





[Tpunoxenue
K IIOCTAHOBJICHUIO aIMUHHUCTPALIUN
MP «babaropToBCKHiA palioH»

Pecny6nuku larecran
ot 23.08.2024 r. Ne 485

AJIMHHHCTPATUBHBIN perjiaMeHT NMPeAoCTABIeHUSI MYHUIIMNIATbHOMH YCIyru
«Ilepenavya npuHajIeKaLero rpakIaHaM Ha IpaBe cOOCTBEHHOCTH KUJIOT0 MOMELeHHs B
MYHUIUTIATBHYI0 COOCTBEHHOCTbY.

1. O01ue MoJI0KEeHU A

1.1. IIpeamer peryaupoBaHusi aIMUHUCTPATUBHOIO PErJIaMEHTA.

AJMUHUCTPAaTUBHBIM PpErVIAaMEHT IpPENOCTABICHU MyHULunanbHoM yciyru «Ilepemaua
MPUHAIIEKAIIETO TpakJaHaM Ha MpaBe COOCTBEHHOCTH JKWJIOTO TOMEIICHHS B MYHHUIHITAIbHYIO
COOCTBEHHOCThY» (Hajee - aJMUHHUCTPATUBHBIA periaMeHT) - HOPMATHBHBIA IPaBOBOM  axT,
YCTaHABIIMBAIOLINHI MOPSAIOK IIPEAOCTABICHNS U CTAHAAPT IIPEJOCTABICHUS MYHHUIUIIAIBHONW YCIIYTH.

AJIMMHHCTpPAaTUBHBIN perjaMeHT pa3paOoTaH B IIEJsX MMOBBILICHUS Ka4eCTBA MPEAOCTABICHUS U
JTOCTYITHOCTH TIPEAOCTABICHUS MYHHIWNAIBHOW YCIYTH, CO3AaHUS KOM(OPTHBIX YCIOBHUH s
YYaCTHUKOB OTHOLICHU!, BO3SHUKAIOIIUX [IPH NPEAOCTaBICHUY MyHULIMIIAILHOMN YCIIyTH, ONPEEIICHUS
CPOKOB U IOCJIEI0BATEIbHOCTH AEUCTBUN (aIMUHUCTPATUBHBIX MPOLIETYp) OTIEIOM UMYIIECTBEHHBIX
OTHOIIECHUH YIIPABICHUS SKOHOMMKHM, MYHHUIMIAIBHBIX 3aKyIIOK M HMYILECTBEHHBIX OTHOILLIECHUMN
aJMMHHUCTpallMM MYHMULIMIAJIbHOrOo paiioHa «babaroproBckuil paiion»- (nanee- Ortnen) npu
IIPEIOCTABJIIEHUN MYHULUINAJIBHON YCIyI'M IO Iepelade IPHHAUICKALIEro IpaKAaHaM Ha IIpaBe
COOCTBEHHOCTH JKUJIOTO MOMELIECHHs B MyHULIUTIAIbHYO0 COOCTBEHHOCTb.

1.2. Kpyr 3asBuTtenei.

[TpaBooOsagaTeny >KUIIbIX MOMEUICHUH WM HUX YIOJHOMOUYEHHBIE NpEeACTaBUTENH (nanee —
3asBUTEIIH).

WHTepecs! 3a1BUTENIEH MOTYT IIPEACTABIIATH UHBIE JINLA B COOTBETCTBUU C 3aKOHOAATEIBCTBOM
Poccutiickoit deneparuu (anee - mpeacTaBUTEIN ).

OT uMeHH PU3MUECKUX JIMILL 3asBJICHUS MOTYT IOJaBaTh:

- 3aKOHHBIE TPEACTABUTENMN (POJUTENIH, YCHIHOBUTENH, ONEKYHbI) HECOBEPIICHHOJETHHUX B
BO3pacte 10 14 ner;

- OIIEKYHBI HE/IEECIIOCOOHBIX IPak/IaH;

- TNPEACTABUTENM, ACUCTBYIOUIME B CHUJY IOJIHOMOYMM, OCHOBAaHHBIX Ha JOBEPEHHOCTH WIIU
JOTOBOPE.

1.3. TpeboBaHus K MOPAAKY HHPOPMHUPOBAHUSA O MIPEJOCTABICHUN MyHULIUTIAIBHOM YCIYTH.

1.3.1. Uudopmanus no Bonpocam NpeaoCcTaBICHUS] MyHUIIUIIAIbHON YCIIyTH, CBEIEHUI 0 X011
IIPEIOCTABIIEHUSI MyHUIIMIIAJIbHON YCIyTH IPEJOCTABISAETCS:

MyTeM pa3MelleHus B ¢eaepanbHON rocyAapcTBEHHOM HHPOpMAIMOHHON cucteme «EnuHblii
MopTajl TOCYAAPCTBEHHBIX M MYHHIMIANBHBIX ycayr (¢pyHkumid)» (manee — EINIY), (mpu Hanmuun
TEXHUYECKOH BO3ZMOXKHOCTH);

MyTeM pa3MeUIeHUs Ha MHPOPMALMOHHOM CTEHJI€ B MOMEIICHUU YIOJHOMOYEHHOI'O OpraHa, B
nH(OPMALIMOHHBIX MaTepraiax (OpomItopbl, OYKIEThI, TUCTOBKH, TAMSITKH);

yTeM IMyOJuKaIMi HHPOPMALIMOHHBIX MaTepHajIoB B CPEACTBAX MAaCCOBOM MH(pOpMAIH;

MOCPEACTBOM OTBETOB Ha MUChbMEHHbIE OOPAILECHUS;

COTpyAHUKOM otnaena «Mou JIOKyMEHTBD» TIOCYJapCTBEHHOIO ABTOHOMHOIO YYpEXICHUS
«YTIOTHOMOUYEHHBIA ~ MHOTO(QYHKIIMOHAIbHBIA  LIEHTP MPEJOCTaBICHUS TOCYNapCTBEHHbIX U
MYHULUNATBHBINA ycnyr Ha Tepputopun PecnyOmuku arectan» (nanee — M®L) B cooTBeTcTBHU €
ITyHKTOM 6.3 HacCTOSALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.



1.3.2. CnopaBounas wuHpOpMaNHUsi O MECTOHAXOXKIACHUHU, Tpaduke padOThl, KOHTAKTHBIX
Tesne()OHAaX YMOJIHOMOYEHHOTO OpraHa, ajpece 3JIEKTPOHHOW TMOYTHI YIOJIHOMOYEHHOTO OpraHa
pasmeleHa Ha OQUIMATBLHOM CaliTe YIOJHOMOYEHHOTO OpraHa, B ()efepallbHOW ToCyIapCTBEHHON
nHpOpMAMOHHON cucteMe «PenepanbHbIil peecTp TOCYAAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYT
(bynkumii)» (nanee — penepanbHbIi peectp), Ha EINTY.

CropaBouHasi mHpOpMaNMs O MECTOHAXOXAECHUH, rpaduke pabOThl, KOHTAKTHBIX TenedoHax
M®II, axpece snekrporHoi moutel MOI] pa3meniena Ha odpurmaasHom caiite ML https://mferd.ru/.

2. CTanaapT npeaocTaBjieHuss MyHHITUNIAJIbHOH YCJIYTH

2.1. HanmeHoBanue myHuuunanbHou yciayru «llepemaua mpuHaanexamiero rpaxkjiaHam Ha
IpaBe COOCTBEHHOCTH >KUJIOTO MOMEIEHUSI B MyHULIUTIATbHYI0 COOCTBEHHOCTbY.

2.2. MyHunnanpHas yciayra npeJoCTaBiIseTCsl yIIOJIHOMOYEHHBIM OPIaHOM.

M®I] yyacTByeT B IPEAOCTABICHUN MyHUIIUIAIBHON YCIYTH B YAaCTH:

- HH(OPMHUPOBAHUS O NOPSAAKE MPEJOCTABICHUS MyHULIUIIAIbHON YCIYTH;

- TpueMa 3asBIEHUN U JOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTABICHUS MYHUILIUIMATBHON
YCIIyTH;

- BBIJJA4YM pe3yJIbTaTa MPeA0CTaBICHNUS MyHULIUIIAIbHON YCIIyTH.

[Ipu npenocTaBaeHUM MyHUIIMIIATBHON YCIYTH OCYLIECTBIISAETCS B3aUMOICICTBUE C:
1. Yopasnenuem Pocpeectpa o Pecrryonuke larecran;

2. ®umuanowm IIIK «Pockagactp» no Pecybnuke [larecran;

3. PecypcocHabxarommumMu opraHu3aysMu.

3asiBUTENb BIIpaBE I0JATh 3asBJICHHWE HAa INeperady HNpHUHAJUIeKAIIero rpaxjiaHaM Ha IpaBe
COOCTBEHHOCTH >KUJIOTO MOMEIICHHS] B MyHUIIUNAIBbHYI0 cOOCTBEHHOCTh yepe3 M®I] B cooTBeTcTBUU
C corjaumieHueM O B3auMoAedcTBHM Mexay MOPI[ um ynoJHOMOYEHHBIM OPraHOM, IOYTOBBIM
oTnpasieHueM uin ¢ nomotipio EINIY (mpu Hanmu4uu TeXHUUECKON BO3MOKHOCTH).

3anpemaeTCH Tpe6OBaTB OT 3asBUTCIIA OCYIICCTBIICHUA HeﬁCTBHﬁ, B TOM 4YHCJIC COFJIaCOBaHI/II\/’I,
HGO6XOI[I/IMI>IX A TTOJIYUCHUA MYHI/IIII/IHEU'IBHOI\/'I YCIyru MW CBSA3aHHBIX C O6paHICHI/IeM B HHBIC
TroCyJapCTBCHHBIC OpTraHbl, OpraHbl MECTHOI'O CaMOYIIPpABJICHHA, OpraHu3allliv, 3a HCKIHOUYCHUCM
MOJIYUCHHUA YCIYI, BKJIOYCHHBIX B TIIEPCUYCHb YCIYI, KOTOPBLIC ABJIAIOTCA HGO6XOI[I/IMI)IMI/I n
00s13aTeNNbHBIMU AJIsL TIPEAOCTABJICHU A MYHHHHHaHLHOﬁ YCIIyrHu.

2.3. Pe3ynpraT npeaocTaBieHUs] MyHULUTIIAIBHON YCIIyTH.

PesynpTaToM mnpepocTaBieHMs MYHULMIAIBHOW YCIyrM SIBISI€TCS BblAaya JOroBOpa
0e3B03Me3/1HOM Nepeaayy KUJIOT0 MOMEEHUS B MyHUIIUITAIbHYIO COOCTBEHHOCTb.

OTka3 B IpeA0CTaBICHUN MYHHUIIUIIAILHON yCIyTH

Pe3ynbTar nmpenocraBieHuss MyHULIUIIATBHON YCIYTH MOXKET OBbITh MOTYyYeH:

- B YIIOJIHOMOYEHHOM OpraHe Ha OyMa)KHOM HOCHTEJIE TIPU JINYHOM OOpallleHHH;

- B MO®I] Ha OymMa)kHOM HOCHUTEJIE IPU JTMYHOM OOpaIieHUH

- IOYTOBBIM OTIPABIECHUEM,

- Ha EIIT'Y (mpu HanuuuMy TE€XHUYECKOW BO3MOXKHOCTH), B TOM YHCIE B (POpME IIEKTPOHHOTO
JOKYMEHTA, MOANMCAHHOIO YJIEKTPOHHOU MOAIKUCHIO.

2.4. Cpok mpenocTaBlIeHUs MyHUIIUTAIBLHON YCIYTH, B TOM YHCIIE C YY€TOM HEOOXOIUMOCTH
oOpalleHuss B OpraHM3alllM, y4YacTBYIOIIME B IMPEIOCTABICHUH MYHMUIIMIIAIbLHOW YCIyTH, CpPOK
MPUOCTAHOBIICHUS] MYHUIMIIAIBHON YCIYrd, B CJIy4yae €Cld BO3MOXHOCTb IPUOCTAHOBIICHHS
MpeAycMOTpeHa 3akoHoaatenbcTBoM Poccuiickoit  deneparuu, Cpok BbAaud (HampaBJICHUS)
JOKYMEHTOB, SIBJISIOLINXCS PE3YJIBTATOM IIPEAOCTABICHNS MYHULIUIIAIIBHON YCIIYTH.



YnonHomoueHHbI opraH B TeueHwe 30 pabouymx MHEW TOCNe TOJYyYCHUs 3asBIICHHUS,
OCYIIECTBIISICT TOATOTOBKY, JOroBOopa O€3BO3ME3JHOM Tepeiadd JKWJIOro IOMEUICHHS B
MYHHUIIUTIATEHYI0 COOCTBEHHOCTD U BBIJIACT €T0 3asiBUTEIIO.

B cnydae momaun gokymMeHToB B M®I] cpok mnpeaocTaBieHHs] MYHUIMIIAIBHOW YCIyTH
HCYUCIISIETCS CO HS IOCTYIUICHHs B YIIOJTHOMOYEHHBIN Oprad J0KyMeHTOB u3 M®II.

IIpuocTa”oBIIEHHE NIPENOCTABICHNS] MYHUIIMIIAIBHON YCIYTH 3aKOHOATENbCTBOM Poccuiickon
Denepanyy He IPELyCMOTPEHO.

2.5. llepeuyeHp HOPMATHBHBIX IIPABOBBIX AaKTOB, PEryJUPYIOUIUX IPEIOCTaBICHUE
MYHULIUOATBHOW yciyru (C  yKa3aHHeM MX PEKBU3UTOB M  HCTOYHHUKOB  OQUIIMAIHLHOTO
OIyOJIMKOBaHHUA), pa3MelleH Ha OQUIMAIBHOM CaiiTe yIMOJIHOMOYEHHOTO OpraHa, B (eaepalbHOM
peectpe, Ha EIIT'Y.

Y1HoTHOMOYEHHBIH OpraH 00ecrieynBaeT pa3MENIeHHE U aKTyIN3alUI0 TIEPeUHs] HOPMATUBHBIX
IIPABOBBIX aKTOB, PETYJIMPYIOIIUX PEIOCTaBICHUE MyHUIIMIIAILHON YCIYTH, Ha CBOEM O(QHUIMATIBHOM
caiiTe, a TAaK)kKe B COOTBETCTBYIOIEM paszzelie (peaeparbHoOro peecTpa.

2.6. HcuepnbiBaomuii MepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU MJIM WHBIMM HOPMATHBHBIMM IIPAaBOBBIMM aKTaMH [UIs IIPENOCTABIICHUS
MYHULMIAIBHOM  YCIYTHM, YCIyr, HEOOXOOUMBIX U  O00S3aTENbHBIX IS IPEIOCTABIICHUS
MYHHLMIIAJIBHON YCIIYTH.

2.6.1. MHcuepnbIBarouiuii mnepeueHb JIOKYMEHTOB, HEOOXOJMMBIX JJsi MPEeIOCTaBICHUS
MYHHIIUIIAJbHON YCIYTH.

B mensx mnepenaunm IpHHAUIEKAINEr0 TIpakAaHaM Ha IpaBe COOCTBEHHOCTH JKUIJIOTO
MIOMEIICHUSI B MYHHUIMNAJIbHYIO COOCTBEHHOCTh 3asBUTENIb oOpalaercs C 3asBieHHeM (1o (opme
COrjacHoO npuiokeHuto Ne 1 k HacTosAlEMy aJMHUHUCTPATUBHOMY PEIVIAMEHTY, AAJIee MO TEKCTy -
3asIBJICHNE) B YIIOJIHOMOUYEHHBIN OpraH 110 MECTY HaXO0KIEHUS TOMEILEHUS.

3asBiIeHME O TMepelade MPHHAJIKALIEr0 Ipa)<JIaHaM Ha IpaBe COOCTBEHHOCTH JKHIIOTO
MTOMEILEHUSI B MyHUIIMIIAJIbHYI0 COOCTBEHHOCTh TAaKK€ MOXKET ObITh HAIllPaBJIIEHO B YIIOJTHOMOYEHHBIH
OpraH IOYTOBBIM OTIpAaBICHHEM WIM B (OpMe 3JIEKTPOHHOTO JOKYMEHTa, MOAMUCAHHOIO
ANEeKTpOHHOU moanuckto, yepe3 EII'Y (mpu Hamuymu TeXHUYECKONW BO3MOXKHOCTH), WJIM IOJAHO
3agBuTeneM uyepe3 ML, 3asBuTento npeaocTaBIseTcsl BO3MOKHOCTh MOJTY4YeHUs OJlaHKa 3asBJICHUS B
anekTpoHHOM Buje ¢ nomoinsio EINI'Y (B 3aBucHMOCTH OT BBIOOpA 3asBUTEIS).

dopMuUpOBaHUE 3aMpoca OCYLIECTBISIETCS MOCPEICTBOM 3aIlOJIHEHUSI AJIEKTPOHHON (OpMBI
3anpoca Ha EII'Y (mpu HaIW4YMKM TEXHUYECKOW BO3MOKHOCTH) 0€3 HEOOXOAMMOCTH JOTOTHUTEIHHON
Moiauu 3arpoca B kKakoi-mbo nHoit popme, mpu 3toM Ha EINT'Y pasmemnarorcs 06pasiibl 3amoTHEHUS
ANEKTPOHHOU (HOPMEI 3ampoca.

K yka3aHHOMY 3asIBJIEHUIO IPWJIAratoTCs CAEAYIOLIUE TOKYMEHTHI:

1) macmopt rpaxmanuHa Poccuiickoit Denepanuy WM UHOM TOKYMEHT, yIOCTOBEPSIOIINAI
JINYHOCTb;

2) IOrOBOp MPHUBATH3AIUH KHUIOTO IIOMEIICHHS.

3) mnpenBapuTENbHOE pa3pelICHHE OPraHOB ONEKH M IIONEYHUTENLCTBA B Cllydae, €CIH
COOCTBEHHHMKAaMH  JKWJIOTO  IOMELICHMs, MEepeAaBaeMoro B  MYHHLIUIAIBHYIO
COOCTBEHHOCTB, SIBIISIFOTCSI HECOBEPIIIEHHOJIETHHE JINOO HEIeeCIIOCOOHBIE TPaXIaHe, TaKKe
IIPEICTaBIISCTCS.



4) JIOKYMEHT, MOJATBEPXKIAIONIMK IMOJHOMOYHS Ha OCYIICCTBIACHHE ICHCTBHH OT HMMEHH
3asBUTENS B Cllydae, €Cu 3asBJICHUE O Mepeade MPUHAUICKAIEro TpaXKjaHaM Ha MpaBe
COOCTBEHHOCTH KHJIOTO TIOMEIICHHUSI B MYHHUITUTIATBHYI0 COOCTBEHHOCTH IOJACTCS uepe3
MpeACTaBUTENS 3asABUTEIS

B kadecTBe MOKyMEHTa, MOATBEP)KIAIONIIETO IMOTHOMOYHS Ha OCYIIECTBICHHE ICHCTBUU OT

MMEHU 3asBHUTEIsS, IPEICTABUTEIb 3asIBUTEIIS BIIPABE MPEICTABUTh OQOPMIICHHYIO B COOTBETCTBHH C
3akoHoJaTeNbcTBOM Poccuiickoit denepanyiu JOBEPEHHOCTD.

2.6.2. MHcuepnplBaronuii TepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU C
HOPMATUBHBIMH TPAaBOBBIMH aKTaMU JJIS MPEJOCTABICHHUS MYHUIUNAIBHONH YCIYTH, KOTOpBIC
HAXOJATCS B PACMOPSHKCHUH FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABIICHUS U MHBIX
OpPraHOB, YYaCTBYIOIIUX B MPEAOCTABICHHH TOCYJAAPCTBEHHBIX WM MYHHIMNAIBHBIX YCIyT, WU
KOTOpPBIC 3asIBUTEIIb BIIPABE MPEJICTABUTh, @ TAKXKE CIIOCOOBI MX MOJYYCHHUS 3asIBUTCIIIMU, B TOM YHCJIC
B AJICKTPOHHOU (hopMe, TIOPSIOK UX MPEAOCTABICHHS.

K 3asBienuio o mepenade NpUHAUICKAIIEr0 TPaXKJIaHaM Ha IpaBe COOCTBEHHOCTH KHJIOTO
[IOMEIICHNUs B MYHHUUMIAIBHYIO COOCTBEHHOCTb 3asBUTEIb BIpPaBe INPEACTABUTH CIEAYIOIINE
JOKYMEHTHI:

- BBINUCKY M3 ENMHOrO rocynapCTBEHHOrO peecTpa IpaB Ha HEABM)KMMOE HMYILECTBO U
CIICJIOK ¢ HUM Ha )KMJIO€ ITOMEIEHHE, IIIAHUPYEMOeE K Tepejade B MyHUIIUIIAIBHYIO0 COOCTBEHHOCTD;

B cmydae, ecim 3agBUTENb HE NPEACTAaBWII YKa3aHHbIE JOKYMEHTBI CaMOCTOSATENIBHO,
YIIOJJHOMOYEHHBIM OpraH 3alpaluBacT HMX B pPaMKaxXx MEXBEJOMCTBEHHOI'O JJIEKTPOHHOI'O
B3alMOJCHCTBHS.

IIpenenbHbIl CPOK MPENOCTABICHUS JOKYMEHTOB B 3JIEKTPOHHOM BHJIE U3 JPYIHX OpPraHOB B
paMKax CUCTEMbl MEKBEJJOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOJICHCTBHSI COCTABIIAET 5 paboUMX JHEH.

Henonyuenne uinm HECBOEBPEMEHHOE IIOIYYEHUE JOKYMEHTOB, 3aIllpOLICHHBIX B IOPSJIKE
MEXBEJJOMCTBEHHOI'0 MH(pOPMALIMOHHOTO B3aUMOJIEHCTBUS, HE MOXET SBISATHCS OCHOBAHUEM JIJIs
OTKa3a B MPEIOCTaBICHUU MyHUIMIIATBHOW YCIYTH.

2.7. YIOIIHOMOYEHHBII OpraH He BIpaBe TPEOOBATH OT 3asBUTEIIS UJIH €T0 MPEICTABUTEIIA:

1) mnpencraBieHHss [TOKYMEHTOB U UWHGOpMAIMM WM  OCYIIECTBIECHUS JCHCTBHIA,
MPEACTABICHUE WM OCYIIECTBIEHHE KOTOPHIX HE TMPETyCMOTPEHO HOPMATUBHBIMU MPaBOBBIMHU
aKTaMM, PEryJUPYIOIMIMMH OTHOLIEHUS, BOZHUKAIOIINE B CBSI3M C MPEJOCTABICHUEM MYHHIUIIAIBHON
YCIIyTH;

2) mpencTaBieHHs JIOKyMEHTOB W WHGOpPMAIUU, KOTOPHIE HAXOAATCS B PACHOPSIKEHHUU
OpraHoB, MPENOCTABIAIOIIMX  TOCYJApCTBEHHBIE  YCIIYTH, OpraHoB, MPEIOCTABIISFOIIUX
MYHULUIAIBHBIE YCIYT'H, UHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIMPAaBIICHUS
100 TOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJIM OpPTraHaM MECTHOTO CaMOYIpaBJICHUS
OpraHu3alyii, y4acTBYIOIIMX B NPEAOCTABICHUM MYHUIUMNAIBHOM YCIyrM, B COOTBETCTBUU C
HOPMAaTUBHBIMU TMPABOBBIMU akTaMu Poccuiickoit denepanny, HOPMAaTUBHBIMH TTPABOBBIMH AKTAMH
Pecriybnuku JlarectaH, MyHUIIMOAIBHBIMU TPABOBBIMH aKTaMH, 332 HUCKIIOYCHHEM JOKYMEHTOB,
BKJIFOUEHHBIX B OIpeAeNieHHbIN YacThio 6 ctathu [ denepanpHoro 3akona ot 27.07.2010 Ne 210-Dd3
«O0 opranuzanuy MpeAOCTaBICHHsS TOCYIaPCTBEHHBIX U MyHHUIUIAIBHBIX YCIyT» (7aee 1Mo TeKCTy -
®enepanpHblii 3akoH oT 27.07.2010 N 210-D3), nepeueHb JOKyMEHTOB;

3) ocyiiecTBIeHHs JEHCTBUN, B TOM YHUCIE COTJIACOBAaHUHN, HEOOXOAMMBIX I TMONyYeHUs
MYHUIIMIIATILHON YCIIYTH W CBSI3aHHBIX C OOpalieHueM B WHBIE TOCYJAAPCTBEHHBIC OPTaHbl, OpTaHbI
MECTHOTO CaMOYIPABIE€HHUS, OpPraHU3AlMH, 3a HWCKIIOYEHHEM TMOJYyYEHUs YCIYyr U TOJy4YEeHHs
JOKYMEHTOB W HWH(POPMAIMK, TPEIOCTABISEMbIX B pe3yJbTaTe MPEAOCTABICHUS TaKUX YCIYT,
BKIIIOUEHHBIX B llepedeHp ycCiIyr, KOTOpBIE SIBISIOTCS HEOOXOJUMBIMU W OO0S3aTeIbHBIMU IS
MPEIOCTABICHUSI MYHULIMTIATBHBIX YCIIYT;

4) mpexacraBieHUs TOKYMEHTOB M WH(OpPMAalWH, OTCYTCTBUE U (WMJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE yKa3bIBAJIUCh MPH MEPBOHAYAIHPHOM OTKa3€ B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
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MPEIOCTABIIEHUS MYHUIMIAIBHON YCIyTHd, JTUOO B NPEIOCTABICHUM MYHHIMIIAILHOM YCIyTH, 3a
HCKJIIOUEHUEM CIIEAYIOLIUX CI1y4acB:

a) U3MEeHeHHe TpeOOBaHWN HOPMATHUBHBIX MPABOBBIX AKTOB, KacCAIOUIMXCSA IMPEIOCTaBICHUS
MYHULHUIAIBHON  yCIIyI'M, TMOCl€ [epBOHAYAIBHOW TMOJa4yd 3asdBJICHHUS O MPEIOCTaBICHUU
MYHULUIIAJIBHON YCITyTH;

0) HaIMYMe OMMOOK B 3asiBJICHUU O MPEJOCTABICHUN MYHUIIMITATLHOW YCIYTH U JOKYMEHTAX,
MOJIaHHBIX 3asBHUTEJIEM II0CJIE NMEPBOHAYAILHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX AJIs
MPEAOCTABIICHUS] MYHUIIMIIATBHON YCIyTH, JMOO B MPEAOCTABICHUM MYHHUIMIAILHOM YCIyTd U HE
BKJIFOYEHHBIX B MIPEACTABICHHBIN paHee KOMILJIEKT JOKYMEHTOB;

B) HCTEYCHHWE CpOKa JCWCTBUS JOKYMEHTOB WM U3MEHeHHe uH(POpMaluud Mocie
MEPBOHAYAILHOTO OTKa3a B IpUeMEe JOKYMEHTOB, HEOOXOIMMBIX JJs  MPEJOCTaBICHHS
MYHULHUIIATBHON YCITyTH, TM00 B MPEAOCTABICHUN MYHULIUIIAILHON YCITyTH;

I') BBIABJICHHE JTOKYMEHTAJIbHO IOJATBEPKACHHOTO (akTa (MpU3HAKOB) OMIMOOYHOTO WU
IIPOTUBONPABHOIO JeHCTBUS (0e34eCTBUS) JOJKHOCTHOTO JIMIIA OpraHa, IIpelOoCTaBIISIOIErO
MYHUIMIAIBHYI0 YCIYTy, MYHHIMIIAIBHOTO ciyskamiero, pabotnuka MOIL] npu nepBoHauanbHOM
OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUS MYHHUIIUTIATHHOW YCIyTH, 0O B
MPEAOCTABICHUH MYHUIMIIAIBHON yCIyI'H, O YeM B IMMCbMEHHOM BHUJE 3a MOANMUCBHIO PYKOBOJIUTENS
opraHa, IIpeJIOCTaBIIOIETO MYHULUIIAIBHYIO YCIyry, pykosoaurens M®PIL[ npu nepBoHadaibHOM
OTKa3e B TMpHUEME JOKYMEHTOB, HEOOXOIMMBIX [UIsi TPEJOCTaBICHUS MYHUIIUIMAIBHOU YCIyTH,
YBEIOMIISICTCSI 3asIBUTEIb, @ TAK)KE MPUHOCSATCS M3BHHEHUS 32 TOCTABJICHHBIC HEYI00CTBA;

J) TpeloCTaBieHHUS Ha OyMaKHOM HOCUTENE JOKYMEHTOB M HH(OpMAalUU, SJIEKTPOHHBIE
o0pa3sl KOTOPBIX paHee ObUIM 3aBepEHbI B COOTBETCTBHHM C IyHKTOM 7.2 dactu | crateu 16
®enepanpHoro 3akoHa ot 27.07.2010 N 210-®3, 3a UCKIIOYEHUEM CIIY4YaeB, €CJIM HAHECEHHE OTMETOK
Ha TakWe JOKYMEHThI JIMOO WX W3BATHE SBISCTCS HEOOXOIUMBIM YCIOBHEM IPEIOCTABICHUS
roCy/IapCTBEHHOW WJIM MYHHUIMMIAIbHOW YCIYTH, U HHBIX CIy4YaeB, YCTAHOBJICHHBIX (efeparbHbIMU
3aKOHaMHU.

2.8. McuepnbiBaroiuii mepedeHb OCHOBAHM JIJIsl OTKa3a B MprUeMe JOKYMEHTOB, HEOOXOAUMBIX
JUTSI TIPETOCTaBICHUSI MyHUITUTIATLHOM YCITYTH.

OcHoBaHMsI A7 OTKa3a B TMpHEMe JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUS
roCyJapCTBEHHOM YCIyTH:

HE YCTaHOBJICHHE JINYHOCTH TPa)kJIaHWHA; MPEIOCTAaBICHUE HEAEHCTBUTEIBHBIX JIOKYMEHTOB
WJTU OTCYTCTBHE IOKYMEHTOB;

HE TOJATBEPKICHUE TOJHOMOYMM MpEACTaBUTENSA; AOBEpeHHOoro mnuna. OTka3 B mpueme
JIOKYMEHTOB, HEOOXOJUMBIX Jisi TPEIOCTABICHUS MYHHUIIMIAIBHOM YCIyTH, 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu He peyCMOTPEH.

2.9. VcuepnblBarolliuii TEpeYeHb OCHOBAHHWM JJs TPUOCTAHOBIEHUS M (WMJIM) OTKaza B
MPEAO0CTABICHUH MYHHUIIUTIAIbHON YCITyTH.

2.9.1.1lpuocTaHOBIEHUE  MYHHIMIIATBHOM  YCIYTHM  3aKOHOJAATENbCTBOM  Poccuiickoid
®denepaniv He IPEyCMOTPEHBI.

2.9.2. OcHoBaHMSIMH [UIsi OTKa3a B TMPHHITHH PEHICHUS O 3aKIIOYEHHU JIOTOBOpa
0€3BO3ME3THOM TIepeIayuy JKIIJIOTO TTOMENICHUS B MyHUITUTIATBHYI0 COOCTBEHHOCTH SIBJISIOTCSI:

- C 3asBJICHHEM O 3aKJIFOUEHUU JIOTOBOpa 0e3BO3ME3THON Mepeaayuu KUIoro AoMa (KBapTUPHI)
B MYHUIMTIAJIBHYI0 COOCTBEHHOCTb, COTJIAIICHUS] O PACTOPKEHWHU JOTOBOpA Ha TMepedadyd KBapTHUPHI
(moma) B COOCTBEHHOCTh IpaXKIaH 0OpaTUIIOCH HEHAITIeKAIIee JTUII0;

- IOKYMEHTBI, IPEIOCTaBICHHBIC TPakIaHaAMH, 110 (DOpME WITH COJIEPI)KAHUIO HE COOTBETCTBYIOT
TpeOOBaHUSAM JIEHCTBYIOIIETO 3aKOHOAATEIhCTBA W TEPEYHIO JOKYMEHTOB, HEOOXOIMMBIX st
MPEIOCTABICHUSI MyHULIMTIAJILHON YCIIYTH;

- BBISIBJICHHE B MPEICTABICHHBIX JOKYMEHTAaX HEJIOCTOBEPHOM MM UCKAXKCHHON HH(OPMAITHH.



2.10. [Tepeyens ycayr, HEOOXOIUMBIX U 00S3aTENBHBIX JJIs1 TIPEIOCTABICHUS MYHHUITUIATHHOM
yCIyrd, B TOM 4YHCJE CBEACHUS O JIOKyMEHTE (JOKyMEHTax), BbIAaBa€MOM (BbIIaBa€MbIX)
OpraHu3alMsIMH, Y4aCTBYIOUIMMH B MPEAOCTaBICHUY MyHHUIIMIIAILHONW yCITyTH.

VYcinyru, KOTOpble SIBISIFOTCS HEOOXOAMMBIMU UM 0OS3aTENIbHBIMU JAJISl  IPEAOCTABICHMS
MYHULUNIAJIBHON YCIIyTH, OTCYTCTBYIOT.

2.11. Ilopsaok, pa3Mep U OCHOBaHUSI B3UMAHUS TOCYJaPCTBEHHOMN MOUUIMHBI WJIM UHOM IJIAThI
3a MPEJOCTABICHUE MYHHUIIMIAIBHON yCIIyTH.

[IpenocraBieHne MyHULUIIATBHON YCIYTH OCYIIECTBISIETCS OECIUIaTHO.

2.12. Tlopsimok, pa3Mep W OCHOBaHMS B3WMaHUS IUIAThl 3a MPEIOCTABICHUE YCIYT,
HEOOXOMUMBIX ¥  OOSI3aTCNIBHBIX I IPEIOCTaBICHUS MYHUIUNAIBHONW YCIYTH, BKJIFOYast
nH(OpPMALIHIO 0 METOAMKAX pacueTa pa3Mepa TaKou IJaThl.

VYcnyru, KOTOpble SIBISIOTCS HEOOXOAMMBIMH UM 00S3aTENIbHBIMU JJISl  IPEAOCTABICHUS
MYHULUIAJIBHON YCIIyTH, OTCYTCTBYIOT.

2.13. MakcuManbpHbI CpOK OXMJ@HUS B OYEpequ IpU IMojaue 3amnpoca O MPeAoCTaBICHUU
MYHULUNAIBHONW YCIYI'M, YCIYrM OpraHu3alMy, Y4acTBYIOIIEH B €€ MpeAOoCTaBICHUM, U HpHU
IIOJIyYEHUU PE3YJIbTATA PEAOCTABICHNS TAKUX YCIYT HE JOJDKEH IIPEBBIATh 15 MUHYT.

2.14. Cpox ¥ NOpAIOK PErUCTPAIMK 3aMpoca 3asiBUTENS O MPEAOCTABICHUH MYHHUIIUIATHHON
YCIYTH, YCIYTH OpPraHU3alliH, YYacTBYIOIICH B €€ NMPEICTABICHHH, B TOM YHCJEC B JJICKTPOHHOMN

dbopwme.

3asBICHHE, IPEICTABICHHOE 3asBUTEIEM JINYHO JINOO €ro IMpeACTaBUTENIEM, PETUCTPUPYETCS B
YCTQHOBJICHHOM TMOPSIJIKE B YIIOJIHOMOYEHHOM OpraHe B TeueHue | pabodero JHs ¢ JaThl MOCTYIUIEHUS
TAKOTr0 3asIBJICHMSL.

3asBneHMe, MpPEJICTABICHHOE 3asBUTENeM JHOO ero mnpexacraBureneMm uepes MOIL,
PETUCTPUPYETCSI B YCTAHOBJIEHHOM MOPSAKE YHOJHOMOYEHHBIM OPraHOM B JIEHb MOCTYIUIEHHS OT
M®OII.

3asiBleHUe, MOCTynuBIIee B 3JeKTpoHHOM ¢opme Ha EIII'Y (mpu HalIWymM TEXHUYECKOU
BO3MO>XHOCTH), PETUCTPUPYETCSI B YCTAHOBJIEHHOM IOPSAJIKE YIOJHOMOYEHHBIM OPraHOM B JIEHb €r0
MOCTYIUIEHHS B Cllyyae OTCYTCTBUS aBTOMaTudeckoi perucrpauuu 3amnpocoB Ha EIII'Y. 3asBnenue,
MOCTYyTNHUBIIEE B Hepabouee BpeMsi, pEruCTpUpyeTcs B IEPBbIi pabouuil 1eHb.

2.15. TpeGoBaHUS K MOMEMICHUSM, B KOTOPBIX MPEAOCTABISIETCS MYHHUITUTIAIBHAS YCIIyTa, K 3a1Iy
OXuagaHusa, MeCTaM JI1 3allOJIHCHHSA SaHpOCOB (0] Hpe)IOCTaBJ'IeHI/II/I MYHHHHHHHBHOﬁ ycnyrI/I,
WH(OPMAIIMOHHBIM CTEHJaM C OOpa3llaMH UX 3allOJIHEHUS M MEPEeYHEM JOKYMEHTOB, HEOOXOIUMBIX
JJIA Hp@I{OCTaBHeHHH MYHPIHI/IHaJILHOI)’I ycnyrH, B TOM YHCJIC K 06ecnequmo JIOCTYHHOCTI/I JJISL
WHBAJUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccwuiickoit denepanuu o
COIMAILHOM 3aIllUTE UHBAJIUIOB.

2.15.1. TlomenieHus: ynoaIHOMOYEHHOTO OpraHa /i MPEeAOCTaBICHUS] MYHULMIIAIBHOU YCIyTH
pa3MeIarTCcsl Ha TMEPBOM JTaXe 37aHUs, 000PYIOBAHHOTO OTIEIBHBIM BXOJIOM, JIUOO B OTACIBHO
CTOAIIEM 3JaHUU M1 CBOOOJHOTO JoCTyma 3asBuTenedd. IlepenBukeHne MO MOMEIIEHUSM
ynOJ’IHOMOquHOFO opraHa, B KOTOpBIX HpOBO}II/ITCSI HpI/IeM 3asABJICHUSA U HOKYMeHTOB, HEC IOOJIX)KHO
CO3/1aBaTh 3aTPyAHEHUN JJIs JUIL C OTPAHUYEHHBIMUA BO3MOKHOCTSIMU 3710POBBSL.

[Ipu pacronoxeHuu MOMENICHUsI YIOJTHOMOUYEHHOTO OpraHa Ha BEPXHEM 3Ta)Ke CIEIUATUCTBI
YHOJIHOMO‘-IeHHOI‘O opraHa 06H33HI:I OCYH_IGCTBJ'DITB aneM SaHBHTeHeﬁ Ha HepBOM 9TaxKE, C€CJIN IIO0
COCTOSIHHIO 3JIOPOBbSI 3aBUTENIb HE MOXKET MOIHATHCS 110 JICCTHHIIE.



Ha Teppuropun, npuneraroneil K 34aHUI0 YIOJHOMOYEHHOTO OpraHa, OpPraHUu3yKTCs MecTa JUis
MApKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCIIE MECTa JJIsl TAPKOBKU aBTOTPAHCIIOPTHBIX CPEJICTB
uHBINIOB (He MeHee 10 MPOLIEHTOB MeCT, HO HE MEHEe OJHOI0 MecTa), JOCTYIl 3asBUTENIEeH K
MAPKOBOYHBIM MECTaM SIBJISIETCS OECIIATHBIM.

[Tomemienne  ymoJIHOMOYEHHOrO  opraHa Uil  Ipuema  3asBUTelle  obopynayercs
MH(GOPMALIMOHHBIMHA CTEHJIAMH, Ha KOTOPBIX pa3Memniaercss ¢opma 3asBIEHUS C 00pasloM ee
3aI10JIHEHUS U TepeueHb JOKYMEHTOB, HEOOXOJUMBIX AJIS PEAOCTABICHUS MyHULUIIAIHON YCITyTH.

[ToMemieHusi, B KOTOPBIX OCYIIECTBISIOTCS JACUCTBUS IO IMPEIOCTABICHUI0 MYHHIUNAIBHON
yCIIyTd, 00eCreunBaroTCsl KOMIIBIOTEPAMH, CPEACTBAMH CBSA3M, BKJIKOYas AOCTYI K MH(GOPMALMOHHO -
TEJIEKOMMYHHUKAIIMOHHON ceTn «HTepHeT», OprTeXHHKOW, KaHUEISIPCKHUMHU IPHHAIJICKHOCTIMH,
MH(GOPMALMOHHBIMM U CIIPAaBOYHBIMU MaTepHallaMH, HarisAHON nH(opMalue, CTyIbsIMU U CTOJAMH,
CpeACTBaMU MO>KAPOTYLICHUS M OTOBEIICHUS O BOZHUKHOBEHUU YPE3BBIYAWHON CHUTYallMH, JOCTYIIOM
K PpErHoHaJbHOM CHCTEME MEXBEJOMCTBEHHOIO JIEKTPOHHOI'O B3aUMOJEHCTBHS, a Takke
o0ecrieunBaeTcsi JTOCTYMHOCTh JUIi MHBAJIUAOB K YKa3aHHBIM IIOMEIIEHHSM B COOTBETCTBHH C
3akoHoJaTenbcTBOM Poccuiickoit deneparyu o connanbHOM 3alUTe HHBAIUIOB.

3ain oKuAaHusl, MecTa JUIsl 3all0JIHEHUS 3alIpOCOB U NpUeMa 3asiBUTeNel 000pyaytoTcs CTYIbIMU,
1 (WIHM) KpEeCEIbHBIMU CEKIMAMU, U (M) CKAMbSIMH.

WudpopmManoHHbIE MaTepuaibl, NpeJAHAa3HAYeHHbIC Ui HH()OpPMUPOBaHMS 3asBUTENCH O
HOpsAKE MPEAOCTABICHHUS MYyHULMIAIbHON YCIyr, pasMelaroTcss Ha MH()OPMALMOHHBIX CTEHJIAX,
pacrojOKEeHHBIX B MecTaX, OOECIEeYMBAIOLIMX JOCTYNl K HHUM 3asBUTENEH, U OOHOBIAIOTCA IpHU
M3MEHEHMH JIEHCTBYIOLIETO 3aKOHOJATEIbCTBA, PETyJIUPYIOIIErO MPEAOCTABICHUE MYHHUIMNAIbHON
YCIIyTH, U CIIPAaBOYHBIX CBEACHUH.

HMHdopManoHHbIe CTEH/IbI I0JKHBI PAcHoaraTbCcsi B MecTe, JOCTYITHOM I IPOCMOTpa (B TOM
qHcye Py OOJIBIIOM KOJIUYECTBE TIOCETUTEIECH ).

2.15.2. JIna obecnieyeHus: 1OCTYIMHOCTH MOIYYEHUS MyHULUIIAIBHON YCIyI MaJOMOOUIbHBIMU
rpynnamMy HaceleHUs 3J1aHUSl M COOPY)KEHHUS, B KOTOPBIX OKa3bIBA€TCs YyCIyra, oO0OpyaylTcs
COIJIACHO HOPMATUBHBIM TpeOOBaHUAM, YTBEP)KICHHBIM npukazoM Munctpos Poccun ot 14.11.2016
Ne 798/mp «O6 yrBepxkmenun CIT 59.13330 «CHull 35-01-2001 JIoCcTyIMHOCTH 3[JaHUI U COOPYKCHHIMA
JUI MAJIOMOOUIIBHBIX I'PYTIIT HACETICHUSM.

B kabuHeTe mo mpuemMy MallOMOOWMJIBHBIX TPYII HACEICHUS UMEETCs MEIWIIMHCKAs anTedka,
nuTheBas Boja. [Ipm HEOOXOAMMOCTH COTPYAHUK YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIOIINI
MIPUEM, MOKET BbI3BAaTh KapeTy HEOTIOKHOM CKOPOH MOMOIIIH.

[Tpu oOpameHun rpakJaHWHA C HapylIeHUsMH (YHKIMHA ONOPHO-ABMUraTeIbHOIO ammapaTa
pabOTHUKHU YIIOJTHOMOUYEHHOTO OpraHa NpeJIpuHUMAIOT CIEIYIOIINEe JeHCTBUS:

- OTKPBIBAIOT BXOJHYIO JIBEPb M MOMOTAIOT IPa)KJIaHUHY OECHpPENATCTBEHHO MOCETUTh 3JaHHe
YIOJHOMOYEHHOT'O OpTaHa, a TAKXKe 3apaHee NMPEeAyPekKIatoT O CYIIECTBYIOIIMX Oapbepax B 3JJaHHH;

- BBIACHSIOT 11€JIb BU3MTA TPaKAAHUHA U CONPOBOXKAAIOT €r0 B KAOMHET MO MpPUEMY 3asBICHUS;
MIOMOTal0T TPaXJAaHUHY CECTh Ha CTyJl WM paclojaraioT Kpeclio-KOJISCKY Yy CToJia HalpOTHB
CIEMAINCTA, OCYLIECTBIISIOIIETO IPUEM;

- COTPYJHHK YIOJTHOMOYEHHOTO OpraHa, OCYIIECTBIISIONINNA TPHEM, PUHAMAET TPaXKTaHuHA BHE
oyepean, KOHCYJIbTHPYET, OCYLIECTBISIET IpUEM 3asBICHHS C HEOOXOTUMBIMH JOKYMEHTaMH,
OKa3bIBaeT IMMOMOIIb B 3aITOJTHEHUH OJIAHKOB, KOTIHPYET JTOKYMEHTHI;

- 10 OKOHYaHMUHU TMPEJOCTaBICHUS MYHULMNAIBHOW YCIYyTH COTPYIHHUK YIOJTHOMOUYEHHOTO
opraHa, OCYIIECTBISIONIMNA ITPHEM, TOMOTAET TPaKIAHUHY BBIWTH (BbIEXaTh) U3 KaOMHETA, OTKPHIBAET
JIBEpH, COMPOBOXAAET I'pakJaHUHA JI0 BBIXOJA U3 3/1aHUS, M IIOMOTaeT MOKUHYTh 3[aHHe; MepeaaeTt
rpa)<JIaHWHa COIPOBOXK/IAOIEMY JIMILY WJIU 110 €r0 KEeJIAHUIO BHI3BIBAECT aBTOTPAHCIIOPT U OKa3bIBAaET
COJICHICTBHE IIPH €T0 MOCAJKE.

[Ipu oOpamienuu rpaxkaaH ¢ HEAOCTaTKaMU 3peHHUs paOOTHUKHM YHOJHOMOYEHHOI'O OpraHa
NPEINPUHUMAIOT CIEAYIONINe JeHCTBUS:

- COTPYJHMK YIOJHOMOUYEHHOT'O OpraHa, OCyIECTBIISIOLINMI TpUeM, IPUHUMAET IpaXk1laHuHa BHE
oyepear, IOMOIaeT COPUEHTUPOBATHCS, CECTh HA CTYJ, KOHCYJIBTHUPYET, BCIYX IPOYUTHIBAET
JOKYMEHTBI M Jlajiee 110 HEOOXOAMMOCTH IPOM3BOIUT MX Bbliady. Ilpu oOmieHnn ¢ rpaxJIaHMHOM C



HEJOCTaTKaMU 3pEHHUs HeoOXOAMMO OOIAThCs HEMOCPEICTBEHHO C HHMM CaMHUM, a HE C
COIIPOBOKAAIONIUM €ro JIMIOM, B Oecele IOib30BaThCS OOBIYHOM pPAa3rOBOPHOM JIEKCHKOH, B
IIOMELICHUH HE CIIEeyeT OTXOAUTh OT HEro 0e3 MpeaynpeKaeHus;

- COTPYAHUK YIIOJIHOMOYCHHOI'0 OpraHa OKa3bIBa€T IIOMOIIb B 3aIlIOJTHCHHUN 6HaHKOB, KOIMUPYECT
HE00XOAMMBIE TOKYMEHTHI. JlJI MOANUCaHMs 3asBJICHUS MOABOJUT JIUCT K aBTOPYYKE I'pakJaHMHA,
IMOMOTacT COPUCHTUPOBATHCA W MOAIUCATH OJIaHK. HpI/I HCOGXOI[I/IMOCTI/I BbIAAOTCA HaMATKHW JIA
CJIA00BUISIIUX C KPYIHBIM LIPU(TOM;

- II0 OKOHYAaHHWMU MPCAOCTABJICHHUA MYHHHHHaHBHOﬁ YCIyru COTPyAHUK YIIOJITHOMOYCHHOI'O
OopraHa, OCYLIECTBJISIOUIMNA NpHEeM, ITOMOraeT Ipa)<JIaHUHY BCTaThb CO CTYyJa, BBINTH M3 KaOHWHETa,
OTKPBIBACT ABEPH, COIPOBOXKAACT I'PaXkJaHNHA K BBIXOAY M3 3[aHUs, U IPOBOKACT HA YJIHILY, 3apaHEe
IpegylpeauB [OCETUTENI O CYILIECTBYIOIMX Oapbepax B 3[aHUH, [epelaeT TIpakIaHHWHA
COIIPOBOXKAAIOILEMY JIMILY MJIH 110 €T0 JKEJIaHUIO BBI3BIBAECT aBTOTPAHCIIOPT.

[Ipu oOpameHun rpaxjiaHuHa ¢ jAedexkramMu ciyxa paOOTHUKU YIOJHOMOYEHHOI'O OpraHa
MPEANPUHUMAIOT CIEAYIOINE NEHCTBHS:

- COTPYIHHUK YIOJHOMOYEHHOI'O OpraHa, OCYLIECTBIISIIOIIMM IPUEM Ipa)KJIaH C HAPYLIEHUEM
cllyxa, oOpamaercsi HelOCPEACTBEHHO K HEMY, CIIPAIIMBAET O LEIU BU3UTA U JACT KOHCYJBbTAIUIO
pa3MEpEeHHbIM, CIIOKOMHBIM TEMIIOM pPE€YH, IPU 3TOM CMOTPUT B JIMIO IOCETUTENS, TOBOPUT SICHO,
CIIOBa JIOTIOJTHSET MOHATHBIMU JKECTaMH, BO3MOXXHO OOIIEHHE B MHCBMEHHOW Qopme nmbo udepes
NePEeBOIYMKA KECTOBOIO s3bIKA (CypAONEPEeBOIUHKA);

- COTPYIHHK YIIOJHOMOYEHHOIO OpraHa, OCYLIECTBIISIOIIMNA IIPUEM, OKa3bIBAECT IIOMOLIb M
coJieiicTBUE B 3all0JIHEHUH OJIAHKOB 3asIBJIICHUI, KOIMPYET HEOOXOIUMBIE JOKYMEHTBHI.

2.16. ITokazaTtesnu JOCTYIHOCTH U Ka4eCTBa MyHHUILIMIIATbHOMN yCIyTH.

2.16.1. OcHOBHBIMHM ITOKa3aTEISIMH JOCTYITHOCTH U KayeCTBa MPEIOCTABICHNUS MyHULUIIAIBHON
YCIIYTH SIBIISIOTCSA:

pacrojoKEHHOCTh  MOMELIEHUH  YNOJIHOMOUYEHHOIO  OpraHa, IpeJHa3HAYeHHbIX UL
MIPEIOCTABIIEHUS MYHULMIAIbHOM YCIyTH, B 30HE JOCTYMHOCTH K OCHOBHBIM TPAHCHOPTHBIM
MarucTpaisiMm;

CTeNeHb MH(POPMUPOBAHHOCTH 3aABUTENS O MOPSAIKE MIPEIOCTABICHUS MyHUIIUIIATILHON YCIIyTH
(tocTynmHOCTh MH(POPMALIMU O MYHHUIMIAIBHON ycCllyre, BO3MOXKHOCTh BBIOOpa crioco0a MoJTyuyeHUs
nHpopmManun);

BO3MOXHOCTb BBIOOpA 3asiBUTENIEM GOpM 0OpalleHHs 3a MOTYyYEeHUEM MYHUIIUIAIBHON YCIyTH;

JIOCTYITHOCTh 0OpaIleHus 3a IPeJ0CTaBICHUEM MYHUIIUIIATBHON YCIIYTH, B TOM YHCIIe JJIs JIUI]
C OrPaHUYECHHBIMU BO3MOKHOCTSIMH 3/10POBbBSI;

CBOEBPEMEHHOCTb IPEIOCTABIECHUS! MyHUIIMIAIBHON YCIyTH B COOTBETCTBUU CO CTaHAAPTOM
€€ Npe0CTaBICHMS;

coONIOZICHHE CPOKOB IMPEJOCTABICHHUS MYHULUIMAIBHOW YCIYIM U CPOKOB BBINOJTHEHHUS
aIMMHHUCTPATUBHBIX NIPOLIELYP IPU IPETOCTABICHUN MyHUIIUIIAIbHON yCIIyTH;

BO3MOXKHOCTh MOJIYUYEHHUs] HHPOPMAIIMH O XO/1€ MPEIOCTABICHUSI MyHHUIIUITAIbHOW YCIIyTH;

OTCYTCTBHE OOOCHOBAHHBIX Kal00 CO CTOPOHBI 3asBUTENS MO pe3ysbTaTaM MpPeaOCTaBICHHS
MYHHIUIATBHON YCIIyTH;

OTKPBITBIM JOCTYN Ui 3asiBUTeNedl K MHPOpMalUU O MOPAIKE M CpOKax MpeAOCTaBICHUS
MYHUIMIIAIBHON YCIIYTH, IOpsIIKe 00KaoBaHusl AedcTBUl (6e3AeicTBHS) YIOJTHOMOYEHHOI'O OpraHa,
PYKOBOJIUTEIS YIIOJIHOMOYEHHOT'O OpraHa Ju0o CreraiiucTa yrnoJHOMOUYEHHOIO OpraHa;

HaJIMyue HEOOXOAMMOrO0 U JOCTaTOYHOTO KOJIMYECTBA CHELHMAIUCTOB YIOJIHOMOYEHHOIO
OpraHa, a TaKXe IOMEUIEHUI YIOJHOMOYEHHOIO OpraHa, B KOTOPBIX OCYIIECTBISETCS IpPUEM
3asiBJICHUN U IOKYMEHTOB OT 3asiBUTEJIEH.

2.16.2. YTOJIHOMOYECHHBIMH OpTraHaMH OOECIEUYMBACTCS CO3JaHUE HWHBAIUIAAM U HHBIM
MaJIOMOOMJIBHBIM TPYTIIIaM HAcCEJICHHs! CIEAYIOUINX YCIOBHM JOCTYMHOCTH MYHHUIMIIAJIBHON YCIyTH B



COOTBETCTBUHM C TpPEOOBaHMSMHU, YCTAHOBJICHHBIMHM 3aKOHOJATEIbHBIMU M HHBIMH HOPMAaTHUBHBIMHU
IIPaBOBBIMU aKTaMHU:

OKa3aHHe MHBAJIMJAM IIOMOIIM, HEOOXOJUMOH I MOJyYyeHHsl B AOCTYIHOM Ui HUX (opme
uHbOpMaMK O MpaBHJIaX MPENOCTABICHUS MYHUIHMIAIBHON yCIyrH, B TOM 4ucie 00 odopmieHun
HEOOXOAMUMBIX AJIs MOJYYEHHUS MYHHLHMIAIBHOM YCIyrH JOKYMEHTOB, O COBEpIICHUH UMM JAPYTHX
HEOOXOAUMBIX JUTS MTOJTyYSHHUSI MyHULIMTIAIHOW YCITyTH JeHCTBUH;

IPEJOCTaBIEHNE MYHULUNAIBHON YCIyT'M HMHBAIMJIAM IO CIIyXy, IPU HEOOXOJUMOCTH, C
UCIIOJIb30BAHUEM PYCCKOTO JKECTOBOTO fA3bIKa, BKJIOYAs OOECHEUCHHE JONyCKa B IOMELICHUE
CypllonepeBounKa, TH(IOCYpAONIEePEeBOIUHKA;

OKa3aHWe TIOMOIIM WHBAIMJAM B TIPEOJOJCHHH OapbhepoB, MEMIAIOIIUX MOJYyYCHHIO
MYHHLMIIAIBHON YCIIyI'H HapaBHE C APYTHUMH JIULAMH.

2.16.3. Ilpu mnpenocTaBieHUN MYHHUIUNAIBHOW YCIYI'M B3aUMOJCHCTBHE 3asBUTENS CO
CIHELUAIUCTOM YIIOJIHOMOYEHHOI'O OpraHa OCYLIECTBIISIETCS IIPU JINYHOM OOpallleHUH 3assBUTEIIS:

JUTSL IOTTYYeHUsT MHPOPMAIIUH 110 BOIIPOCAM MPEIOCTABICHHUS MyHHUIUIIATBHON YCITyTH;

JUIS TIO1A4U 3as1BJIEHUS U JOKYMEHTOB;

JUTS IOTyYeHUsT MTHPOPMAIIUH O XO/I€ TIPEAOCTABICHHUSI MyHUIIUTIAIHON YCITYyTH;

JUIs TIOJTyYE€HHUsI pe3yJIbTaTa PEA0CTaBICHHS] MyHULIMIIAIBHON YCIyTH.

[TponOMmKUTENPHOCTh B3aMMOJAEUCTBUS 3aBUTENS] CO CHELMAIMCTOM YIIOJIHOMOYEHHOTO
OpraHa He MOJKET MPEeBbIIATh |5 MUHYT.

2.16.4. IlpenocraBieHue MyHuUIUNaibHON yciyru B MO®IL[ BO3MOXHO npu HAIWYUU
3aKJIFOYEHHOT'0 COIVIAUICHMSI O B3aUMOJAECUCTBUN MEXy YIIOJHOMOYEHHBIM opranoM u M®II.

YHOTHOMOYEHHBIM OpraH oOecreynBaeT HWHOOPMUPOBAHHE 3asBUTEICH O BO3MOXXHOCTH
NOJIyYeHHUsT MYHUIMNAIbHOM yciayru Ha 6aze M®DLI. B cinyuyae nogaum 3asBiaeHHs O NPelOCTABICHUU
MyHULUNAIbHON yciayru B M®ILl HenmocpenacTBEHHOE IPEAOCTABICHUE MYHULUIIAIBHOW YCIIyI'H
OCYILIECTBIISAETCS YIIOJIHOMOYEHHBIM OPIaHOM.

[IpenocraBieHne MyHUIMIAIBHON YCIYI'M MOCPEACTBOM 3alpoca O MPEAOCTaBICHUM IBYX U
Oosiee roCylapCTBEHHBIX M (MJIM) MYHHUIUNAIBHBIX YCIyr (KOMIUIEKCHOro 3ampoca) B M®ILl npu
OJTHOKPAaTHOM OOpAaIlleHUH 3asiBUTENS HE OCYIECTBISAETCA.

2.17. Wuple TpeboBaHMs, B TOM YHCIE€ YYUTHIBAIOIIMNE OCOOEHHOCTH IPEIOCTaBICHUS
MYHULIUNAIBHOW YCIYTM IO S3KCTEPPUTOPUATIBHOMY HPUHIUIY U OCOOEHHOCTH IpelOCTaBICHUS
MYHUIMIIAIBHON YCIIYTH B AJIEKTPOHHOU (hopMme.

2.17.1. IlpenocraBieHne MyHULIUNAIBHONH YCIYTH MO 53KCTEPPUTOPUATIBLHOMY TNPUHIUILY
HEBO3MOXHO.

2.17.2. 3asBuTeNb BIpaBe 0OPATUTHCS 33 MPEJOCTaBIEHUEM MYHULMNAIBHONW YCIyTH U MOJATh
JOKYMEHTBI, YKa3aHHble B 11.2.6 HAacTOSIIEr0 aJIMHHHCTPATHBHOTO pETJaMEHTa, IpU HAIWYUU
TEXHUYECKOM BO3MOXKHOCTH B 3JIeKTpoHHOH ¢(opme uyepe3 EIY (nmpu Hanmuyum TEXHUYECKOMH
BO3MO>XHOCTH) C UCIIOJIb30BaHUEM JIEKTPOHHBIX JOKYMEHTOB, MOAMHCAHHBIX AIEKTPOHHON MOAMUCHIO
B COOTBETCTBUHM ¢ TpeboBaHUsIMH DeniepanbHOro 3akoHa «O0 3JeKTPOHHOM MOITUCHY.

YrnonHOMOYEHHBIH oOpraH obecrieynBaeT WHGOPMUPOBAHHME 3asBUTENEH O BO3MOXKHOCTH
IIOJIyYEHUsI MyHULIUIIAIbHON yeiyru yepes EINTNY.

OG6pamenne 3a ycayroi uepe3 EIII'Y ocymecTBisieTcss myTeM 3allOHEHUS MHTEPAKTHBHOMN
¢dopmbl  3asBneHMS ((HOPMHUpPOBaHMSA 3ampoca O MPEJOCTABICHUH MYHUIUNAIBHONH  YCIyIH,
coJiep;KaHue KOTOPOro COOTBETCTBYET TpeOOBaHUSAM (HDOPMBI 3asBJICHUS, YCTAHOBJIEHHOW HACTOSILIUM
aJIMUHUCTPATUBHBIM periaMeHToM) (majee - 3ampoc). OOpaleHue 3asBUTENS B YIOJHOMOYEHHBIN
OpraH yKa3aHHBIM CIIOCOOOM 0OecTieynBaeT BO3MOKHOCTh HAMpaBJICHUS U MOJyUYEHHUsl OJTHO3HAYHOU U
KOH(HIEHIINATbHON HHPOPMALINH, a TAKXKE POMEXYTOUHBIX COOOIIEHUH 1 OTBETHON MH(OpPMALIUH B
JJNIEKTPOHHOM BHJIE C HCIIONB30BAHUEM DJJICKTPOHHOM MOANHMCH B MOPSAKE, NPEAYCMOTPEHHOM
3aKkoHoarenbcTBOM Poccutickon denepanuu.
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2.17.3. Tlpu mpemocTaBiICHUU MYHHUITUTIATHHOW YCIYTH B JICKTPOHHOH (hOpME MOCPEICTBOM
EIT'Y (nmpu HamMuMu TEXHUYECKOH BO3MOXKHOCTH) 3asBUTEIIO 00ECIICUNBACTCSI:

- oJly4eHre HHGOpPMaIu O MOPSAIKE U CPOKAX MPEIOCTABICHUS MyHUIIUIATBLHOMN YCIyTH;

- 3aIMCh Ha IPUEM B YIIOJTHOMOYEHHBIN OpraH JJs N0Ja4y 3asiBJICHUS U JOKYMEHTOB;

- (hopmupoBanue 3anpoca;

- IPUEM U PETUCTPALIMSI YIIOJTHOMOYEHHBIM OPTaHOM 3ampoca U JOKYMEHTOB;

- IOJIyYEHUE pe3yibTaTa MPEeJOCTaABICHUS MyHULIUMIIAIbHON YCIIyTH;

- IIOJIy4YEHHUE CBEJICHUN O XOJI€ BBIIIOJHEHHUS 3a1pOca;

- OCYILIECTBIICHHE OLIEHKU KayeCTBA IPEIOCTABICHNS] MyHULIMIIAIBHON YCIIyTH;

- gocyaeOHoe (BHecyaeOHOe) oOanoBaHWe pemieHWH u  jaedcTBuil  (Oe3mercTBus)
YIOJHOMOYEHHOTO OpraHa, pPYKOBOAMTENS YIOJIHOMOUYEHHOTO OpraHa Ju0o cheuuaincra
YIIOJIJHOMOYEHHOI'O OPraHa.

2.17.4. Tlpu ¢opMupoBaHUM 3ampoca B DJICKTPOHHOM BHUAC (MPU HATUYHH TEXHHUYECCKOU
BO3MO>KHOCTH) 3aIBUTEIIIO 00ECIIEYNBACTCS:

a) BO3MOXHOCTh KOMTUPOBAHUS U COXPAaHEHUS 3allpoca U UHBIX JTOKYMEHTOB, HEOOXOAUMBIX IS
IIPEAOCTABIICHUS YCIIYTH;

0) BO3BMOXXHOCTH TeUaTu Ha OyMa)KHOM HOCHUTEIE KOMUH JIEKTPOHHOM (hOPMBI 3ampoca;

B) COXpaHEHHE paHee BBEIEHHBIX B AJIEKTPOHHYIO (OpPMY 3arpoca 3Ha4eHUH B JTH000H MOMEHT
M0 JKEeTaHWIO MOJIb30BaTessl, B TOM YHWCJIE MPU BO3HMKHOBEHMHM OMIMOOK BBOJA W BO3BpaTe IS
MIOBTOPHOT'O BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (hopMy 3ampoca;

T') 3all0JIHEHUE TOJIeH AIEKTPOHHOU (OPMBI 3ampoca A0 Hayaia BBOJA CBEACHUI 3aSBUTEIIEM C
WCTIOJIb30BAHUEM CBEJCHHW, pa3MEIIEHHBIX B (heAepaibHOW TOCYJapCTBEHHON WH(POpPMAIIMOHHON
cuctreme «Eaunas cuctema wuwaeHtudukanuu W ayTeHTUQUKAIMM B HUH(PACTPYKType,
obecrieunBaroNIeii HHPOPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE MH(POPMAITMOHHBIX CHCTEM,
WCIIONB3YEMBIX IS MPEAOCTABICHUS] FOCYJAPCTBEHHBIX M MYHHMIIMNAIBHBIX YCIYr B 3JIEKTPOHHOMN
dbopme» (mamee - eauHas cuUcTeMa UWACHTU(PUKAIMM W ayTeHTU(UKAIMM), U CBEICHUH,
omyoOnukoBanHbiX Ha EII'Y, B wactu, kacaromieiics CBEICHHI, OTCYTCTBYIOIIMX B €IUHOW CHCTEME
UJEeHTU(DUKAIINN U ayTeHTU(UKAIIH;

J1) BOBMOXKHOCTb BEPHYTBCSI Ha JIFOOOH M3 ATAIOB 3alOJIHEHUs JIEKTPOHHOM (hOpMBI 3ampoca
0e3 morepu paHee BBEIEHHON HHQOpMaIINH;

€) BO3MOXKHOCTh JtocTymna 3asiutesis Ha EINI'Y k paHee moaHHBIM MM 3aIIpoCaM.

[Ipn HampaBiieHHH 3ampoca HUCIONb3YETCd MPOCTasl JIEKTPOHHAS MOINKNCH, IPU YCIOBUH, YTO
JIMYHOCTB 3asIBUTEIIS YCTAHOBJIEHA IIPU aKTUBALMU YYETHOM 3aIIUCH.

3anpoc ¥ UHBIE JOKYMEHTBI, HEOOXOAMMBIE Uil NPEAOCTaBICHHUS] MYHULUIAIbHON YCIYTH,
MOANMCAHHBIE TPOCTOM  JJEKTPOHHOM TOANMCHI0 W IOJAHHBIE 3asBUTENEM, IPU3HAIOTCA
PaBHO3HAUYHBIMHU 3alPOCYy M HHBIM JOKYMEHTaM, MOJIHCAHHBIM COOCTBEHHOPYYHOH NOJIUCHI0 U
IIPEJCTaBICHHBIM HAa OyMa)KHOM HOCHUTEIIE.

YnonrHOMOYEHHBI  OpraH  oOecrednBaeT MpuUeM  JOKYMEHTOB, HEOOXOOUMBIX  AJis
MPEJOCTaBICHUS] MyHULIMTIAIBHON YCIIyTH, U PETUCTPALMIO 3arpoca 6e3 He0OOXOAMMOCTH TOBTOPHOTO
MIpe/ICTaBICHUS 3asiBUTENIEM TaKHX JOKYMEHTOB Ha OyMa)kKHOM HOCHTENE, €CIM HHOE HE YCTaHOBJIEHO
¢benepanbHBIMH 3aKOHAMHM W NPUHUMAEMbIMH B COOTBETCTBMM C HUMM akTamMu IlpaBuTenbcTBa
Poccuiickoit ®enepanuu, 3akoHamu Pecry6nvku [larectan 1 mpuHUMaeMbIMU B COOTBETCTBUU C HUMH
aktamu [IpaBurtensctBa PecriyOnuku [larectan.

[IpenocraBienne MyHUIMIAIBHON YCIyTM HAuMHAETCS C MOMEHTAa IpUEeMa U PEerucTpanuu
YIIOJIHOMOYEHHBIM OPTaHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJIsI TPEIOCTABICHUS YCIIYTH.

2.17.5. JloroBop 0e3BO3ME3MHON TMepenayd JKUJIOTO TIOMEUICHWS B MYHHIMIAIBHYIO
COOCTBEHHOCTh  IMOJIMUCAHHOTO YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM C  HCHOJIb30BaHUEM
YCUJICHHOW KBaJM(DHUIIMPOBAHHOMN JIEKTPOHHON TOIUCH, B Clydae, €CIM 3TO YKa3aHO B 3asBJICHUU Ha
IIPEAO0CTaBICHUE MYHULIUIIAJIBHON YCIIyTH, HalpaBieHHOM depe3 EIIY.

B mensix momydeHust pesynbTara IMpeNOCTAaBICHUS YCIyTW Ha OyMa)KHOM HocuTene (eciu
3asBUTEIIEM YKa3aHO B 3aIpoce, HAINpaBICHHOM B YIIOJHOMOYEHHbIM opraH, depe3 EIII'Y, o
MOJIyYEeHUN pe3ynibTaTa YCIAyrd Ha OymMakHoM Hocutene) 3asButento Ha EIITY (npm Hammuwun



TEXHUYECKON BO3MOKHOCTH) 00€CTIeYNBAETCS 3allUCh HA MPUEM B YIIOJHOMOYEHHBIN OpraH, Mpu 3TOM
3asBUTEINIO0 00ECTIeUnBACTCS BO3MOKHOCTB!

a) O3HAKOMIJICHHUS C pacrucaHueM padoThl YIOJIHOMOYEHHOI'O OpraHa jJub0 yHOJIHOMOYEHHOT'O
COTPYJHHUKA YIOJHOMOYEHHOI'O OpraHa, a TaKKe C JOCTYHNHBIMM JUISl 3allUCH Ha IPUEM JaTaMu U
MHTEpBaJlaMU BPEMEHHU MIpHEMa;

0) 3amucu B mOObIe CBOOOJHBIC Ui NMpHEMa ATy W BpeMsl B Ipeaeliax YCTaHOBJICHHOTO B
YIOJHOMOYEHHOM Oprane rpaduka rnpuema 3asBUTENEH.

3. Cocras, 10CJ1€10BATEJILHOCTb U CPOKH BbINIOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYP, TPeOOBAHUSA K NOPSIAKY
HX BBINOJIHEHHS, B TOM YHCJI€e 0COOEHHOCTH BBINOJIHEHH S
aIMHUHHUCTPATHBHBIX MPOLEAYP B 3J1eKTPOHHOI popme

3.1. IlpemocraBieHne MYyHMIMOAIBHOW  yCIYyrd  BKIOYaeT B ceds  Cleaylomme
aJIMUHUCTPAaTUBHBIE IIPOLIETYPBI:

1) mpuem M peructpauus 3asBICHUS W JOKYMEHTOB Ha IPEJOCTABIECHHWE MYHMIIMIIAIbHOU
yCIIyTH;

2) ¢dbopMHpOBaHHME U HANpABICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alyu),
y4YacTBYIOIIME B IIPEAOCTABIECHUY MyHULUIIAIBHON YCIyTH (IIpH HEOOXOAMMOCTH);

3) moarotroBka J0roBopa OE3BO3ME3JHON Tepeaaud KUIOr0 MOMEIICHUS B MYHHIUIAIbHYFO
COOCTBEHHOCTH,

4) peructpanusi 10oroBopa 0€3BO3ME3IHON MEpelavyu JKUIOTO0 MOMEIICHUS B MYHHIHUIIAIbHYIO
coOcTBeHHOCTh YmpasieHueM denepalbHON CIaykObl TOCYJapCTBEHHOH perucrpanuu, Kajgactpa M
kaptorpaduu o Pecny6nuke Jlarecran;

5) BbIIaua 3aperuCTPUPOBAHHOIO JOroBOpa OE3BO3ME3NIHON Meperaul JKHIOrO MMOMEIICHUS B
MYHUIMIAIBHYI0 COOCTBEHHOCTh 3asBUTEINIO.

3.2. Tlopsnok wucnpaBieHHs] JOMYLIEHHBIX ONEYaTOK M OUIMOOK B BBIJAHHBIX B pE3yJibTaTe
MIPEAOCTABIICHU] MYHULIMIIAIILHON YCIIYTY TOKYMEHTaX.

3.1.1. IlpueM m peructpanus 3asBJICHUS U JTOKYMEHTOB Ha IPEJOCTABIECHUE MYHUILMINAIbHOU
YCIIyTH.

3.1.1.1. OcHoBaHMEM AJI1 Hadaja MPEAOCTaBICHUS MYyHUIMNAIbHOW YCIyTH SIBISETCS JIMYHOE
oOpallieHue 3asiBUTEIN B yIOJHOMOYEHHbIN oprad, M®I] no mecTy >xurtenbcTBa (MecTy npeObIBaHuS,
MecTy (haKTHUECKOTO MPOXKHUBAHUSA), C 3asIBIICHUEM U JJOKYMEHTAMH; OCTYIIJICHHUE 3asBJICHUS U KOUH
JIOKYMEHTOB B 3JIeKTpOHHOM Qopme uepe3 EIITY (npu Hanuuuu TeXHUYECKO BO3MOYXKHOCTH).

3.1.1.2. Ilpu nuyHOM OOpaIIeHUH 3asBUTENS B YIOJHOMOYEHHBIH OpraH CHEIHaJIUCT
YIOJTHOMOYEHHOT'O OPraHa, OTBETCTBEHHBIN 3a IPUEM U BblaUy JOKYMEHTOB:

YCTAaHABIMBAET JIMYHOCTh 3asBUTENS] HAa OCHOBAHMM JOKYMEHTA, YIOCTOBEPSIOIIETO €ro
JIMYHOCTB, IPEACTABUTENS 3aBUTENS - HA OCHOBAaHUM JIOKYMEHTOB, yIOCTOBEPSIOLUINX €0 JUYHOCTD U
MTOJTHOMOYHS (B CIIydae ero oOparieHus);

IIPOBEPSIET CPOK JEUCTBUS JTOKYMEHTA, YIOCTOBEPSIOLIErO €ro JUYHOCTh U COOTBETCTBHE
JTaHHBIX JOKYMEHTa, YJOCTOBEpSIONIETO JINYHOCTh, JAHHBIM, YKa3aHHBIM B 3asBJICHUHM O Meperaye
MPUHAIIEKAIIETO IpaXkJaHaM Ha IpaBe COOCTBEHHOCTH >KWJIOTO IMOMENIEHHS B MYHHUIHMIAIbHYIO
COOCTBEHHOCTb U IIPUJIOKEHHBIX K HEMY JOKYMEHTaX.

B xone mpuema OKyMEHTOB OT 3asBHUTENS CIIELUAIMCT, OTBETCTBEHHBIM 3a NMPUEM U BBIIAUY
JOKYMEHTOB, YJIOCTOBEPSETCS, UTO:

1) TekcT B 3asfBICHMM O Mepejaue NMpUHAUISKAIEro TpakAaHaM Ha IpaBe COOCTBEHHOCTHU
KHUJIOTO MOMEIIEHUSI B MyHUIIMIIAIbHY0 COOCTBEHHOCTh MOAETCs IPOUYTEHHIO;



2) B 3asABJECHUU O Mepefadye MPUHAIEKALET0 IpaXkJaaHaM Ha IpaBe COOCTBEHHOCTH >KHUJIOTO
MOMEIICHUSI B MyHUIIUTIAIbHYIO COOCTBEHHOCTh YKa3aHbl (haMHIIUsl, UMSI, OTYECTBO (TIOCIEIHEE - IPU
HJINYUK) PU3MUECKOro JIMLA JINO0 HAMMEHOBAHUE FOPUAMYECKOTO JINLA;

3) 3asBieHHME O Teperaye IMPHUHAJICHKALIETO TpaKJIaHaM Ha IpaBe COOCTBEHHOCTH >KUIIOTO
MIOMEUIECHUS B MyHUIMIIATbHYO COOCTBEHHOCTh MOANKUCAHO YIIOJIHOMOYEHHBIM JINLIOM;

4) npuII0KEeHbI JOKYMEHTBI, HEOOXOAUMBIE JIJIS IPEIOCTABICHUS MYHUIIUITATILHON YCIIyTH.

Ecnu mpexacraBieHHble KOMMM YKa3aHHBIX JOKYMEHTOB HOTapUallbHO HE 3aBepeHbl (M HX
HOTapHaJbHOE  3aBEpPEHHME HE  TNPEAYCMOTpeHO  (eaepanbHBIM  3aKOHOM),  CHEIHAJIHCT,
OCYILIECTBISIOIUI NPUEM TOKYMEHTOB, CPABHUB KOIIMH JOKYMEHTOB C UX OPUTMHAJIAMU, BBIITIOJIHSAET
Ha TAaKUX KOIUSAX HAAMUCh 00 UX COOTBETCTBUU OPUTHMHAJIAM, 3aBEPSET CBOEH MOJIHUCHIO C YKA3aHUEM
(bamMuIUM ¥ MTHULIAAJIOB.

Wudopmanus o mpueMe 3asBICHHS O Ieperade NpUHAAICKAIIEro TIpaXkJaaHamM Ha IpaBe
COOCTBEHHOCTH JKHJIOTO TOMEIIEHUS] B MYyHHUIMIIAIBbHYI0 COOCTBEHHOCTh M IPUIIOKEHHBIX K HEMY
JTOKYMEHTOB (PHKCHPYETCSI B YCTAaHOBJIIEHHOM TIOpSIKE, B TOM 4YHCIE B CHUCTEME JIIEKTPOHHOTO
JOKYMEHTO000pOTa (IPH HATMYUU TEXHUYECKONW BO3MOXHOCTH) YIIOJTHOMOUYEHHOI'O OpraHa.

B nenp peructpauuu 3adBiieHUS O IIepefaye MPUHAJUIEKAIIEro TpakJaHaM Ha IpaBe
COOCTBEHHOCTH JKHJIOTO TOMEIEHUS] B MYHHUIMIIAIBbHYI0 COOCTBEHHOCTh M IPUJIOKEHHBIX K HEMY
JOKYMEHTOB, CIELMAIUCT, OTBETCTBEHHBIH 3a IMpHUEM JOKYMEHTOB, II€peJaeT IOCTYNUBILINE
JOKYMEHTbI Ha4aJIbHUKY YIIOJTHOMOYEHHOI'O OpraHa.

HavanpHuK yrnoaHOMOYEHHOTO OpraHa OTIMCHIBAET MOCTYIUBIIUE JOKYMEHTHI PYKOBOAMTEIIO
CTPYKTYPHOTO MOApa3JeNeHHs, OTBETCTBEHHOI'O 3a BblJauy J0roBopa Oe3BO3ME3THOW Meperauu
MIOMEILEHUSI B MyHUILIUIIATbHYIO COOCTBEHHOCTb.

MaxkcruMaibHbli CPOK BBIIIOJIHEHUS aAMUHUCTPATUBHON MPOLIEAYPHI 110 IPUEMY U PETUCTPALUU
3asIBJIEHUS O Iepejiadye MPUHAUIekKAIEro rpakjaHaM Ha IpaBe COOCTBEHHOCTH KHJIOTO ITOMEILEHUS B
MYHULUNAIBHYIO COOCTBEHHOCTb U MPUIIOKEHHBIX K HEMY JOKYMEHTOB cocTaBisieT 1 pabouuil 1eHb

Kputepuii mnpuHATHS pelieHus: IOCTYIJICHHE 3asBICHHMs O Ieperaye IMpUHAIJIeKAIIEro
rpaxJaHaM Ha IpaBe COOCTBEHHOCTH >XKHJIOTO IOMELIEHHsS B MYHHUIMIAIbHYIO COOCTBEHHOCTh H
MPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynpTaToM aiMHUHHCTPATHBHOM NpOLIENYpPHI ABIAETCS NPUEM W PErHCTpalus 3asBICHUS O
neperaye MPHUHAUIEKALIEr0 TIpaXJAaHaM Ha TIpaBe COOCTBEHHOCTH JKWJIOTO IIOMEIIEHHUS B
MYHULUNATBHYIO COOCTBEHHOCTb U MPUIIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.3. [Ipu HampaBieHWU 3asSBUTENEM 3asBICHHS U JOKYMEHTOB B YIOJIHOMOYECHHBIH OpraH
IIOCPEACTBOM IIOYTOBOM CBSI3U CHELMAIUCT YIOJHOMOYEHHOIO OpPraHa, OTBETCTBEHHBIN 3a NPHEM U
BbI1aYy JOKYMEHTOB:

IIPOBEpSAET MPaBWIBHOCTh aJPECHOCTH KoppecnoHAeHuuu. OmuboyHo (HE Mo aapecy)
MpHUCJIaHHBIE TMChMa BO3BPAILAIOTCS B OPraHU3AIMI0 TIOYTOBOM CBSI3U HEBCKPBITHIMU;

BCKPBIBA€T KOHBEPTHI, MPOBEPSET HAINYME B HUX 3asBJICHHS U JIOKYMEHTOB, 0OS3aHHOCTH IO
MIPEIOCTABIIEHNIO KOTOPBIX BO3JI0XKEHA HA 3asIBUTEIS;

MIPOBEPSAET, YTO 3asABJICHHE HE HCIOJHEHO KapaHAalloM, HalucaHO pa30opuuBO, (paMuinu,
MMeHa, OT4ecTBa (IIpH HAJIMYUH), HANMEHOBAHUE, aJIpec MECTa KUTENbCTBA, aIpEeC MECTOHAXOXKIACHMUS,
HaIMCcaHbl MOJIHOCTHIO, MOAJIMHHOCTD MOJIUCH 3asBUTENS 3aCBUAECTEILCTBOBAHHON B YCTAHOBIECHHOM
3aKOHOAATEIHLCTBOM IMOPSJIKE;

IIPOBOAUT MEPBUYHYIO IPOBEPKY IPEACTABICHHBIX KOINWN JOKYMEHTOB, MX COOTBETCTBUE
JEHCTBYIOIIEMY 3aKOHOJATENbCTBY, a TaKXKe IPOBEPSeT, 4YTO YyKa3aHHbIE KONUU 3aBEpEHbl B
YCTaHOBJIEHHOM 3aKOHO/ATeIbCTBOM MOPSIKE;

MIPOBEPSIET, YTO KOMHUH JOKYMEHTOB HE UMEIOT CEPhEe3HBIX MOBPEXKIEHUH, HATMUNE KOTOPHIX HE
MIO3BOJISIET OJHO3HAYHO MCTOJKOBaTh MX COJEPKAHUE, OTCYTCTBYIOT TNOJYUCTKH, IPHUIIHCKH,
3a4epKHYTHIE CJI0BA, UCIIPABIICHUS.

MaxkcruManbHBI CPOK BBIIOJIHEHUS aJIMUHUACTPATUBHOM MPOLETYPhl 110 MPUEMY M PETUCTPALIUN
3asBJICHMS O Nepeaaye MpUHAIJIeKaIlero rpakJjaHaM Ha IIpaBe cCOOCTBEHHOCTH JKUJIOTO IIOMEIIEHUS B
MYHULUTATBHYI0 COOCTBEHHOCTD U MPHIIOKEHHBIX K HEMY JOKYMEHTOB cocTaBisieT | pabouuii 1eHb.



Kpurepuii mNpuHATHS pelICHHs: IOCTYIUICHHE 3asBICHMS O Iepenade INPUHAIJIEKAIIEro
rpaxJaHaM Ha IpaBe COOCTBEHHOCTH >XHIJIOTO IOMELICHHS B MYHHUIIMIIAIbHYIO COOCTBEHHOCTh H
IIPWJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynpTaTtoM ajiMHUHHCTPATHBHOM NpOLIENYpbl SBISETCS INPUEM U PErUCTpalus 3asBICHUS O
nepefaye MNPUHAMISKALIEr0 TIpakJAaHaM Ha IIpaBe COOCTBEHHOCTH JKMJIOTO IIOMELIEHHsS B
MYHULUTATBHYI0 COOCTBEHHOCTD U MPUIIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Tlpuem u perucTpauus 3asBICHHUS O Tepenade MPUHAIIISKAIIETo rpakIaHaM Ha IpaBe
COOCTBEHHOCTH JKUJIOTO TOMEUICHHS B MYHUIIMIAIbHYIO COOCTBEHHOCTh U TMPHIJIOKEHHBIX K HEMY
JOKYMEHTOB B (pOpMeE 3JIEKTPOHHBIX JOKYMEHTOB.

[Ipn HampaBneHuu 3asBIE€HHA O Mepelade MPUHAISKAEro TpaxJaHaM Ha IIpaBe
COOCTBEHHOCTH JKMJIOTO MOMELICHUS B MyHHUIMIIATbHYIO0 COOCTBEHHOCTh B AJIEKTPOHHOU (opme (Tipu
HAJIMYUU TEXHUYECKOW BO3MOXKHOCTH) 3asBUTENI0 HE0OXxoaumMo 3anoiHuth Ha EIIY snexTpoHHYIO
dopMy 3ampoca Ha TPEAOCTABICHHE MYHUIUIAIBHON YCIyTH, TNPHKPENUTh K 3asBICHUIO B
ANEKTPOHHOM BHUJE TOKYMEHTBI, HEOOXOMUMBIE AJI MPEIOCTAaBIECHUS MYHUIIUIAIBHON yciyru (mpu
HaJU4YUN).

Ha EIIT'Y pa3memaetcs oOpaserl 3anoaHeH s 3JIeKTPOHHOM (POpMBI 3asBIEHUS (3ampoca).

®dopmaTHO-JIOTHYECKass MpoBepKa C(HOPMUPOBAHHOIO 3asiBIECHUS (3allpoca) OCYILECTBISETCS
ABTOMATHUYECKHU TOCIIE 3alOJIHEHUS 3asBUTENIEM KaKJIOT0 M3 MOJIeH AJIEeKTPOHHON (opMbI 3arpoca.
[Ipu BBISBICHWM HEKOPPEKTHO 3aMOJHEHHOTO TIONS S3JCKTPOHHOM (OpPMBI 3ampoca 3asBUTENb
YBEAOMIISIETCS O XapaKTepe BBIABICHHOM OMMOKM M TOpPSAKE €€ YCTpaHEHUs MOCPEACTBOM
MH(POPMAIIMOHHOTO COOOIIEHUS HEITOCPEICTBEHHO B AJIEKTPOHHOM (hopMme 3arpoca.

Cnenunanuct, OTBETCTBEHHBIHN 3a IIPUEM M BblJady JOKYMEHTOB, IPU NOCTYILJICHUU 3asBJICHUS U
JIOKYMEHTOB B 3JIEKTPOHHOM BH/JIE:

MIPOBEPSIET DIJIEKTPOHHBIE OOpa3bl JTOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHUPYCOB U
HCKaKEHHOW MH(pOpMaLnu;

PETUCTPUPYET NOKYMEHTHI B YCTAHOBJIIEHHOM IOPSJKE, B TOM UYHUCIIE B CUCTEME DJIEKTPOHHOIO
JOKYMEHTO000poTa (IIpH HAIMYUU TEXHUYECKONW BO3MOXKHOCTH) YIIOTHOMOYEHHOI'O OPIaHa;

(dbopMHpyeT U HalpaBiseT 3asiBUTENIO IEKTpoHHOe yBepomiienue yepe3 EII'Y o nomydenuu u
perucTpalMi OT 3asBUTENs 3asBJIEHUs (3ampoca) U KONUM JOKYMEHTOB, B Cllydae OTCYTCTBUS
TEXHUYECKON BO3MOXKHOCTH aBTOMATUYECKOr0 yBeIOMIIeHus 3asaBurens uepes EITY;

HampaBJiieT MOCTYNUBIIMM MaKeT JIOKYMEHTOB B  JJEKTPOHHOM BHJE€ Ha4YaJbHUKY
YIOJIHOMOYEHHOT'O OpPIaHa.

HavanbHuk yrnoaHOMOYEHHOTO OpraHa OTIHMCHIBAET MOCTYIHUBIINE JOKYMEHTHI PYKOBOAMTEIIO
CTPYKTYPHOTO MOAPAa3IeIeHNs], OTBETCTBEHHOIO 32 IIPEIOCTABICHNE MYHHUIIUIIAJIbHON YCITyTH.

MaxkcruMaabHBIA CPOK BBIINOJIHEHUS aJIMUHUACTPATUBHOM MPOLETYpPhl M0 MIPUEMY M PETUCTPALIUU
3asBJICHMS O Nepeaye MpUHAIeKaIlero rpax/jaHaM Ha IpaBe COOCTBEHHOCTH JKUJIOTO TIOMEIIEHUS B
MYHHUIMIAIBHYI0 COOCTBEHHOCTh M MPHJIOKEHHBIX K HEMY JOKYMEHTOB B (hOpMe 3IIEKTPOHHBIX
JOKYMEHTOB coCTaBisieT | pabounii 1eHb.

Kputepuii mpuHsATHS perieHus: MOCTYIJICHHE 3asBJICHMsI O BblAaye JoroBopa 0e3BO3ME3THOU
nepeaayy MoMeNeHHs B MyHUITUIAIbHYI0 COOCTBEHHOCTh U MPHIJIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynpTaTtoM agMHHMCTPaTHUBHOW MpPOLEAYphl SBISETCS NPHUEM, PETUCTpallUs 3asBICHUS O
nepefaye NPUHAMISKALIET0 TpakJAaHaM Ha IpaBe COOCTBEHHOCTH KHJIOTO TIOMELIEHHS B
MYHHIMIAIBHYI0 COOCTBEHHOCTh U MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

WNudopmanus o npueme 3asBI€HHs O BblJaue JOroBopa 6e3BO3ME3IHOM Nepeaun NOMEIIeHUs B
MYHUIMIAIBHYI0 COOCTBEHHOCTh M MPHWJIOKEHHBIX K HEMY JIOKYMEHTOB (DUKCHUpYETCSl B CHCTEME
3JIEKTPOHHOTO JOKYMEHT0000poTa (IpU HATUYUU TEXHUYECKOW BO3MOXHOCTH) YIOJHOMOUYEHHOIO
oprasa.

3.1.2. ®opMupoBaHue W HaINpaBICHHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHU3aIlNiHN),
YUYaCTBYIOIIHE B PEAOCTABICHUH MyHULIMTIAILHON YCIyTH (IPU HEOOXOTUMOCTH).



OcHoBaHMeM /s Hadajga aJMUHUCTPAaTHBHOM NpOLETYphl SBIAETCS HENpPEeACTaBICHUE
3asgBUTENEM JHOO €ro MpeACTaBUTENEM JIOKYMEHTOB, IPEIyCMOTPEHHBIX IyHKTOM 2.6.2
aJIMUHUCTPATUBHOT'O PErIaMEeHTa.

PykoBoguTenb  CTPYKTYpHOTO  MOJpPA3NENCHUs, OTBETCTBEHHOIO 3a  MIPEIOCTaBIICHHUE
MYHULUNAIBHONW YCIYIHW, IOCIE IOJy4EHHUS 3aperuCTPUPOBAHHBIX JIOKYMEHTOB, 3HAKOMHTICSA C
3asBIICHHEM O Tepefaye MPUHAAISKAIIETO rpaX/1aHaM Ha TpaBe COOCTBEHHOCTH JKMIJIOTO TTOMEIICHUS
B MYHHUIMNAJIbHYIO COOCTBEHHOCTb M NPHIOKEHHBIMH K HEMY JIOKyMEHTaMH (TIpU HAIU4YMM) U
MOpyYaeT yIOJIHOMOYEHHOMY CIIEIIHATIICTY MPOU3BECTH IMPOBEPKY MPEICTABICHHBIX JOKYMEHTOB.

B cmnyuae, ecnu yNOJIHOMOYEHHBIM CHELUUATIUCTOM OYyJEeT BBIABICHO, 4YTO B IEepeuHe
MPEJCTABICHHBIX JIOKYMEHTOB OTCYTCTBYIOT JIOKYMEHTHI, IPEIyCMOTPEHHbIE NYHKTOM 2.6.2
aJIMUHUCTPAaTUBHOTO pErJIaMEHTa, IPUHUMAETCs pEIIeHHEe O HaIpPaBICHUH COOTBETCTBYIOLIUX
MEXBEJJOMCTBEHHBIX 3aIIPOCOB.

MerxBeJOMCTBEHHBIE 3alIPOChl HAIIPABJISIOTCS B CPOK HE MO3AHEE OAHOT0 paboyero AHs CO JHSA
MIOJTyYCHHS 3asBJICHUSI O TMepeaade MPUHAICKANET0 TpaKJaHaM Ha TpaBe COOCTBEHHOCTH YKHUIIOTO
MIOMENICHUS B MyHUIMIIATbHY0 COOCTBEHHOCTh M IMPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

HanpaBnenne MeXBEIOMCTBEHHBIX 3alpOCOB OCYLIECTBISIETCS B DIEKTPOHHOH  Qopme
IIOCPEJICTBOM ~ €IMHOW  CHCTEMbl  MEKBEJAOMCTBEHHOTO  3JIEKTPOHHOIO  B3aUMOJEHCTBHA U
MOJIKJIIOYEHHBIX K Hel pernOHaIbHON CHCTEMBI MEKBEOMCTBEHHOTO JIEKTPOHHOTO B3aUMO ICHCTBHS.

HanpaBneHnue MeXBEeOMCTBEHHOTO 3ampoca B OyMaKHOM BHJIE JOIYCKaeTCsl TOJIKO B Cllydae
HEBO3MOKHOCTH HAIPABJICHUSI MEKBEJIOMCTBEHHBIX 3aIIPOCOB B 3JICKTPOHHOM (hopme.

VYTOIHOMOYEHHBIN ClIeIHaIuCT 00s3aH NPUHIATH HEOOXO0AUMBIE MEPBI JUIsl MOIy4YEHHUsI OTBETAa Ha
ME)XBEJJOMCTBEHHBIE 3aIIPOCHI B yCTAaHOBJICHHBIE CPOKHU.

HanpaBnenue MeXBEIOMCTBEHHOI'O 3ampoca JOIMYCKAaeTCs TOJbKO B LEJSAX, CBA3aHHBIX C
MIPEOCTaBICHUEM MYyHHUIIUTIAITBHOW yCITYTH.

B cnyuyae He mocTymieHHs OTBETa Ha MEKBEJOMCTBEHHBIM 3alpoC B YCTAHOBJIEHHBIH CpPOK,
IIPUHUMAIOTCS] MEPBI, IIPEYCMOTPEHHBIE 3aKOHOIaTENbCTBOM Poccuiickon Penepanyu.

MaxkcuManbHBI CPOK BBIOJHEHUS JaHHOM aJMMHUCTPATHUBHOM INPOLEAYPHI COCTABISET S
pabouux JTHEH.

Kputepuii npuHATHS pelIeHHs: HENpeACTaBICHUE JOKYMEHTOB, MPEIyCMOTPEHHBIX ITyHKTOM
2.6.2 aTMHUHHUCTPATUBHOTO PETJIAMEHTA.

PesynbraToM = aJAMUHHCTPAaTUBHOM  MpoLEAyphl  sABISETCA  MOJyYyeHHME B paMKax
MEXBEJJOMCTBEHHOTO JJIEKTPOHHOTO B3aWMOJICHCTBUS JIOKYyMEHTOB (WX KONHMHA WM CBEICHHIA,
COJIEpKALINXCS B HUX), HEOOXOAMMBIX JUISI MPEAOCTAaBICHHS MYHULMNAIbHOW YCIyTH 3asBUTEIIO,
0o mosydyeHne WH(OPMAIUH, CBUAETENBCTBYIONMEH 00 OTCYTCTBMM B PAaCHOPSHKEHHUH OpPTaHOB
(opranuzanuii), y4acTBYIOIMX B MPEAOCTABICHUM MYHMLMIAIBHONW YCIyTH, TOKYMEHTOB (MX KOIUH
VI CBEJICHUH, COJIEpKAIUXCS B HUX), HEOOXOAUMBIX JUTSI TPEIOCTABICHUSI MyHUIUITAIHLHON YCITyTH.

dukcanus pe3ynbTaTa BbIIOJIHEHUS aIMUHUCTPATUBHON MPOLIETyPhl HE IPOU3BOIUTCS.

3.1.3. [ToaroroBka 10roBopa 0€3BO3ME3IHON MEpeIaun KUJIOTO MOMEIICHHUS B MyHHUIIUTIATbHYIO
COOCTBEHHOCTb.

OcHoBaHueM 71 Hadyalla aIMUHUCTPATUBHON MPOIIETypPHI SBISETCS MOTyUYeHHUE PYKOBOIUTEIEM
CTPYKTYPHOTO TIOJIpa3JiclicHUs] YIOJHOMOYCHHOTO OpraHa, OTBETCTBEHHOTO 3a IPEJIOCTABICHUE
MYHHIMITATEHON YCIIyTH, JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 aIMUHUCTPATUBHOTO periaMeHTa, B
TOM YHUCJIC 110 KaHaJIaM MEKXBECIOMCTBCHHOI'O I/IHCbOpMaHI/IOHHOFO BSaHMOJIeﬁCTBI/IH.

OTBETCTBEHHBIM 3a BBITIOJIHEHUE ATMUHUCTPATUBHOW MPOIEAYPHl SIBISETCS PYKOBOIUTENb
CTPYKTYPHOTO IOIpa3IeJICHIs YITOJHOMOYCHHOTO OpTraHa, OTBETCTBEHHOTO.

[Tocrne momyuyeHUsT HEOOXOAMMBIX TOKYMEHTOB PYKOBOAUTENH CTPYKTYPHOTO MOJpa3elieHuUs
YIOJHOMOYCHHOTO OpraHa, MOpy4aeT YITOJHOMOYCHHOMY CICIHAIUCTY OCYIIECTBUTH IOJTOTOBKY
noroBopa 0e3B03ME3HON Mepeaun KUJIOTO TOMEIICHHS B MyHUITUTIAIBHYIO0 COOCTBEHHOCTb.

Hcrouynnkamu wHGOpMANWU IS MOJATOTOBKH JOTOBOpa OE3BO3ME3THOW TMEpeladyd IKUIOTO
IIOMCIICHUA B MyHI/II_II/IHaHBHYIO CO6CTB€HHOCTB SABJIAOTCA CBCACHUA, co;[epxcaml/lec;l B E,Z[I/IHOM
TOCYapCTBCHHOM PEECTPE HEJIBUKUMOCTH.



B ciyuae HanpaBieHus 3asBUTEIEM 3alpoca U JJOKYMEHTOB B 3JIEKTPOHHOM Buje 4epe3 EIIY
(Ipu HAJIMYMK TEXHUYECKON BO3MOKHOCTH) W MPHU TOM B 3asBJICHUHU yKa3aHO IMOJY4Y€HHE J0roBOpa
0e3BO3ME3/THOM Mepefayu KUJIOTO MOMENICHHUS] B MYHULUIAIbHYIO COOCTBEHHOCTbh B 3JIEKTPOHHOM
BHJIC, YIIOJHOMOYCHHBIN CIEIUAINCT TOJATOTaBIMBACT JOTOBOP O€3BO3ME3JHON IMepeaayu KUIOro
MOMEIIEHUS B MYHULUIAIbHYIO COOCTBEHHOCTh M 3amojHseT (opMy JoroBopa O€3BO3ME3THOM
Mepeiavyn KUJIOTo MOMEIIEHUS! B MYHUIIUTIATbHYIO0 COOCTBEHHOCTh B 3JIEKTPOHHOM BH/IC.

[ToaroroBieHHBIN JOTOBOpP 0€3BO3ME3IHON MEpenadyu >KUIOr0 MOMEUIEHUS B MyHUIIUTIAIbHYIO
COOCTBEHHOCTh  Tepefaercs (HampaBisieTcs)) PYKOBOIUTENEM CTPYKTYPHOTO — IMOIPA3/EICHUs
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a IMPEIOCTAaBIIEHWE MYHHIIMIAIBHOM  YCIYTH,
HayaJIbHUKY YIOJHOMOYEHHOI'O OpraHa Jyisi OIMUCaAHHUS.

CpoK BBITIOJTHECHHS aIMUHUCTPATHBHOM MPOIEAYPHI - 8§ pabouux AHEH.

Pesynbrar amMuUHHUCTpAaTUBHOM MpoLEeAyphl: NepeAada (HarpaBieHUE) MOANMCAHHOTO, B TOM
Yyclie B JJIGKTPOHHOM BHJIE, HAaYaJlbHUKOM YIOJHOMOYEHHOIO opraHa 0Oe3BO3ME3JIHOH mepenauu
KWIOTO TOMEIICHHS B  MYHUIUNAIBHYIO  COOCTBEHHOCTh  PYKOBOJHTEII  CTPYKTYPHOTO
MO/Ipa3IeNIeHUs] YIMOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPEJOCTaBICHHE MYHHIIMIIAIbHOU
YCIIYTH, Ui OCYIIECTBICHUS CIEAYIONICH aIMUHUCTPATUBHOM MPOIIEAYPHI.

Pe3ynbpTar BBIMONHEHHS AaJMUHUCTPATUBHON MpOLEAYpPhl (UKCUPYETCS B YCTAHOBICHHOM
MOPSZIKEe, B TOM YHCJIC B CHCTEME JJICKTPOHHOTO JOKYMEHTO0OOpOoTa (NMpH HAIWYMH TEXHUYCCKOU
BO3MOYXHOCTH) YIIOTHOMOYEHHOT'O OpraHa.

3.1.4.  Peructpamusi goroBopa 0€3BO3ME3IHON  mepeaud SKWJIOr0  IOMEIICHHUS B
MYHUIIMITAIHYI0 ~ COOCTBEHHOCTh  YmpapieHueM DenepanbHOl  CIyKOBI  TOCYIapCTBEHHOU
perucrtpanuu, kagactpa u kaprorpaduu no Pecriydnuke Jlarectas.
OcHoBaHueM /I Havaja aMUHUCTPATUBHON MPOIEAYPHI ABIAETCS MOJIYYCHUE PYKOBOJIUTEIIEM
CTPYKTYPHOTO  NOJApA3JEJCHUs  YINOJHOMOYEHHOIO  OpraHa, MOANMCAaHHOTO  HAa4YaJlbHUKOM
YIIOJIHOMOYEHHOTO  OpraHa JoroBopa O€3BO3ME3HON TMepeaud IKUJIOrO0  IMOMEIICHUs B
MYHHIIUITATEHYI0 COOCTBEHHOCTb.
HavanpHuk ymomHOMOUEHHOTO OpraHa HampamiseT B YmpasieHue DenepalbHONW CITyk ObI
roCy/IapCTBEHHOM perucTpaiuu, kagactpa u kaprorpaduu mno Pecmybnuke Jlarectan ¢ 1enbro
perucTtpanuu Gakra rnepeaadn KUaoro MOMENIEeHNs B MyHUIIUITAIbHYI0 COOCTBEHHOCTh:
1) sasBreHWe O Tepemave MPHHAIICKAIIETO IpakAaHaM Ha TMpaBe COOCTBEHHOCTH KUJIOTO
MTOMENICHUSI B MyHHUIIUTIATLHYIO0 COOCTBEHHOCTb;

2) macnopT rpaxkaaHuHa Poccuiickoit denepanud WM HHOW TOKYMEHT, YIOCTOBEPSIFOLIHIA
JINYHOCTD 3asIBUTEIS;

3) Tpu dK3eMIUIsIpa  J0roBopa  0E3BO3ME3JHON  Tepemaud  JKAIOr0  MOMEHICHHS B
MYHHIMIAIBHYI0 COOCTBEHHOCTB;

4) 0BEepEHHOCTh HAa HaYaJIbHHUKA YITOJHOMOYEHHOTO OpraHa.

Cpox BBINIOJIHEHUSI aJIMUHUCTPATUBHOM mpouenypsl - 10 pabouux gHE co IHS MOCTYIUIEHUs
JOKYMEHTOB B YmpasieHue dDenepanbHoi Ciy)KObl TOCYAapCTBEHHOW pPETUCTpAllMU, KajacTpa H
kaprorpadun mo Pecmybnmke Jlarecras.

PesynbpTar amMUHUCTPATUBHOWM MPOLIEAYPHI: PETUCTpalds JOoroBopa 0e3BO3ME3THON Mepenadu

YKUJIOTO TIOMEIIEHUS B MYHUIIUTTAIBHYI0 COOCTBEHHOCT.

Pe3ynbTar BBINONMHEHUS aIMUHUCTPATUBHON MPOILEAYphl He (PUKCUPYETCS B YIOTHOMOYEHHOM

oprase.

3.1.5. Beytaya 3aperucTpUpOBAaHHOTO JOTOBOpa 0€3BO3ME3IHOM TIepeaur KUJIOTO TTOMEIICHUS
B MyHHIIUITATEHYIO COOCTBEHHOCTH 3asSBUTEIIO.

3.1.5.1. Beimaua goroBopa 0e3BO3ME3IHON Mepefadd >KUJIOTO MOMEIIEHUS B MyHUIIUIAIBHYIO
COOCTBEHHOCTb.

OcHoBaHueM 71 Ha4alla aJJMUHUCTPATUBHOM MPOIIETyPHI SBISETCS MOIYICHUE PYKOBOIUTEIIEM
CTPYKTYPHOTO TOJpa3/ciicHUs] YIIOJTHOMOUYEHHOTO0 opraHa W3 YmpamicHus DenepaabHOU CIyKOBI



TOCyJapCTBEHHOM  perucTpamuu, Kamactpa ©  kKaprorpaguu mo PecmyOmumke Jlarectan
3aperuCTPUPOBAHHOrO JIOrOBOpa O€3BO3ME3/IHOM Ieperadu KWJIOro MOMEIICHHUS B MyHULUIIAIbHYIO
COOCTBEHHOCTb.

OTBETCTBEHHBIM 3a BBIIIOJIHEHUE AJMUHUCTPATUBHOM NpPOLEAYPHl SIBISETCS PYyKOBOIUTEND
CTPYKTYPHOTO IOJAPA3[ciCHUsl YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a IIPEIOCTAaBICHUE
MYHULMIIAJIBHOU YCIIYTH.

3aperucTpupoBaHHbIl  JOroBop  0€3BO3ME3HOW  Mepelaud  JKUJIOro  IOMELIEHHs B
MYHULUNATBHYI0O COOCTBEHHOCTb IepefaeTcsi (HampaBisieTcs) pPYKOBOJHUTEIEM CTPYKTYpPHOTO
MOJIpa3/ieIeHUs] YIIOJHOMOUYEHHOIO OpraHa, OTBETCTBEHHOIO 3a BblAAyy JOroBopa Oe3BO3ME3HON
nepeaayy MOMEIICHUSI B MyHUIIUTIAIbHYI0 COOCTBEHHOCTh, CHEIMAINCTY, OTBETCTBEHHOMY 32 MPUEM-
BbI1Ia4y JJOKYMEHTOB.

O perucrpanuu 10roBopa 0€3BO3ME3/IHOM MEpeaayu >KUIOr0 MOMEIIEHUS B MYyHHUIIMIIAIbHYIO
COOCTBEHHOCTh 3asBUTEb YBEIOMIISICTCA MOCPEICTBOM Tene(OHHOH CBA3U. B ciydae mocTyruieHus
3asBJIEHUS U JOKyMeHToB mnocpeinctBom EIII'Y (mpu Hanuuum TEXHUYECKOW BO3MOXKHOCTH),
dbopMHUpyeT M HampaBisieT 3asBUTEN0 IEKTpoHHOe yBenomieHue uepe3 EIII'Y o roroBHocTH
pe3yabpTaTa IpeloCTaBICHUS MyHULIMIIAIbHON YCIYTH.

Jlis mostydeHusl pe3yJIbTaToOB MPEJOCTaBICHUS] MyHULMIAIBHOW YCIyrd B OyMakXHOM BHUJE, B
TOM 4MCJI€ IPU HalpaBICHUM 3ampoca Ha mpepocraBieHue yciayru udepe3 EII'Y (mpu nannuum
TEXHUYECKOH BO3MOXKHOCTH), 3asIBUTENb IPEIbSBISACT CICIYIOIUE JOKYMEHTHI:

1) JOKYMEHT, Y0CTOBEPSAIOIINNA TUUYHOCTD 3asIBUTENS;

2) JOKYMEHT, MOATBEP)KJAI0IINI TOTHOMOYHMS ITPEICTABUTEINS HA TOTy4YEeHUE TOKYMEHTOB (€CiIu
OT UMEHHU 3asIBUTEJIS IEHCTBYET IIPEJICTABUTEID);

3) opuruHajgbl JOKYMEHTOB (NpU HalIM4YUM), YyKa3aHHble B 11.2.6.2 aJMHHUCTPATUBHOIO
periiaMenTa, Mpy HanpaBJICHUH 3aMpoca U JTIOKYMEHTOB Ha mpenocTaieHue yciuyru uepes EINY (npu
HAJINYUU TEXHUYECKOH BO3MOKHOCTH).

Creuunanuct, OTBETCTBEHHBIH 3a IMpPHEM M BblJady JOKYMEHTOB, IpPHM BblJaue pe3yJsibTaTra
MIPEOCTABIIEHUS YCIyTH Ha OYMa)KHOM HOCHTEIIE:

1) ycraHaBIuBaeT TMYHOCTh 3asBUTEIIS;

2) npoBepsieT MPaBOMOYUS 3asIBUTENS I€HCTBOBATh OT €r0 UMEHHU IPU MOTy4YEHUH JOKYMEHTOB;

3) HaXOAMT KOIHUIO 3asIBJIICHUS U JTOKYMEHTBHI, OJUIeXkAallle Bbl1aye 3asBUTEINIO;

4) cBepsieT ANMEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTMHAJaMH (IpU HAIMpaBICHUM 3ampoca U
JIOKYMEHTOB Ha mpeaocTaBienue ycayru uyepe3 EINIY (mpu Hanuumm TeXHUYECKOW BO3MOXKHOCTH) U
IIPU yKa3aHUHU B 3aIIPOCE O MOJIyYeHHH pe3ysibTaTa Ha OyMa)kHOM HOCHUTEIE);

5) 3HAKOMUT 3asiBUTENs C I[E€PEYHEM BBbIJIABAEMBIX JOKYMEHTOB (OIJIallaeT Ha3BaHUS
BBIJIaBAEMbIX JJOKYMEHTOB);

6) BbyraeT 1 H9K3eMIULIp JOTOBOpa OE3BO3ME3HOW Tepelavyd JKAIOro IOMENICHHS B
MYHUIUNATBHYIO COOCTBEHHOCTD 3asBUTEIIO;

7) peructpupyer (akT BBIJAYM JIOKYMEHTOB 3asABUTEII0 B CHCTEME DJEKTPOHHOTO
JOKYMEHTO000poTa (IIpU HAIMYUM TEXHUYECKOH BO3MOXHOCTH) YIIOJHOMOUYEHHOIO OpraHa M B
KypHaJIe yuyeTa UCXOASIINX TOKYMEHTOB, I/Ie YKa3bIBA€TCs YNCII0, MECSI], T'OJl BbIAAYH, GaMIIINS, UMS
U OTYECTBO (TOCHEeAHee - MPH HAIWYHMM) JIUIA, MOJIYYMBIIEr0 JOroBOp Oe3BO3ME3THON Iepenadn
KWJIOTO TOMEIIEHWS B  MYHUIUNAJIbHYIO COOCTBEHHOCTb, HOMEp JIOBEPEHHOCTH (Tpu
HE00XO0/IMMOCTH ), KOHTAKTHBIN TeneoH, MOIIHUCH;

8) orTka3plBaeT B BBIAAUe JOTOBOopa O€3BO3ME3THOW Tepefadd JKWJIOro TIOMEIICHUS B
MYHULUIATBHYIO COOCTBEHHOCTD B CIIydasix:

- 3a BbIaYedl JTOKyMEHTOB oOOpaTWjoCh JIMIIO, HE sBISIOLIEeCs 3asBUTeNeM (ero
IIPEICTAaBUTENIEM);

- oOpaTuBIIeecs JUI0 0TKA3aJ0Ch MPEIbIBUTH JOKYMEHT, YAOCTOBEPSIOIINN €ro JINYHOCTb.

B ciydae mogaum 3asBUTENEM JOKYMEHTOB B 3JIEKTpOHHOM Buzae nocpexacrtsom EIIY (mpu
HQUINYUM TEXHUYECKOW BO3MOXKHOCTH) M YKa3aHMM B 3alpoce O TOJIY4YEHUU pe3yJbTara
IIPEAOCTABIICHUS yCIIyT't B 3JIEKTPOHHOM BHJIE,
CICLIMAJIUCT, OTBETCTBEHHBIM 3a NPUEM U BbIIA4y JOKYMEHTOB, CKaHUPYET 3apErHCTPUPOBaHHBIN



noroBop 0€3BO3ME3HON MepeNayd >KUJIOro MOMEIIEHUS B MYHULHUIAIbHYI0O COOCTBEHHOCTh U
HampasisseT 3asBuTeno depe3 EIIY nmbo Hampasiser B (GopMe 3JICKTPOHHOTO JOKYMEHTA,
MOAMMCAHHOTO  YIOJIHOMOYEHHBIM  JOJDKHOCTHBIM  JIMLIIOM C  HCHOJb30BaHUEM  YCHUJICHHOM
KBUTH(DUIIUPOBAHHOMN AIIEKTPOHHOW TOJIUCH, B TUYHBIN KaOuHeT 3asButens Ha EIITY (npu Hanmmywnm
TEXHUYECKON BO3MOXKHOCTH). OpuUruHai 10roBopa 0€3BO3ME3HOMN Iepelayd KHJIOTO MOMEIIEHUs B
MYHUIHITATEHYI0 COOCTBEHHOCTh 3assBUTEIh BIIPaBe 3a0paTh B YIIOJIHOMOYECHHOM OpTaHe.

CpoOK BBINIOJIHEHUS AJIMUHUCTPATUBHOM MIPOLEAYPHl — 15 MUHYT.

PesynpTar agMUHHCTPATUBHOW MPOLEAYPHI: BbIAada 3asBHTEIIO JOrOBOpa 0O€3BO3ME3THOMN
nepeayu JKUIOro MOMEUIEHUSI B MyHUIIMIAIbHYI0 COOCTBEHHOCTh B OyMa)KHOM BHJE WIH B (popme
3JIEKTPOHHOI'O JOKYMEHTA.

[Ipy HampaBieHUM 3asBUTEIO PE3YJIbTATa MYHULMIIAIBHOM YCIYTH MOYTOBBIM OTIIPABICHUEM
JIEJIAEeTCsl COOTBETCTBYIOIAs OTMETKA B J)KyPHAJIE PETUCTPALIUH.

Pe3ynbTat BBIONHEHUS! AIMUHUCTPATUBHON MIPOLEAYPHI (PUKCUPYETCSA B CUCTEME SJIEKTPOHHOTO
JOKyMEHTO000poTa (MpH HAIMYMM TEXHUYECKOW BO3MOXKHOCTH) YIIOJIHOMOYEHHOTO OpraHa U B
KypHaJle yueTa UCXOAIIUX JOKYMEHTOB.

3.2. Tlopsnok ucHpaBieHUs AOMYLICHHBIX ONEYAaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTare
[IPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTU JOKYMEHTAaX.

OcHoBaHueM JU1s Havajaa aIMUHUCTPATUBHON ITPOLEAYPBI SBIISAETCS NIPEACTABICHUE 3asIBUTEIIEM
B YIIOJJHOMOUYEHHBI OpraH 3asBIeHHS 1O (OpME COINIACHO NPWIOKEHHI0 No 2 K HaCTOALIeMYy
aJIMUHUCTPATUBHOMY PErJIaMEeHTy 00 UCIPaBJIEHUH OIIMOOK U OIIEYaTOK B JOKYMEHTAaX, BbIIaHHBIX

B pe3yJIbTaTe NPEAOCTaBICHHSI MyHUIUIIAIBHON YCIIyTH.

K 3asgBieHuI0O MOMHMMO JOKYMEHTOB, SBIISIOLIMXCS OCHOBAaHHEM JUIsl MCIPABJIEHUS OLIMOKH
(omewaTku), 3asBUTENb MPUKIAIBIBAET OpPUTMHAN JIOKYMEHTa — pe3yjbTaTa IpeloCTaBIICHUS
MYHULUNAIBHON YCIyrd Ha OyMa)XHOM HOcHuTene (IIpU HAJIMYUH).

JIOMKHOCTHOE ~ JIMLO  YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEJOCTaBIIEHUE
MYHUIMIIAIBHON YCIIyTH, paCCMAaTPUBAET 3asBJICHUE, IIPEICTABIECHHOE (HAIIPaBJICHHOE) 3asBUTENIEM, U
MIPOBOJMT MPOBEPKY YKa3aHHBIX B 3asBJICHUM U JOKYMEHTaX CBEJIEHUI B CPOK, HE MPEBBIIAIOIINI 2
pabounx aHs

C J1aThl PETUCTPALIMHM COOTBETCTBYIOIIETO 3asIBICHMUS.

KpurepueMm npuHATHSA penieHHs] MO aJMUHUCTPATUBHOW IpOLELype SBIAETCS HAJIWYUE WIN
OTCYTCTBHE TAaKUX OINEYaTOK M (W) OomKOOK. B ciyyae BBISABICHUS TOMYLICHHBIX ONEYATOK M (MIJIN)
OomMOOK B BBIJAHHBIX B pe3yJbTaTe MPEeIOCTABICHUS MYHHIMNAIBHOM YCIyrH JOKYMEHTax
JOJKHOCTHOE JIMIIO YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEIOCTaBIEHUE MYHUILIUNATbHON
YCIIyTH, OCYILECTBIISIET UCIIPABICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE IPEBBIIIAOMNN 5
paboumx AHEH ¢ MOMEHTa PETUCTPALUU COOTBETCTBYIOIETO 3asBJICHUS.

B ciydae oTcyTcTBHsS omeuyaTok W (MiM) OIIMOOK B JIOKYMEHTaX, BBIAAHHBIX B pe3yJbTaTe
MPEIOCTABIIEHNUs MYHULMINAIbHOW YCIYTH, JOJUKHOCTHOE JIMIIO YIIOJIHOMOYEHHOTO Oprasa,
OTBETCTBEHHOE 3a IPEJIOCTABICHNE MYHUIMNAIBHON YCIyrd, MUCHBMEHHO COOOIIaeT 3asBUTENIO 00
OTCYTCTBHH TaKuX ONEYaTOK M (WJIK) OMHUOOK B CPOK, HE MPEBBIMIAIONIUN 5 pabounx JHEH ¢ MOMeHTa
pErucTpany COOTBETCTBYIOLIETO 3asBICHHUS.

3asiBieHre 00 UCIPABIEHUH OIIMOOK U ONEYaTOK B JOKYMEHTAaX, BbIAAHHBIX

B pe3ysibTaTe NPEAOCTaBICHUS MYHUIUMNAIBHONH YCIyTH, MOXET OBbITh MpPEICTABICHO
3asiBUTENIEM B JJEKTpoHHOW ¢dopme, B Tom uyucie uepe3 EITIY (mpum Hammumum TeXHUYECKOU
BO3MOKHOCTH).

B ciywae nmomaum Ttakoro 3asBinenus uepe3 EITIY ucnpaBieHHBIH JOKYMEHT B 3JEKTPOHHOM
BUJIE WM CKaH JJOKYMEHTa Ha OyMa)KHOM HOCHUTEIE, TIOKyMEHT, MH)OPMUpPYIOMUNA 00 UCTIpaBIEHUN
OIMOKM B BBUIAHHBIX B pe3yJibTaTe MPEAOCTaBICHUS MYHULUIMAIBHON YCIyrM AOKYMEHTax WU
yBEJIOMJICHHE 00 OTCYTCTBUM OIIMOKM (OmHMOOK) B BBIAAHHBIX B pPE3yJibTaTe MPEIOCTaBICHUS
MYHUIIMIIAILHON YCITyTH JOKYMEHTaX, pa3MelaeTcs B IHYHOM kaOuHete 3asButens Ha ETTIY.



PesynbraToM aIMUHHCTPaTUBHOW MpPOIEIyphl SBISETCS Bbinava (HANpaBlICHUE) 3asBUTEIIO
WCIPABIICHHOTO B3aMEH paHee BBIIAHHOTO JIOKYMEHTA, SBIISIOMIETOCS PE3yIbTaTOM IMPEIOCTABICHUS
MYHUIIUIIAILHON YCITYTH, UM COOOIICHHE 00 OTCYTCTBUM TaKMX OMEYaTOK M (UJIK) OMIHNOOK.

4. (I’OpM]:I KOHTPOJIA 32 UCITOJTHEHUEM AIMUHUCTPATUBHOI'O PErJIaMEHTA

4.1. TlopsimoK OCYIIECTBJICHUS TEKYILIEr0 KOHTPOJS 3a COOJIOJCHHEM U HUCIHOJIHEHUEM
OTBETCTBEHHBIMH JOKHOCTHBIMU JIMIIAMH TOJIOKEHUI HACTOALIETO aAMUHUCTPATUBHOTO pErjiaMeHTa
M HHBIX HOPMATHBHBIX TIPABOBHIX AaKTOB, YCTaHABJIMBAIOIIMX TPEOOBAaHUS K TPEIOCTABICHUIO
MYHHIHMIIATBHON YCIIYTH, @ TAK)KE MPUHATHEM PEIICHUN OTBETCTBEHHBIMH JTUIIAMHU.

Texkymuid  KOHTPOJb 32 COOJNIOJIGHHEM W  HWCHOJHEHUEM  JIOJDKHOCTHBIMH  JIMLIAMU
YIOJHOMOYEHHOTO OpraHa y4eTa MOJOXEHHHM JaHHOTO aJMHHHUCTPATHBHOIO PErjaMeHTa M HHBIX
HOPMATUBHBIX MMPABOBBIX aKTOB, YCTAHABIMBAIONINX TPEOOBAHUS K MPEIOCTABICHHIO MYHHIIUIIATHHON
yCIyTd, a TaKXkKe MPUHITHEM HWMH pelleHud (Janee - TEeKyIIUd KOHTPOJb JESTEIBHOCTH)
OCYIIECTBIISIET PYKOBOIUTEIH YITOJTHOMOYEHHOTO OpraHa.

Texymuid KOHTPOJIb OCYIIECTBIISICTCS IMyTEM MPOBEACHHS MTPOBEPOK COOTIOACHHS U UCIIOTHEHUS
JOJHDKHOCTHBIMH JIMIIAMU W COTPYTHUKAMU TMOJIOKCHH HACTOSIIETO aJMUHUCTPATHBHOTO PETIaMEHTa
U HHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, YCTaHABIMBAIOIIMX TPeOOBaHUS K MPEIOCTABICHUIO
MYHHIUIIAJIbHON YCIYTH.

4.2. [Topsanok ¥ NEPUOANYHOCTh OCYIIECTBICHHS TNIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK MOTHOTHI
Y KauyecTBa MPEJOCTaBICHUS MYHUIIUTIAIBHON YCIYTH, B TOM YHCIIE TOPSIOK M (POPMBI KOHTPOJIS 32
MOJIHOTON M Ka4eCTBOM MPEAOCTaBICHHSI MyHUIIUTIAIBHOMN YCITyTH.

KoHTposb 3a MONMHOTOW W Ka4eCTBOM MPEIOCTABJICHHS MYHHIIMIIATHHOW YCIYTH BKIIOYACT B
ceOs MpoBeNeHHE MPOBEPOK, BBISABICHHWE W yCTpaHEHHE HAPYIICHUI MpaB 3asBUTENCH, MPUHATHE
pelieHnid ¥ TOJATOTOBKY OTBETOB HAa WX OOpalICHWs, COJEpKallhe KaJIoObl Ha JICHCTBHS
(Ge3neiicTBUE) COTPYAHHUKOB.

[TpoBepky MOTHOTHI U Ka4eCcTBa MPEIOCTABICHUS MYHHUIIUIIATHLHONW YCIYTH OCYIIECTBISIOTCS Ha
OCHOBAHUU JIOKAJbHBIX aKTOB aIMUHUCTPAIIUU MYHUIIUTIATIBHOTO 00Pa30BaHMUS.

[TpoBepkr MOTYT OBITH IITAHOBBIMH M BHEIJIAHOBHIMH. [TOpSIOK M MEPHOAMYHOCTD TUTAHOBBIX
MPOBEPOK  YCTAHABIMBAIOTCS  PYKOBOAMUTEIEM  yIOJIHOMOYEHHOTo opraHa. [lpu mpoBepke
paccMaTpuBalOTCS BCE BONPOCHL, CBS3aHHBIE C TPEJOCTABICHHEM MYHUIIUNAILHON  YCIyTH
(KOMIIIIEKCHBIE IPOBEPKH ), WIIH OT/IETbHBIE BOMPOCH! (TEMAaTUYECKUE MIPOBEPKH).

BremmanoBele TIPOBEPKH TPOBOAATCS JUIS MPOBEpKH (DaKTa yCTpaHEHUS paHEE BBISIBICHHBIX
HapylIeHW, a TakXke B ciy4yae MONydeHHus >kanod Ha JeicTBus (Oe3aeiicTBHE) COTPYIHHUKOB.
[TpoBepku Takke MPOBOIATCS 1O KOHKPETHOMY OOPAICHUIO 3asIBUTEIIS.

[TeproaYHOCTH OCYIIIECTBICHHUS MJIAHOBHIX MTPOBEPOK — HE PEXkKE OJHOTO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTh MYHHUIUTAIBHBIX CIYXKAIIUX aJMHHUACTPAIMA MYHHIIMITAILHOTO
o0pa3oBaHMs U MHBIX JOJHKHOCTHBIX IIMI[ 32 pEIICHUs U JehcTBUS (Oe3aeiicTBue), MpUHUMaeMbie
(ocymiecTBiIsIeMbI€) B X0/1€ MTPEIOCTABICHUS MyHHUIIMITATILHOW YCITYTH.

[To pesynbraraM TpPOBEPOK B cCIydae BBISBICHUS HAPYUICHHH TMOJOXEHUNH HACTOSIIETO
aJIMHHHCTPATHBHOTO perjiaMeHTa W WHBIX HOPMATHBHBIX TIPABOBBIX AaKTOB, YCTaHABIMBAFOIIMX
TpeOOBaHUS K MPEIOCTABICHUIO MYHUIIMTIAIBHON YCITyTd, BUHOBHBIC COTPYIHUKH U JTOMKHOCTHBIC
JIMIIAa HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHM C 3aKOHOAATENLCTBOM Pocculickoint denepanuu.

CoTpyaHHKH, OTBETCTBEHHBIE 3a TMPUEM 3asBICHUNW M JOKYMEHTOB, HECYT MEPCOHATbHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHHE CPOKOB M TIOPS/IKA TTpUEMa M PETUCTPAIINN TOKYMEHTOB.

CoTpyaHHKH, OTBETCTBEHHBIE 32 TMOATOTOBKY JOKYMEHTOB, HECYT MEPCOHAIBbHYIO
OTBETCTBEHHOCTH 3a COOJIOJICHHE CPOKOB U TIOPsIIKa 0POpPMIICHHS JOKYMEHTOB.

CoTpyaHHKH, OTBETCTBEHHBIC 3a BBIJAUy (HAMpaBJICHHE) JOKYMEHTOB, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHUE TIOPSIKA BhIA4YM (HAMPaBICHUS ) TOKYMEHTOB.

JIOMKHOCTHOE  JIHMIO, TMOAMKCABINEE JOKYMEHT, C(HOPMUPOBAHHBIH 1O  pe3yjbTaTam
MIPEIOCTABIICHUS MyHUIIUTIAIBHOMN YCIyTH, HECET MEPCOHAIbHYI0O OTBETCTBEHHOCTh 3a MTPAaBOMEPHOCTH



MPUHATOTO peHIeHus] W BblAaud (HAMpaBlIEHHs) TaKOro JOKYMEHTa JIMIy, MpeICTaBUBLIEMY
(HampaBuBILIEMY) 3asBJICHUE.

IlepcoHasibHasi OTBETCTBEHHOCTh COTPYAHUKOB M JIOJDKHOCTHBIX JIMI[ 3aKpEIUIieTCs B HX
JOJDKHOCTHBIX HHCTPYKIHMAX B COOTBETCTBHHM C TpeOOBaHUSIMH 3aKOHOJATeIbCcTBa Poccuiickoit
denepanuu.

4.4. TlonoxxeHus, XapakTepusylolue TpeOOBaHUS K TOPSIAKY H (opMam KOHTpOIS 3a
MIPEIOCTaBIIEHUEM MYHHIIMIIAIBLHOM YCIYTH, B TOM YHUCJIE CO CTOPOHBI Tpa)/iaH, UX OObeIUHEHUN U
OpraHu3aIuim.

KoHTpoJIb 32 HCIIOTHEHUEM JaHHOTO aAMUHUCTPATUBHOIO PETJIaMEHTa CO CTOPOHBI IPaXJaaH, UX
OOBEIMHEHUH W OpraHW3aIUil SBISETCS CAMOCTOSTEIHHOW (OPMON KOHTPOJIS M OCYIIECTBIISCTCS
IyTeM HaIlpaBJIeHUs OOpallleHui B aJMUHHCTPAIMI0 MYHUILIMIIATHHOIO 00pa30BaHUs, a TaKKe MyTeM
oO)kajmoBaHUsl JeicTBUN (Oe3MeUCTBUS) M PELICHWH, OCYLIECTBISIEMbIX (IMPUHATHIX) B XOJIE
WCIIOJTHEHUS HACTOSIIIET0 a/IMUHUCTPATUBHOTO pPErIaMEeHTa.

['paxnane, nX 0ObEIMHEHUS U OpTaHU3ALMHU BIIPABE HAIIPABIATH 3aMEUaHUs U MPEUIOKEHUS IO
YIIYUIIEHUIO Kau€CTBA U JOCTYITHOCTH IIPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH.

5. locyneOHbIii (BHecy1eOHBII) MOPAAOK 005KAJT0BAHUS PelIeHU
U feiicTBUii (0e3/1elicTBUA) OPrana, npeaocTaBIsoNIero
MYHUIUNATBbHYIO yeayry, M®LI, opranusanmii, a Takxke

HX JOJKHOCTHBIX JIUI, MYHMIMIAJbHBIX CJIY:KalIUX, PA00THUKOB

5.1. Uudopmanus aig 3aaBUTENsI O €ro MpaBe MOAATh Kalo0y Ha pelieHue u (Wiu) ACHCTBUE
(Oe3nelicTBME) aJIMUHUCTPALMM MYHUIMIAIBHOTO OOpa3oBaHus M (WJIM) €€ JOJDKHOCTHBIX JIHII,
MYHUIMIIAIBHBIX CIIY>KALUX [IPH NPEAOCTaBICHUN MyHUIIMIIAIbHON yCIIyTu (ajee - xkanooa).

3asBUTENM HMEIOT MpaBO MOJaTh kanolOy Ha peuieHue W (unu) aelictBue (Oe3meiicTBue)
aJIMHHHUCTPAIIMA MYHHIIMITAILHOTO 00pa3oBaHus M (WJIH) €€ JOJDKHOCTHBIX JIUI, MYHHUIHUIATbHBIX
CITy’KallluX MPHU MPEJOCTAaBICHUH MyHUITUTATBEHON YCIyTH.

5.2. IlpenmMet xanoOsl.

[IpenmeToMm >kamoObl SBISIOTCS pelIeHUs U JAelcTBUA  (Oe3aeiicTBUe) aIMUHUCTpPALUU
MYHHIMITAILHOTO 00pa3oBaHus (YIMOJIHOMOYCHHOTO OpraHa), JOJDKHOCTHOTO JIMIA aJIMUHUCTPAIIAN
MYHHIIMIIATEHOTO 00pa3oBaHus JTM00 MyHUITUTIATIEHOTO CITYKaIlETo.

3asBUTENTF MOKET 0OPATUTHCS C Kam000M, B TOM UHCIIE B CICAYIONIUX CIIydasx:

1) HapyIIeHHe CpOKa PETUCTPALIMU 3aMpoca O MPEAOCTABICHUN MYHHUIIUIIATLHONU YCITyTH;

2) HapyIICHHE CPOKA MPEIOCTABICHUS MyHHUIIHITATLHOU YCITyTH;

3) TpeOoBaHMe y 3asABUTENS OKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATUBHBIMHU IPABOBBHIMHU
aktamu Poccuiickoit ®enepanuu, HOpMaTUBHBIMU IpaBOBbIMU akTamMu PecnyOnmku Jlarectas,
MYHHIMITATEHBIMU TPABOBBIMU aKTaMU JIJISl IPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH;

4) oTka3 B NpHEMe JOKYMEHTOB, NPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMH
MpaBoBbIMU akTaMu Poccuiickoit denepainvv, HOPMATHBHBIMU MPABOBBIMU aKTaMu PecmyOnuku
JlarecTad, MyHHIIMITAILHBIMA TIPABOBBIMH aKTaMH JJIS TPEIOCTABICHUS MYHHUIUIIAILHOW YCIyTH, Y
3asIBUTEIS;

5) oTkaz3 B TPEJOCTaBICHUH MYHHUIIUIAIBHON YCIyTH, €CIM OCHOBAaHHMS OTKa3a He
MpPeIyCMOTpPeHbl  (hefiepaTbHBIMU 3aKOHAMH W TPUHSATHIMH B COOTBETCTBUM C HUMHU WHBIMU
HOPMAaTUBHBIMU TMpaBOBbIMU akTamMu Poccuiickoir denepannu, 3aKOHAMU U UHBIMU HOPMaTUBHBIMHU
MPaBOBBIMU aKTaMu cyObekTa Poccuiickoit denepannu, MyHUIIUTIATHHBIMU TIPABOBBIMH aKTaMH,

6) 3aTpe0OBaHHWE C 3aABUTENS TPH MPEIOCTABICHUH MYHHUIIUIAIBHON YCIIYyTH IUTaThI, HE
MPEeIyCMOTPEHHOH HOPMATHUBHBIMHU TPaBOBBIMU akTamu Poccuiickoit denepannv, HOpMATUBHBIMU
MIPaBOBBIMU akTaMH PecmyOnmku Jlarectan, MyHUIIUTIATBHBIMU TIPABOBBIMH aKTaMH,

7) oTKa3 opraHa, MPeIOCTABISIONICTO MYyHHUIIMIAIBHYIO YCIYTy, TOJKHOCTHOTO JIMIlA OpraHa,
MPEIOCTABIIAIONIET0 MyHUIIMITAIBHYIO YCIYTY, B UCIIPAaBIECHUH TOMYIIEHHBIX UMH OTMIEYaTOK U OIMIMOOK
B BBIJAHHBIX B Pe3yJbTaTe MPEIOCTABICHUS MYHHIIMITATBLHOW YCIYTH AOKYMEHTaX JTUOO HapylICHHE



YCTaHOBJIEHHOTO CPOKa TaKUX UCIPABIICHUI;

8) HapylleHHe CpOoKa WM MOpPsSAKa BBIJAYM JOKYMEHTOB IO pe3yjbTaTaMm MpeAoCTaBIICHUS
MYHHIUITATBHON YCIIyTH;

9) [OpUOCTAaHOBIIEHUE TMPEAOCTABICHUS  MYHHUIMNAIbHOW  YCIYrH, €CJIM  OCHOBaHUS
MIPUOCTAHOBIIEHUSI HE MPEIyCMOTPEHbI (efepaibHbIMU 3aKOHAMU U MPHUHSATHIMU B COOTBETCTBUHU C
HMMHU WHBIMA HOPMATHUBHBIMHU MPABOBbIMU akTamHu Poccuiickoi ®enepaunu, 3aKOHAMU U HHBIMHU
HOPMAaTUBHBIMH NPaBOBbIMU akTaMu PecriyOnuku Jlarectan, MyHHUIUIIATbHBIMU [IPABOBBIMU aKTaMU;

10) TpeboBaHue y 3asBUTENS NMPH MPEAOCTABICHUH MYHUIMIIAIBHON yCIYTH JOKYMEHTOB WU
uH(pOpMalIUY, OTCYTCTBUE U (W) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKHCH MPU MEPBOHAYATHHOM
OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJMMBIX IJIsi MPEIOCTABICHUS MYHUIMIAIBLHOW YCIYTH, 3a
UCKITIOYEHHEM CIIy4aeB, MPeayCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3. B yka3zanHoM ciydae qocyaeOHoe (BHeCyaeOHOE) 00KaloBaHUE 3asiBUTEIIEM
pemenuii u neiicteuil (6e3aeiictBus) M®ILI, padotHuka M®I] Bo3mMoxHO B cirydae, ecnu Ha MOII,
pemieHuss u  gedctBus  (Oe3meHCTBHE) KOTOPOro  OOXKaIyrOTCS, BO3JOKE€Ha (QYHKIMS IO
MPEIOCTABIICEHUI0 COOTBETCTBYIOUIMX MYHHUIMMNAIBHBIX YCIyr B TOJHOM 00beMe B TMOpSJKe,
onpeneaeHHoM dacThio 1.3 cratbu 16 @eaepanbuoro 3akoHa ot 27.07.2010 Ne 210-D3.

Kanoba nomkHa comgepxarTh:

1) HauMeHOBaHUE OpraHa, MPEJOCTABIISIIONIETO MYHUIIUTIAIBHYIO YCIYTYy, JOJDKHOCTHOTO JIMIIA
Oprasa, mpeoCTaBIAIOUIEr0 MyHUIIMTAIBHYIO YCIYTY, TH00 MYHUIIMIAIBHOTO CITYKallero, pemeHus
u eicTBus (0€31eHCTBHE) KOTOPBIX 00KAIYIOTCS,

2) damunuro, ums, oT4ecTBO (MOCIACIHEE - MPH HAIWYHH), CBEJICHHS O MECTE KHTEIbCTBA
3asiBUTENS - (PU3UUYECKOrOo JIMIa JTUOO HAMMECHOBAaHUE, CBEIICHUS O MECTE HAXOXICHUS 3asBUTEIS -
IOPUANYECKOro JIUIa, a TaKKe HoMep (HoMepa) KOHTAKTHOTo TenedoHa, aapec (aapeca) 2JIeKTPOHHOM
MOYTHI (TP HAJIMYWH) ¥ IOYTOBBINA apec, 0 KOTOPBIM JOJDKCH OBITh HANPABJICH OTBET 3asBUTEIIIO;

3) cBemenus 00 oOXadyeMbIX pelIeHHSX W AeicTBusx — (Oe3melcTBUMM) — Oprasa,
MPEAOCTABIIAIONIETO MYHHUIUMAIBHYIO YCIyTy, JOJKHOCTHOTO JIMIIA OpraHa, MPeJI0CTaBIISIONIETO
MYHHIUATBHYIO YCIYTY, THO0 MyHUIIUTAIBHOTO CITy>KaIlero;

4) nOBONBI, HAa OCHOBAaHMHM KOTOPBIX 3asBUTE]Ih HE COIJIACEH C peIIeHWeM H JIeHCTBHUEM
(Oe3nelicTBMEM) opraHa, MPeJOCTABISIONIEr0 MYHUIUMTIATBHYIO YCIYTY, TOMKHOCTHOTO JIUIA OpPTaHa,
MPEAOCTABIAIONICTO MYHHUIIMIAIBHYIO YCIYTy, JUOO MYHHUIMIIAJIBHOTO CIYy’KaIero. 3asBUTENIEM
MOTYT OBITh TIPEJCTABICHBI TOKYMEHTHI (IIPH HAJIMYWH), TOATBEPIKIAOIINE TOBOBI 3asIBUTENS, THOO
WX KOIIHH.

5.3. Opran MeCcTHOTO CaMOYIPABJICHHUS M YIOJTHOMOYEHHBIE Ha PACCMOTPEHHE KalOObI
JOJDKHOCTHBIE JIUI1A, KOTOPBIM MOKET OBITh HAIpaBIIeHA Kanooa.

Kanoba nHa pemenue, neiictBue (0e3aeiicTBHE) AOMKHOCTHBIX JHUI] YIOJTHOMOYEHHOTO OpraHa
MpU  TPEIOCTABICHUU MYHUIIUIAIBHON yCIyrM MOXET OBITh TIOJaHa B  aJIMHUHHUCTPAIIUIO
MYHHIIMITATEHOTO 00pa30BaHusl.

Kamoba wa pemenue, gelcTBus (0e3€MCTBHME) OTBETCTBEHHOTO  CIIEMANIMCTA -
MYHHIIMITATEHOTO CIY>KAIIEeTo MOAaeTCs HaYaJbHUKY YIIOJIHOMOUYEHHOTO OpraHa.

Kanoba na pemenue, aeiicTBus (0e3/1eHCTBHE) HaYaTbHUKA YITOJTHOMOYEHHOTO OpraHa Mo1aeTCs
3aMECTUTEIIO TI1aBbl MyHHIIMIIATLHOTO 00pa30BaHusl, KypUPYIOILIETo KIIUIIHYIO chepy.

Kamoba na pemenue, aecTBUsA (0e3ACMCTBHE) 3aMECTHUTENsI TJIaBbl MYHHIIUIAIBHOTO
oOpa3zoBanus nmogaercs [ 1aBe MyHUIIUITATEHOTO 0Opa30BaHUSI.

5.4. Tlopsamok mogauu U pacCMOTPEHUS JKaJ00HbI.

’Kanoba momaercss B muChbMEHHOUW ¢dopMe HAa OyMaXKHOM HOCHUTENE, B JJEKTPOHHOU (opme B
opras, MpeIOCTaBISIOMNNA MyHHUITATIATBLHYIO YCITYTY.

’Kanoba na pemenust u aerictus (6e3aelicTBUE) OpraHa, MPeAOCTaBISIONIEr0 MyHUIIUTIATBHYIO
YCIyTy,  JOJDKHOCTHOTO  JIMIIa  OpraHa, MPEJOCTABISAIONIET0  MYHHUIMIAIBHYIO  YCIYTY,
MYHHIIMITAIEHOTO CITY’KaIIero, PyKOBOJUTEIN OpraHa, MPeI0CTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY,
MOXKET OBITh HaIpaBlieHa MO IOYTe, 4Yepe3 MHOTO(YHKIMOHAIBHBIM LIEHTP, C HCIOJIb30BAHUEM
MH(POPMALIMOHHO-TEJICKOMMYHUKAIMOHHOW ceTu  «MHTepHeT», OQHUIMaIbHOTO caiita oprasa,
MPEIOCTABIAIONIET0  MYHHMIMIAIbHYIO  YCIyTy, €QUHOrO0  TMOopTaja TOCYIapCTBEHHBIX U
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MYHULUNAIBHBIX YCIIYT JTUOO PErMOHAIBHOIO NMOpTalla FOCYJapCTBEHHBIX U MyHULIMIAIBHBIX YCIYT, a
TaKXe MOXKET OBITh MPUHATA MIPU JTMYHOM IPUEME 3aBUTEIIS.

B cnydae mnogaum xkanoObl NpU JIMYHOM MpHEME 3asBUTENb MPEJCTABISET JOKYMEHT,
YAOCTOBEPSIOIINI €r0 JINYHOCTh B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickon denepaunm.

B ciyuae, ecnu xanoba mojaercs depe3 NpEACTaBUTENS 3asBUTENS, TaKXkKe IPeCcTaBiseTcs
JNOKYMEHT, ITOATBEPKIAIOIINUN IIOJHOMOYNS HAa OCYLIECTBICHUE IEHCTBHIM OT MMEHU 3asBUTENA. B
KAauecTBE JTOKYMEHTA, IOATBEP)KIAIOLIET0 IIOJHOMOYMSA Ha OCYIIECTBICHHME JCHCTBUH OT MMEHH
3asiBUTENIS, IPECTABIISAETCS:

1) opopmiieHHass B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit denepaniuu 10BEPEHHOCTh
(st puznueckux nun);

2) ohopmiieHHas: B COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickoit denepaiiun 10BepeHHOCTb,
MOJNMCAHHAS PYKOBOJIUTENEM 3asBUTEINSI WIM YIIOJIHOMOUYEHHBIM 3TUM PYKOBOJIUTENEM JIMLOM (s
IOPUINYECKHUX JIHIL);

3) Komus pemeHusi 0 Ha3HAYEeHUH WK 00 n30paHuu Jr00 MprKa3a 0 Ha3HAYCHUH (PU3UIECKOTO
JUIa Ha JOJDKHOCTb, B COOTBETCTBMM C KOTOPBIM Takoe (HU3MYECKOoe JMI0 00JafaeT MpaBoM
JIeICTBOBATh OT UMEHH 3asBUTENS 0€3 IOBEPEHHOCTH.

ITpu nonaue xanoObl B 3JEKTPOHHOM BUJE JOKYMEHTHI MOTYT OBbITh IpPEICTaBICHBI B (popme
ANEKTPOHHBIX JOKYMEHTOB, MOIMMCAHHBIX 3JIEKTPOHHOM MOJNHUCHIO, BUJ KOTOPOH NperycCMOTpPEH
3aKoHoAaTenscTBOM Poccuiickoi @enepanyu, HpU 3TOM JOKYMEHT, YIOCTOBEPSIIOLIMM JIMYHOCTb
3asBUTEIIA, HE TpeOyeTCsl.

B ciyuae, ecin xano0a nojaHa 3asBUTENIEM B OpraH (JOJDKHOCTHOMY JIMILY), B KOMIIETCHIIMIO
KOTOPOTO HE BXOJIUT INPHUHATHE PEUICHHS 1O JXayiobe, B TEUCHHE TpexX paboumx THEH co JHS ee
perucTpanyy yKa3aHHbIM OpraH HampasiseT KajJo0y B YIOJIHOMOYEHHBIH HAa €€ paCCMOTPEHUE OpraH
Y B MUCbMEHHOH (opMe HHPOPMHUPYET 3asABUTEIS O TIEPEHANIPABIICHIH KaJIOOBI.

IIpu 3TOM CpOK paccMOTpPEHMs >KaloObl HCUUCIAETCS CO JHS PErucTpalud >KajaoObl B
YIIOJJHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpraHe.

5.5. CpokH paccMOTPEHUS HKano0bl.

Kanoba, nocrtynuBiiass B YIOJIHOMOYEHHBIH Ha €€ pPACCMOTPEHUE OpraH, MOAJIEKUT
perucTpalii He IMOo3AHee ciexymromero pabodero 1aHA co JHA ee mnocTyrmuieHus. JKamoba
paccMaTrpuBaeTcs B TeueHue 15 pabounx JHEH co AHS €€ perucTpaliu.

B cnyuyae o0kanoBaHMS OTKa3a OpraHa, HpeAOCTABISIOLIETO MYHHUIMIIAIbHYIO YCIYTy, €ro
JOJDKHOCTHOTO JIMLAa B TpHUEME JOKYMEHTOB Yy 3asBUTENs JUOO B HUCHPABIECHUHU JOIMYIIEHHBIX
ONEYaTOK M OUIMOOK WJIM B Cllyyae OO0KaJOBaHMs 3asBUTENEM HAPYLICHHs YCTAHOBJIEHHOTO CpOKa
TaKMX UCIpPaBJIEHUI jkano0a paccMaTpuBaeTcsl B TeueHue 5 pabounx JAHEN co JHS €€ perucTpaiui.

5.6. IlepedyeHb OCHOBaHUHM JUIsI MPHUOCTAHOBIIEHHS PAcCMOTPEHMs XKajloObl, B CIydae eclu
BO3MOXHOCTh TPUOCTAHOBIICHUSI MPEIyCMOTPEHA 3aKOHOAATeNbCTBOM Poccuiickonn denepaunu u
3aKoHoJaTenbCTBOM PecryOmuku Jlarectas.

OcHoBaHMI 111 TPUOCTAHOBJIEHMSI PACCMOTPEHMS KajloObl 3aKOHOJATENbCTBOM Poccuiickoit
denepanun 1 3akoHoAaTenbcTBOM PecnyOnuku Jlarectan He IpeyCMOTPEHO.

5.7. Pe3ynbTaT pacCMOTPEHUS KATOOBI.

[To pe3ynbraTam paccMOTpPEHHS kKal0Obl TPUHUMAETCS OJTHO U3 CIEAYIOMINX PEIIeHHH !

1) y1oBIE€TBOPUTH Kanooy;

2) 0TKa3aTh B YJOBJIETBOPEHUH >KAIOOBI.

B ciyuae npusHanus xanoObl Mojiexalieil yJ10BI€TBOPEHHIO B OTBETE 3asBUTENIO0, YKa3aHHOM B
NyHKTEe 5.4 HACTOAILIEr0 aJIMUHHCTPATUBHOTO perjlaMeHTa, Jaercs WHpopMmanus O JAEHCTBHIX
YIOJHOMOYEHHOT'O OpraHa B LIENSAX HE3aMEeUIMTEIbHOTO YCTPAHEHHS BBISBJICHHBIX HapYLICHUH MpH
OKa3aHMHU TOCYJJapCTBEHHOM YCIyTH, a TaKKe MPUHOCITCS W3BUHEHHS 3a I0CTAaBJICHHbIE HEY100CTBa U
yKa3bIBaeTcsi HHGOpMaIus o JalbHEUIIUX JEeHCTBUAX, KOTOPhIE HEOOXOIMMO COBEPILUTH 3aBUTEIIO B
LEJISIX TTOJTyYEHUs TOCYIapCTBEHHOM YCIYTH.

B cinyuae mpusHaHus kajnoObl, HE MOAJIEKAIEH YJOBIETBOPEHUIO B OTBETE 3asBUTEINIO,
YKa3aHHOM B ITyHKTE 5.4 HaCTOSALIET0 aIMUHUCTPATUBHOIO PETJIaMEHTA, JAIOTCS apryMEHTHUPOBaHHbBIE
pa3bsCHEHUS O NPUYMHAX MPHUHATOrO PELICHMs, a Takke HH(OpManus O MOopsAKe 00KaJOBaHMS



MPUHATOTO PELICHHUS.

B ciydae ycraHOBJIEHHUS B X0/1€ WM TI0 PE3yJIbTaTaM PACCMOTPEHHS KaloObl TPU3HAKOB COCTaBa
aJIMUHUCTPAaTUBHOTO IPAaBOHAPYLIEHUS WIM [PECTYyIUICHUs CIELUAJIUCT OpraHa MECTHOIO
CaMOYIPAaBJIEHUS, CHELUAINUCT YIOJHOMOYEHHOIO OpraHa, HaJEJICHHbI IIOJHOMOYMSIMHM IIO
pPacCMOTPEHMIO JKanod, He3aMeUIMTENbHO HAIlpaBiseT MMEIoLIMecs MaTepualbl B OpraHbl
IIPOKYpaTypBhl.

B ynoBneTBopeHHH kan00bl OTKA3bIBAECTCS B CIACAYIOIINX CIyqasx:

1) xanmoba nmpu3HaHa HEOOOCHOBAHHOM;

2) HalM4Me BCTYIUBLIETO B 3aKOHHYIO CHIIy PEIIEHUs CyZa, apOUTpakHOro cyjaa o xainode o
TOM K€ MPEMETE U IO TEM K€ OCHOBAHUSM;

3) monmaya >kanoObl JIMIIOM, IIOJHOMOYHMS KOTOPOIO HE TMOATBEPKICHBI B IOPSJIKE,
YCTaHOBJICHHOM 3aKoHozarenbecTBoM Pocculickoit denepanuu;

4) HanuuKe peleHus 10 XkKajao0e, MIPUHATOr0 paHee B OTHOLIEHUU TOTO XK€ 3asBUTENS U 110 TOMY
Ke TIPEIMETY JKAI0ObI.

B citydae ycTaHOBIIEHUS B X0/1€ WJIH 110 pe3yJIbTaTaM PacCMOTPEHHUS KaJ00bl IPU3HAKOB COCTABA
aJIMMHHUCTPATUBHOIO MPaBOHAPYIIECHUS WIM NPU3HAKOB COCTAaBAa MPECTYIUIEHUS JIOJDKHOCTHOE JIUIIO,
YIIOJIHOMOYEHHOE Ha pacCMOTpPEHME >Kajao0, He3aMeIIMTENIbHO HaIpPaBiseT COOTBETCTBYIOIIUE
MaTepuasbl B OpraHbl IPOKYpaTypshl.

5.8. Ilopsinok MHPOPMUPOBAHUS 3asIBUTENS O pe3yJIbTaTax pacCMOTPEHUS KaJlOOBI.

He no3anee nus, cieayromero 3a JHEM NPUHATHUS PELIEHMs], 3asIBUTEIO B MUCbMEHHOHN opMe H,
I10 YKEJIAHUIO 3asIBUTENIS, B JIEKTPOHHON (hopMe HAaIpaBisieTCss MOTUBUPOBAHHBIN OTBET O pe3yJibTaTax
PacCMOTPCHHS KATOOBI.

B oTBete 1o pe3ynbTaTaM pacCMOTPEHUS JKal00bl YKa3bIBAIOTCSL:

1) HauMeHOBaHHE oOpraHa, MNPEJOCTABISAIOLUIET0 MYHHUIMIAIBHYIO YCIYTY, PAacCMOTPEBLIETO
KanoOy, TOJDKHOCTh, (paMuius, UMs, OTYECTBO (TIOCIIEHEE - IPU HAJIMYMU) €ro JOJKHOCTHOIO JIUIIA,
MPUHSBIIETO PEIICHUE N0 Kajlooe;

2) HOMep, J1aTa, MECTO NMPUHATHS PEIIEHUs, BKIIOYasi CBEACHUS O JOJDKHOCTHOM JIMIIE, PEeLICHHE
niu JierctBue (0e3aeiicTBIe) KOTOPOro 00Kamyercs;

3) ¢pamumnms, uMs, 0TYECTBO (ITOCIIEIHEE - TIPU HAJTMYMH) UM HAUMEHOBaHUE 3asBUTEIIS;

4) ocHOBaHUS JUIsl IPUHSATHSI PEIICHHUS I10 Kanooe;

5) npunsTOE 110 XaJ100€ pelIeHue;

6) B ciydae, eciau kanoba mnpu3HaHa OOOCHOBAHHOM, - CPOKM YCTpPaHEHMs BBISIBICHHBIX
HapyIlIeHHUH, B TOM YUCIIe CPOK MPEIOCTABICHUS Pe3ybTaTa MyHULIUIAIBHON YCIYTH;

7) cBeieHUsI O OPSAKE 00XKaJIOBaHMSI IPUHATOTO IO JKajl00€ pelIeHus.

OTBer Mo pe3yjibTaTaM pacCMOTPEHMs KajoObl MOJMHMCHIBAETCS YIOJHOMOUYEHHBIM Ha
paccMOTpeHHE KanoObl JOTKHOCTHBIM JINLIOM.

5.9. Ilopsiok 06’xanoBaHus pereHus mno xanooe.

3asiBUTENb BIpaBe 00XkKaJIOBaTh PEIICHHUS, PUHATHIE TI0 pe3yIbTaTaM pPacCMOTPEHUs Kajlo0bl, B
MOPSAJIKE, YCTAHOBJIIEHHOM JIEHCTBYIOIIMM 3aKOHOAATEIbCTBOM.

5.10. IlpaBo 3asBUTENs Ha MOJy4eHHE HHGOPMALMU U JIOKYMEHTOB, HEOOXOAMMBIX JUIS
00OCHOBaHHUS U PACCMOTPEHHS KaJIOOBI.

3asBUTENb MMEET MpaBO Ha IMOJydeHHEe HMH(POpPMAlMM M JOKYMEHTOB, HEOOXOAMMBIX MJIst
00OCHOBAHHUS U PACCMOTPEHHS KaJl0Obl, €CIIM MHOE HE MPETyCMOTPEHO 3aKOHOM.

5.11. Crioco6s1 nHMGOPMUPOBAHUS 3asIBUTENIEN O MOPSJIKE MMOAaYU U PACCMOTPEHHUS JKATO00bI.

WNudopmanus o mopsijike MoJadud M pacCMOTPEHMs KajoObl pa3Meliaercss Ha o(uuIualbHOM
caifTe aIMUHUCTpAllMM MYHULUIIAIBHOTO 00pa30BaHUs B MH(DOPMAILIMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetu «MHTEpHET», HA caiiTe yINOJIHOMOYEHHOIO OpraHa B MH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetu «Mutepuer» (nmpu Hamwumu), EII'Y, mHGOpMAaNMOHHBIX CTEHIAaX B TOMEMICHUSIX MpHEMa H
BBIIaYU JJOKYMEHTOB, a TaKX€e IPEJOCTABISAETCS HENOCPEACTBEHHO COTPYIHUKAMH YIIOJIHOMOUYEHHOTO
opraHa Inpy JU4YHOM OOpallleHUH 3asBUTEINIEH, TenedoHaM Ui CIIPABOK, a TAKXKe B MUCbMEHHOU (hopme
MIOYTOBBIM OTIIPaBJIEHUEM JHO0 IEKTPOHHBIM COOOIICHUEM T10 apecy, yKa3aHHOMY 3asBUTEIIEM.

5.12. Tlopsimok mocyneOHOTO (BHECYIeOHOro) OOKamoBaHWS PEIICHWH W ACHCTBUHN



(6e3meiicTBUSA) YIOJHOMOYEHHOTO OpraHa, pPyKOBOJIWTEIS YHOJHOMOYEHHOTO OpraHa Jm0o
CIEMAJIMCTa YIIOJIJHOMOYEHHOIO OpraHa OCYIECTBIISIETCS B COOTBETCTBUU ¢ DenepaabHbIM 3aKOHOM
oT 27.07.2010 Ne 210-®3, noctanosnenreM IIpaButenscrBa Poccuiickoii ®enepannu ot 16.08.2012
Ne 840 «O mopsimke Mmomaym W PACCMOTPEHHS Kalod Ha pemieHus W JeicTBUs (Oe3neiicTBHe)
dbenepanbHBIX OPraHOB HCIIOJHUTENBHONM BIACTH M WX JOJDKHOCTHBIX JIUL, (erepanbHbIX
TOCYJapCTBEHHBIX CIIYyKALIUX, JJOJDKHOCTHBIX JIMII TOCYJapCTBEHHBIX BHEOIOKETHBIX (POHIOB
Poccuiickoit  ®enepaunu, TroCylIapCTBEHHBIX KOPHOpAIMi, HAACICHHBIX B COOTBETCTBUU C
¢denepanbHBIMH  3aKOHAMU TOJHOMOYHUSIMH 110 TPEAOCTABICHHIO TOCYAApCTBEHHBIX YCIYr B
YCTaHOBJICHHOU cdepe AESITeTbHOCTH, M UX JODKHOCTHBIX JIMI[, OpraHM3alfil, MperyCMOTPEHHBIX
gacteio 1.1 crateu 16 @eaepanpHoro 3akoHa «O0 opraHU3aIiy MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIyr», H HMX pabOTHUKOB, a Takke MHOTOQYHKIMOHAJIbHBIX LIEHTPOB
MIPEIOCTABIICHUS TOCYIAPCTBCHHBIX U MyHHUIIMITATBHBIX YCIYT H UX PA0OTHUKOBY.

6. Oco0eHHOCTH BBINOJHEHHS a/IMUHUCTPATUBHBIX Npoueayp (aeiicTBuii) B
MHOT0(pYHKIIMOHAJIBHBIX HEHTPAX NMPEJI0CTABICHUSA rOCy1aPpCTBEHHbIX H MYHHIIMIIAJIbHBIX

YCJIyT.

6.1. IlpemocraBnenne MyHUIMNAIbHOH ycmyru B MODL] ocymiecTBisieTcs Npu HaIUYHH
3aKJIFOYEHHOT'0 COIVIAUICHMsI O B3aUMOJAECHCTBUN MEXy YIIOJHOMOYEHHBIM opranoM u M®II.

6.2. OcHoBaHMEM JJIsl HayaJla MPEJOCTaBICHUS MYHHULMIIAJBHOW YCIYTH SBISETCS: JIMYHOE
obpauienue 3asButenss B MOLI, pacnonokeHHOro Ha TEPPUTOPUM MYHHULMIIAIBHOTO 00pa3oBaHus, B
KOTOPOM IIPOKUBAET 3asBUTEIIb.

6.3. ndopmanus no Borpocam MpeocTaBlIeHUs] MyHULMIIAIbHON YCIIyTH,

CBEJICHUI O XOJA€ IPENOCTABICHMS TIOCYIAapCTBEHHOM YCIyI'M, HWHBIM BOIPOCaM, CBA3aHHBIM C
IIPEIOCTABIIEHUEM MYHULUIAIBHON YCIyI'H, a TaKXe KOHCYJBTHPOBAHME 3asBUTEICH O IOPsIKE
MIPEAOCTABICHUs] MyHULIHNAIBbHOM ycinyrn B MO®I[ mpenocrasinserca corpyaHukom MOIL[ npu
HEeMNOoCPeJCTBEHHOM oOpamieHun 3asButens B MODL[ wnm nocpeactBoMm Tene@OHHONW CBA3M B
COOTBETCTBUHM C JEHCTBYIOIIMM 3aKOHOJATEIBCTBOM, PETYJIUPYIOIIMM OPraHHU3aLUI0 JIEATEIbHOCTH
M®OILI.

WNupopmupoBanue o MopsaKe MPeJOCTaBICHUS MyHUIMIAIBHON YyCIyI'M OCYILIECTBISIETCS B
COOTBETCTBHH ¢ TpadukoM padoTsl MDLI.

6.4. Ilpu nuuHoM oOpamenun 3asButens B M®PLl coTpyaHUK, OTBETCTBEHHBIH 3a IpHEM
JOKYMEHTOB:

- YCTaHABIMBAET JIMYHOCTh 3asBUTEIS HA OCHOBAaHUU JOKYMEHTA, YJOCTOBEPSIOLIErO €ro
JIMYHOCTB, IPEACTABUTENS 3aBUTENS - HA OCHOBAaHUM JTIOKYMEHTOB, YIOCTOBEPSIOLIUX €r0 JUYHOCTD U
MTOJTHOMOYHS (B ClIydae ero oOpaIieHus);

- IpOBEpsET NpeACTaBICHHOE 3asBlIeHHE 110 (popMe cornacHo npuinoxkeHuto Nel k HacTosemMy
aAMUHUCTPATUBHOMY DPETJAMEHTy O IPEJOCTABICHUM MYHUIMIIAJBHON YCIYI'HM, B 3aBUCUMOCTH OT
1eJIM O0palleHus], U JOKYMEHTHI Ha MpeIMET:

1) TekcT B 3asBJIECHUH MOAIAETCS IPOUYTEHHUIO;

2) B 3asBJIGHUH yKa3zaHbl (haMWIUs, UM, OTYECTBO (TIOCIEHEE - MPU HATMYUH) (PU3NIECKOTO
JUa 1160 HauMEHOBAaHKE IOPUANYECKOTO JINLA;

3) 3as1BJIEHUE MOAIMCAHO YIIOJIHOMOYEHHBIM JIUIIOM;

4) npuII0KEeHbI TOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEAOCTaBICHUSI MyHUIIUIATIBHON YCIIyTH.

5) COOTBETCTBUE JAHHBIX JOKYMEHTA, yJIOCTOBEPSIOUIETO JIMYHOCTh, AAHHBIM, YKa3aHHBIM B
3asIBJIEHUU U HEOOXOAUMBIX JOKYMEHTaX.

- JleJaeT KONMU IOJJINHHUKOB IPEACTABICHHBIX JOKYMEHTOB, B TOM YHCJIE€ 110 OTIEIbHBIM
JOKyMeHTaM 0e3 B3MMaHusl IJIaThl B COOTBETCTBUM C NocTaHoBieHHeM [IpaBurensctBa Poccuiickoii
@eneparun ot 22.12.2012 Ne 1376 «OO6 ytBepxxkaeHun IIpaBui opraHu3anuu AEATEIbHOCTH
MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB IPEJOCTaBIECHUS TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYI»,
3aBepseT UX, BO3BPAIIACT 3asiBUTEIIO NTOMJIMHHUKY JOKYMEHTOB. [Ipy 3aBepeHun COOTBETCTBUS KOIIMU
JOKYMEHTa IO/UINHHUKY Ha KOINMM JOKYMEHTa IIPOCTaBIsAeTCS Haanuch: «BepHo», 3aBepsercs



HNOJANHUChIO coTpyAHHKa ML, npuHABIIEro TOKYMEHT, ¢ yKa3aHueM (paMWINU, UHULHAAIOB U J1aThl
3aBEpPEHUS;

- 3aII0JIHACT CBEICHUS O 3asBUTEIIC U IPEICTABICHHBIX JTOKYMEHTAaX B aBTOMAaTU3MPOBAaHHOU
uHpopmannonHoi cucreme (AUUC MOI);

- BBIJJA€T PAcMCKy B IOJTYYEHUU JOKYMEHTOB Ha MPEJOCTaBIECHUE YCIYTH, CPOPMHUPOBAHHYIO
B AUC MOLJ;

- MHQOPMUpPYET 3asBUTENII O CPOKE IMPEAOCTABICHMS MYHUIUNAIBHOM YCIyrd, crocodax
MoJy4eHHUs HHPOPMALIUU O X0/1€ UCTIOIHEHUS! MyHHIIUIIAIBHONW yCIYTH;

- yBEIOMIIET 3asBUTENS O TOM, YTO HEBOCTPEOOBaHHbBIC IOKYMEHThl XpaHsrci B MOI[ B
teyeHue 30 aHel, mocie Yero nepejarTcs B yIOITHOMOYEHHBIN OpraH.

6.5. 3asgBiIeHUE U NOKYMEHTBI, IIPUHATHIE OT 3asBUTENS HA MPEJOCTAaBICHUE MYHULMIIAIBHON
yCIIyTH, nepeaarTes B YIIOJIJHOMOYEHHBIN opra’ HE II03/1HEE
1 paGouero aHsl, ClIEIYIOILEro 3a JHEM PErucTpaly 3asBieHus U 1oKkymMeHToB B M®ILI, nocpeacrsom
JIMYHOTO OOpaIlleHUsI M0 COMPOBOAUTEIBLHOMY PEECTPY, COJAEPKAILEMY J1aTy U OTMETKY O Iepenade,
oopMIeHHOMY B JBYX OSK3eMIUIApax. YKa3aHHBIA peecTp 3aBepsercss coTpyaHukoM MOPI[ wu
nepelaeTcsl  CHEHMATUCTy  YIOJHOMOYEHHOro opraHa noJ mnoanuck. OnuH  3K3eMIULIp
COIIPOBOJUTEIIBHOTO PEECTpa OCTAETCSl B YIOJHOMOYEHHOM OpraHe M XpaHWUTCA KaK JOKYMEHT
CTPOrOM OTYETHOCTH OTAEJIBHO OT JM4YHBIX J€J, BTOpoM - xpanurcs B MOPIL[. B 3aaBnenuun
IIPOU3BOJUTCS OTMETKA C YKa3aHHWEM PEKBU3UTOB PEECTpa, IO KOTOPOMY IE€pEAaHbl 3asBICHUE U
JIOKYMEHTHI.

6.6. Ilpu oOpalieHUH 3asBUTENS 3a MPEAOCTABICHUEM MyHHULMIANBHOM yciayru uepes MOIL]
BbIJ]a4a pE3yJIbTaTa IIPEIOCTABICHUS MYHMIMNAIBHOW YCIYyTH OCYLIECTBIISETCS IPU JIMYHOM
obpanienun B MOII.

6.6.1. OTBEeTCTBEHHOCTh 3a BblAAauy pe3yJibTaTa IPEIOCTABICHUS MYHULUIAIbHON YCIyTU
HeceT coTpyaHuk M®LI, ynonmHomoueHnHsli pykoBoauteneM MOILI.

6.6.2. Jlns momy4yeHHs pe3ylibTaTa TPEAOCTABICHHS MYHHUIHMIIATBHOW yciayrm B MOIL]
3asiBUTEIIb NIPEIBABIAET JOKYMEHT, YIOCTOBEPSIIOIINM €0 JMYHOCTD U PACIIUCKY.

B cimyuae oOpamieHus mpeacTaBUTENsl  3aABUTENS  NPEACTABIAIOTCS  JTOKYMEHTHI,
YIOCTOBEPSIOLINE JINYHOCTD U MOATBEPKAAIOIINE TOJHOMOYMS NPEIACTABUTENS 3aIBUTEIIA.

Cotpyanuk M®LI, oTBeTCTBEHHBIN 3a BbJJauy JOKYMEHTOB, BBIAAET JOKYMEHTHI 3aBUTEIIO U
peructpupyer ¢akt ux Bbimaun B AWUC MOII. 3asBurens noATBepkKIaeT (aKT MOTy4YEeHUs
JIOKYMEHTOB CBOEH MOJIMKUCHIO B paclucKe, KoTopas octaerca B MODILI.

Ecin 3asBuTENb, HE COIMVIACHUBLIMCH C NEPEUYHEM BBIIABAEMBIX €MY JOKYMEHTOB, OTKa3ajcs
MIPOCTaBUTh CBOIO NMOANKCH B MOJYYEHUHU JOKYMEHTOB, JTOKYMEHTBI €My HE BBIJAIOTCS U PaOOTHUK
M®II, ocymecTBIsONMI BbIJa4y JOKYMEHTOB, Ha KOINHH 3asBJICHHS Ha IPENOCTABICHUE
MYHUIMIAIBHON yciayrH, xpassimeics B M®IL| u pacnucke, mpocTaBiseT OTMETKY 00 OTKase B
IIOJIyYEHUN JOKYMEHTOB ITyTEM BHECEHMS CJIOB «IlomyduTh TOKYMEHTBHI OTKa3ajcs», 3aBEpsSET CBOEH
noAnuckio. B aTom ciiyuae M®I] B TeueHune cienyomux TpPUALNATH JHEH 00ecrieunBaeT HAMpPaBICHUE
JOKYMEHTOB, KOTOPBIE 3asBUTENb OTKA3aJICS TIOJIYyYUTh, B YIIOJJHOMOYEHHBIN OpPraH.

HeBoctpeboBanubie nokyMeHThl XpaHsatcsi B MODI[ B Tteuenume 30 nHel, mocie uero
MIEpPEIAl0TCs B YIIOJTHOMOYEHHBIN OpraH.

6.7. Nnble nelicTBUs, HEOOXOAUMBIEC ISl MPEJOCTABICHUSI TOCYJapCTBEHHON YCIYTH, B TOM
qucJe CBSI3aHHBIE C MPOBEPKOM JNEHCTBUTEIBHOCTH YCHJICHHOH KBaIM(PUIMPOBAHHOW 3JIEKTPOHHOU
MOJTKCHU 3asiBUTENIS, UCIOJIb30BAHHON MpU OOpalleHnH 3a MOJyuYeHHUEM TOCylapCTBEHHOW YCIyTH, a
TaK)K€ C YCTAaHOBJIEHHMEM IIEPEUHS CPEICTB YAOCTOBEPSIOIIMUX LIEHTPOB, KOTOPBIE AOIYCKAIOTCS IS
UCIOJIb30BAaHUS B LEISAX OOecredeHus] yKa3aHHOW IPOBEPKU U ONPEAENSAIOTCS Ha OCHOBAHHUH
YTBEP)KJAEMOI  yIOJIHOMOYEHHBIM OpraHoM 1o corjacoBanuio ¢ DexepanbHOl  CIyKO0H
6esomacHoct  Poccuiickoit  @enepanuu  Mojend  yrpo3  0e30macHOCTH — MHpOpMAIUM B
MH(POPMAIIMOHHOM cHCTeMe, HCIONB3yeMOH B LeMsIX MpueMa oOpalleHuid 3a TOJydeHHeM
MYHUIIUTIAILHON YCIyTH U (MJIK) PE0CTaBICHHS Takoi ycimyru, B M®I] He mpeaycMOTpeHbI.



6.8. JlocyneOHoe (BHecyneOHOE) oOkajmoBaHUE pelICHWH W aecTBuil (6e3aeiicTtus) MOILI,
corpyaHuka MO®IL] ocymiectBisercss B MOpSAKE, IPEIyCMOTPEHHOM IIyHKTOM 5.12 HacTosiero
aIMMHHUCTPATUBHOTO PETIAMEHTA.



[Tpunoxenue Ne 1

K aIMHUHHACTPATUBHOMY PETJIaAMEHTY
MIPEIOCTABIICHUSI MyHULIUIIAJILHON yCIyTH
«Ilepenaua nprHauIekKaIIEro rpaXkKaaHaM

Ha MpaBe COOCTBEHHOCTH KHUJIOTO MTOMEIICHHUS
B MYHUITUMATIBHYIO COOCTBEHHOCTH

B opran mecTHOro camoynpasieHUs

oT

>

MpoKUBaroLIero (ei) mo aapecy:

TCII:
aJIpe€C 3JI. IMOYThI:

3ASIBJIEHUE

HpOIJ_Iy IIPUHATDb 6C3B03MCSI[HO B COOCTBEHHOCTE MYHUIIUIIAJIBHOT'O O6pa3OBaHI/I${

)

(HaMMEHOBAaHUE MYHUIIUTIAIIBHOTO 00Pa30BaHMS)
MIPUHAIJICIKAIICTO MHE Ha npaBse COOCTBEHHOCTH o JIOTOBOPY
oT «_» r., 4TO

MOATBEPKIAETCA

(peKBHU3UTHI JOKYMEHTA, YCTAHABIUBAIOIIETO MTPaBO COOCTBEHHOCTH )
OO0 yTtpaTe mpaBa Ha MPUOOPETEHUE KUJIOTO IMOMEIICHUS B TIOPSIIKE MPUBATU3AIMH TOBTOPHO
MHE (HaM) pa3bsSICHEHO U MOHSTHO.

K 3asBnenuro Impuiararo Cjacayromue J0KyMCHTDI:

1.
2.
3.
4.
o.
6.
7.
8. .
« » 20 1.
@.1.0. coOcTBeHHNKA(OB) )KHIIIOTO TTOMEIICHUS (moamnuce)
3asiBIeHNE U TIpUJIaraéMble K HEMY COTJIACHO MEPEYHI0 JOKYMEHTBI PUHSATHI «__ » 20 r.
/ /
(IOIKHOCTD JIHIIA, TPUHSIBILETO 3asIBIICHUE) (moamuce) (pacmmdpoBka

TIO/ITTHCH )



[Tpunoxenue Ne 2

K aIMHUHHACTPATUBHOMY PETJIaAMEHTY
MPEOCTABIICHUS] MyHHUIIUIIATBHON YCITyTH
«Ilepenada mpuHaAIEKAIIETO TPAKIAHAM

Ha IpaBe COOCTBEHHOCTH YKHUJIOTO TIOMEIICHUS
B MYHUITUTATIBHYIO COOCTBEHHOCTH)

(TOJTHOE€ HAMMEHOBAHUE opraHa MECTHOI'O CaMOYIIpaBJICHU A, OCYHICCTBJIAIOUICTO ICpEaady
IMPUHAJICKAIICTO I'pa’kJjaHaM Ha IIpaBe COOCTBEHHOCTH >KUJIOTO IIOMCIUICHWA B MYHULIUITIAJIbHY O

COOCTBEHHOCTb )
oT
(®.1.0. (npn HAMM9IHN) TPpaXKTaHUHA TTOTHOCTHIO
(ampec npoxuBaHUA IpakJaHUHA
(KOHTaKTHBIH TenedoH, axpec IeKTPOHHOU
TIOYTHI, TOYTOBBIN aJIpec)
3asBieHue

00 HcIpaBlIeHNH OIUOOK M ONIEeYaTOK B JOKYMEHTaX, BbIJJaHHbIX
B pe3yJbTaTe MPEIOCTABICHUS MyHULIUIIAIBHON YCIyTH

[Ipomry ucnpaBuTh omIMOKY (OMeyaTKy) B

(peKBU3UTHI JOKYMEHTA, 3asIBJIEHHOT'O K UCIIPABJICHHUIO)
OLIMOO0YHO YKa3aHHYI0 HHPOPMAIUIO

3aMCHHTDH Ha

OcHoBaHue U1 UCIIPABIICHUS OMINOKY (OMEYaTKH):

(cchliKa Ha JOKYMEHTAIIHIO)
Crioco0 TmosydeHHsT pe3yJibTaTa MPeJIOCTaBIICHUS TOCYJIApPCTBEHHON YCIIyTH

(TMYHO, TOYTOM, NEKTPOHHOM MOYTOM)

[TouToBBIl anpec:

K 3asBnenuro MMpUIararoTcs CICAYOINUEC JOKYMCHTHI I1I0 OIIUCH:
1.

2.

JIOJKHOCTh PYKOBOIAUTENSL OPTaHU3ALUU
(n71s FopUaAMYECKOTO JIUIa) (MOAMKUCH) (pacrppoBKa MOATIICH)






