUNBAIONIUX JOCTYI K HUM 3asBUTEIICH.

2.12.8. ndopmarimoHHbIe MaTepuallbl, TpeIHa3HaYECHHBIC ISl THPOPMUPOBAHUS 3asIBUTEIICH O
MOPSAZIKE TPEJOCTABICHHSI MYHHIIMITATLHOW YCIYTH, pa3MeIaloTcs Ha WHPOPMAIMOHHBIX CTEHIAX,
PacroJOoKEHHBIX B MecTaX, O0ECIeYMBAIOUIMX JOCTYNl K HHUM 3asBHUTENeH, U OOHOBISAIOTCA NpU
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U3MEHEHUH 3aKOHOJATENbCTBA, PEryJUPYIOUIEro MpeloCTaBICHHEe MYHMLIMNAIBHOW YCIyTH, U
CIIPABOYHBIX CBEJICHUM.

2.12.9. lndopmMaimoHHbIe CTEH b JOJKHBI pacojaraTbCs B MECTe, JOCTYITHOM JAJIS IPOCMOTpa
(B TOM ymcIe mpu OOJIBIIOM KOJINYECTBE MIOCETUTEIIEH ).

2.12.10. [1ns1 obecnieyeHus TOCTYIMTHOCTH MOJIYYCHHS MYHUIIMITAIBHON YCITyTH MaJTOMOOUIBHBIMHU
rpyIIaMy HACEJICHUS 3/1aHUS U COOPYKEHHs, B KOTOPBIX OKa3bIBACTCS yCIyra, 000pyIyIOTCs COTJIaCHO
HopMmatuBHBIM TpeboBaHusaM «CIT 59.13330.2016. CBox npaBwit. JIoCTyITHOCTh 3/TaHUN U COOPYKCHHI
JUI. MAJIOMOOMJIBHBIX TPYIIN HaceneHus. AkryanusupoBanHas peaakuus CHull 35-01-2001».

2.12.10.1. B xabuHere mo mpreMy MajJOMOOWJIBHBIX TPYII HACEJIECHUS UMEETCS MEIUITMHCKAs
anTeyka, TMHUTheBass Boja. [Ipm HEOOXOJMMOCTH COTPYOHHK  YIOJHOMOUYEHHOTO OpraHa,
OCYILECTBIISIOLIMNA IPUEM, MOKET BbI3BAaTh KapeTy HEOTI0XKHOM CKOPOil MOMOIIIH.

2.12.10.2. Tlpu oOpameHnH TpakJaHHHA C HAPYLICHUSAMH (QYHKUUH ONOPHO-ABHraTEIbLHOTO
anmnapara paOOTHUKH YIOJIHOMOYEHHOTO OpraHa NpeANpUHUMAIOT CIIeAYIOIIHNEe AeHCTBUS:

2.12.10.2.1. OTKpBIBAIOT BXOJIHYIO JIBEPh U TIOMOTAIOT TPAXKTaHUHY OECIPEIITCTBEHHO IMOCETUTh
3/1laHM€ YIOJIHOMOYEHHOI0 OpraHa, a TakXke 3apaHee MPeayNpeXkaatoT O CyLIECTBYIOIIUX Oapbepax B
3/IaHNH;

2.12.10.2.2. BBIACHSIOT LI€Jb BU3UTA IPa)K[aHUHA U COIPOBOXKJAIOT €ro B KAOMHET IO MpHEMY
3asBIICHHS;, MOMOTAIOT TPAaXIAaHUHY CECTh Ha CTyJl WM PacIloJiaraloT KPecjo-KOJSCKY y CcToja
HaNpOTUB CHEIMAINCTA, OCYIIECTBIISIONIETO IPUEM;

2.12.10.2.3. COTpyAHHMK YIIOJHOMOUYEHHOTO OpraHa, OCYIIECTBIISIOUIMA MpUEM, NPUHUMACT
rpaXJaHMHAa BHE O4YepeId, KOHCYJIbTUPYET, OCYILECTBIIET MPHUEM 3asBICHHUS C HEOOXOJUMBIMU
JTOKYMEHTaMH, OKa3bIBa€T IIOMOIIb B 3aII0OJIHEHUH 0JIAHKOB, KOMUPYET JOKYMEHTHI,

2.12.10.2.4. 1o OKOHYaHHMU HPEJOCTABICHUS  MYHHUIMIIAIbHOM  YCIyrH  COTPYIHMK
YIOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIONINI MpPHUEM, MOMOTAeT TPaXJAaHHHY MOKHHYTh KaOHHET,
OTKpBIBAET JIBEPU, COIPOBOXKAAET IPAXKAaHMWHA IO BBIXOJIAa U3 3/1aHUS U NIOMOTaeT MOKUHYTh 3/1aHUE;
nepeaaeT rpakJaHHA COMPOBOXKIAIOIIEMY JIMITY WIJIA MO €r0 KEJIAHWIO BBI3BIBAET aBTOTPAHCIIOPT M
OKa3bIBaeT COJICHCTBHE MIPU €ro MocaJKe.

2.12.10.3. TIpu oOpamieHu¥ TpakAaH C HEIOCTATKaAaMH 3PEHHUS paOOTHHKH YIOJIHOMOYEHHOTO
oprasa npeanpUHUMAIOT CIeIyoNUe IeHCTBUSA:

2.12.10.3.1. cOTpyAHHMK YIIOJTHOMOYEHHOTO OpraHa, OCYIIECTBIIIONINA TpUEM, TPHHUMAET
rpaXJaHMHAa BHE OuYepeI, IMOMOTraeT COPUEHTHUPOBATHCS, CECTh Ha CTYJ, KOHCYJIbTHUPYET, BCIYX
MIPOYMTHIBAET JOKYMEHTHI M Jajiee 10 HEOOXOJAMMOCTH IMPOW3BOAMT WX BbIAaudy. [Ipm oOmeHuu c
IpaXJaHUHOM C HEI0CTaTKaMH 3pEHUS] HEOOXO0JMMO O0IAThCsI HEMOCPEACTBEHHO ¢ HUM CaMHM, a HE C
CONPOBOXAAIOIIMM €ro JIMIOM, B 0Oecele MOoib30BaThbCsl OOBIYHOM pPa3rOBOPHOM JIEKCHKOH, B
MIOMEIICHUH HE CIIEeyeT OTXOAUTh OT HEro 06e3 MpeaynpeKaCHus;

2.12.10.3.2. cOTpyAHHK YIIOJIHOMOYEHHOTO OpraHa OKa3bIBaeT MOMOIIb B 3aITOJTHEHUN OJaHKOB,
KOIMPYeT HEoOXOAWMBIE JOKyMEHThI. J[ng moxamucanus 3asiBI€HUS HOABOJUT JIUCT K aBTOPYUKe
rpakJaHWHA, TIOMOTAeT COPHUEHTHUPOBATHCS M TMOINHMcaTh OnaHK. [Ipm HEOOXOIMMOCTH BBITAIOTCS
NaMSATKH JUIs C1a00BUISIINX C KPYITHBIM IIPH(TOM;

2.12.10.3.3. 0 OKOHYaHUM NPEJOCTABICHUS MYHHUIMIAIBHOM YCIYTH COTPYIHUK
YIIOJIHOMOYEHHOT'0 OpTraHa, OCYIIECTBISIOINI TPUEM, TOMOTAET IPaXKTaHUHY BCTAaTh CO CTYJIA, BBIATH
13 KaOWHeTa, OTKPBIBAET JBEPH, COMPOBOXKIACT IPAXKJTaHWHA K BBIXOIY W3 3/aHUS, M MPOBOXKAET HA
yIuIly, 3apaHee IMpeaynpeluB IOCETUTENss O CYIIECTBYIOIIMX Oapbepax B 3JaHUHU, IepeiaeT
rpakJJaHIHA COMTPOBOKAAIOIEMY JIUITY WITH TIO YKEJTAHHUIO TPakKTaHHHA BBI3BIBAET aBTOTPAHCITOPT.

2.12.10.4. Ilpu oOpameHuu rpaxaaHuHa ¢ jaedexkramu ciiyxa pabOTHUKH YHOJHOMOYEHHOTO
opraHa MpearpHHAMAIOT CICTYIOIINE ICHCTBHS:

2.12.10.4.1. coTpyOHHMK YHOJIHOMOYEHHOTO OpraHa, OCYIIECTBIAIOIIUN IMpHEeM TpakIaH C
HapyIlleHHEeM cllyXa, oOpalaeTcss HEMOCPEICTBEHHO K HEMy, CIpAlIMBaeT O LEIM BU3UTA U JAeT
KOHCYJIBTAIIMIO Pa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM pPEYM, IPU 3TOM CMOTPHUT B JIMIIO TOCETHTEIS,
TOBOPUT SICHO, CJOBa JOIMOJIHACT MOHATHBIMH JKECTaMH, BO3MOXKHO OOIIEHHE B NMHUCBMEHHOHN (opme
1100 yepe3 NepeBoTUNKa KECTOBOTO SA3bIKa (CypAONEPEeBOIUHNKA);

2.12.10.4.2. coTpyAHMK YIOJHOMOYEHHOTO OpraHa, OCYIICCTBIISIIONIUN TpPHUEM, OKa3bIBaCT
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MTOMOIIb U COACHCTBUE B 3aIIOJIHEHUN OJIaHKOB 3asBJIEHUH, KOMUPYET HEOOXOMMbIE JOKYMEHTHI.

2.12.10.5. TpeboBanust Kk KOM(OPTHOCTH U JOCTYITHOCTH MPEIOCTABICHUS T'OCYIAapCTBEHHON
ycayru B MOI] ycranaBnuBarotrcsi nocraHoBieHueM IlpaButensctBa Poccuiickoit dexnepaiuu Ot
22.12.2012 Ne 1376 «O06 ytBepxkaenuu [IpaBuin opranuzanuu AeATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX
LEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIYT».

2.12.3. VYTOOTHOMOYEHHBIM OpPraHoOM OOECHEYHMBACTCS CO3JaHUE WHBAIMIAM W WHBIM
MaJIOMOOUIILHBIM TPYIINaM HACEJICHUS CIEeIYIOIINX YCIOBUN TOCTYITHOCTH MYHULIMIIATBHON YCIYTH B
COOTBETCTBUHM C TPeOOBaHMUSAMH, YCTAHOBJICHHBIMU 3aKOHOJATEIbHHIMH M HMHBIMH HOPMAaTHBHBIMHU
MIPaBOBBIMU aKTaMHU:

- OKa3aHue MHBAJIUAAM MOMOINM, HEOOXOIUMOHN IJIsi MOJYUYSHHS B JIOCTYIHOM AJs HUX (opme
uH(popMalUK O MpaBUjaX MPEJOCTaBICHHUS MYHHUIMIIAIBLHOM yCIyru, B TOM uucie o0 odopmieHuun
HEOOXOJUMBIX ISl MOJMYYCHUS MYHHLIMIAIBHOW YCIYyTH JOKYMEHTOB, O COBEPUICHUHM UMH JAPYTHX
HEOOXOUMBIX JJIsl TOMyYEHHUS! MYHULIMTIATbHON YCIYTH 1eUCTBUM;

- NIPENOCTaBICHUE MYHUILIMIAIBHOW YCIyI'M HMHBAJIUIAM IO CIyXy, HpU HEOOXOAMMOCTH, C
UCIIOJIb30BAHUEM PYCCKOTO JKECTOBOTO $3bIKa, BKJIIOYAs oOOecrleueHue JMAOMycKa B IOMEIICHHE
CypAOIEepPEeBOTIHKA, TU(IOCYPIOTIEPEBOAUNKA,

- OKa3aHWe [IOMOILIM WHBAIUIAM B TMPEOJOJICHUU OaphepoB, MEMIAIOIUX [OJIYYCHUIO
MYHUIMIIAIBHON YCIIyTU HapaBHE C APYTUMU JIMIIAMHU.

2.13. Iloka3aTe/iu JOCTYITHOCTH U Ka4eCTBA MYHUIIUNIAJIbHOM YCJIYTIH.

2.13.1.1. KonnuecTBO B3auMOJEHCTBUI 3asBUTENS C COTPYAHUKOM YIOJIHOMOYEHHOTO OpraHa
MIPU IPEJOCTABICHUH MyHUIIMTIAIEHON YCIYTH - 2.

2.13.1.2. IIpoioyIKUTEIBHOCTD B3aUMOICHCTBHUN 3asBUTEIIS C COTPYIHUKOM YIOJIHOMOYEHHOTO
IIPU NPEAOCTaBICHUH MyHUIMIIAILHON yCIIyTH - HE OoJiee 15 MUHYT.

2.13.1.3. B03MOXXHOCTh MOJy4YeHUs HMHPOPMALUU O XOAE IMPEIOCTaBICHUS MYHUIMNAIbHON
YCIIyTH, B TOM YHCJIE C UCTIOIb30BaHUEM UH(DOPMALIMOHHO-TEIEKOMMYHHUKALMOHHBIX TEXHOJIOTUH.

2.13.2. VHpIMM TOKa3aTesls MU KauecTBa M JIOCTYNHOCTH MNPEAOCTABICHHUS MYHUIMNAIbHON
YCIIYTH SIBJISIOTCSA:

- pacHoOJIO)KEHHOCTh TOMEUICHWM YIOJHOMOYEHHOIO OpraHa, MpeAHA3HA4YE€HHBIX UL
MIPEIOCTABIIEHNS MYHULUNAIbHON YCIyTH, B 30HE JOCTYMHOCTH K OCHOBHBIM TPAHCHOPTHBIM
MarucTpasm;

- cTeneHb THPOPMUPOBAHHOCTH 3asiBUTENIS O MOPSIIKE MPEAOCTaBICHNUS MyHUIIUIAIBHON yCIIyTrH
(tocTynmHOCTh MH(POPMALIMK O MYHHUIMIIAIBHON yciyre, BO3MOXKHOCTh BBIOOpa crioco0a MoJTyuyeHHs
nHpopmanun);

- BO3MOKHOCTb BBIOOpA 3asBUTENIEM (OpPM oOpaleHHs 3a MOoJy4YeHHUEM MyHUIMIAIbHOMN yCIIyTH;

- IOCTYTHOCTH 00pallleHus 3a MPe0CTaBICHUEM MYHULUIIAIBHOMN YCIIyTH, B TOM YKCIIe JJIs JIULI C
OTrpaHUYEHHBIMUA BO3MOXKHOCTSIMU 3/J0POBbS;

- CBOEBPEMEHHOCTbH NPEAOCTABICHNSI MyHUIIUITAILHOM YCITyTH B COOTBETCTBUM CO CTaH/IAPTOM €€
IIPEIOCTABIICHUS;

- CcOOJI0OJIEeHNEe CPOKOB IMPENOCTABIEHUS MYHULMINAIBHOW YCIYTM M CPOKOB BBIMOJTHEHUS
aMMHHUCTPATUBHBIX NIPOLIELYP IPU IPETOCTABICHUN MYHULIUIIAIbHON YCIIyTH;

- BO3MOXXHOCTb MOJTy4eHUsI HHPOPMAIIUH O XOJI€ MPEAOCTABICHNUS MyHUIIUTIATILHON YCIIyTH;

- OTCYTCTBHE OOOCHOBAHHBIX *ajlo0 CO CTOPOHBI 3asgBUTENS MO pe3yjbTaTaM MpPeJOCTaBICHUS
MYHULUIIAJIBHON YCIyTH;

- OTKPBITBIA JTOCTYM JUIsl 3asiBUTeNIell K MH(OpMAIMK O MOpPAIKE U CpOKax IpelOoCTaBICHUS
MYHHIMIIAIBHON YCIIyTH, MOpsJIKEe 00KajoBaHus IeHcTBUM (0e3/1eHCTBUS) YIIOJTHOMOUYEHHOTO OpraHa,
PYKOBOJIUTEIIS YIIOJIHOMOUYEHHOTO OpraHa Ju0o CreraiiucTa yrnoJHOMOUYEHHOIO OpraHa;

- HaJM4ue HEOOXOJUMOIo M JOCTAaTOYHOIO KOJUYECTBA CIIELUAINUCTOB YIOJIHOMOUYEHHOIO
OpraHa, a TaKKe IOMEUICHUM YIOJHOMOYEHHOIO OpraHa, B KOTOPBIX OCYIIECTBISETCS IPUEM
3asBJICHUN U TOKYMEHTOB OT 3asiBUTEIICH.

2.13.4. Tlpu mnpenoCTaBICHUH MYHUIUMIAJIBHON YCIYyTrd B3aMMOJCHCTBHE 3asBUTENS CO
CMELUAIUCTOM YIIOJIHOMOYEHHOI'O OpTraHa OCYLIECTBIISETCS IPU JIMYHOM OOpaIlleHUH 3asiBUTENIS:
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- JUTsl IOJTy4eHHs] UH(pOpMaLuy Mo BOIIPOcaM IPEJOCTaBICHUS MyHULIUTIAIBHON YCIYTH;

- JUIsl IOJja4uu 3as1BJICHUS U IOKyMEHTOB;

- JUTsl TOJTy4eHusI UH(pOpMaLuu 0 Xo/ie IPe0CTaBIeHUSI MyHULIUTIAIBHON YCIYTH;

- JUIsl TIOJTYYEHMsI pe3yJIbTaTa IpeJOoCTaBICHUS MyHULUIIAIbHON YCIyTH.

[IponomKUTENBHOCTD B3aUMOIEUCTBUS 3aBUTEIIS CO CIIELMAIIMCTOM YIIOJHOMOYEHHOI'O OpraHa
HE MOXXET MPEeBbIIATh 15 MUHYT.

2.13.4. TlpenocraBieHrue MyHUIUNAIbHOH ycinyrd B MO®OIL[ BO3MOXKHO TIpH  HaJIUYHH
3aKJIIOYEHHOTO COTJIAICHUS O B3aUMOJACHCTBUUA MEXKIY YIIOJIHOMOYEHHBIM opranoM u M®ILI.

YnonHOMOYeHHBI opraH obecrieynBaeT WHGOPMUPOBAHHE 3asBUTEICH O BO3MOXKHOCTH
MOJIyYCHUs MYHHUIIUTIATBHOU ycrmyru Ha 6aze M®L]. B ciydae mogaun 3asiBICHUS O MPEIOCTABICHUN
MyHHIUIIAIbHOU yciayrdu B M®Il HemocpencTBEHHOE MpelOCTaBICHUE MYHULMNAIBHON YCIyTH
OCYIIECTBIISETCS YIIOJIHOMOUYEHHBIM OPIaHOM.

2.14. Unble TpeOOBaHUSA, B TOM YHCJIe YUUTHIBAIOIIHE 0COOEHHOCTH NMPeI0CTABJIEHUS
MYHUIMNIAJIbHOH YCJIYIHM B MHOTOQYHKIMOHAJIbHBIX HEHTPAX U 0COOCHHOCTH NPeI0CTABICHHUSA
MYHHUIUNIAJTBHOM YCJIYIH B 3JIEKTPOHHOM (popme.

2.14.1. 3asBUTEND NPEIOCTABISAET JOKYMEHTBI B OpPraH, OCYIIECTBIISIIOLIUN IEPEBO/I TOMEIICHUS,
10 MECTy HaxOXJEHUA TIEPEBOJUMOIO TIOMEIICHHUS] HEMOCPEICTBEHHO Jmbo uepes MOI[ B
COOTBETCTBUM C 3aKJIOYEHHbIM MMM B ycTaHoBieHHOM [lpaBurensctBoM Poccuiickoit ®@enepanmun
MOPSAJIKE COTJIAIlIEHUEM O B3aUMOAECHCTBUH.

2.14.2. 3asBuTenb BIpaBe oOpaTUTHCA 3a MPEAOCTABICHUEM MYHUIIMIIAIBHOW yCIyTH U MOAATh
JIOKYMEHTBI, YKa3aHHbIE B MyHKTE 2.6.1 HAacTOAIEro aAMUHUCTPATUBHOTO pErjlaMeHTa B JJIEKTPOHHOU
dopme uyepe3 EII'Y ¢ ucnonp30BaHUEM DIIEKTPOHHBIX JIOKYMEHTOB, MOJIMUCAHHBIX AIIEKTPOHHOMN
MOJIIMCHI0 B COOTBETCTBUH ¢ TpeboBaHusmMu DenepanpHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O6
AIEKTPOHHOW MOAUCH.

YnonHOMOYEHHBI opraH oOecreynBaeT WH(GOPMUPOBAHME 3asBUTEIEH O BO3MOXKHOCTH
MIOJIyYEHUsI MyHULIUIIAIbHON yeayru yepes EINNY.

Ob6pamenue 3a ycayroir depe3 EII'Y ocymiecTBisieTcss myTeM 3amojHEHUS WHTEPAKTUBHON
(dbopMmel 3asBieHHs ((HOpMUPOBAHHMS 3apoca O MPEAOCTABICHHUH MyHUITUIIATEHOM YCIIYTH, CO/Iep KaHue
KOTOPOTO  COOTBETCTBYeT TpeOoBaHUAM (OpPMBI  3asBJICHUS, YCTAHOBJIEHHOM  HACTOSILIUM
aJIMMHHUCTPATHUBHBIM PETJIIAMEHTOM) (Jajiee - 3ampoc).

OOpamieHyue 3asBUTENS] B YIOJHOMOYEHHBI OpraH YyKa3aHHBIM CIOCOOOM oOecnedynBaeT
BO3MOXXHOCTh HAIIPaBIIEHUS U MOMyUYEHUsI OJTHO3HAYHOW U KOH(UIEHIIMATbHON HH(pOpMAIIH, a TAKKe
MIPOMEXYTOUHBIX COOOIIEHUH U OTBETHON MH(OpPMAalKK B 3JIEKTPOHHOM BHJE C HCHOJIb30BAaHUEM
3JIEKTPOHHOW MOAMMUCH B MOPAJIKE, MPETyCMOTPEHHOM 3aKOHOAaTeNbCTBOM Poccuiickoit deaepannu.

2.16.3. Ilpu mpenocTaBlieHUH MYHUIMNAIBHON YCIyTH B 3JEKTPOHHOW (opMe MOCPEICTBOM
EINIT'Y 3asBurento obecreunBaeTcs:

- IoJTy4eHHne MH(OPMALIUU O MOPSAJIKE U CPOKaX MPEAOCTaBICHNUS MyHUIIUIAIBHON YCITyTH;

- 3aIIMCh HA MIPUEM B YIIOJHOMOYEHHBIN OpraH AJis oJauu 3asiBJI€HUS U JOKYMEHTOB;

- ¢popMupOBaHUE 3aMpoca;

- IPUEM U PETUCTPALIUs] YIIOJIHOMOYEHHBIM OPTaHOM 3arpoca U TIOKYMEHTOB;

- IOJIyYeHHE pe3yJIbTaTa MPeA0CTaBICHNUS MyHUIUITAIbHOMN YCITyTH;

- IOJTyY€HHUE CBEJICHUM O XOJI€ BHIMOJHEHHUS 3apoca.

[Ipn HampaBiieHHH 3ampoca KCIOJIb3YETCs MPOCTasi MEKTPOHHAS MOANKCH, IPU YCIOBUH, YTO
JIMYHOCTb 3asBUTEJI YCTAHOBJICHA MPU aKTUBALIMK YYETHOW 3aMKCH.

2.14.4. Ycnyru, KOTOpBIE SBISIFOTCS HEOOXOIUMBIMU W 00sI3aTE€IBHBIMHU IS TPEIOCTABICHUS
MYHULHUIIATBHON YCIyTH:

1) yciyra mo moAroTOBKE MPOEKTa MEPEYCTPOMCTBA M (WJIM) MEPEIJIAaHUPOBKU TEPEBOAMMOTO
moMeteHus (B ciiydae, eciy MepeyCTPOMCTBO | (WIIH) MeperiaHupoBKa TPeOYIOTCs Ui 00ecTieueHus
HCIOJIb30BAaHUS TAKOTO MOMEIICHHS B KQUeCTBE JKUIJIOTO WIIM HEKUIIOTO MOMEILIEHUS );

2) opopmiieHHE TOKYMEHTa, YAOCTOBEPSAIOLIETO MpaBa (MIOJIHOMOYHSI) IPEACTaBUTENs, B CIIyyae,
€CJIM 3a MPEeIOCTABIIEHUEM YCIYTH 00palaeTcs NpeACcTaBUTENb 3asBUTENS;
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3. Cocras, n0c/1€10BATEIbHOCTb, CPOKH M Pe3yJbTAT BbINOJJIHEHUS
aIMHUHUCTPATUBHBIX Npoueayp

3.1. [lepeyeHb BApUAHTOB NPEIOCTABJIEHUS MYHUIMIIAJIbHON CJIYI'H, BKJIIOYAIOIIUI B TOM
4yHcie BAPMAHTHI MPeA0CTABJICHUSI MYHMIMIIAIbHOMN yCJIYyT'H, He00X0AMMBIH /151 HCIIPABJICHUSA
AONYLIEHHBIX ONeYATOK U OIIMOOK B BBIIAHHBIX B Pe3yJIbTaTe NPeI0CTABJICHU MYHHUIMIIAIbHOI
YCJIYTM JOKYMEHTAX U CO3AaHHbIX peecTPOBbIX 3alMCAX, AV BbIAa4Yu Ay0/IUKaTa J0OKyMeHTa,
BBIIAHHOI'0 10 Pe3yJIbTaTaM MpPeA0CTABJICHUS MYHUIIMIIAJIBHOMN YCJIYI'H, B TOM YHCJIe
HCYEePNbIBAINIINI IepeYyeHb OCHOBAHMI 1JIs1 0TKA3a B Bbl/1aue TAKOro 1y0JIMKATAa, a TAKKe
NOPSIIOK OCTABJICHHS 3aIPOCA 3asiBUTEJISA O MPEAOCTABJICHNM MYHMIMIIAJIBHOM yCayru 0e3
paccMoTpeHnus (IpH HEOOXOAMMOCTH)

3.1.1. UcuepnsiBatouuii nepevyeHb aIMUHUCTPATUBHBIX IPOLELYP

1) npueM u perucTpanus 3asBJICHUS U JOKYMEHTOB Ha [IPEI0CTABJIEHNE MYHULIMIIAIBHOMN YCIIyTH;

2) ¢dbopMupOBaHHME U HaIlpaBJICHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3aivn),
Y4acCTBYIOLIUE B NIPEAOCTABICHUHY MyHHUIUIIAIbHON yCIIyTH (IIpU HEOOXOUMOCTH);

3) yBeOMJICHHE 3asBUTEISI O MPEACTABICHUH JOKYMEHTOB U (W) HHpOpManuu, HeoOX0IuMOi
JUIS [IPOBEJICHUS IEPEyCTPOICTBa U (WIK) NEPEIUIAaHUPOBKY IOMELIEHUS] B MHOTOKBapTHUPHOM JIOME;

4) npuHSATHE PELISHUs O IEPEBO/IE WK 00 0TKa3€e B IEPEBOJIE )KUIIOTO TOMEIIEHHUS B HEXKUII0€ UITU
HEXHJIOTO IIOMEIIEHMSI B )KUJI0€ TIOMELICHHUE;

5) BbpIgaua (HampaBlIeHUE) JOKYMEHTOB MO pe3yJbTaTaM MPEAOCTaBICHUS MYHHUIIMIIAIBHOM
YCIIyTH.

brok-cxema mnpenocTaBieHUs MYHULMIANbHON yciyru mpezactaBieHa B [Ipumoskenun Ne 1 x
HACTOALLEMY aJMUHUCTPATUBHOMY PETJIAMEHTY .

3.1.1.1.1. BapuanTsl npeaocTaBieHHss MyHULIMNAIbHOW yciayru «lcmpasieHue IOIMyHICHHBIX
OlEeYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJlbTaTe IMPEIOCTABICHUS MYHULUNAIBHON YyCIyru
JOKyMeHTax» M «Bplgaua nyOnMkara JOKYMEHTA, BBIIAHHOTO IO pe3ysibTaTaM HpeoCTaBIICHUS
MYHUIMIAIBHON YCIIyTU» HE MPEeayCMaTpUBAIOTCS.

3.1.1.2. Tlopsnok ocraBiaeHMs 3arpoca 3asBUTENS O MPEJOCTABICHUM MYHHULIUIAIBHON YCIyTH
0€e3 pacCMOTPEHHS HE MTPETyCMOTPEH.

3.1.1.3. IlpegocTaBneHre MyHULMIIATBHON YCIyrH BKJIIOYAET B ce0sl BBINOJHEHHE CIEAYIOMINX
aJIMMHHUCTPATUBHBIX MPOLIEYP:

1) ycTraHOBJI€HHE IMYHOCTH 3asBUTEIN (TIpeACTaBUTENS 3asBUTENS);

2) peructpanus 3asBICHUS;

3) npoBepKa KOMITJIEKTHOCTH JOKYMEHTOB, HEOOXOAUMBIX JUISl TPEIOCTaBIECHUS Y CIyTH;

4) mostydeHre CBEACHUN MOCPEACTBOM €IMHON CHUCTEMBl MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3auMmoeicTBus (nanee — CMOB);

5) paccMoTpeHre JOKyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS Y CIIyTH;

6) IpUHATHE PELIEHUS IO pe3yJIbTaTaM OKa3aHUs Y CIyTH;

7) BHeceHHME pe3yJibTaTa OKazaHHsA YCIYTH B TOCYIapCTBEHHBIM aJpecHBI peecTp, BeICHHE
KOTOPOT'O OCYILIECTBIISIETCS B 3JIEKTPOHHOM BH/IE;

8) BrIIaua pe3ysibTaTa OKa3zaHus Y CIyTH.

3.1.1.4. AnMHUHHCTpaTUBHBIE TpoLEeAypbl (aeicTBusi), BbimonHsemble M®L], onuceBatoTCcs B
COTJIALIEHUH O B3aUMOJEMCTBUM MEXI1y OPraHOM MECTHOro camoynpasiieHuss 1 M®L] (mpu Hanuuum).

3.1.1.5. Onucanue aAMMHUCTPATUBHOM MPOLEAYPhI TPOPHINPOBAHMS 3asBUTEIIS ONpEeNsieTcs B
COOTBETCTBUH C BAPUAHTOM IPEIOCTABIEHUSI MyHUIIUIIAIbHON yCIyTH.

B ciyuae ucnonb3oBanus [lopTana 3asBuTeNto nmpeiaraeTcsi BapuaHT yCIyTH, 10100paHHbIHA

MO/ 3asBUTENS, C TEPEYHEM HEOOXOAMMBIX JOKYMEHTOB, CPOKAMU NPEIOCTaBIIEHUS YCIYTH U
pe3yabTaToM. JlJist 3TOro 3asBUTEINb JOJDKEH 3all0JIHUTh BCE pas/ielibl JMuHOro kabunera Ha [TopTae.

dopMHUpOBaHUE 3aMpoca OCYLIECTBISIETCS MOCPEACTBOM 3aMOJHEHUS 3JIEKTPOHHOU (OpPMBI
3asiBiieHus Ha [lopTane 6€3 He0OXOAMMOCTH TOTIOTHUTEIHLHOM MO1aYl B HHOU (hopme



3.1.2. [Ipuem u perucTpanus 3asiBJIeHUsI U IOKYMEHTOB HA NMpPeA0CTABJIeHUE
MYHUIIUNIAJIbHOM YCJIYTH.

3.1.2.1. Ilpuem u peructpanus 3asBji€HUS U JTOKYMEHTOB Ha MPEIOCTABICHUE MYHUIIMIIAIbHON
YCIIyTH.

3.1.2.2. OcHoBaHMEM Hayajla BBINOJHECHUS AJMHUHUCTPATUBHOM MPOLIEAYPHI  SBIISIETCS
MOCTYIJICHUE OT 3asABUTENS 3aABICHUS M JIOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEJOCTaBIICHUS
rocyJapCTBEHHOM YCIyTH, B yIOJIHOMOYEeHHBIN opraH, EIII'Y nu6o uepe3 MOLI.

3.1.1.3. Ilpu unuyHoM oOpamieHHH 3asBUTENS B YIOJHOMOYEHHBIH OpraH CIEHUAIUCT
YIOJHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIH 3a MPUEM U BbIAAYy TOKYMEHTOB:

YCTaHABJIMBAET JIMYHOCTh 3asBUTENS HA OCHOBAaHUM JIOKYMEHTA, YIOCTOBEPSIOLIErO €ro
JUYHOCTb, MPEACTABUTENS 3aABUTENS - HA OCHOBAHHUH JIOKYMEHTOB, YJIOCTOBEPSIIOIIMX €r0 JUUYHOCTD U
MOJTHOMOYHS (B CiTydae 0OpalieHus mpeCTaBUTeNs ),

MIPOBEPSIET CPOK JACHCTBHSI JJOKYMEHTA, YAOCTOBEPSIOIIETO €r0 JIMYHOCTh U COOTBETCTBUE JAHHBIX
JOKYMEHTA, YJOCTOBEPAIOIIErO JIMYHOCTb, JAHHBIM, YKa3aHHBIM B 3asBJICHUU O COIJIACOBAHUU
MepeycTpoicTBa U (WIK) MEePEIIaHUPOBKYU MTOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME U MPUIOKEHHBIX K
HEMY TJOKYMEHTax.

B xoxe mpuema MOKYMEHTOB OT 3asBHUTENs WM YHOJTHOMOYEHHOTO WM JUIA CHEIHAIUCT,
OTBETCTBEHHBII 3a IPUEM U BblIauy TOKYMEHTOB, YJIOCTOBEPSIETCS, UTO:

1) TEKCT B 3asBJICHHUH O TIEPEBO/I€ MOMEIIEHUS OIIAeTCA TPOUYTCHHIO;

2) B 3asBJICHUU O MEPEBOJIE NMOMEIIECHUS YKa3aHbl (paMUIMsl, UMsI, OTYECTBO (IIOCIEAHEE - NPU
HaIM4YUHU) GU3NIECKOTO JHIa THO0 HAMMEHOBAaHUE IOPUANYECKOTO JINIIA;

3) 3asdBiieHHE O IME€PEeBOJIC€ IOMELICHUS MOJANMCAHO 3asgBUTENEM WIM YIOJIHOMOYEHHBIH
MIPE/ICTaBUTED;

4) nmpuiaratoTcsi JOKyMEHTbI, HEOOXOAUMBIE JUIsl IPEAOCTaBICHNUSI MyHULIMIAIBHON YCIIyTH.

IIpn ycraHoBneHuu (HAaKTOB OTCYTCTBUSI HEOOXOJUMBIX JOKYMEHTOB, OOSI3aHHOCTH IO
MIPEIOCTABIIEHNIO KOTOPBIX BO3JIO)KEHA HAa 3asBUTENS, NPU HECOOTBETCTBUM MPEICTABIEHHBIX
JOKYMEHTOB TpeOOBaHMSIM HACTOSIIIETO aJMUHUCTPATUBHOTO pEriiaMeHTa - YBEAOMIISIET 3asBUTENS O
BBISIBJICHHBIX HEIOCTATKaX B MPEACTABIEHHBIX JOKYMEHTaxX M MpeiJiaraeT MPUHATH MEpbl M0 HX
YCTPaHEHHUIO.

B ciydae ecnu 3asBUTEIb HACTaUBAET HA MPUHATUU JOKYMEHTOB - IPUHUMAET MPEJICTAaBICHHbIE
3asIBUTEJIEM JOKYMEHTBHI.

B cnyuae ecnu 3agBUTENH CAMOCTOSITENILHO PEIIMII IPUHATH MEPHI [0 YCTPAHEHUIO HEAOCTATKOB,
MOCIIe UX YCTPaHEHHs MOBTOPHO O0palaeTcs 3a Mpe0CTaBICHHEeM MYHULIMTIATBHON YCIIYTH B TOPSIKE,
MPEyCMOTPEHHOM HACTOSALIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[lo okoHuaHuMM mnpueMa 3asBICHUS M NPUIATAEMBIX K HEMY JOKYMEHTOB, CIELHAJUCT,
OTBETCTBEHHBI 3a MNpUEM J[IOKYMEHTOB, BBIJA€T 3asBUTEII0 PACIUCKY B TOJIYYEHUH OT HEro
JIOKYMEHTOB, C YKa3aHUEM UX MEPEUHs U aThl UX MOJTYUYEHHUS YIOJTHOMOUYEHHBIM OPraHOM, a TaKXe C
yKa3aHHEM IepeyHs JOKYMEHTOB, KOTOpbIe OyIyT MOIy4YeHbI 10 MEKBEIOMCTBEHHBIM 3aIIPOCAM.

MakcumanbHBIM CPOK BBIMOTHEHUSI aIMUHUCTPATUBHON MPOLIEAYPHI IO IPUEMY U PETUCTPALIMU
3asIBJICHUS O TIEPEBO/I€ TOMEUICHHSI U MIPUIIOKEHHBIX K HEMY JOKyMEHTOB COCTaBIIsieT 1 pabouuii 1eHb ¢
MOMEHTA MOCTYTUICHUS 3asIBJICHUS.

Kputepuii mnpuHATHS pelleHus: TMOCTYIUIEHHE 3asdBJIEHUS O I[IepeBOJie IMOMEIIEHUs H
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynpTaToM aiMHUHUCTPAaTUBHOM MNpOLETypbl SBISETCS MPUEM U pErucTpainus 3asBICHHUS O
NIEpPEBOJIE MIOMEIIECHUS U TPUIIOKEHHBIX K HEMY TOKYMEHTOB.

WNndopmanius o npueme 3asiBI€HUS O IEPEBO/IE OMEIICHUS U TPUIIOKEHHBIX K HEMY JOKYMEHTOB
¢ukcupyercs B CHUCTEME OJIIEKTPOHHOIO JOKYMEHTOOO0OpoTa M (WiIM) JKypHaje perucTpanuu
YIOJHOMOYEHHOT'O OpraHa, IMOocjie Yero MOCTYNUBLINE JOKYMEHTHI MepelaloTcs AOKHOCTHOMY JIHILY
JUISL pACCMOTPEHHUS U HA3HAYEHUsI OTBETCTBEHHOI'O UCIIOJIHUTEIIS.

3.2. Onucanue aIMAHUCTPATHBHON Npoueaypbl NPOGUINPOBAHUS 3asIBUTEIS
3.2.1. Onucanre aIMUHUCTPATUBHON TPOLIETYPhl TPOQHINPOBAHUS 3asIBUTENS ONPEACISICTCS B



COOTBETCTBHUH C BAPUAHTOM NPEIOCTABICHNUS MyHUIIUIIAILHON YCIIyTH.
B ciyuae ncnonb3oBanus Iloprana 3asgBUTENIO0 NpeQIaracTcsi BApUaHT YCIIyTH, 10J00paHHbBIN
[OJl 3asBUTENsS, C IIepeYHeM HEOOXOAMMBIX JIOKYMEHTOB, CPOKAaMHU IIPEJOCTaBIE€HUS YCIYyTd U
pe3yabTaToM. JlJist 3TOro 3asBUTEINb JOJDKEH 3all0JIHUTh BCE pas/iesibl JuuHoro kabuuera Ha [loprane.
dopMupoBaHUE 3alpoca OCYIIECTBISIETCS MOCPEICTBOM 3aMOJIHEHHS 3JIEKTPOHHOH (OpMbI
3asiBiieHus Ha [lopTanie 6€3 HeOOXOAMMOCTH JTOTIOTHUTEILHOM 1M01auu B MHOU (hopMe.

3.3. lloapa3snennbl, coaepxaline ONUCAHNE BAPUAHTOB MPeI0CTABIECHUS
MYHMUIMIAJIbHON yCJIYru

3.3.1. IlpueM u perucrpauus 3asBJICHUS U JOKYMEHTOB Ha MPEIOCTABICHUE MYHUIIMIAILHON
ycIyTu B (hopMe IEKTPOHHBIX TOKyMeHTOB depe3 EINTY.

[Ipu HampaBieHUU 3asBICHUS O TMEPEBOJE MOMEIIECHUS B 3JEKTPOHHOU (hopme (Mpu HATUYUH
TEXHUYECKOH BO3MOXKHOCTH) 3asBUTENI0 HeoOxomumo 3anoiauth Ha EIIY snekrpoHHyo hopmy
3amnpoca Ha IpeI0CTaBIECHUE MyHUIUMIIAIbHON YCIyTy, IPUKPENUTh K 3asBJICHUIO B JIEKTPOHHOM BUIE
JOKYMEHTBI, HEOOXOIUMBIC IS TTPEIOCTABIICHUS MyHHUIIMITATEHOU YCITYTH.

Ha EIIT'Y pa3memaetcst o6paserl 3anoaHeHHsI 3JIEKTPOHHOM (POpMBI 3asiBIEHUS (3ampoca).

@dopmaTHO-JIOTHYECKass MPOoBEpKa CHOPMHUPOBAHHOIO 3asiBIECHUS (3allpoca) OCYILIECTBISIETCS
ABTOMATHUYECKH MOCIIE 3aMO0THEHUS 3aBUTENIEM KaXKI0T0 U3 MOJIeH NIeKTPOHHON dopMel 3anpoca. [Ipu
BBISIBIICHUHM HEKOPPEKTHO 3aII0JIHEHHOTO TTOJIS JIEKTPOHHON (POPMBI 3a1poca 3asiBUTEIb YBEIOMIISIETCS
O XapakTepe BBISBICHHON OMIMOKM M TOPAIKE €€ YCTPaHEHHUS MOCPEACTBOM HH(POPMAIIOHHOTO
COOOIICHNUST HETIOCPEACTBEHHO B AJIEKTPOHHOH (opme 3ampoca.

Cnenuanuct, OTBETCTBEHHBIHN 3a IPUEM U BbIIaUy JOKYMEHTOB, IIPU MOCTYIUICHUH 3asBJICHUS U
JIOKyMEHTOB B JICKTPOHHOM BH/IE:

- TpOBEpsAET AIIEKTPOHHBIE OO0pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BUPYCOB H
HCKaKEHHOW MH(pOpMaLnu;

- PETUCTPHUPYET MOKYMEHTHI B CHCTEME JJIEKTPOHHOTO JOKYMEHTOO0OpOTa YIMOIHOMOYEHHOTO
Oprasa, B )KypHaJle perucTpaluy, B ClIy4yae OTCYTCTBUSI CUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTa;

- popMHUpYyET U HaIpaBIISIET 3asIBUTEINIO JIEKTpOHHOE yBeaomienue yepe3 EIIY o monydenun u
perucTpany OT 3asBUTENIA 3asBJICHHS (3ampoca) W KOMUW JIOKYMEHTOB, B CJIy4ae OTCYTCTBHS
TEXHUYECKON BO3MOXKHOCTH aBTOMATUYECKOr0 yBeIOMIIeHH 3asButels uepes EINY;

- HaIpaBJIsieT MOCTYIUBIINK MaKET TOKYMEHTOB JOKHOCTHOMY JIUIY YIIOJTHOMOUYEHHOTO OpraHa
JUTSL pPACCMOTPEHMS M HA3HAYEHHUS OTBETCTBEHHOTO UCIIOTHUTENS.

MakcumManbHBIM CPOK BBIMOJTHEHUS aJIMUHUCTPATUBHOM MPOLIEAYPHI IO IPUEMY U PETUCTPAIIIN
3asiBJICHUS O TEPEBOJIC MOMEUICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB B (hOopMe SIEKTPOHHBIX
JIOKYMEHTOB COCTaBiisieT 1 pabouuii 1€Hh C MOMEHTA MOTYyYEHHUs TJOKYMEHTOB.

Kpurepuii npuHsATHS pemieHus: NOCTYIJICHHWE 3asBJICHHUS O T[EepeBOAEC IOMEUICHUs |
MPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynbratoM agMUHHUCTPATUBHOW MpPOLIEAYPHl SBISIETCS NPHUEM, PETUCTpalusl 3asiBICHUS O
MepeBo/ie MOMEIIEHUS U TPUIIOKEHHBIX K HEMY IOKYMEHTOB.

3.3.2. [lpu HampaBieHUH 3asABUTEJIEM 3asBJICHUS U JOKYMEHTOB B YIOJIHOMOYEHHBIN Opra
MOCPEJICTBOM TTOYTOBOM CBSI3M CIECIHAIMCT YIOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIA 3a TIPUEM H
BbIJ]a4y JOKYMEHTOB:

- TIPOBEpSET NPABWIHHOCTH AAPECHOCTH KoppecnoHaeHmuu. OmuboyHo (HE 1O aapecy)
MPUCIIaHHBIE MMCbMa BO3BPAIIAIOTCS B OPraHU3aMIO IOYTOBOM CBSI3U HEBCKPBITHIMU;

- BCKpBIBAET KOHBEPTHI, MPOBEPSET HATUYKME B HUX 3aSBJICHUS U IOKYMEHTOB, 00S13aHHOCTH TIO
MPEAOCTABIEHUIO KOTOPBIX BO3JIOKEHA HA 3asABUTEIIS;

- TIPOBEPSIET, YTO 3asBJICHUE HAMMMCAHO pa300purBoO, (haMUIIMK, UMEHA, OTYECTBA (TPU HATUYUN),
HaWMEHOBAHHE, aJ[PEC MECTA JKUTEJIbCTBA, aJJPEC MECTOHAX0XK/ICHHSI, HATMCAHBI MTOJTHOCTHIO;

- IPOBOJUT MEPBUYHYIO IPOBEPKY MPEICTABICHHBIX KOMNHWWA JOKYMEHTOB, MX COOTBETCTBHE
NEHCTBYIOIIEMY 3aKOHOAATENIbCTBY, a TakKKe IPOBEPSIET, YTO YKAa3aHHbIE KOMWUU 3aBEPEHbI B
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPSIKE;
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- IPOBEPSET, YTO KOMUU JOKYMEHTOB HE UMEIOT NOBPEKACHUI, HATMYUE KOTOPBIX HE MO3BOJISIET
OJIHO3HAYHO MCTOJKOBATh UX COJIEpKAHUE, OTCYTCTBYIOT IMOJYUCTKHU, MPUITUCKH, 3aU€PKHYThIE CJIOBA,
WCIIPABJICHUS.

MakcumanbHBIM CPOK BBIMOTHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI MO IPUEMY U PETUCTPALITU
3as1BJICHUS O NIEPEBO/IEC TOMEUICHUS U PUIIO)KEHHBIX K HEMY JJOKYMEHTOB, IOCTYIUBILIUX ITIOCPEACTBOM
MOYTOBOM CBSI3U, COCTABIISIET | paboumii IeHb C MOMEHTA MOTYUYCHHS IOKYMEHTOB.

Kpurepuii mnpuHATHS pemieHus: NOCTYIUICHUE 3asBJICHHUS O I[EepeBOAEC IOMEUICHUs |
MPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynbpraroM agMUHUCTPAaTHMBHON MNPOUEAYpHI SIBISIETCS HPUEM MU PEruCTpalus 3asBICHUS O
MepeBoie MOMEIIEHUS U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

Nndopmanus o npueme 3asiBI€HUS O IIEPEBO/IE OMEIICHUS U MTPUIIOKEHHBIX K HEMY JOKYMEHTOB
(buKcHpyeTcs B CUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa YIOJHOMOUYEHHOTO OpraHa, B JKypHase
pEerucTpaluu, B crydae OTCYTCTBUS CUCTEMBI DJIEKTPOHHOTO JOKYMEHTO000POTA.

B nenp peructpanuu 3asiBIeHHS O MEPEBOAC MOMEIICHUS U MPUIIOKEHHBIX K HEMY JTJOKYMEHTOB,
CHELUAJIUCT, OTBETCTBEHHBIM 3a NPUEM JOKYMEHTOB, MEpeJacT MOCTYNUBLUIME JOKYMEHTHI
JOJDKHOCTHOMY JIMITY YIOJHOMOYEHHOTO OpraHa Jijisi paCCMOTPEHHS M Ha3HA4YE€HHsS] OTBETCTBEHHOTO
WCIIOJTHUTEIIS.

3.3.3. ®opMupOBaHUE U HAIPABIECHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alun),
Y4YacTBYIOIIHE B MIPEIOCTABICHUN MYHHUIIUIIAILHON yCIyTH (TIPU HEOOXOAMUMOCTH).

OcHoBaHueM Il Havajlla aJMUHUCTPATUBHOM TIPOLEAYpPHl SBISETCS HEIMPEACTaBICHUE
3asBUTEJIEM JOKYMEHTOB, MPEAYCMOTPEHHBIX MNOoANyHKTamu 2, 3, 4 mnyHkrta 2.6.1 Hacrosuiero
aIMUHUCTPATUBHOTO PETJIaMEHTA.

JIOJDKHOCTHOE JIMIIO YIIOJIHOMOYEHHOTO OpraHa Mpu TMOJYyYEHHH 3adBJICHUS O IEpPEeBOJE
MTOMENICHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB, IOPYYaET CIEIUAINCTY COOTBETCTBYIOIIETO OT/AEA
MIPOU3BECTU UX IPOBEPKY.

B cnyuae, ecnu cnenuaincTOM COOTBETCTBYIOLIETO OTAeNa OyJEeT BBISBJICHO, YTO B NEpEYHE
MPEACTABICHHBIX  3asBUTENEM  JIOKYMEHTOB  OTCYTCTBYIOT  JOKYMEHTBI, IPEIyCMOTPEHHBIE
noanyHkramu 2, 3, 4 myHkra 2.6.1 HacTosimiero aJAMMHHUCTPAaTUBHOTO pErjlaMeHTa, NPUHUMAETCS
pelIeHre O HaNpPaBIE€HUN COOTBETCTBYIOIINX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

MexBeTOMCTBEHHBIE 3aITPOCHI HATPABIIIOTCS B CPOK, HE MPEBHITIAIONINHN 3 pabouux THEH co JHS
pPEruCTpalvy 3as1BJICHUS O MIEPEBO/IE TOMEIICHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB OT 3asIBUTEIS.

HampaBnenue MeXBEIOMCTBEHHBIX 3allpOCOB OCYIIECTBISETCSA B OJIEKTPOHHOW QopMme ¢
WCIONBb30BAHUEM €IAMHOW CHUCTEMBI MEXBEJOMCTBEHHOTO 3JEKTPOHHOTO B3aUMOACHCTBUS H
MOJKJIFOYEHHON K HEH PErMOHAIIBHON CUCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMO/ICHCTBUA.

CrennanicT COOTBETCTBYIOIIETO OT/Ea, OTBETCTBEHHBIN 3a MOATOTOBKY JOKYMEHTOB, 00s3aH
MPUHATH HEOOXOAWUMBIE MEphl Ui TIOJMY4YeHHsS OTBETa Ha MEXBEIOMCTBEHHBIE 3alpoChl B
YCTaHOBJICHHBIE CPOKHU.

B crnywyae He mocTyruieHHs OTBETa HAa MEKBEIOMCTBEHHBIM 3alpoC B CPOK YCTAaHOBIJICHHBIN
MyHKTOM 2.6.3 aIMUHUCTPATUBHOIO pErjaMeHTa MPUHUMAIOTCS MEPHI B COOTBETCTBUU MOAIYHKTOM 3
nmyHKTa 3.1 HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

Kpurepuii  npuHATHS  pelieHus: HENpeACTaBIE€HUE  JOKYMEHTOB, MPEeAyCMOTPEHHBIX
MOAMYHKTaMu 2, 3, 4 myHkTa 2.6.]1 HacTOSAIIEro aIMUHUCTPATUBHOTO PErJIAMEHTA.

PesynbratoM = aAMUHUCTPAaTUBHOM  TpoLeAypbl  SIBISETCA  MOJYy4YeHHME B  paMKax
MEXBEJIOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOJICHCTBUS JTOKYMEHTOB (WX KOMWW WM CBEACHUH,
COJIEP>KaIINXCS B HUX ), HEOOXOAMMBIX IS IPEIOCTABIICHUSI MyHUITUTIAIBHOM YCITyTH 3asBUTEIO, THOO
nmoiydyeHue WH(OpMaAINMK, CBHUACTEILCTBYIOMEH 00 OTCYTCTBHM B PAacHOpPSOKEHUH OPraHoOB
(opranu3zanuii), y4acTBYIOUIMX B MPEAOCTABICHUN MYHUIIUNAIBHOU YCIyTH, TOKYMEHTOB (MX KOIHUN
WM CBEJIEHUH, COAepKAIIUXCS B HUX ), HEOOXOIUMBIX JJIsl IPEIOCTaBICHUSI MyHULIUIIATbHON YCIYTH.

@dukcanus pe3yJibTaTa BHIIOJIHEHHS aIMUHUCTPATUBHON MPOLIEAYPhl HE TPOU3BOIUTCS.

3.3.4. IlpunsTHE pernieHus o NepeBo/ie Wik 00 0TKa3e B MEPEBO/IE KUIIOTO MMOMEIICHUS B HEKUIIOE
Y HEXUJIOTO MOMEILEHHUS B KUJIO€ TIOMEIIEHUE.

OcHoBaHMeM I  HayajJla  aJIMHUHHMCTPAaTHBHOW  MpOLEAYPbl  SBISIETCS  INOJIyYEHHUE



YIIOJITHOMOYEHHBIM OPraHOM JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6.1 HaCTOAIIEr0 aAMUHUCTPATUBHOTO
perinaMeHTa, B TOM YHCJIE M0 KaHalaM MEXBEJOMCTBEHHOTO WH()OPMAIIMOHHOTO B3aWMOJEHCTBHS,
60 uHpOpMaLMU, CBUIIETENBCTBYIONIEH 00 OTCYTCTBUU B PACIOPSIKEHUU OPraHoB (OpraHu3aiuil),
y4acTBYIOIIMX B MPEJOCTABICHUM MYHULUNAIbHON YCIyrd, JOKYMEHTOB (MX KONUH WIN
COJIEp>KaIINXCSl B HUX CBEJICHUI ), HEOOXOIUMBIX JIJIsl PEJOCTABICHHS MYHULIUIIATHHON YCITyTH.

OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aIMUHUCTPATUBHON NMPOLEAYPHI SBISIETCS JOKHOCTHOE JIULO
YIIOJIHOMOYEHHOT'O OpraHa.

Crnenuanuct  oTAena/yrmoJHOMOYEHHAass KOMHCCUS TPOBOJWT  aHANM3  MPEACTaBICHHBIX
JOKYMEHTOB Ha HAJINYME OCHOBAHWI JJIsl NPUHATHUS PELICHUS], U MTOArOTaBIMBAET MPOEKT PELICHUS O
nepeBo/ie Ui 00 0TKa3e B IEPEBO/IE KUIJIOTO TOMEIICHHUS B HEXKUIIOE U HEXKHUIIOTO TIOMEILIEHHS B JKUJIOE
nomenieHue mo ¢opme, yTBepKIeHHON nocrtaHoBieHueM IlpaButenscTtBa PO ot 10.08.2005 Ne 502
«O06 yTtBepkaeHuu (GOpMBI yBEIOMIICHHS O TepeBoje (OTKa3e B IMEPEBOAE) >KUIOT0 (HEKHUIIOTO)
MIOMEIIEHUS B HEXXUII0€ (KHIIOE) TOMEILICHUEY.

[Ipu noctymnieHnn B ynoJIHOMOYEHHBIM OpraH OTBETa opraHa rocy/IapCTBEHHOW BJIACTH, OpraHa
MECTHOTO CaMOyTpaBieHUs JI100 MOJIBEJOMCTBEHHON OpraHy rocyJapCTBEHHOW BJIACTU UM OpPraHy
MECTHOT'O CaMOYINpaBJICHUS OpraHU3alMi Ha MEXXBEJIOMCTBEHHBIN 3alpOC, CBUAETEILCTBYIOIErO 00
OTCYTCTBHM JOKYMEHTa U (Wiu) MH(OpMALUK, HEOOXOIUMBIX AJISl MEepeBO/a >KUIOTO MOMEIIECHUs B
HEXWJIOE I[OMEIEHNE WM HEXKWUIOro IOMELIEHUS B JKWIOE IIOMEIIEHHE B COOTBETCTBUM C
MyHKTOM 2.6.1 HacTOALIEro aAMUHUCTPATUBHOTO PETJIaMEHTA, U €CIIM COOTBETCTBYIOIIMM IOKYMEHT HE
MIPEJCTABIICH 3asBUTEJIEM 110 COOCTBEHHON MHHIIMATHBE, YIIOJTHOMOYECHHBIA OpPTraH MOCJE MOy4YeHUS
YKa3aHHOTO OTBETa YBEIOMJISET 3asBUTENS O MOJIYYEHUU TAaKOrO0 OTBETA, U Npeajaraet 3asiBUTEIIO
MPEJICTaBUTh JOKYMEHT M (WiIn) WHPOPMALUIO, HEOOXOIUMBIE I MPOBEICHHS IEPEBOIA JKUIOTO
MIOMEUIEHUS B HEXKUJI0€ OMEILEHUE WIIA HEXKHUIIOTO IIOMEIIEHUS B )KUJI0€ TIOMEIIEHHE B COOTBETCTBUH C
IyHKTOM 2.6.1 HacTosero aAMUHUCTPATUBHOTO PETJIAMEHTA, B TEUEHHUE MATHAAATH pabouuX AHEN co
JTHS HAIPaBJICHUS YBEOMIICHUS.

[Ipn HempesncTaBieHUM 3asBUTENEM JOKYMEHTOB, HEOOXOAMMBIX JJIi MpPeIOoCTaBICHUS
MYHULMIIAIBHOM  YCIYrH, B YKa3aHHOM Cjy4ae, CIIEHHAJUCT COOTBETCTBYIOILErO OTAENa
MIO/ArOTABJIMBAET MPOEKT pelIeHUs 00 OTKa3e B MEPEBO/JIE KHUJIOTO MOMEIIEHUS B HEKUIIOE MTOMEIIEHUE
WJIM HEXWJIOTO IOMELIEHUS B JKUJIO€ TOMEILEHUE.

Pemenne 00 oTkaze KUIOr0 NOMELIEHUS B HEXHIIOE MTOMEILEHNE UM HEKUJIOTO TTOMELICHUS B
KHJI0€ TIOMEIIEHUE JIOJDKHO CO/Iep’KaTh OCHOBAHUS OTKa3a ¢ 00s3aTelbHOM CChIIIKONM HA HapyIICHUS.

Pemenue o nepeBosie miin 00 0TKa3€e B IEPEBO/IE KUIIOTO OMEIICHUS B HEXKUIIOE TOMEILEHUE WU
HEXHWJIOTO ITOMEILEHUS B )KMJIO€ TIOMELIEHUE NIOITUCBHIBAETCS TOJKHOCTHBIM JIMIIOM YIIOJJHOMOYEHHOT O
OpraHa B JBYX OK3eMIUISIpax U NepeJaeTcsl CIEHUaluCTy, OTBETCTBEHHOMY 3a IpHEM-Bblady
JOKYMEHTOB.

B cinywae mnpexacrtaBieHus 3asBiIEHHUS O TepeBoje mnomenieHus uepes MOPIL[ gokyMeHT,
MOJITBEPKTAIOLINIA IPUHATHE pelleHus, Hanpasisercs B MOLL, ecnu uHOI criocob ero noixydeHus He
yKa3aH 3asBUTEIJIEM.

MaxkcuManbHBId CPOK BBIIOJHEHUS aJAMMHUCTPATUBHOM NPOLEAYPHl NPUHATUS PEIIEHUS O
nepeBo/ie UK 00 0TKa3e B EPEBO/IE KUIIOTO IOMEIICHUS B HEKUII0€ M HEXXHUIIOTO ITOMEIICHUS B )KUJI0e
IIOMEILEHUE HE MOKET MPEBBIILIATH CPOKA MIATH JHEN CO JHA NPEICTABICHUS B YIIOJIHOMOUYEHHBIN OpraH
JOKYMEHTOB, 00513aHHOCTbD IO NMPEACTABIECHUIO KOTOPBIX B COOTBETCTBUHU C IMMyHKTOM 2.6.1 HacTosiiero
aJIMMHHUCTPATUBHOIO PETJIAMEHTA BO3JI0KEHA HA 3asIBUTEIS.

Kputepuii npuHaTHS peleHus: Hajauure (OTCYTCTBUE) OCHOBAHUM JJIsl OTKa3a B IPEI0CTaBICHUU
MYHHUIMIAIBHON  yCIIyTH, TNPEAYCMOTPEHHBIX IIYHKTOM 2.7 HACTOSILEro aJAMHHHUCTPAaTUBHOIO
periameHTa.

PesynpTaToM aJIMHMHHUCTPATHBHOM MpOLEAYpPHl ABIAETCA TNOCTYIUIEHHE K CIIELUAINCTY,
OTBETCTBEHHOMY 3a IMPHEM-Bblauy JTOKyMEHTOB, PEUICHHs O MEepeBOje WM 00 OTKa3e B MEpeBOJe
YKWJIOTO TIOMEUIEHUS B HEXKUIIOE M HEKUJIOTO IOMELIEHUS B )KUJIO€ ITOMEILIEHUE.

Pe3ynbTat BBIOIHEHUS aIMUHUCTPATUBHON POLEAYPHl (PUKCUPYETCS B CUCTEME 3JIEKTPOHHOTO
JOKYMEHTO000pOTa YIOJIHOMOYEHHOTO OpraHa, KypHalle perucTpaLuy.

3.3.5. Brigaua (HampaBiieHHE) TOKYMEHTOB IO pe3yjbTaTaM IMPEAOCTABICHHUS] MYyHHUITUTIATBLHON
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YCIIyTH.

3.3.5.1. Belgaua (HanpaBieHUE) TOKYMEHTOB 110 pe3ysibTaTaM MIPeA0CTaBICHHS] MyHULIMIAIBHON
YCIYTH B YIOJIHOMOYEHHOM OpPraHe.

OcHoBaHMEM /7151 Hayajia MPOLEAYPbI BbIaYH JOKYMEHTOB SBISICTCS HAIMYHE CPOPMHUPOBAHHBIX
JIOKYMEHTOB, SIBJISIFOLLIUXCS PE3YJIbTATOM IIPEAOCTABICHNUS MyHULIUITAIBHON YCITyTH.

Jlnisi moTy4eHust pe3ysibTaToB MPEAOCTaBICHUS MYHHLIMIAIBHONW YCIyrn B OyMaKHOM BUAE U
(unn) Ui CBepKH 3JIEKTPOHHBIX 00pa30B JTOKYMEHTOB C OpUTHMHAIaMH (MpY HAIMpaBJICHUU 3alpoca Ha
npegocrasienue ycayru uepe3 EIIIY (mpu Hamuyuu TEXHUYECKONM BO3MOXKHOCTH) 3asiBUTEIb
MPEABSBISAET CIECIYIOINE JOKYMEHTHI:

1) DOKYMEHT, Y0CTOBEPSAIOIINNA TUUHOCTD 3asIBUTENS;

2) TOKYMEHT, IOJITBEPK A0 MTOTHOMOYHS MIPEICTABUTEINS Ha MOJTyYeHHEe JOKYMEHTOB (eCiu
OT UMEHHU 3asIBUTEJIS IEHCTBYET IIPEICTABUTEIND);

3) pacmucka B MOJIyYeHUH JOKYMEHTOB (TIPH €€ HATHYUU Y 3asIBUTEIIs).

Crneuunanuct, OTBETCTBEHHBIM 3a INMpPHEM M BblJauy JOKYMEHTOB, IpPU Bbllaye pe3yjbTaTa
MIPEIOCTABIICHUS YCIyTy HAa OyMakHOM HOCHUTEIE:

1) ycraHaBnuBaeT JIMYHOCTD 3asBUTENS JINOO €ro MpeICTaBUTENS;

2) mpoBepsieT MPaBOMOYHS IPEICTABUTENS 3asBUTENs JIEHCTBOBAaThH OT MMEHH 3asBUTENS MPU
MIOJIyYE€HUHU JOKYMEHTOB;

3) BbIIaET TOKYMEHTHI;

4) peructpupyeT (akT BBIAYM JAOKYMEHTOB B CHCTEME JIIEKTPOHHOTO JIOKYMEHTO0OOpoTa
YIOJIHOMOYEHHOT'O0 OPTaHa U B KypHAJIe PErUCTpaluu;

5) oTka3bIBaeT B BblAAaue pe3yJibTaTa MpeA0CTaBICHNUS MyHUIUIAIBHON YCIYTH B CIyYasix:

- 32 BbIIaUeH JOKYMEHTOB 00paTHIIOCH JIUII0, HE SBIIAIOIIEECS 3asiBUTENIEM (€0 MPEACTaBUTEIIEM);

- oOpartuBIIeecs JIUIO OTKA3AJIOCh MPEIBSIBUTH JOKYMEHT, YAOCTOBEPSIOIINI €r0 JIUIHOCTb.

B ciydae nogauu 3asBUTENEM TOKYMEHTOB B 2JIEKTPOHHOM Bue nocpeactsoM EII'Y u ykazanun
B 3alpoce O NOJIYYEHUHM pe3yJIbTaTa IPENOCTABICHUS YCIYI'M B 3JIEKTPOHHOM BHJE, CIELUAINCT,
OTBETCTBEHHBIH 3a IIPUEM U BbIIaUy IOKYMEHTOB:

1) ycraHaBnuBaeT JIMYHOCTD 3aABUTENS JINOO €ro MpeICTaBUTENS;

2) mpoBepsieT MPaBOMOYHS TMPEICTABUTENS 3asSBUTENS JEHCTBOBATh OT MMEHH 3asBUTENS MPHU
MOJIyYE€HUHU JOKYMEHTOB;

3) cBepsieT NIeKTpOHHBIE 00pa3bl JOKYMEHTOB C OpUIMHajamMH (TpU HampaBiIeHUM 3ampoca U
JIOKYMEHTOB Ha npenocTtaBieHue ycayru uepes EINIY, PUTY;

4) yBeJOMJISIET 3asIBUTENS O TOM, YTO PE3yJIbTaT NPEAOCTABICHHUSI MyHULIMTIAIBHON YCIIyTH OyaeT
HanpasJieH B TMyHbIA kabuHeT Ha EIII'Y B opme 251eKTpOHHOrO JOKYMEHTA.

[Ipy ycTaHOBIEHMM pPACXOXKICHUH 3JIEKTPOHHBIX OOpa30B JOKYMEHTOB, HAaIpPaBICHHBIX B
ANEKTPOHHOU (popMe, C OpUTHHATIAMH, PE3YJIbTaT MPEJOCTaBICHHS YCIYTH 3asiBUTEITO HE HapaBisieTcs
yepes EII'Y, 0 yem cocTaBiisieTCs aKT.

B cnyuae, ecnu npUHATO pelieHye o NepeBojie Uiu 00 0TKa3e B MEPEBOJIE KUIIOTO MOMEIIECHUS B
HEXWIOE U HEXWIOrO IOMEIIEHUs B JKWIOE IIOMELIEHUE, JAHHOE pEIICHUE CKaHUpyeTCcs U
HampaBisieTcss 3asButento depe3 EIIY nmubo wHampamisieTcss B GopMe DIEKTPOHHOTO JTOKYMEHTA,
MOANMCAHHOTO JIEKTPOHHON MOJMUCKHIO B JIMYHBINA kabunet 3asButens Ha EIN'Y. [lanHoe pemienue
BBIJIAETCS WJIM HANpaBisieTcs 3asBUTENIO HE MO3/IHEe YeM yepe3 Tpu pabouux JHS CO JAHS MPUHSATHS
TaKOT'O PELICHUS U MOXKET ObITh 00KaJIOBAHO 3asiBUTEJIEM B CyJJeOHOM MOpPSAKE.

MaxkcuManbHbI CPOK BBINIOJIHEHWS JAHHOW aJIMHHUCTPATUBHOM MPOUEAYpPHl COCTaBISIET 3
pabouux JAHs CO JHS MPUHATHUS PELICHUs O IEPEBOJIE UK 00 OTKa3e B MEPEBOE KHUIIOTO OMEIIECHHUS B
HEXUJIO€ U HEKUJIOTO MIOMEIIEHUS B JKUJIO€ TIOMEIEHNE.

Kputepnii npuHsTHS pelieHHs: NPUHATHE PELICHUs O MEepeBOAe WM 00 OTKa3e B IepeBoje
YKUJIOTO MOMEILEHNS B HEKUJIOE M HEKUIIOTO TIOMEILIEHHUSI B )KHJIOE TIOMEILICHHUE.

Pe3ynbratoM aiMHUHUCTPATUBHOW MPOLEAYPHI SBISIETCS BblJada WJIM HAMpaBlIEHUE MO aApecy,
yKa3zaHHOMY B 3asBiieHuH, jJu60 depes M®DII, EII'Y 3asBuTento JOKyMeHTa, MOIATBEPIKIAIOIIETO
IIPUHATHE TAKOTO PELICHMUS.

Pe3ynbTat BBIONHEHUS aIMUHUCTPATUBHOMN MPOLeAypbl GUKCUPYETCS B CUCTEME 3JIEKTPOHHOTO
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JOKYMEHTO000pOTa YIOJIHOMOUYEHHOTO OpraHa M B JKypHaje perucTpaiuH.
4. ®opMbI KOHTPOJISI 32 UCIIOJHEHHEM aIMUHUCTPATUBHOI0 perjaMeHTa

4.1. lTopsaaok ocylecTBJIEHNS] TEKYIIEr0 KOHTPOJIA 32 cO0II0IeHHeM U MCIIOJTHEHUEM
OTBETCTBEHHBIMH [I0/ZKHOCTHBIMM JTHIAMH TMOJIOKEHUH PerjiaMeHTa U HHbIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIMBAIOIIMX TPeOOBaHUS K NPeJ0CTABJIECHUI0 MYHUIIUNIAJIBLHOM YCIyru,
a TaKyke MPUHATHEM UMH pelieHuit

4.1. Texyumuii KOHTPOJIb 3a COOJIIOJIGHUEM U MCIOJIHEHHEM JOJDKHOCTHBIMHM JIUIAMU
YIOOJHOMOYCHHOTO OpraHa yudcTa MOJ0XKCHUH JaHHOT'O aJMUHHUCTPATHBHOI'O PCTJIaMCHTA U HHBIX
HOPMAaTUBHBIX MIPABOBBIX aKTOB, YCTAaHABIMBAIOIIMX TPEOOBAaHUS K MPEAOCTABICHUIO MYHULIUIIATbHON
YCIIyTH, a TAK)KE MIPUHATAEM UMHU PEIICHUH (Jjanee - TEKYIIUH KOHTPOJIb ACSITEIbHOCTH) OCYIIECTBISET
JOJKHOCTHOE JIMIIO YTIOJTHOMOUYEHHOTO OpraHa.

Texymuii KOHTPOJIb OCYIIECTBIISCTCS IIyTEM MTPOBEICHUS MPOBEPOK COOIIOICHUS U UCTIOTHCHHUS
JOJKHOCTHBIMU JIUIIAMU U COTPYIHUKAMHU TOJIOKEHU I HACTOSAIET0 aAMUHUCTPATUBHOTO pEriiaMeHTa U
HWHBIX HOPMATHUBHLIX IIPABOBBIX AKTOB, YCTAaHABJIMBAIOIIHUX Tp€6OBaHI/I$I K MpCAoCTaBJICHUIO
MYHHIIUIIATBHON YCITYTH.

4.2. IlopsiA0K ¥ MEPHOAHMYHOCTH OCYLIECTBIEHHS IVIAHOBBIX M BHEMJIAHOBBIX MPOBEPOK
MOJTHOTHI U Ka4ecTBA NMpPeI0CTaBIeHHsI MYHHIIMNIAIbHOM YCJIYId, B TOM YK cJe MOPS/A0K U (GopMbl
KOHTPOJISI 32 MOJHOTOI M Ka4eCTBOM MPeI0CTABIEHU MYHUIIMIAIbHOMH yCJIyTH

KoHTpomb 32 HOTHOTOH M Ka4eCTBOM MPEAOCTABICHHS MyHUITUIAIBHOW YCITyTH BKIIFOYAET B Ce0s
IPOBEJCHUE ITPOBEPOK, BBISIBIICHHE M YCTPAHEHNE HAPYLICHU NIPaB 3asiBUTEINCH, IPUHATHE PEIICHUN 1
MIOArOTOBKY OTBETOB Ha UX OOpalleHus, cojepxamiue >xanoObl Ha jeiictBust (Oe3nelicTBue)
COTPY/AHUKOB.

[TpoBepkH MOTHOTHI U KaueCTBA MPEAOCTABICHHSI MyHUIIUIAILHON YCIIYTH OCYIIECTBIISIOTCS Ha
OCHOBAHUU PAaCHOPSKEHUH YIIOJHOMOYEHHOTO OpraHa.

[TpoBepku MOTYT OBITH TUTAHOBHIMH M BHEIUIAHOBBIMH. [1OpSIOK M TEPUOIUYHOCTD IIIAHOBBIX
IIPOBEPOK  YCTAHABIMBAIOTCA PYKOBOJIMTENEM  YIOJHOMOYEHHOro opraHa. Ilpu mnpoBepke
paccMaTpUBAIOTCS BCE BOINPOCHL, CBSI3aHHBIE C TIPEJAOCTABICHHEM MYHUIUITAJIHHONH YCIIyTH
(KOMIUTIEKCHBIE TPOBEPKH ), UM OT/IEIbHBIE BOMPOCHI (TEMATHUYECKHE TIPOBEPKH).

BHerutaHOBBIE TTPOBEPKH MPOBOIATCS JUI TPOBEPKH (aKTa YCTpPaHEHHsS paHEEe BBIIBICHHBIX
HapyIleHHH, a TaKkKe B ClTydae MoJyyeHUs >kanob Ha JelicTBus (6e3neicTBre) coTpyJHUKOB. [IpoBepku
TaKXKe MPOBOJATCS 10 KOHKPETHOMY OOPAIICHHIO 3asiBUTEIIS.

[leproIMYHOCTD OCYIIECTBIICHUS IJIAHOBBIX MPOBEPOK - HE PEXKE OJHOTO pa3a B KBapTall.

4.3. OTBeTCTBEHHOCTD J0JIKHOCTHBIX JIMII, YIIOJJHOMOYECHHOI0 OPTraHa 3a pelleHus U
neiicreud (0e3aeiicTBue), NPpUHMMAaeMble (OCylIeCTB/IsIeMble) HMH B X0/1€ NIPe0CTABJICHUS
MYHHUIIUNIAJTbHOH YCJIYTH.

[To pesymbpraram mNpPOBEPOK B CiIy4yae BBISBICHUS HAPYIICHWA ITOJOKEHUM HACTOSIIETO
aAMUHUCTPATUBHOIO pErilaMeHTa M HWHBIX HOPMATHMBHBIX IMPABOBBIX AaKTOB, YCTaHABIMBAOUIUX
TpeOOBaHUsI K TPEIOCTABICHUIO MYHHUIIMTIAIBHONW YCIYTH, BUHOBHBIE COTPYIHUKH W JIOJDKHOCTHBIE
JIMIIa HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu.

CoTpyIHUKH, OTBETCTBEHHBIE 3a TPHEM 3asBICHUN W JOKYMEHTOB, HECYT MEpPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJII0/IEHNE CPOKOB U MOPSIKA MPUEMa U PETUCTPAIIMHA JOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBICE 3a TMOATOTOBKY JIOKYMEHTOB, HECYT IMEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJII0/IEHHE CPOKOB U MOPsiiKa 0(hOpMIICHHUS TOKYMEHTOB.

CoTpyIHUKH, OTBETCTBCHHBIC 3a BbIJady (HANpaBIICHHE) JOKYMEHTOB, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJII0ICHUE TIOPSAKA BhIJauX (HAPABICHUS ) TOKYMEHTOB.

JIOIDKHOCTHOE ~ JIMII0, TOAMHCABIIEe JOKYMEHT, CGHOPMHPOBAHHBIH TI0  pe3yibTaTaMm
MPEAOCTABIICHUS] MyHUIIUNIATBHOM YCITYyTH, HECET MEPCOHAIBHYIO0 OTBETCTBEHHOCTD 3a MIPAaBOMEPHOCTh
MPUHATOTO PEIICHUS W BbIauy (HampaBlI€HWE) TAaKOTO JOKYMEHTa JIHIy, HPEICTaBUBIIEMY



(HampaBUBIIEMY ) 3asBJICHNE.

HepCOHaJIBHaSI OTBCTCTBCHHOCTb COTPYAHUKOB H JOJDKHOCTHBIX JIMI 3aKpCIUIACTCA B HX
JOJDKHOCTHBIX HMHCTPYKIUSIX B COOTBETCTBHHM C TpeOOBaHUSMHU 3aKOHOAATenbcTBa Poccuiickoit
denepauuu.

4.4. Ilos10:keHUS, XapaKTepU3yoOlIue TPeOOBAHUS K NOPSIAKY U GopMaM KOHTPOJISA 32
NpeaocTaBJIeHueM MYHHIMIIAIbLHON YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPaXk/IaH, UX 00beANHEeHU I
U OpraHM3alui.

KoHTpouib 32 uCronHeHeM JaHHOTO aJIMUHUCTPATUBHOIO PErJaMEHTa CO CTOPOHBI I'Pa)aaH, UX
OOBEIMHEHUN W OpraHW3aIUil SBJISETCS CAMOCTOSTEIBHOW (POPMOM KOHTPOJIS M OCYIIECTBISCTCS
IyTeM HampaBlieHUs] 0OpallleHuid B YIOJTHOMOYEHHBII OpraH, a TakKe IMyTeM 00XaJloBaHUs IeHCTBUIN
(Oe3meiicTBUSI) W PEUICHWH, OCYIIECTBISEMBIX (MPUHATHIX) B XOJE WCIIOJHEHUS HACTOSIIETO
aMUHUCTPATUBHOI'O PETJIaMEHTA.

I'paxxnane, nx oObeIMHEHUS M OpPTraHU3AIMK BIIPABE HAMPABIATH 3aMEUaHUs U TIPEIIOKESHUS 110
YIIYUIIEHUIO Kau€CTBA U JOCTYITHOCTH IIPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH.

5. JocyneOHblii (BHecy1eOHBII) MOPSIAOK 00:KaJIOBAHNS PellIeHU U 1eiicTBUH
(0e3eiicTBUS) OPraHOB, MPEAOCTABJISIIOIIMX MYHUIIUNIAJbHBIE YCIYTH, 4 TAKJKe UX T0/LKHOCTHBIX
JIHIL

5.1. Mudopmanus Ui 3auHTEPECOBAHHBIX JIMII 00 HUX MpaBe Ha JocyaeOHoe (BHecyaeOHOe)
oO)kanoBaHue neiicTBuii (Oe3neiicTBus) W (WIIM) PEUICHUH, MPUHATHIX (OCYLIECTBICHHBIX) B XOJ€
IIPEJOCTaBIICHUS] MyHHUIIMIIAIBHON yCIyTH (fajee - kanoba).

3asgBUTENIM MMEIOT MPaBO IMOJATh JXKajlo0y Ha pelieHue W JeicTBue (Oe3neicTBUE) opraHa,
MIPEIOCTABIIAIOIIEI0  MYHMIMIAIBHYK  YCIYry, JOJDKHOCTHOTO  JIMLA, HPEJOCTaBISAIOLIETO
MYHHUIMIAIBHYIO YCIYTY, MyHUIMIIAJIBHOTO CIY’KaIlero, pyKOBOAUTENS OpraHa, Mpel0CTaBIIsIONIEro
MYHHUIMIAIBHYIO YCIYTY.

XKanoba nogaercst B nucbMeHHON (hopMe Ha OyMa)KHOM HOCHUTEINE, B AJIEKTpPOHHOU (opme B
OpraH, IpeJoCTaBIAIOMNNA MyHULIUIIATBHYIO YCIIYTY.

XKanoba Ha pemeHus u aeiictus (6e3aeicTBUE) OpraHa, MPeJOCTaBISIONIEr0 MyHUIIUIAIBHYIO
YCIIyTY, JOJDKHOCTHOTO JIMIA OPraHa, MPeA0CTaBIISIFOIIEr0 MyHUIUNIAIBHYIO YCIYTy, MyHULUIIAIbHOIO
CIIy’Kalllero, PyKOBOJAMTENS OpraHa, IMPEeIOoCTAaBISIONIEr0 MYHUIUNAIBHYIO YCIYTy, MOXET ObITh
HampasieHa 1o noure, yepe3 M®ILI, ¢ ncnonab3oBaHueM HH()OPMAIIMOHHO-TENIEKOMMYHHKAIIMOHHOMN
cetu "MHTepHeT", 0UIIMaNbHOrO caiiTa OpraHa, peoCTaBIISIOIIEero MyHUIIUNaabHYy0 yeiuyry, EINIY,
a TaK)Ke MOXKET ObITh MPUHSATA MPH JTMYHOM IIpUEMe 3asiBUTEISL.

3asiBUTENIb MOKET OOpPaTUTHCA C 7Kallo00i1, B TOM UKCIIE B CIEIYIOMINX CIydasiX:

1) Hapy1IeHHe CpOKa PETUCTPALMU 3aIIpOca O NMPEAOCTaBICHUHA MyHUIIMIIAILHON YCIIyTH;

2) HapylUIeHHE CpOoKa MPEeAOCTaBICHNUS MyHUIIUIATBLHON YCIIyTH;

3) TpeGoBaHMe y 3asBUTENS JOKYMEHTOB WJIM MH(POpPMALMU JUOO OCYIIECTBICHHS NEHCTBUH,
MIpe/ICTaBIeHHNE WM OCYIIECTBIEHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATUBHBIMU MPABOBBIMH aKTaMU
Poccuiickoit deneparyy, HOpMaTUBHBIMU NPAaBOBBIMU akTaMH cyObekra Poccuiickoit denepanuu,
MYHUIMITAIBHBIMU TPABOBBIMHU aKTaMH ISl PEJOCTaBICHHS] MyHULIUIIATbHON YCIYTH;

4) oTka3 B IpueMe AOKYMEHTOB, MPEJOCTaBICHUE KOTOPBIX IPETyCMOTPEHO HOPMATHUBHBIMHU
nmpaBoBbIMU akTaMu Poccuiickoit ®enepanuu, HOPMAaTHUBHBIMU IPABOBBIMH aKTaMU CyOBbeKTa
Poccuiickoit ~ @enepanyy, MYHULUINAIbHBIMU  IPAaBOBBIMH  aKTaMU JUIsl  IIPEIOCTABIICHUS
MYHUIUIAIBHON YCIIyTH, Y 3asiBUTEIIS;

5) oTka3 B TMPEAOCTaBICHUM MYHHULMIAIBHOM YCIYTHM, €CJIM OCHOBAaHHSA OTKa3a He
IPESYyCMOTPEHbl (peepanbHbIMM 3aKOHAMH M HPUHATBIMH B COOTBETCTBUM C HHMMU HHBIMU
HOPMAaTUBHBIMU NPaBOBBIMU akTamu Poccuiickonn denepanuu, 3aKOHAMU U MHBIMH HOPMAaTHBHBIMHU
MPaBOBBIMU aKkTaMu cyObekTa Poccuiickoit deneparu, MyHUIIUTIAIBHBIMA TTPABOBBIMHU aKTaMU,

6) 3arpeOoBaHME C 3asBUTENS NPU MPEJOCTABICHUM MYHUIUNAIBHOM YCIYrH IUIAThl, HE
MpeyCMOTPEHHOW HOPMATHBHBIMH TPaBOBbIMH akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU
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MPaBOBBIMU aKkTaMu cyObekTa Poccuiickoit deneparu, MyHUIIUTIAIBHBIMU TTPABOBBIMHU aKTaMU,

7) oTKa3 oprasa, IpeJOCTaBISAIOLIEr0 MYHULMIAIBHYIO YCIyry, JOJDKHOCTHOTO JMIa OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYry, MHOTO(QYHKIIMOHAIBLHOTO IIEHTpa, paboTHUKA
MHOTO(QYHKIIMOHATFHOTO I[IEHTPA, OpTraHW3alfii, MNpPeayCMOTPEHHBIX YacThio 1.1 crareu 16
OenepanbHoro 3akoHa Ne 210, unu ux paOOTHUKOB B HCIIPABJICHUU JOMYLICHHBIX MU OINEYATOK U
OLIMOOK B BBIIAHHBIX B PE3YJIbTaTe MPEAOCTABICHUS FOCYIAPCTBEHHOW WJIM MYyHMIMIIAJIbHONW yCIyTU
JOKYMEHTaX MO0 HapyllIeHHEe YCTAHOBJIEHHOTO CPOKA TAKUX HCIIPABIICHUN;

8) HapylleHME cpoKa WIM MOpAAKa BbIJaud JOKYMEHTOB IO pe3yjbTaTraM IpelOCTaBIICHUS
MYHULUIIAJIBHON YCITyTH;

9) npuoCTaHOBIEHHME MPEAOCTABICHHUS  MYHHULMIIAIBHOM  YCIYTHM, €CIIM  OCHOBAaHMS
MIPUOCTAHOBIIEHUSI HE MPEIYyCMOTPEHBI (efepalbHbIMU 3aKOHAMU W MPHUHSTHIMH B COOTBETCTBUU C
HUMU WHBIMH HOPMATHBHBIMHU IPABOBbIMU akTaMu Poccuiickonl denepanuu, 3aKOHAMU U WHBIMHU
HOPMAaTUBHBIMH TPAaBOBBIMU akTaMu cyObekToB Poccuiickoit ®enepanuu, MyHHIMIAIbHBIMU
[IPaBOBBIMU aKTaMU;

10) TpeGoBaHue y 3asBUTENS MPHU MPEIOCTABICHUN MYHHUIIMIIAILHOW YCIYTH AOKYMEHTOB WM
nHpOpMAaNKY, OTCYTCTBUE U (MJIH) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3BIBAIUCH MIPH IEPBOHAYATHHOM
OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJMMBIX [UIsl MPEJOCTaBICHUS MYHHIMIIAIBLHOW YCIYyTH, 3a
UCKJIIOYEHUEM CIIy4aeB, MPEeIyCMOTPEHHbIX NMYyHKTOM 4 uactu 1 crathu 7 denepanbHOro 3aKoHa
Ne 210-D3.

XKanoba momxHa coaepKarh:

1) HauMeHOBaHHME OpraHa, MPEAOCTABISIIONIET0 MYHUIIUIIAIBHYIO YCIYTY, TOJKHOCTHOTO JIHMIIA
Oprasa, peA0CTaBISIFOIIETr0 MyHUIIUIIAIbHYIO YCIYTY, INO0 MyHUIIMIIAIBHOTO CIYKAIEero, pELICHUs U
neiictBus (6e3eiicTBIE) KOTOPBIX 00KATYIOTCS;

2) damunuio, UMs, OTYECTBO (TOCIETHEEe - MPU HAJIWYMHW), CBEACHUS O MECTE JKHTEIbCTBA
3asBUTENA - (PU3MUECKOro JIMIA JTUOO HaMMEHOBAaHHE, CBEIEHHUS O MECTe HaXOXKJEHHs 3asBUTENS -
IOPUANYECKOro JIUIa, a TaKKe HoMep (HoMepa) KOHTAaKTHOTo TenedoHa, aapec (aapeca) 3JIeKTPOHHOU
MOYTHI (ITPU HAJIMYWH) U IOYTOBBIN ajpec, M0 KOTOPBIM JOJKEH OBITh HANIPABIICH OTBET 3asIBUTEIIO;

3) cBemeHus 00 oOXalyemblX pelIeHHIX U JedcTBusX  (Oe3nelcTBUM) — Oprasa,
MIPEIOCTABIIAIOIIEr0 MYHUIMNAIBHYIO YCIYTy, JOJDKHOCTHOTO JMIIA OpraHa, IpeJOCTaBISIOLIETO
MYHHUIMMIAIBHYIO YCIYTY, JIN00 MyHUIIMIAILHOTO CITY>Kalllero;

4) noBOABI, Ha OCHOBAaHMM KOTOPHIX 3asBUTEIb HE COIJIACEH C peIIeHUeM U JeicTBueM
(Oe3nelicTBUEM) opraHa, MPeAOCTABISIIONIET0 MyHUIIMIIAIBHYIO YCIYTy, JOJUKHOCTHOTO JIMIAa OpraHa,
MIPEJOCTABIISAIONIET0 MyHUIIUTIATBHYIO YCIYTY, 1100 MyHUIIMIIAIBHOTO CIyXAallero. 3assBUTEIEM MOTYT
OBITh TMpEACTaBICHBl TOKYMEHTHI (IIPU HAJIWYUH), MOATBEPXKAAIOIINE JIOBOJBI 3asBUTENs, JTUOO HX
KOIIHH.

5.2. Opran MeCTHOro CaMOYIIPaBJICHHs, OPTaHU3alUNA U YIIOJHOMOYEHHBIE HAa PACCMOTPEHHE
XKaJI0OBI JTHIIA, KOTOPHIM MOXKET OBITh HalpaBieHa kaoba 3asBUTENs B A0CyAeOHOM (BHECYIEOHOM)
MOpSJIKE.

XKanoOsl Ha pemieHust, AeWcTBUS (Oe31eUCTBU) JOIDKHOCTHBIX JIMLl PACCMATPUBAIOTCS B MOPSIKE
" CpokH, ycraHoBieHHble PenepanbHblii 3ak0oH 0T 02.05.2006 N 59-03 «O nopsake paccMOTpeHUS
oOparmenuit rpaxxknan Poccuiickoit @eneparum.

5.3. CniocoOsI nH(pOpMHUpPOBaHUS 3asIBUTENEH O MOPSAIKE MOJIaYH U PACCMOTPEHUS Kalo0bl, B TOM
yucie ¢ ucnoap3zoBanrem EITY.

He no3nnee ans, ciaenyromero 3a JTHeM NPUHATUS PELICHUS, 3asBUTEIIO B MIMCbMEHHOM (opme u,
T10 YKEJIAHUIO 3asIBUTENIS, B AJIEKTPOHHON (hopMe HANPaBIseTCs MOTUBUPOBAHHBIN OTBET O pe3yJibTaTax
PacCMOTPEHHS JKaJTOOBI.

B ciywae npusHaHuUS >KanoObl MOAJEKaIIeld YIOBISCTBOPEHHUIO B OTBETE 3asSBUTENIO JAETCS
nH(popMalus 0 AEWCTBUSX, OCYIIECTBISEMBIX OPraHOM, IPEJOCTABISIONIUM MYHUIIUIIAIbHYIO YCIYTY,
B IIEJISIX HE3aMEIMTEILHOTO YCTPAHEHHs BBISIBIICHHBIX HAPYILIEHUW MPU OKa3aHUM MYHUIIUNATBHOU
YCIIyTH, a TaKXkKe MPUHOCATCSA U3BUHEHMS 32 I0CTaBJIEHHbIE HEY100CTBa U yKa3bIBaeTCsl HHGOpMAIUs O
JTambHEUIINX JEHCTBHUSAX, KOTOpPhIE HEOOXOIMMO COBEPLIUTH 3asBHTENIO B LENAX IOJyYEHHUS
MYHULUIAJIBHON YCITyTH.
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B cnyuae npusHanus kanoObl HE MOJUIEKAIIeH yAOBIETBOPEHUIO B OTBETE 3asBUTENIO JAIOTCS
apryMEHTHPOBAHHBIE PA3bICHEHUS O IPUYNHAX TPUHATOTO PEIICHHUS, a TAK)Ke HHPOPMAITUS O TTOPSIKE
00>aJIOBaHUSI IPUHATOTO PELICHHUS.

B ciyyae ycTaHOBIEHHS B X0/1€ WJIH IO Pe3yJIbTaTaM PACCMOTPEHHUS KAIOObI IPU3HAKOB COCTaBa
aJIMMHHUCTPATUBHOIO MPABOHAPYLICHUS WM NPECTYIUICHUS JOKHOCTHOE JIMIIO, HaJeJIeHHbIE
MTOJIHOMOYUSIMU 110 PaCCMOTPEHUIO 7Kallo0 He3aMeTUTEIFHO HAMPABISIOT UMEIOIIHECS MaTepuasbl B
Oprasbl IPOKYpaTyphl.

5.4. TIlepeueHb HOPMATHUBHBIX TPABOBBIX aKTOB, PETYIUPYIONINX MOPSIOK JOCYAeOHOTO
(BHECymeOHOTO) OO0KAJIOBaHMS PEIICHUH M ACHCTBUN (Oe31elCcTBUs) OpraHa, MPEeaOCTABIISIIONIETO
MYHHIMITATEHYIO YCIYTY, & TAKXKE €0 JIOJDKHOCTHBIX U,

[Topsimok gocyaebHoro (BHecyneOHOTO) oOKajJoBaHUsS pElICHUN W JedcTBHi (Oe31eCcTBUS)
Oprana, Ipe0CTaBISIONIET0 MYHUIIUTIATHHYIO YCIIYTY, a TAKIKE €r0 TOJDKHOCTHBIX JIHII, PYKOBOIUTEIS
YIOJHOMOYEHHOTO OpraHa JMOO CHENHaTucTa YIOJIHOMOYEHHOTO OpraHa OCYIIECTBISIETCS B
cooTBeTcTBUM ¢ PenepanbHbiM 3akoHOM Ne 210-@3, nocranoBienueM [lpaBurensctBa Poccuiickoit
®denepanun ot 16.08.2012 Ne 840 «O nopsiake mogavuu ¥ pacCMOTPEHHMS Kajao0 Ha PEIICHUS U ISHCTBUS
(Oe3meticTBue) (enepadbHBIX OpPraHOB HCIOMHHWTEIBHOW BJIACTH M WX JIOJDKHOCTHBIX JIHII,
(benepanbHBIX TOCYAaPCTBEHHBIX CIYXKAIIMX, TOJKHOCTHBIX JIUIl TOCYJAapPCTBEHHBIX BHEOIOIKETHBIX
donmoB Poccuiickoii deneparuiu, TOCYIapCTBEHHBIX KOPIOpPANWH, HAJCIECHHBIX B COOTBETCTBHH C
dbenepanbHBIMU 3aKOHAMU TOJHOMOYHMSMHU [0 MPEIOCTABICHUIO TOCYAAPCTBEHHBIX YCIyr B
YCTaHOBJICHHOW cdepe ACATeTbHOCTH, W WX JODKHOCTHBIX JIUI], OpTaHHU3AIMi, MPeTyCMOTPESHHBIX
yacteio 1.1 crateu 16 @eaepanbHoro 3akoHa «O0 opraHu3alyy NpeAoCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIMITAGHBIX ~ YCIYT», HW WX Pa0OTHHUKOB, a TaKkKe MHOTOQYHKIIMOHAIBHBIX IIEHTPOB
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MyHHUIUIIATBHBIX YCIYT U KX PAOOTHUKOBY.

6. Oco0eHHOCTH BBINOJHEHHS AIMUHUCTPATUBHBIX Npoueayp (aeiicreuii) B MPI{

6.1. TlpemocraBneHue MyHHIMNAIbHOW yciyru B MOIL[ ocymiecTBiasieTcss TpH  HaTUYUN
3aKJIFOYEHHOT'0 COTVIALIEHMSI O B3aUMOJAEHCTBUN MEXy YIIOJIHOMOYEHHBIM opranoM u M®II.

6.2. OcHOBaHMEM JUIsl Hayajla MPeJIOCTaBICHNUs MyHULMNAIBHON YCIIyTH SIBISETCS OOpalieHue
3agButTenss B M®LI, pacronoxeHHbII HAa TEPPUTOPUM MYHHUIMIAIBHOTO 00pa3oBaHUs, B KOTOPOM
MIPOKUBAET 3asBUTEIIb.

6.3. UndopmupoBaHue 3asiBUTENEH O MOPSAAKE NPEAOCTaBICHHUS MyHUIIMNAIbHOH yeiayru B MOLI,
O XOJ€E BBIIIOJHEHMS 3alpoca O IPENOCTABICHUHM MYHHIMIAIBHONW YCIYTH, IO HMHBIM BOIIPOCAM,
CBSI3aHHBIM C IIPEIOCTABICHUEM MYHMIMIIAJBHOW YCIYTH, a TAK)KE KOHCYJIbTUPOBAHUE 3asBUTENIEH O
MOPSAJIKE MPENOCTABICHU MyHHIMNAIbHOW yciuyru B M®I[ ocymecTBisieTcs B COOTBETCTBUM C
rpaduxom pabotrsr MOII.

6.4. Ilpuem 3asBiICHUN O NPENOCTABICHWH MYHUIUIIAIBHOM YCIYIM M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JUISl TPEIOCTaBICHUS MyHHIIUIIATBHOM yCITyTH.

[Ipu nuunom obpamennn 3asButenss B MOL coTpyiHUK, OTBETCTBEHHBIH 3a MPHUEM JOKYMEHTOB:

- YCTaHAaBIUBACT JIMYHOCTb 3asBUTENII HAa OCHOBAaHMUU JOKYMEHTA, YJIOCTOBEPSIOLIETO €ro
JIMYHOCTb, MPEJCTABUTENS 3asIBUTENS - HA OCHOBAaHUU JOKYMEHTOB, YJIOCTOBEPSAIOIINX €T0 JIMYHOCTh U
MIOJTHOMOYHS (B ClIydae OOpalleHus ero MpeCTaBUTeNs);

- IPOBEPSIET NPEACTABICHHOE 3asBJICHUE U JOKYMEHTHI HA IIPEJAMET:

1) TeKcT B 3asBJICHUU MOAAETCS TPOUTEHHIO;

2) B 3asBJICHUM YyKa3aHbl (amuiivs, UMs, OTYECTBO (IIOCIEAHEE - MPH HAIMYUU) (HU3HUECKOTO
nuIa 1100 HaMMEHOBAHKE IOPUMUECKOTO JIUIIA;

3) 3asBiI€HUE MOJIUCAHO YIIOJTHOMOYEHHBIM JTUIIOM;

4) npuII0KEeHbI JOKYMEHTBI, HEOOXOAUMBIE IJIsl IPEAOCTABICHUS MyHULIMIIAIEHON YCITYTH;

5) COOTBETCTBHME NaHHBIX JOKYMEHTa, YIOCTOBEPSIOILIEr0 JUYHOCTb, JAHHBIM, YKa3aHHBIM B
3asBJICHUU U HEOOXOIMMBIX JTOKYMEHTaX;

- 3aI0JHACT CBEACHHS O 3asABUTENIC U IPEICTaBICHHBIX JOKYMEHTAaX B aBTOMATH3MPOBAHHOU
uHpopmannonHoit cucteme (AC MOLI);
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- BBIJIa€T PACIUCKY B MOJYYEHUH JOKYMEHTOB Ha MpPEeJOCTaBICHUE YCIYTH, CHOPMUPOBAHHYIO B
AUC MOLT;

- uHbOpMHUpYET 3asBUTENII O CpPOKE MPEIOCTABICHUS MYHHUIUIMAIBHON YCIyTH, crocodax
MoJy4yeHHUs HHPOPMALIUHU O X0/1€ UCTIOIHEHUS] MyHUIIUTIAIEHOW YCITYTH;

- YBEIOMJISIET 3aIBUTENSI O TOM, UTO HEBOCTPEOOBAaHHbIE TOKYMEHTHI XpaHsaTcs B ML B Teuenue
30 nHel, mocie Yyero NepeJarTcs B yIIOJHOMOUYEHHBIH OpraH.

6.5. 3asBieHUEe U JOKYMEHTBI, IPUHATBHIE OT 3asBUTENS HA MPEIOCTABICHUE MYHULUMIAIbHOU
YCIIYTH, TIEPEeJaroTcs B YIOJIHOMOYCHHBIH OpraH He mo3aHee 1 pabodero qHs, CIETYIOMIETO 32 JHEM
peructpauuu 3asBlieHUS U JOKyMeHToB B MOII, mnocpenctBom auYHOrO oOpalleHus 1Mo
COIIPOBOJIUTENILHOMY PEECTpy, COAep)KalleMy JaTy M OTMETKY O mepenade, o()OpMIEHHOMY B JIBYX
JK3eMIUIsIpax. YKa3aHHbIA peecTp 3aBepsiercss coTpyaHukoM MOPI[ u mepepaercs crenuamucty
YIOJIHOMOYEHHOI'O OpraHa Moj noanuch. OIMH 3K3EMIUIAP CONPOBOJUTENBHOIO PEECTPA OCTAETCS B
YIOJIHOMOYEHHOM OpPraHe U XPaHUTCS KaK JTOKYMEHT CTPOrOM OTUETHOCTH OTAEIBHO OT JIMYHBIX JEII,
BTOpOM - Xpanutcsa B MOLI. B 3asiBneHnn Mpon3BOAUTCSA OTMETKA C YKa3aHUEM PEKBU3UTOB pEECTpa, IO
KOTOPOMY II€PEIaHbI 3asIBICHUE U JIOKYMEHTHI.

6.6. Bpiaua 3asBUTENIO pe3yibTaTa MPEAOCTaBICHHUS MYHULUIAIbHOM YCIyTd, B TOM YHUCIE
BbIIaya JIOKYMEHTOB Ha OyMa)XHOM HOCHTeNe, MOATBEPKAAOIIUX COJACpKAHUE DICKTPOHHBIX
JOKYMEHTOB, HampasleHHbIX B M®IL[ mo pesynpraTaM NpeIOCTaBICHUS MYHULMIAIBHBIX YCIIyT
opraHamu, MpEeJOCTABIISIIOUIMMU MYHULIMIIAJIBHBIE YCIYI'M, @ TAKK€ BblJaua JIOKYMEHTOB, BKJIIOYas
cocTaBlieHHe Ha OyMa)XKHOM HOCHUTEJNE W 3aBEPEHUE BBHITMCOK U3 MH(POPMAITMOHHBIX CUCTEM OPIaHOB,
MPEAOCTABIIAIONINX MYHULIUIIAJIbHBIE YCITYTH.

[Tpu oOpateHny 3asBUTENS 3 MPEIOCTABICHUEM MYHUIIMNAIBHON ycimyru yepe3 M®I] Beinaga
pe3ynbTara MpeloCTaBIeHUs MYyHHUIIMIIAIbLHOW YCIyTH OCYLIECTBIIACTCS MPH JIMYHOM OOpalleHuu B
MOILI.

6.6.1. OTBETCTBEHHOCTD 3a BBIJA4y pE3yJIbTaTa MPEJIOCTABICHUS MyHUIIMIIAIIBHON YCIIyTH HECET
cotpynauk M®ILI, ynonHoMouyeHHbIi pykoBoautenem MOILI.

6.6.2. I nony4eHust pe3ysabTaTa NpeAoCcTaBlIeHUs MyHUIunanbHou yciayru B M®L 3asBuTens
MPEABSBIAET JOKYMEHT, yAOCTOBEPSIOIINN €ro JUYHOCTh U PACIIUCKY.

B cmydae oOpameHus  OpeAcTaBUTENs — 3aABUTENS  MPEACTaBIAIOTCS  JOKYMEHTHI,
YAOCTOBEPSIOIINE JIUYHOCTD U IMOATBEPKIAIOIINE ITOJTHOMOYMS TPEACTABUTEIS 3aIBUTEIIA.

Cotpyaauk M®LI, oTBETCTBEHHBIN 3a BbIady JTOKYMEHTOB, BBIAAET JOKYMEHTHI 3asBUTEIIO U
peructpupyetT pakt ux Bbigaun B AUC M®II. 3asBuTens noarsepxaacT GPakT MoTydeHHs TOKYMEHTOB
CBOEH MOJIMKCHIO B paclUCKe, KoTopas octaercsa B MOLI.

HeBoctpeboBanusie qokymeHThI Xpanstcs B MODL B Teuenne 30 quei, mocie 4yero nepearTcs B
YIIOJIHOMOYEHHBIH OPraH.

6.7. Nnble neficTBUs, HEOOXOAUMBIE IJIs MIPEIOCTABICHUS MyHUIIMITAJILHON YCIIyTH, B TOM YUCIIE
CBSI3aHHBIE C MTPOBEPKON NEHCTBUTEIBHOCTH YCUIICHHON KBaTM(PUIMPOBAHHON 3JEKTPOHHON MOANUCH
3asiBUTENIS, UCIOJIB30BAaHHONW MPH OOpalleHUH 3a MOJYyYEeHHEM MYHUIUNAIbHON YCIyTH, a TaKXe C
YCTAaHOBJICHUEM IIEPEYHs CPEACTB YIOCTOBEPSIOIUX LIEHTPOB, KOTOpPbIE JOIYCKArOTCA UL
UCIOJIb30BAaHUS B LEISIX OOecredeHHusl yKa3aHHOW IPOBEPKUM U OINpPEAENSIOTCS Ha OCHOBAaHUU
YTBEPKJaeMOi YIIOJIHOMOYEHHBIM OpTaHOM IO corjacoBaHuio ¢ DenepanbHOil ciry:k00i 6e30macHoCTH
Poccuiickoit deneparuu Moaenu yrpo3 06e3omacHOCTH WHGOpMAIMu B WH(OOPMAIMOHHOW CHCTEME,
UCTOJBb3YyeMOW B IENAX MpHeMa OOpalleHuil 3a MOJyYyeHHEeM MYHUIUNAIbHOH YyCIyru U (WiIn)
MpeOCTaBICHUS Takou yciryru, B M®ILI He mpeaycMOTpeHBbI.

6.8. HocyneOHoe (BHecymeOHOe) oOkamoBaHHe pelieHud u neicTBuil (O6e3neiictus) MOII,
corpyaauka MO®I[ ocymecTBiasercs B MNOpPSAKE, NPEIyCMOTPEHHOM ITyHKTOM 5.1 HacTosmero
aMUHUCTPATUBHOIO PETJIaMEHTA.
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[Tpunoxenue Ne 1

K aIMUHHCTPATUBHOMY PETIAMEHTY
MPEIOCTABICHUSI MyHULIMTIAJILHON YCIYTH
«IIepeBon KUIOr0 MOMEILICHUS B
HEXXHJIOE TTOMEIICHNUE U HEKHUIIOTO
IMOMEIICHHS B KUIJI0C IIOMEILICHUE)

Biaok-cxema
NpeIoCcTaBIeHUs] MYHUIIUNATbHOM yeiayru «IlepeBoj :KUJ10ro noMemieHUs1 B HeKHI10e
MOMeIIeHHUE M HEKUJIOI0 MOMELIEHU B 'KUJI0€ TOMEILCHHEe»

3aaBUTEIb

[IpyeMm 1 pernucTpalusa 3agBJIEHMS M DOKYMEHTOB Ha NpeloCTaBJIEeHUE
MYHMIMIAJBHOM yCJIyTM 1 pabouuy IeHb

HpV[HHTV[e pelneHrd O IlepeBone MIIN 06 oTkaze B Inepeponge XMJjIoI'oO IIOMEeUeHMA B
HEXMJIOE UM HEXMJIOTO IOMEIeHMS B XMJIOe IoMelleHue 45 nHen

Brimaua (HamnpaBJieHME) OOKYMEHTOB IO Pe3yJibTaTaM NPeloCTaBJIEHUS
MYyHMLMIIAJIBHOM YyCJIyTM 3 padoumx OHSI

v

3agaBUTEIb




[Tpunoxenue Ne 2

K aIMUHHCTPATUBHOMY PETIAMEHTY
MPEOCTABICHUS! MyHULIMTIAJILHON YCIYTH
«IIepeBon KUIOr0 MOMEILICHUS B
HEXXHJIOE TTOMEIICHNUE U HEKHUIIOTO
IMOMEIICHHS B KUJI0C IIOMEIICHUE

HpaBOBLIe OCHOBAaHHUA NPEAOCTABJICHUS MyHHHHHaJIbHOﬁ ycayru
«l'[epeBoz[ AKHJI0I0 MOMEIIEHUA B HEKMJI0€ TIOMEIICHHUE U HE)KUJIOT0 IMOMEIIICHUSA B KHJ10€
MNOMEIIICHUE» (na.nee - MYHUIHTIAJIbHas chIyra)

[IpenocraBiieHre MyHULIIMTTAIBHON YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBUU C:

- Kunuuaeim Konexcom Poccuiickoit denepaiuu;

- (QenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu NOpeaOCTaBICHUS
rOCy/IapCTBEHHBIX U MyHHUIIUIIATBHBIX YCIYT»;

- mocta”oBneHueM [IpaBurenscTBa Poccuiickoit @enepanuu ot 26 ceHTIOpst 1994 r. Ne 1086 «O
rocyIapCTBEHHON KHUIMITHON nHCHeKuu B Poccuiickoit @enepamumy;

- noctanoBieHueM lIpaButensctBa Poccuiickoit ®@enepanuu ot 10 aBrycra 2005 Ne 502 «O6
yTBEpkKACHUU (HOPMBI YBEJOMIICHUS O TIepeBoie (0TKa3e B MEePEBO/IC) KUIIOTO (HEKHIIOTO) MTOMEIICHHUS
B HEXMIIOE (KHUIIOE) TOMEILIEHUEY;

- pacnopspkenneM IIpaButenbctBa Poccmiickoit ®eneparuu ot 17 gexadps 2009 r. Ne 1993-p
«O0 yTBEpKIECHUU CBOJHOTO MEPEYHS MEPBOOUEPEAHBIX TOCYJAPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIIYT,
MIPEIOCTABIIIEMBIX B AJIEKTPOHHOM BUJIEY;

- UHBIMH HOPMATHUBHBIMU aKTaMU OPraHOB MECTHOTO CaMOYTPAaBIICHUs], HA TEPPUTOPUU KOTOPBIX
MIPEIOCTABIIACTCS MyHUIIMITAbHAS YCIyTa.
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[Tpunoxenue Ne 3

K aIMUHHCTPATUBHOMY PETIAMEHTY
MPEIOCTABICHUSI MyHULIMTIAJILHON YCIYTH
«IIepeBon KUIOr0 MOMEILICHUS B
HEXXHJIOE TTOMEIICHNUE U HEKHUIIOTO
IMOMEIICHHS B KUIJI0C IIOMEILICHUE)

®opma 3asiBJIEHUSI
0 NMpeI0CTABJIEHMU MYHHIMIAJIbHON yCIyTH

KOMY:

(HaMEHOBaHHE YIIOJIHOMOUYEHHOTO OpPraHa HCIIOIHUTEIBHOI
BiacTH cyobekta Poccuiickoit depepariiii Wi oprana MECTHOTO
CaMOYIIPaBJICHHA)
Ort koro:

(nonHoe Haumenosanue, MHH, OI'PH ropuandeckoro nuna)

(KOHTaKTHBIN TenedoH, SEKTPOHHAS 0YTa,
MIOYTOBBIH agpec)

(pamummst, nms1, oT4ecTBO (TIOCIIEHEE - IPH HAIUYUH),
JTaHHBIE JIOKYMEHTA, YJOCTOBEPSIONIETO JIMYHOCTD,
KOHTAKTHBIH Tene(oH, afpec AEKTPOHHOH MOYTHI

YIOJTHOMOYEHHOTO JINIIA)

(maHHBIE TIPE/ICTABUTEIIS 3AsBUTEIS)

3asBjeHnne
0 TepeBojie JKUJIOT0 MOMeNIeHUsI B He/KUJI0e MOMelleHHe M HEKUJI0T0 MOMeleHH s
B JKHJI0€ TIOMelleHue

[Ipowry mpenocTaBuTh MyHHULMIATBHYIO YCIYTY

B OTHOICHHH ITOMCEIICHUA, HAXOAAIICTOCA

B COOCTBEHHOCTHU

(s pU3NMUECKUX JUL/UHIMBULY ANBHBIX npeanpunnmareneii: 1O, nokymeHT,
YIOCTOBEPSIOLIHIA JINUHOCTH: BUJ JoKyMmeHTa nacropt, MUHH, CHUJIC, OT'PHUII (ams
MHIUBUIYaIbHBIX IPEAPUHUMATENeH), U FOPUANYECKUX JIULL: TOJTHOE
HaMeHOBaHue opuraeckoro nuia, OT'PH, MHH)
PacCITOJIOKEHHOTO TI0 aPecy:

(ropon, ynuia, IpocIeKT, IPoe3, NepeyJioK, IMocce)

(Ne roma, Ne kopryca, CTpoeHHs)

(Ne kBapTHpEL, (TEKyIee HA3HAYEHKE MTOMeIeHHs (00IIast UIOIIA/lb, KUJIAst
noMeIeHns ) (KUIT0e/HEeKUITOE) TUIONIAb) M3 (FKUIOTO/HEKHIIOTO)
TIOMEIICHHUS B (HEKHIIOC/)KUAIOE)

(Hy>XHO€ TIOAYEPKHYTh)

Iloamuch Jara

(pacumdpoBKa MOAUCH)
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K aIMUHHCTPATUBHOMY PETIAMEHTY
MPEIOCTABICHUSI MyHULIMTIAJILHON YCIYTH
«IIepeBon KUIOr0 MOMEILICHUS B
HEXXHJIOE TTOMEIICHNUE U HEKHUIIOTO
IMOMEIICHHS B KUIJI0C IIOMEILICHUE)

YTBEPXK/JIEHA

ITocTaHnoBJIeHHEM

IpaBureancrBa Poccuiickoit Mexepauuu
ot 10.08.2005 N 502

®opma
YBe/IOMJIEHUS O NepeBo/ie (0TKa3e B NepeBojie) :KUJI0ro (HesKUJI0ro) mnoMenieHust
B HexKMJI0€ (KHJI0€) MOMelleHue

Komy
(bammmsi, ©UMs, OTYECTBO -
JUTSL TPaKIIaH;
MOJTHOC HAMMCHOBAHKE OPTaHU3aIlHiH -
JUTSL FOPUANYECKUX JIUIT)
Kyna
(TTOYTOBBIH MHAEKC U aapec
3asIBUTENIS COTTIACHO 3asIBJIEHUIO
0 TIepeBoIe)
YBeaomiienue

0 nepesoje (0TKa3e B MepeBo/ie) KUI0ro (HeKHI0ro)
MoMelleHUs B HeXKUI10e (KU10€e) MoMeleHne

(TmoTHOE HANMEHOBAHHE OPraHa MECTHOTO CaMOYTIPaBJICHH,

OCYIIECTBIISFOIIETO MEPEBO TOMETIICHHS )
paccMOTpeB MPEICTABICHHBIE B COOTBETCTBHUH C YacThi0 2 ctathu 23 XKunumHoro koaekca Poccuiickoit
®denepanun TOKYMEHTHI O TIEPEBO/IC MOMEIIEHUS 00IIEH TUIOIIaIbI0 KB.
M, HaXOJSAIIErocs 1o ajpecy:

(HauMeHOBaHUE TOPOACKOrO WU CENbCKOTO MOCEICHHUS)

(HaMeHOBaHKE YJIHIIBI, UTOLIAMHN, POCIeKTa, OyIbBapa, Ipoes3sia U T.II.)
JIOM , Kopriyc (BiaJieHue, CTPOCHHE), KB. , W3 )KUJIOTO (HEKUIIOTO) B HEXHIIOE (KHIIOE)
(HEeHy)XHOE 3a4epPKHYTh) (HEHY)KHOE 3a4ePKHYTh)

B LEJIAX UCITOJIB30BAHUA ITIOMECIICHUS B KAYCCTBEC
(BU MCIIOJIL30BAHUS TOMEILIECHHSI

B COOTBETCTBHU C 3asBJICHUCM O HepeBoI[e)

PEIINJI ( ):

(HauMEeHOBaHUE aKTa, AaTa ero NPHHATHS U HOMED)
1. HOMGH_ICHI/IG Ha OCHOBAHWU NPHUIIOKCHHBIX K 3aBJICHUIO JOKYMCHTOB!

a) MEPEBECTH U3 KUJIOTO (HEKHUIIOT0) B HEXKUIIOE (JKUII0€) O3 MpeBAPUTEIHHBIX YCIOBUIA;,
(HeHYXHOE 3a4EepPKHYTh)
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0) rmepeBecTH U3 KUIOTO (HEXXHMIIOT0) B HEXUI0€ (KHIJIOE) TIPHU YCIOBUH TIPOBEICHUS B YCTAHOBJICHHOM
MOpS/IKE CIETYIOMUX BUAOB paboT:

(nepeyeHp paboT MO HNEepPeyCTPOHCTBY

(meperutaHupPOBKE) MTOMEIICHUS

WY UHBIX HEOOXOMUMEIX paboT 10 PEMOHTY, PEKOHCTPYKIIHH,

pecraBpaly IOMEICHHUS )
2. OTka3aTh B IEPEBO/I€ YKA3aHHOT'O MOMEILIEHUS U3 KUJIOTO (HEXKHUJIOT0) B HEXMIIOE (KHIIOE) B CBS3U
c

(ocHOBaHHMe(s1), yCTAaHOBICHHOE 4acThio | cTaThu 24

YKumamHoro kojnekca Poceuntickoit deneparim)

(OIDKHOCTB JTMIIA, HOAIMCABIIETO (momuce) (pacmmdpoBKa MoIUCH)
YBEIOMJICHHUC)

" " 20T
M.IL



http://mobileonline.garant.ru/document/redirect/12138291/2401



