





[Tpunoxenue
K IIOCTAHOBJICHUIO aIMUHUACTpALUU
MP «babaropTOBCKHIA paioH»

Pecriy6nuku Jlarectan
ot 23.08.2024 r. Ne 481

AJIMUHUCTPATHBHBIN perjiaMeHT Npe0CTABIEeHUS MYHUIIUNIATbHOU YCJIYTH
«IIpenocraBienue nHpopmanuu 00 00bEKTAX yUeTa, CoAepKalleiics B peecTpe UMYILIECTBA
cyobekta Poccuiickoii @enepanun, 00 00beKTaX yuyeTa U3 peecTpa MyHHIHMIAIBLHOTO
UMYIIECTBa)

1. O01mue MoJI0KeHu s

1.1. [IpeaMet peryaupoBaHus aIMUHUCTPATUBHOTO pPETJIaMeHTA.

AJIMUHUCTPATUBHBIA pETJIaMEHT TIPEJIOCTABJICHUS MYHHITUIIAJBHON YCIyTH
«IIpenocraBiaenne uHpopmaruu 00 0OBEKTaxX yueTa, CoAepiKalleics B peecTpe
uMytiecTBa cyowbekta Poccuiickoit ®denepanun, 00 00BEKTaxX ydeTa H3 peecTpa
MYHULIMIAIBHOTO HMYIIECTBa» (dajee - aIMUHHCTPATHBHBIA pEriaMeHT) -
HOPMATUBHBIM IIPAaBOBOM aKT, yCTaHABIMBAIOIIUNA TOPSJAOK MPEIOCTABICHUS H
CTaHAapT MPEIOCTABICHUS MyHUITUTIATLHOW YCITYTH.

ATMUHUCTpPATUBHBIN pETJaMEHT pa3padOTaH B IENSX IOBHIIICHUS KadyecTBa

MPEIOCTABICHUS] M JOCTYNHOCTH TMPENOCTABICHUS MYHUUMWIIAIBHOM YCIYTH,
co3/laHusi KOM(OPTHBIX YCJIOBUH JISI YYACTHUKOB OTHOIIEHUM, BO3ZHUKAIOIIUX MPU
IIPEIOCTABICHNUN MYHULUIIAUIBHON  YCIIYTH, ONPEACIECHUS CPOKOB 51
MOCJIEIOBATEILHOCTH JEHCTBUN (aIMUHUCTPATHUBHBIX TIPOLIEYD),

OTJIe] MMYIIIECTBEHHBIX OTHOIIEHUH YIIPABICHUS 9KOHOMUKH, MYHUITMIAIbHBIX
3aKYNOK ¥ MMYIIIECTBEHHbIX OTHOIICHHUH

(anee - yroJHOMOUYEHHbIE OpTraHbl) MPU NPEAOCTABICHUH MyHHUIIUIATIBHON YCIyTH O
npenocTaBieHuu nHpopmali 00 00bEKTaxX yuera u3 peecTpa MyHULUITATbHOTO
MMYIIIECTBA.

1.2. Kpyr 3aaBurenei.

3asgBUTENSIMM ~ HA  TOJIYYEHHE  MYHHUIMOAIBHOW  YCIYrM  SIBJSIIOTCS
WHIUBUyaJIbHbIE TpPEANPUHUMATETN M IOPUANYECKUE JIMIA, OOpa30oBaHHBIE B
COOTBETCTBHUHM C 3aKOHOJATenbCcTBOM Poccuiickoit denepanuu, a Takxke puznyeckue
JUIA U WX NPEJICTABUTEINH, AEHCTBYIOLIUE B CUITy TIOJTHOMOYUN MPHU MPEAbIBICHUU
JIOBEPEHHOCTH, O(POPMIICHHOM B COOTBETCTBHUM C 3aKOHOJATEIHLCTBOM Poccuiickoit
denepanum.

1.3. TpeOGoBanus Kk TOPSAKY HMHPOPMUPOBAHUS O MPEIOCTABICHUU
MYHULMIIATBHOU YCITyTH.

1.3.1. Uudopmanus mo BompocaM MPEAOCTaBICHHUS MYHHMIIMIIAIbHOW YCIYTH,
CBEJICHUH O XOJI€ PEAOCTABIICHNS MyHULUITAJILHON YCIYyTH MTPEIOCTABIISETCS:

CHEUATNCTOM YIOJHOMOUYEHHOIO OpraHa MpH HENOCPEeICTBEHHOM OOpallleHun
3asiBUTENS B YIIOJIHOMOYEHHBIA OpPraH WM MOCPEACTBOM Telle(OHHOM CBSI3U, B TOM
qycie MyTeM pPa3sMEIIeHUs Ha OQUIMAIBHOM CalTe YNOJIHOMOYEHHOIO OpraHa B




MH(POPMAILMOHHO-TEIEKOMMYHHMKAIIMOHHON ~ cetn  «MHTepHer»  (mamee  —
opuIMaTbHBINA CAalT YIOJTHOMOYEHHOTO OPTraHa);

nyTeM pasMenieHus B (enepanbHOM TrocyAapCcTBEHHOW HWH(GOPMALUMOHHON
cucreme « EquHbBIN mopTan rocy1apcTBEHHBIX U MyHUIIUTAIBHBIX YCIYT ((QyHKIUN )»
(manee — EINT'Y);

MyTeM pa3MeleHus Ha HHPOPMAIIMOHHOM CTEH/I€ B TOMEILICHUH TIPABIICHUS, B
nH(GOPMAIIMOHHBIX MaTepHaax (OpoIIopbl, OyKIEThI, TUCTOBKH, TAMSTKH);

OyTeM pa3MelIeHusl Ha mopTaie QenepaibHON MH(OPMALMOHHON aIpecHON
CUCTEMbl B HMH(OPMAIMOHHO-TEJIEKOMMYHUKAaLIMOHHON cetn "WHTepHer" (manee -
HOpTaJ aAPECHON CUCTEMBI).

nyTeM nyOnuKanuu HMH(OPMALMOHHBIX MAaTEpHAIOB B CpPEACTBaX MacCOBOM
uHdopmaIuy;

IIOCPEICTBOM OTBETOB Ha MHCbMEHHBIE OOpalCHMS;

coTpyaHHKOM otnena «Mou JIOKyMEHTB» TOCyIapCTBEHHOTO aBTOHOMHOIO
YUYPEKIACHUS PecnyOnuku Jarecran «MHOropyHKIMOHAIbHBIN LIEHTP
NPEIOCTAaBIEHUSI TOCYJapCTBEHHbIX M MYyHUIMINAIbHBIA ycinyr B PecnyOnuku
Harectan» (maee — M®DIl) B cOOTBEeTCTBHMM C NYHKTOM 6.3 HacTOSIIETO
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

1.3.2. CnpaBouyHass HH(pOpMAaLMs O MECTOHAXOXKIEHUHU, rpaduke padoThI,
KOHTaKTHBIX TeJe(poHaxX YIMOJIHOMOYEHHOIO OpraHa, aJgpece 3JIEKTPOHHOM IMOYTHI
YIOJHOMOYEHHOTO OpraHa pa3MelleHa Ha O(UIMaIbHOM CalTe YIOJIHOMOYEHHOTO
opraHa, B  (QeaepalbHOM  TOCYyJapCTBEHHOW  HMH(OPMALIMOHHOW  cHUCTEME
«DenepanbHBIA PEECTP TOCYNAPCTBEHHBIX M MYHMIMMAIBHBIX YCIYT ((PYHKITUN)»
(manee — penepanbHbIil peectp), Ha EIITY.

CnpaBouynass uH(oOpManus O MECTOHAXOXJIEHUHU, Tpaduke padoTHI,
KOHTakTHBIX Tenedonax MO, anpece anektponnoit moutst M®I] pasmemena Ha
ourmansHoM caiite M®I] https://mfcrd.ru/.

2. CranaapTt npeaocTaBjJIeHUus MyHMIMIIAJIbHON YCIYIH

2.1. HaumenoBanne myHununaibHoi yciyru «lIpemocraBnenue muHdopmanuum
00 oOBeKTax yueTa, COJAEpIKaIlEeNCs B peecTpe MMyIlecTBa cyobekTa Poccuiickoii
®denepanuu, 00 00bEKTaxX ydeTa U3 peecTpa MyHUIIMIAILHOTO UMYILECTBAY.

2.2. TlpenocraBnenue MYHHIUITATBHON YCIIyTH OCYILIECTBIISIETCS
YIIOJJHOMOYEHHBIM OPTraHOM.

M®O®II yyacTByeT B IpeI0CTAaBICHUU MyHULIUITAJIIBHON YCIYTH B YaCTH:

- UH()OPMHUPOBAHUSI O OPSAKE MPEAOCTABICHHS] MyHUIIUTIAIBHOMN YCIyTH;

- npueMa 3asBICHUN M JOKYMEHTOB, HEOOXOAMMBIX MJii MPEAOCTaBICHUS
MYHULIUNAIBHOUN YCITyTH;

- BBIJIAYU PE3YJIbTATa MPEIOCTABICHUS MyHULIUIIAJIBHOW YCIYTH.

3asBUTENL BIpaBe MOJATh 3asBJIICHUE O TMPEIOCTaBICHUU HHGMOpMaAUU 00
Oo0BEKTaxX ydeTa M3 peecTpa MYyHHULHUIAIBHOTO uMyIllecTBa uyepe3 MOI[ B


https://mfcrd.ru/

COOTBETCTBUHU C COIVIALIEHUEM O B3auMOJeicTBUN Mexay M®PII u ynoJHOMO4YEHHBIM
OpraHoM, IIOYTOBBIM OTIpaBieHueM win ¢ nomompo EITIY (nmpu Hanuuuun
TEXHUYECKON BO3ZMOKHOCTH).

3anpemaercss TpeOOBaTh OT 3asABUTENS OCYILIECTBICHUS ACHCTBUM, B TOM YHUCIIE
COTJIACOBaHUM, HEOOXOAUMBIX JJISl TOJTyYEHUSI MyHHUIUIIATBHOW YCIYTH U CBSI3aHHBIX
c oOpamieHueM B UWHBIE TOCYJAapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO
CaMOYITIpaBJICHUs, OpraHU3aIMHY, 32 UCKIIOYEHUEM TTOIYUYECHHUS YCIYyT, BKIIOUYEHHBIX B
IEepeYeHb YCIyI, KOTOpBIC SBIAIOTCA HEOOXOMUMBIMH U O0S3aTENbHBIMU IS
NPEOCTaBICHUS MyHHUIMIIAIBHOMN YCIIyTH.

2.3. Pe3ynbraT npeocTaBIeHUs MyHULIIMTIAIBHONW YCITYTH.

PesynpTaroM  mpenocTaBieHUs = MYHUUMOAJIBHOM  yCIyrM  sIBJISI€TCS
npenocTaBieHue WHGOpMalMd B BHUAE BBIMHCKH U3 Peectpa MyHHIIMIIaIbHOU
COOCTBEHHOCTH JMOO OTKa3 B MPEJOCTABICHUH HHPOPMALIUU.

Pe3synbrar npenoctaBieHuss MyHUIUMIIATBHON YCIYTH MOKET OBITh MOTYYEH:

- B YIIOJIHOMOYEHHOM OpraHe Ha OyMa:KHOM HOCHTEJIE IPH JIMYHOM OOpaIllCHUH;

- B M®I] Ha GymMa)kHOM HOCHUTEIE MPHU JIMYHOM OOpallleHUH

- [IOYTOBBIM OTIIPABJIEHUEM,;

- Ha EI'TTY (npu Hamuyumm TEXHUYECKOW BO3MOKHOCTH), B TOM 4ucie B ¢hopme
AJIIEKTPOHHOI'O JOKYMEHTA, IIOAIIACAHHOTO MIEKTPOHHOMN NOAIKCHIO.

2.4. Cpox mpeaoCTaBICHUS MYHUIUMIAIBLHOM YCIyTH, B TOM YHUCJIE C y4ETOM
HEOOXOIMMOCTH OOpalleHusi B OpraHU3alluM, YYacTBYIOIIME B MPEIOCTABICHHUH
MYHULIMIATBHON yCIIyTH, CPOK MPUOCTAHOBJICHUSI MYHUITUTIAILHON YCIYTH, B ClTydae
€CIM  BO3MOXXHOCTh  NPUOCTAHOBJIEHHMSI NIPEIyCMOTPEHAa  3aKOHOJATEIbCTBOM
Poccuiickoit denepaniun, Cpok BbayM (HAMpaBJICHUS) JOKYMEHTOB, SIBISIOIIUXCS
PEe3yJbTaTOM MPEIOCTABICHUS MyHUIIUITAIBHOW YCITYTH.

YnonHomodyeHHbI opran B TeueHune 30 gHEH mocie MONydeHUs 3asiBICHHUS,
OCYUIECTBJISIET MOATOTOBKY, IpenocTaBieHne HHPopManuu o0 oObeKTax yyera u3
peecTpa MyHULIUIIAIBHOTO UMYLIECTBA.

B cnyuae nogaun nokymMeHToB B M®L] cpok mpenocraBieHUs MyHHUIUITAIIBHOU
YCIYTH UCYHUCIACTCA CO IHS INOCTYIUIEHUS B YIOJHOMOYEHHBIM OpraH JOKYMEHTOB
u3 ML

IIpnocranosiieHne IPEAOCTABICHUS MYHULANTAIBHON yCIyTH

3aKOHOaTenbCcTBOM Poccuiickon @denepanuu He peayCcMOTPEHO.

2.5. IlepeueHb  HOPMATUBHBIX  MPABOBBIX  AKTOB,  PETYJUPYIOIIUX
MpEeOCTaBICHUEe MYHULIUNAIBHON yciayrdn (C yKa3aHMeM UX PEKBU3UTOB W
HMCTOYHUKOB O(PUIIMATBLHOIO ONMyOJIMKOBAHUS), pa3MelleH Ha O(UIIMaTIbHOM CaiTe
YIIOJTHOMOUYEHHOTO0 opraHa, B ¢enepanbHoM peectpe, Ha EITIY, a Ttaxxke Ha
opuIMaTbHOM CaiiTe aJIMUHHCTpPALlMd MYHHUIIMNAIbHOrO paiioHa «babatopToBCcKuid



paiion» (https://6abaropToBckuiipaiion.pdy/).

VY1I0JIHOMOYEHHBIN OpraH 00eCeYnBAET PA3MELIEHUE U aKTYaJU3ALMIO [TEPEUHS
HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIONINX MPEAOCTABICHHE MYHHIIUIIAIbLHON
yCIIyTd, Ha CBOEeM O(QUIMAIbHOM CcaiiTe, a TaKKe B COOTBETCTBYIOIIEM pa3jeie
deneparbHOTO peecTpa.

2.6. IlepeueHb MOKYMEHTOB, HEOOXOIUMBIX [JISl MOMYYCHHS] MYHHUIUIIATIbHOM
YCIIYTH:

1) 3asiBIeHUE O MPENOCTABICHUN MYHUIIMIAIBHON yCiIyru (00pa3iibl 3asBICHUIMA
npuBeneHbl B npuwioxkeHuu Ne 1 K aJAMMHHUCTPaTUBHOMY pErJIaMEHTY, B
YIOJIHOMOYEHHBIN OpraH M0 MECTY HaX0X/I€HUs1 00BEKTA.

2) TOKYMEHT, YAOCTOBEPSIOMINNA TUUYHOCTD 3asIBUTEIIS;

3) JOBEpEeHHOCTb, OQOpPMJIEHHAsT B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit ®@epnepariuu, U €€ Komusi B ciiydyae oOOpalleHUs] B aJMUHUCTPALIUIO
MYHUIUNIATBHOTO paiioHa «babatopToBCKUW palioH»- (Hanee- AJIMUHUCTpALUs) WIH
M®I] noBEpEeHHOTO JULIA 3asIBUTEIS;

3asiBlieHHE O MpeaocTaBiieHUH HHpopMaluu 00 OOBbEeKTax yuera U3 peecTpa
MYHUIIUTIATFHOTO UMYIIIECTBA TaKKE MOKET ObITh HAIPaBJICHO B YIMOJTHOMOYEHHBIH
OpraH TIOYTOBBIM OTIIPaBJI€HUEM WM B (OpME BICKTPOHHOTO JOKYMEHTA,
MOJAMKUCAHHOTO AJIEKTPOHHOM mojamnuckio, yepe3 EITIY (mpu Hamm4uu TeXHUYECKOM
BO3MO>KHOCTH), WM TTOAaHO 3asButesneM uepe3 MODII. 3agaButento npeaocTaBiseTcs
BO3MOYKHOCTh TOJYy4YeHHUsl OJlaHKa 3asBICHUS B DJIEKTPOHHOM BHJE C TOMOIIIBIO
EI'TIY (B 3aBUCHMOCTH OT BBIOOpA 3asIBUTEIIS).

dopMUpOBaHME  3alpoca  OCYIIECTBISETCS  MOCPEICTBOM  3aIOJIHEHHMS
ANeKTpoHHOM (hopMbl 3anpoca Ha EI'TIY (npu Hanu4uu TeXHUYECKOU BO3MOMXKHOCTH )
0e3 HeoOXOAMMOCTH JOMOJHUTENBHONW MOJA4YM 3ampoca B KaKo-mubo UHOHM (opme,
npu 3tom Ha EI'TIY pasmemnatorcs oOpasubl 3amoiHEHHs] 3JEKTPOHHOU (HOpMBI
3arpoca.

B cnyuae, ecnu 3asBieHue o npejocraBieHn nHbopMain 06 00beKTax ydeTa
13 peecTpa MyHUIUIIAIBHOTO UMYIIIECTBA MMOJAETCS Yepe3 MPEACTABUTEIIS 3asiBUTETI,
TaKKe  MOPEACTABISECTCd  JOKYMEHT, MOATBEPXKIAIOIIMK  MOJHOMOYHUS  Ha
OCYIIECTBIICHUE JCUCTBUA OT WMEHM 3asBUTENIsl. B KadecTBe JOKYMEHTa,
MOATBEPAKAAIOIIETO MOJTHOMOYHUS Ha OCYIIECTBICHUE IEUCTBUIA OT UMEHU 3asiIBUTES,
MPEACTABUTEIb 3aIBUTENS BIIPABE MPEICTABUTD:

- odopmieHHYI0O B COOTBETCTBMM C 3aKOHOJATEIhCTBOM Poccuiickoii
deneparuu JOBEPEHHOCTD (U151 GU3UUECKUX JIUIL);

- 0opOpMIICHHYIO B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoi
denepanii JOBEPEHHOCTh, 3aBEPEHHYIO I€YaThIO 3asBUTENS W MOJNHCAHHYIO
PYKOBOJUTENIEM 3asBUTENSI WJIM YIOJHOMOYECHHBIM STUM PYKOBOJUTENIEM JIUIIOM
(11 FOPUAMYECKUX JIHIT);

- KOIMIO PEIICHUS O Ha3HAYCHUHU WK 00 M30paHuu JuOO MpHKa3 O Ha3HAYEHUU



(1)I/ISI/IIICCKOFO Juga Ha AJOJDKHOCTb, B COOTBCTCTBUHU C KOTOPBIM TaKO€ (1)I/ISI/IIIGCKO€
JIUIIO O6J'IaI[aCT IIpaBoOM JICICTBOBATh OT UMCHHU 3asIBUTEIIS oe3 HOBCPCHHOCTHU.

2.7. YNOJIHOMOYEHHBIM OpraH He BIpaBe TPeOOBaTh OT 3aSBUTENSI WM €ro
IPEICTABUTEIIS:

1) npeacTaBieHus JOKYMEHTOB U MH(DOPMAIIMK WA OCYIIECTBICHUS JEHCTBUM,
NPEICTABICHUE WM OCYILIECTBIEHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMU
IIPAaBOBBIMM AaKTaMH, PETYJIMPYIOIIMMHA OTHOLICHUS, BO3HUKAIOIIME B CBA3U C
IIPEIOCTABICHUEM MyHUIIMIIATIbHOW YCIIyTH;

2) mNOpeACTaBIECHUS JOKYMEHTOB M HWH(POpMalUH, KOTOpbIE HAXOIATCS B
PaCHOpSKEHUH OpPraHOB, IIPENOCTABISIOIINX TOCYJApCTBEHHBIE YCIIyI'M, OpPraHOB,
IIPENOCTABISIOMINX MYHHMIMIAIBHBIE YCIYyTH, WHBIX T'OCYAApCTBEHHBIX OPIaHOB,
OpPraHOB MECTHOI'O CaMOYIpaBJIEHUS JIMOO MOJBEJOMCTBEHHBIX I'OCY/IapCTBEHHBIM
opraHam WJIM OpraHaM MECTHOTO CaMOYIPAaBJIE€HUs OpraHu3alvii, y4acTBYIOIIUX B
NPEIOCTABICHUN MYHUIIMNAIbHOW YCIYT'H, B COOTBETCTBUM C HOPMATHUBHBIMU
paBOBBIMM akTamMu Poccuiickoit denepanyiv, HOPMATUBHBIMU ITPABOBBIMU aKTaMU
PecniyOnuku JlarectaH, MyHHIMIQIbHBIMA MPAaBOBBIMU aKTaMH, 33 HCKIIOUEHHEM
JOKYMEHTOB, BKIIFOUEHHBIX B ONPENEIICHHBIM 4acThO0 6 cT. 7 PenepanbHOro 3aKOHa
ot 27.07.2010 Ne 210-®3 nepeueHb TOKYMEHTOB;

3) ocyiiecTBieHUsI ACHUCTBUI, B TOM YHCJI€ COrIaCOBAHUN, HEOOXOIUMBIX IS
NOJlyYEeHUS! MYHUUUNAIBHONM YCIYI'M U CBSI3aHHBIX C OOpallleHUEM B UHBIC
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CAMOYIPABJICHMS, OPraHHU3aLMH, 32
UCKJIIIOYCHHEM [IOJIyY€HUS YCIyr U TMOJYy4YeHHs JOKYMEHTOB M HH(OpMaluH,
IIPENOCTABIIIEMBIX B PpE3YyJbTaTe€ NPENOCTABICHUS TAaKUX YCIYr, BKIOYEHHBIX B
[lepeuenp yciyr, KOTOpbIE SIBISIOTCSA HEOOXOAWMBIMH U 00S3aTENIbHBIMHM JIs
IIPENOCTABIICHUS MYHULIMITIAJIBHBIX YCIIYT;

4) npencraBieHUsT JOKYMEHTOB M HMH(pOpMalMHM, OTCYTCTBHE U (WUJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MPU MEPBOHAYAIBHOM OTKa3e B MpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS! MYHULIUIIAILHON yCIIyTH, 10O B
MPEIOCTABIEHUN MYHUIIMNAIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaeB:

a) W3MEHEHuEe TpeOOBaHMM HOPMATUBHBIX MPABOBBIX aKTOB, KACAIOIIMXCS
NPEIOCTAaBICHUS MYHULUINAIBHON YyCIyI'H, TMOCJAe MEpPBOHAYAIBHON MOJauu
3asIBJICHUS O MPEAOCTABICHUNA MyHUIIUTIAIBHON YCIYyTH;

0) Hanu4re OMMOOK B 3asIBJICHUU O MPEAOCTaBICHUNA MyHUIIUIAIBHON YCIyTH U
JNOKYMEHTAaX, IMOJAHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B MPHEME
JIOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEIOCTABICHNUS MYHUIUMIAIBHON yciyru, 100 B
NPENOCTABICHUN MYHMIMIAIBHOW YCIyITM W HE BKIIOUYEHHBIX B IPEACTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKA JIEHCTBHUS JOKYMEHTOB WM U3MEHEHHE UH(POPMAIINH 1OCe
NEePBOHAYAIILHOTO  OTKa3a B  IpHeMe  JOKYMEHTOB, HEOOXOAUMBIX A
MPEIOCTABICHUSI MYHULIUIIATILHON YCITyTH, TM00 B MPEIOCTaBICHUN MYHHUIIUTAIbHON
YCIIyTH;

I) BBISBICHHE JOKYMEHTAJbHO TMOATBEPXKIAECHHOTO (akra (MPU3HAKOB)
OLIMOOYHOI0 WJIM MPOTUBOINPABHOIO AEHCTBUS (O€3A€MCTBUSI) AOIKHOCTHOIO JIMLA
opraHa, MNPEJOCTABIIONIETO  MYyHULMNAIBHYI  YCIYry,  MYHHIHIIAJIBHOIO
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ciyxatiero, pabotnuka M®L[ npu nepBoHaYaIbHOM OTKa3e B pUEME JIOKYMEHTOB,
HEOOXOOUMBIX  JUJISI  MPEAOCTaBICHHWS  MYHHUIMNAIBHOM  yciyrd, Jubo B
IIPEAOCTABICHNNA MYHULIUIIAIBHON YCIYTH, O YEM B IMCBMEHHOM BHUJIE 33 NOAIMUCHIO
PYKOBOJUTENS OpraHa, MPeIOoCTaBIIIOIIErO0 MyHUIUITAIIBHYIO YCIYTY, PYKOBOAUTENSA
MOI] npu nepBOHAYaIBLHOM OTKa3e B IpPHUEME TOKYMEHTOB, HEOOXOAUMBIX JJIS
IIPEAOCTABICHNS MYHHIMIAIBHON YCIYI'M, YBEAOMIIIETCS 3asBUTENb, & TaKKE
IIPUHOCATCS] U3BUHEHHUS 32 JOCTABJICHHbIE HEY100CTBA.

2.8. McuepnbiBaronuil epeueHb OCHOBAHUM U OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOUMBIX J1JIs1 IPEAOCTABICHHUS] MyHULIUIIAIBHON YCIYTH.

OTkaz3 B mpueMe JOKYMEHTOB, HEOOXOAMMBIX [UJIi  MPEJOCTABICHUS
MYHHULMIIAIBHON  YCIyI'W, 3akoHomarenbCTBOM Poccuiickon ®exepauuu He
IIPEAYCMOTPEH.

2.9. HcuepnblBatoluii MepeuyeHb OCHOBAHUU [JIi MPUOCTAHOBIICHUS U (WJIN)
OTKa3a B MPEJA0CTaBICHUN MyHUIIUTIATBHON YCIIyTH.

2.9.1. [IlpmocraHoBIE€HHE MYHUIMNAIBHON YCIYTH 3aKOHOAATEIHCTBOM
Pocculickon @enepany He PETyCMOTPEHBI.

2.9.2. OcHOBaHUSIMH JIJI OTKa3a B MOATOTOBKE MHPOpMaUU 00 0OBEKTaX ydeTa
U3 peecTpa MyHHUIIUNIATLHOTO UMYIIIECTBA SIBIISIOTCS:

- C 3asBJICHUEM O MPEJOCTABICHUH HHQPOpMAIMU 00 00BbEKTaX ydyeTa U3 peecTpa
MYHUITUTIATFHOTO UMYIIECTBA 00PATUIIOCh JIMIIO, HE TIPEyCMOTPEHHOE B TTyHKTE 1.2
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

- OTCYTCTBHE B 3asBJICHUH HEOOXOAMMOM UH(POpMAIUK;

- OTCYTCTBUE IOKyMEHTOB, YIOCTOBEPSIOIINX JIUYHOCTD 3asIBUTEIIS;

- oOpamieHue (B MUCbMEHHOM BHJIE) 3asiBHUTENA C MPOCHOON O MpPEeKpalleHUuU
MPEI0CTaBIICHUS! MyHULIUTIATLHON YCITYTH;

2.10. Ilepedenn yciayr, HEOOXOIUMBIX U O0S3ATENBHBIX JIS MPEIOCTaBICHUS
MYHULIMNAIBHON YCIyrd, B TOM UHCIE CBEICHHS O JOKyMEHTE (JOKyMEHTax),
BbIJ]JaBacMOM (BBIJJaBAEMbIX) OpPTraHU3AIUSMU, YUYACTBYIOIUIUMU B MPEIOCTABICHUU
MYHULIMOAIBHOMN YCITyTH.

YCJ'IYFI/I, KOTOPBIC  ABJIAIOTCA H€O6XOI[I/IMI)IMI/I U 00sg3aTeIbHBIMA PRI |
npcaoCTaBJICHUA MYHHHHHaHBHOﬁ yCiyru, OTCyTCTBYHOT.

2.11. Tlopsinok, pasMep U OCHOBaHHSI B3UMaHUS T'OCYJAPCTBEHHOW MOULIMHBI
WJIU MHOM TIJIaThI 3a IPEAOCTABICHUE MYHULIUTTATIBHON YCITYTH.

[IpenocraBiieHre MyHUIIMTIIATIBHOM YCIYTH OCYIIECTBIISIETCSI OECIUIATHO.

2.12. Tlopsinok, pasMep UM OCHOBaHUS B3UMAaHMs IUIaThl 32 TMPEJOCTABJICHHE
YCIIYT, HEOOXOAMMBIX M 00S3aTeNbHBIX Uil MPEAOCTABICHUS MYHUIUIIAIBLHOM



YCIIYTH, BKJIII0UYasi HH(OOPMAIMIO O METOJIMKAX pacueTa pa3Mepa TaKoH IUIaThl.

YCJ'IYFI/I, KOTOPBIC  ABJISAIOTCA HCO6XOI[I/IMBIMI/I n  00s3aTeIbHBIMA I
MpCa0CTaBJICHHUA MyHHHHHaHBHOﬁ yCi1yru, OTCyTCTBYIOT.

2.13. MakcuMmanbHbId CPOK OXHJIAHUSA B OYEpEIHM NpPU IOJade 3ampoca O
MPEIOCTABIEHUN MYHUIMIIAIBHON YCIIYTH, YCIYTH OPraHU3alii, YYaCTBYIOIIEH B €€
MPEAOCTABICHNUN, U TNPHU TOJYYEHUH pe3yJibTaTa MPEAOCTABICHUS TaKUX YCIyI HE
JIOJKEH MPEBBIIATH 15 MUHYT.

2.14. Cpok u TOPANIOK PErucTpaldd 3ampoca 3asBUTEIS O MPEJOCTABICHHUU
MYHULIMNAIBHON YCIYyTH, YCIYTM OpraHU3alii, YYacTBYIOIIEH B €€ MPEIACTaBICHNH,
B TOM YHCJIE B AJICKTPOHHOM (hopme.

3asBJICHUE, IPEICTAaBICHHOE 3asBUTENIEM JIMYHO JIMOO €ro IpeICTaBUTEIIEM,
PETHCTPUPYETCS B YCTAHOBICHHOM MOPSIIKE B YIIOJHOMOYEHHOM OpPTraHe B TeUeHue |
paboyero AHs C AaThl HOCTYIUIEHUS TAKOTO 3asBJICHHUS.

3asBieHue, MOCTynuBIIee B 3eKTpoHHOU (opme Ha EII'Y (mpu Hamuuuu
TEXHUYECKOM BO3MOXHOCTH), PETUCTPUPYETCS B  YCTAHOBJIEHHOM HOpPSIKE
YIOJIHOMOYEHHBIM OPraHOM B JIEHb €r0 MOCTYIUICHHS. 3asBIEHUE, MOCTYIUBLIEE B
Hepabouee BpeMsl, pErUCTPUPYETCs B IEPBBIA pabounii J€Hb.

2.15. TpebGoBanuss K TIOMEIICHUSM, B  KOTOPBIX  MPEIOCTABISIETCS
MYHMIMIIAIbHAA yCIyTa, K 3a]1y OXWUJAaHUsA, MeCTaM JJIs 3alOJHEHUS 3alpoCOB O
MPEA0CTaBACHUH MYHHUIIUTIIAILHON yCIIyTH, HH(OOPMAIIMOHHBIM CTEHAAM ¢ 00pa3liaMu
X 3aIOJTHEHUS W TEPEYHEM JOKYMEHTOB, HEOOXOJMMBIX JUIS IPEIOCTaBICHUS
MYHULIUTIAIBHON yCIIYTH, B TOM YUCJIE K 00€CTIEYEHUIO JOCTYIMHOCTH JJIsl HHBAJIUJIOB
YKa3aHHbIX OOBEKTOB B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit
denepanyiv O COIMAIBHON 3aIIUTE NHBAIUIOB.

2.15.1. IlomMemeHuss yIOTHOMOYEHHOIO OpraHa sl IPEIOCTaBIICHUS
MYHUIUMNIATBHOM YCIYTH pa3MeIaloTcsl Ha TEPBOM 3Ta)Ke 3/1aHHsI, 000pYA0OBAHHOTO
OTIEJIBHBIM BXOJIOM, JMOO B OTIEIBHO CTOSLIEM 3JIaHUU JUIsI CBOOOAHOIO JOCTYyIa
3asBuTeNed. [lepenBukenne no NOMEMEHUsIM YIIOJTHOMOYEHHOTO OpPraHa, B KOTOPBIX
IIPOBOAMTCS MPUEM 3asBJIICHUSA M JOKYMEHTOB, HE JOJDKHO CO34aBaTh 3aTPYAHECHUU
JUISL JIUL C OTPAHUYEHHBIMHA BO3MOXXHOCTSIMH 30POBBbSI.

IIpr pacronoxeHuum NOMELIEHHs YIIOJHOMOYEHHOIO OpraHa Ha BEPXHEM
ATaXK€ CIEUUAIUCTBl YHNOJHOMOYEHHOTO oOpraHa oOs3aHbl OCYLIECTBISATh IpUEM
3asBUTEJIEW HA MEPBOM ITaXKE, €CIIM 10 COCTOSHUIO 30POBbs 3aBUTENb HE MOXKET
MOAHATHCS 1O JIECTHHUIIE.

Ha Teppuropun, mnpuieraromen K 3JaHUI0 YIOJHOMOYEHHOIO Oprasa,
OpPraHU3YyIOTCA MECTA JJISl TAPKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHUCIIE MECTA
JUIs TIApKOBKM aBTOTPAHCIIOPTHBIX CPEICTB MHBAINIOB (He MeHee 10 mporeHToB
MECT, HO HE MEHEeE€ OJHOI0 MECTa), JOCTYIN 3asBUTEIEH K NapKOBOYHBIM MeECTaM
SBJIIETCS OECIITIATHBIM.



[Tomemienne ynoJlHOMOYEHHOTO OpraHa Jjisi mpueMa 3asiBUTesei o0opyayercs
WH()OPMAITMOHHBIMA CTEHJIAMH, Ha KOTOPBIX pa3MmeriaeTcs (opma 3asBICHUS C
o0pa3loM €€ 3amoJHEHUS U TepeueHb JOKYMEHTOB, HEOOXOAMMBIX  JJIst
MPEAOCTaBICHUS MYHUITUIIAIbHON YCITYTH.

[lomemennss, B KOTOPBIX OCYIIECTBISIOTCSA JEHUCTBUSA II0 NIPEAOCTABICHUIO
MYHUITUTIATFHOW YCIYTH, OOECIIEUMBAIOTCS KOMITBIOTEPAMH, CPEICTBAMH CBSI3H,
BKJIIOYAs] JOCTYI K MH(POPMALIMOHHO - TEIEKOMMYHUKAIIMOHHON ceTu «HTepHeT»,
OPITEXHUKOM, KAHUEISAPCKUMU  MPUHAMICKHOCTSIMHU, HWHPOPMAIIMOHHBIMU U
CIIPABOYHBIMU MaTepHUallaMy, HArJIAgHONM HMHpOpMalUel, CTYJIbIMH U CTOJIAMH,
CpEIICTBAMH TOKAPOTYIIEHUS W OMOBEUICHUS O BO3HUKHOBEHHM YpPE3BbIYAMHON
CUTyallud, JOCTYIIOM K PETHOHAIIbHOW CUCTEME MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJICUCTBHS, a Takke oOecrneunBaeTcsi JOCTYHMHOCTh JUIsi HMHBAIUJIOB K
YKa3aHHBIM TIOMEUICHHUSIM B COOTBETCTBUM C 3aKOHOJATEILCTBOM PoOCCHICKOM
denepanyiv O COUMAIBHON 3aIIUTE UHBAIUIOB.

3am oXuAaHWSA, MecTa JUIs 3allOJIHEHMs 3alpoCOB M IpHEMa 3asiBUTENEH
000pYyAyIOTCS CTYJIBSIMU, U (MJTN) KPECETbHBIMU CEKIIUSIMU, U (WJIH) CKAMbSIMHU.

NudopmarmonHsie  MaTepualibl, NpeaHa3HA4YCHHBIE I WHOOPMHUPOBAHHS
3asiBUTENEN O MOPSIAKE MPEIOCTABICHUS MyHUIUMIIAIBHON YCIyTH, pa3MenaloTcs Ha
MH(POPMAIIMOHHBIX CTEHAAaX, PACIOJIOKEHHBIX B MECTax, 00ECIEeUNBAIOIIUX TOCTYH K
HUM  3agBUTENI, W  OOHOBJISIIOTCS  NpU  U3MEHEHUU  JICUCTBYIOIIETO
3aKOHOJIATEIbCTBA, PETYIUPYIOIIETO MPEIOCTaBICHUE MYHUIIMNAIBHOW YCIyTH, U
CIIPABOYHBIX CBEJICHUM.

NudopmarimonHbie CTEHIbI JTOKHBI pacrlojiaraTbCsi B MECTE, JOCTYITHOM LIS
mpocMoTpa (B TOM YHCIIE TIPU OOJIBIIIOM KOJTUYECTBE TTOCETUTEIIEH ).

2.15.2. IIns oOecriedeHus JOCTYMHOCTH TOJYyYECHUS] MYHUIIMITAIBHON YCIIyTH
MaJIOMOOWJIBHBIMU TPYIIIAMU HACEJICHUS 3JaHUSI U COOPYXKEHHS, B KOTOPBIX
OKa3bIBaeTCAd Yyclyra, OOOpyAyIOTCS COIJJaCHO HOPMATHBHBIM TpeOOBaHUSM
YTBEPKIECHHbIM TMpukazoM Munctpos Poccun ot 14.11.2016 Ne 798/mp «O6
yrBepxkaeann CIT  59.13330 «CHull 35-01-2001 [octynmHOCTh 30aHUN |
COOPY’KEHUU ISl MAJIOMOOMIIBHBIX TPYIII HACETIEHUS».

B kaOunHere mno nmnpueMy MaJOMOOWIBHBIX TPYINI HACENCHUS HNMEeTCs
MEIUIIMHCKAsl anTeyka, MuTheBas Boaa. Ilpu HEOOXOIUMOCTH  COTPYIHUK
YIOJHOMOYEHHOTO OpraHa, OCYIISCTBISIONIMN TPUEM, MOXKET BBI3BaTh Kapery
HEOTJIOXKHOW CKOPOI ITOMOIIH.

[Ipu oOpameHnn TrpaxkaaHWHAa C HApyHICHWSIMH  (QYHKIHWA  OMOPHO-
JIBUTATEIPHOTO ammapara paOOTHUKHU YIOJIHOMOYEHHOTO OpraHa MpearpUHUMAOT
CHEAYIOLINE ACUCTBUS:

- OTKPBIBAIOT BXOJHYIO JIBEPh U TOMOTAIOT TPAKIAHUHY OECHPEMSITCTBEHHO
MOCETUTh 3[IJaHWE YIOJHOMOYEHHOIO OpraHa, a TaKXKe 3apaHee MPeayrnpexaarT O
CYILIECTBYIOIIUX Oapbepax B 37JaHUU;

- BBISICHSIIOT II€/Ib BU3UTA TPaKJaHWHA W COIMPOBOXKIAIOT €ro B KaOWHET MO
npUeMy 3asBICHHS; MOMOTalT TPaXKJAAHUHY CECTh Ha CTyJ WIM pacroJiaraior
KpECJI0-KOJISICKY y CTOJIa HAPOTHUB CIELHUATNCTA, OCYIIECTBIISIONIETO PUEM;

- COTPYAHUK YIOJHOMOYEHHOTO OpraHa, OCyIIeCTBIISIONIMN MPUEM, MPUHUMAET



rpaKIaHUHA BHE OYEPEAM, KOHCYJIbTHPYET, OCYUIECTBIIAET NPUEM 3aABJICHUS C
HEOOXOJUMBIMUA JOKYMEHTaMH, OKa3bIBa€T IIOMOIIb B 3allOJHEHUU OJAHKOB,
KOIIUPYET JOKYMEHTHI;

- 10 OKOHYaHWU MPEIOCTABICHUS MYHHIMNAIBHOW YCIYyTH COTPYIAHHUK
YIOJIHOMOYEHHOI'O OpraHa, OCYIECTBISIOMNNA MPUEM, TOMOTaeT IPaKJaHUHY BBINTH
(BpIeXaTh) M3 KaOWHETa, OTKPHIBACT JABEPHU, COMPOBOXKIACT TPakJIaHWHA JIO0 BBIXOJA
U3 3JaHUsA, W IIOMOraerT IOKMHYTh 3JaHHe; INepelaeT  IrpakIaHWHA
CONPOBOXKJIAIOIIEMY JIMI[y WA IO €ro >KEJIaHUI0 BBI3BIBAET ABTOTPAHCIOPT H
OKa3bIBa€T COACHCTBUE MPH €0 OCATKE.

[Ipu  oOpamenuu  TpaxaaH ¢  HEJAOCTaTKAMH  3peHUs]  PabOTHUKH
YIIOJITHOMOYEHHOT'O OpraHa MpeAnpUHUMAIOT CIEAYIOIINE ACHCTBUS:

- COTPYAHHUK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBIIIOIINNI TPUEM, IPUHUMACT
rpaXJaHUHA BHE O4YEpEad, I[IOMOraeT COPUEHTUPOBATBhCS, CECTh Ha CTYJI,
KOHCYJIbTHUPYET, BCIyX IPOYMUTHIBAET JAOKYMEHTBHl M Jajiee MO HEeO0OXOAMMOCTU
IPOU3BOAMT MX Bblnauy. Ilpu oOuieHUMM ¢ rpakJIaHMHOM C HEAOCTAaTKaMHU 3pPEHUS
HEO0OXOIMMO 00IIATHCS HEMOCPEACTBEHHO C HUM CaMUM, a HE C COIPOBOKIAIOIIUM
€ro JIMIOM, B Oecelle Moab30BaThcs OOBIYHON Pa3rOBOPHOM JIEKCHKOM, B TOMEIIEHUN
HE CJIeIyeT OTXOJUTh OT HEro 0€3 MpeaypeKICHUS;

- COTPYAHUK YNOJHOMOYEHHOTO OpraHa OKAa3bIBaeT MOMOIIb B 3alOJHEHHUH
OJIaHKOB, KOINHPYET HEOOXOAUMBbIE HOKYMEHTHL. [l noamucanus 3asBIEHUS
NOJBOJUT JIMCT K AaBTOPYYKE TpakJIaHWHA, I[OMOIracT COPUEHTHUPOBATbCA U
nojmnucaTth OmaHk. Ilpu HEOOXOAMMOCTH BBIAAIOTCS MAMSTKU JUIS CIa00BUISAIINUX C
KPYIHBIM MIPUPTOM;

- 10 OKOHYaHWU NPEIOCTABICHUS MYHHUIMNAIBHOW YCIyTH COTPYIHHUK
YIOJIHOMOYEHHOI'O OpraHa, OCYLIECTBISAIOINN TPUEM, TIOMOTAET TPAXKAAHUHY BCTAaTh
CO CTyJla, BBIUTH M3 KaOWHETa, OTKPBIBAET ABEPHU, COMPOBOXKAAET TpakJaHWHA K
BBIXOJly M3 3/1aHUs, U MPOBOXKAET HA YIMILY, 3apaHee MPEeAyNpeauB MOCETUTENS O
CYILECTBYIOIIMX Oapbepax B 3JaHUM, MEPENaeT TpakIaHWHA COMPOBOXKIAIOIIEMY
JIMIY WK TI0 €T0 JKEJIAHUIO BBI3BIBAET aBTOTPAHCIIOPT.

I[Ipu  oOpamenun  rpaxaanuHa ¢ jgedexramMmu  ciayxa  pabOOTHUKH
YIOJIHOMOYEHHOT'O OpraHa MpeaNnpuHUMAIOT CIEAYIOIINE NeUCTBUS:

- COTPYAHHUK YMOJIHOMOYEHHOTO OPraHa, OCYUIECTBISIOIIMN MPUEM TpaxkiaH C
HapyILIEHUEM cllyXa, oOpallaeTcsi HEMOCPEICTBEHHO K HEMY, CIpalIMBaeT O LeNd
BU3UTA U JACT KOHCYJIbTALMIO Pa3MEPEHHBIM, CIOKOMHBIM TEMIIOM pEYH, IPH 3TOM
CMOTPUT B JIMLO TIOCETUTEISI, TOBOPUT SICHO, CJIOBA JOMOJIHSAET NOHATHBIMU KECTAMM,
BO3MOYKHO OOIIIEHHWE B MHUCBbMEHHOU (opme OO0 yepe3 MepeBOTIMKA KECTOBOTO
A3bIKa (CypIONEePEBOIUNKA);

- COTPYIHHK YIOJHOMOYEHHOI'O OPraHa, OCYIIECTBIISIIOIIMI MTPUEM, OKa3bIBAET
MOMOIIb U COJCHCTBHE B 3allOJIHEHUHU OJaHKOB 3asiBJICHUN, KOMUPYET HEOOXOIMMbIE
JIOKYMEHTBHI.

2.15.3 TpebGoBanusi kK KOMGOPTHOCTH U JOCTYITHOCTH TMPEIOCTaBICHUS
MyHULMIIAIBHON yciyru B M®OIL] yTtBepkaeHsl mnocraHoBiaeHueM IlpaBurenbcTBa
Poccuiickoit ®denepanmu ot 22.12.2012 Ne 1376 «O6 yrBepxaeHuu IIpaBun
OpraHu3alliyd JIeATeIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEA0CTaABICHUS
rOCyJJapCTBEHHBIX U MYHULIMTIAIBHBIX YCIYT».



2.16. [loka3arenu JOCTYHHOCTH M Kaue€CTBa MyHUIIUITAIBHOW YCIYTH.

2.16.1. OcHOBHBIMH TOKAa3aTEISAMU JOCTYITHOCTH U KayecTBa MPEAOCTABICHHUS
MYHULUNIATBHOW YCIIYTH SIBISIOTCS:

PacnoJIOKEHHOCTh MTOMEIIEHUI YIIOJIJHOMOYEHHOI'O OpraHa, peJIHa3HauYeHHbIX
JUISL TIPEIOCTABICHUS MYHMIMIAIBHONW YCIYTd, B 30HE JIOCTYITHOCTM K OCHOBHBIM
TPaHCIOPTHBIM MarucTpaIsim;

CTeNeHb HH(MOPMUPOBAHHOCTH 3aBUTENSI O TMOPSAKE MPEAOCTaBICHUS
MYHUIIUNIATBHOM YCIyTH (IOCTYMHOCTh MHGOPMAIMM O MYHHULMIIAIBLHON yCIiyTe,
BO3MOXXHOCTh BbIOOpA crioco0a moyrydeHus nHGOpMaIin);

BO3MOXKHOCTh BbIOOpa 3asBUTENEM (GOpM OOpalleHus 3a MOJIy4CHHUEM
MYHMIIMIIAJIbHON YCITyTH;

JOCTYITHOCTh OOpalieHusi 3a NpelOoCTaBICHUEM MYHHULMIIAIBHON YCIyTH, B
TOM YHCJIE JJI UL C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3/I0POBbS;

CBOEBPEMEHHOCTh MPEJOCTABICHHUSI MYHHULMIIAIIBHON YCIyTH B COOTBETCTBUU
CO CTaHJAPTOM €€ PEIOCTABICHUS;

COOJIIOJIEHNE CPOKOB IMPEIOCTABICHUS MYHHMIMIAIBHOMW YCIYTH M CPOKOB
BBINIOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEIYpP NPU MPEIOCTABICHUH MYHULUIAIBHOM
YCIIyTH;

BO3MOXKHOCTb ~ MOJY4YeHHs  HMHPOpMAMM O  XOJA€  HPEIOCTaBIICHUS
MYHMIIMIIAJIBHON yCITyTH;

OTCYTCTBHE OOOCHOBAHHBIX XaJloO CO CTOPOHBI 3asBUTENS MO pe3yJibTaTaM
IIPEIOCTABIICHUS] MYHULIMITAJIBHON YCIYTH;

OTKPBITBIA JTOCTYN IJIs 3asiBUTENed K MHGOpMaluu O MOpSAKE U CPOKax
MPENOCTABIICHUS MYHUIIMIIAIBHON YCIyTHd, TOpSJIKE OO0XKaJIOBaHUS JIEWCTBHIMA
(Oe3meiicTBUS) YIIOJIHOMOYEHHOTO OpraHa, pyKOBOJUTENS YIIOJTHOMOYEHHOTO OpraHa
100 crienraInucTa ynoJIHOMOYEHHOTO OPraHa;

Hajgu4yhe HeoOXOJAMMOro M  JOCTaTOYHOIO KOJMYECTBA  CIELHUAIMCTOB
YIOJHOMOYEHHOTO OpraHa, a TaKXe IOMEUIEHUH YIOJHOMOYEHHOIO oOpraHa, B
KOTOPBIX OCYIIECTBIIAETCS MPUEM 3asiBJIEHUN U TOKYMEHTOB OT 3asBUTEJICH.

2.16.2. YIOTHOMOYECHHBIMH OpraHaMH 00€CTIEYMBACTCS CO3/IaHUE WHBAIUIAM
¥ WHBIM MaJOMOOUJIBHBIM TPYIIIIaM HACEJCHUS CJIEAYIOUIMX YCIOBUU JOCTYMHOCTH
MYHMIIMIIAJIbHOW YCIYyTH B COOTBETCTBUU C TpeOOBAaHUSIMHU, YCTaHOBJICHHBIMU
3aKOHOJATEIbHBIMA U NHBIMU HOPMATHBHBIMH [TPABOBBIMU aKTaMH:

OKa3aHUE MHBAJIMJAM MOMOIIM, HEOOXOIUMOM ISl MOJIY4YEHHUS B JOCTYHMHOMU
U1t HUX (opMe nH(GOpMaLUKU O MpaBUiax MPelOCTaBICHUS MyHUIIUIIAIBHOMN YCIyTH,
B TOM uucie 00 ohopMJIEHUM HEOOXOAMMBIX ISl TOJYYEHHUS MYHHUIIMIIAIbHOU
YCIYTH JIOKYMEHTOB, O COBEPIICHHMM UMM JIPYTUX HEOOXOIUMBIX JUIsl MOJY4YEHUs
MYHULIUITAIBHON YCIYTH IEUCTBUM;

OPEAOCTABICHNE MYHULMNAIBHOM YCIyrM HWHBaJugaM N0 CIyXy, IpH
HEOOXOJUMOCTH, C HCIOJb30BAHUEM PYCCKOTO IKECTOBOTO SI3bIKa, BKIJIIOYas
o0ecrniedyeHre J0ycKa B IOMELIEHUE CypAOTIePEBOIUNKA, TU(PIOCYPAONIEPEBOIUHKA;



OKa3aHWE IIOMOILIM HHBAIWAAM B IPEOJOJIEHUH OapbepoB, MeELIAIOLINX
ITOJTYYEHHUIO MyHULIUITAIIBHOW YCIIyTY HAPABHE C APYTHMH JINLIAMM.

2.16.3. Ilpm mnpemocTtaBieHUH MYHULUIMATBHOW YCIyTH B3aUMOJECUCTBUE
3afBUTENS CO CHEIUATUCTOM YIOJIHOMOYEHHOTO OpraHa OCYILECTBIISETCS IpU
JUYHOM OOpaIIeHUH 3asIBUTEIIS:

JUIA TIONTy4eHusi MHpOpMaIK 10 BOIPOCaM MPEIOCTABICHUS MyHHIIUIIAIbHON
YCIIyTH;

JUIS [I0/1a4YM 3asIBJICHUS U JOKYMEHTOB;

UIA TOJdy4yeHUs: WHGOpMalUUd O XOJie MPEAOCTaBICHUS MYHMIMIIAIbHOU
YCIIyTH;

JUIA TIOJIyY€HHUs pe3yJibTaTa MPeA0CTaBICHUSI MyHULUIAIBHOMN YCITyTH.

[IponoMmKUTENPHOCTh  B3aMMOJCHCTBUS  3aBUTENS] CO  CHELMAIUCTOM
YIIOJJHOMOUYEHHOT'O OpraHa He MOXET IIPEBbIIATh 15 MUHYT.

2.17. Hueple TpeOOBaHHS, B TOM YHCJIE YYHUTHIBAIOIIME OCOOEHHOCTH
IIPEAOCTABIEHNS MYHULHMINAIBHON YCIYTH IO JKCTEPPUTOPUATIBHOMY NPHUHIUITY U
O0COOEHHOCTH MPEAOCTABICHHUS] MYHULIMIIAIbHOM YCIIYTH B 3JIEKTPOHHOU (popme.

2.17.1. IIpenocraBneHne MyHULMIIAIBHONW YCIYTH IO DKCTEPPUTOPHATBHOMY
IPUHIUILY HEBO3MOKHO.

2.17.2. 3asBuTtenp BOpaBe OOpAaTUTHCA 3a MPEIOCTABICHHUEM MYHUIUTAIBLHOM
yCIYyTM W MNOJAaTh JIOKYMEHThI, YKa3aHHble B TMyHKTe 2.6 HAaCTOAIIEro
aAMUHUCTPATUBHOTO pErjIaMEHTa, MNpH HAJIUYUU TEXHUYECKON BO3MOXXHOCTH B
anekTpoHHoi Qopme uepes EINIY, (mpy HaIMYUK TEXHUYECKONW BO3MOXKHOCTH) C
MCIIOJIb30BAHUEM AJIEKTPOHHBIX IOKYMEHTOB, OJAMUCAHHBIX 3JIEKTPOHHOU MOMUCHIO
B COOTBETCTBUM C TpeOoBaHusiMu DenepaibHOTO 3akoHa «OO0 3JIEKTPOHHOM
TOATHCH .

YoNMHOMOYEHHBIA OpraH o0ecrneynBaeT HHPOPMUPOBAHUE 3asiBUTENECH O
BO3MOKHOCTH TOJIYUYECHUSI MyHULIMNIAIBHOM yciyTH uepe3 EINTY.

O6pamenue 3a yciayroit uepe3 EII'Y ocymiecTBiasieTcss myTeM 3amoJHEHUS
MHTEPaKTUBHOM (opMbl 3asBiIeHUS ((POpMUpPOBAHUS 3ampoca O MPEAOCTaBICHUU
MYHMIIMIIAJIBHOW YCIYTH, COJEp>KaHHE KOTOPOTO COOTBETCTBYET TpPEOOBaHUAM
dbopMBI 3asiBICHUS, YCTAHOBICHHOW HACTOSAIIUM aIMUHUCTPATUBHBIM PETIaMEHTOM)
(mamee - 3ampoc). OOpaineHue 3asBUTEIS B YIMOJHOMOYEHHBIM OpraH yKa3aHHBIM
cnocoboMm oOecreyrBaeT BO3MOKHOCTb HAINpaBICHUS U MOJYYEHHUs] OJHO3HAUHON U
KoH(DHIeHIIMATbHON WHGOPMAIIMK, a TaKXe MPOMEKYTOUYHBIX COOOIEHUH U
OTBETHOM HMH(pOpMAIMM B AJIIEKTPOHHOM BHJIE€ C HCIOJB30BAHUEM JJIEKTPOHHON
IOAIUCU B IOpsAAKE, NPEAyCMOTPEHHOM 3aKOHOJATENIILCTBOM  Poccuiickon
denepaunm.

2.17.3. Ilpu npenocTaBieHUH MYHUITUIIAILHON YCIYTH B 3JEKTPOHHON (hopme
nocpeactsoMm EIIY (npu HaiMuuM TEXHUYECKONM BO3MOXKHOCTH) 3asBUTENIO
oOecreynBaeTcs:
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- momydyeHne uWHGOpPMANMA O TOPSAKE U CPOKax TPEeAOCTaBICHHUS
MYHUITUTIATFHOU YCITYTH;

- 3alKiCh Ha TIPUEM B YIOJHOMOYEHHBIM OpraH JUisl MOJa4Yd 3asBICHUS H
JIOKyMEHTOB,;

- (hopmupoBaHue 3a1poca;

- IPUEM U PETUCTpPAITHS YIIOJTHOMOYEHHBIM OPTAaHOM 3ampoca M IOKYMEHTOB;

- IOJTy4YeHUE Pe3yJIbTaTa MPEA0CTABICHNS MYHUIIUIIAILHON YCITyTH;

- TIOJTy9EHUE CBEACHHI O X0J1¢ BBITIOJTHEHMSI 3aIIpOCa;

- OCYIIECTBJICHHE OIIEHKH KaueCcTBa MPE0CTABICHUSI MyHUIIUTIATHHON yCIyTH;

- JnocyneOHoe (BHecyneOHOe) oOKalloBaHME pEIICHUH U JICUCTBUMI
(6e3meicTBHS) YIOTHOMOYEHHOTO OpraHa, pyKOBOAMUTENS YIIOJTHOMOYSHHOTO OpTaHa
100 CrienraInucTa YroIHOMOYEHHOTO OpraHa.

2.17.4. Tlpu dopMupoBaHHH 3ampoca B JJIEKTPOHHOM BHJE (MPU HATUYUU
TEXHUYECKON BO3MOXKHOCTH) 3aABUTENIO 00ECIIEYNBACTCA:

a) BO3MOYKHOCTb KOIMPOBAHHUS M COXPAHEHHUS 3alpoca M HWHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISl TPENOCTABIEHUS YCIIYTH;

0) BO3MOXKHOCTh II€4aTH Ha OyMa)XHOM HOCHUTEJIE KOIUU 3JIEKTPOHHOU (POPMBI
3amnpoca;

B) COXpAaHEHHE PaHEee BBEJCHHBIX B JIEKTPOHHYIO (JOpMY 3ampoca 3HaYEHUH B
Ar000 MOMEHT IO JKEJIAaHUIO I0JIb30BaTels, B TOM YHUCJIE NPU BO3HUKHOBEHUU
olIMOOK BBOJA M BO3BpaTe AJis IOBTOPHOTO BBOJA 3HAYEHUM B 3JIEKTPOHHYIO (hopmy
3ampoca;

I) 3alojHEeHHE TMOJel 5JIeKTpOHHOM ¢opMbl 3ampoca J0 Hayaia BBOJA
CBEJICHUH 3asBUTEJIEM C MCIIOJIb30BAHUEM CBEJICHUMN, pa3MEIIEHHBIX B (he/epaibHON
rocyJIapCTBeHHOW MH(MOpMaMOHHON cucTeMe «EnuHas cucteMa uaeHTUGUKAIUA U
ayTeHTUQUKauuu B  HUHPpaAcTpyKType, obOecrneunBarouieii  HMHPOPMaMOHHO-
TEXHOJIOTUYECKOE B3aMMOJIEUCTBHE MH(MPOPMALMOHHBIX CUCTEM, UCIOIb3YEMBIX IS
MIPEAOCTABIEHNUS TOCYIAPCTBEHHBIX WM MYHMIMIIAIBHBIX YCIyr B JJIEKTPOHHOU
dbopme» (naniee - eaArHas cUCTEMA UACHTU(PUKALIMY U ayTEHTU(UKAIMHN), U CBEICHUI,
omyonukoBaHHbIX Ha EIII'Y, B wacTtu, kacarouieics CBEIEHUH, OTCYTCTBYIOIMX B
€MHON cucTeMe UAEeHTU(UKAIMU U Ay TEeHTU(DHUKAINN;

1) BO3MO>KHOCTb BEPHYThCSl Ha JIIOOOW M3 ATAIOB 3alOJHEHUS AJIEKTPOHHOMN
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOM HHPOpMAIUK;

€) BO3MOXHOCTh jgoctyna 3asButenss Ha EII'Y k paHee MNoJaHHBIM UM
3ampocam.

IIpn HampaBiIeHUM 3alIpoca UCIOJb3YETCs MPOCTast dJIEKTPOHHAS MOAINCH, IPH
YCJIOBHHM, YTO JJUYHOCTH 3asIBUTENS YCTAHOBJIEHA IPU AKTUBALUN YUYETHOM 3aITHCH.

3anpoc W HHBIE JIOKYMEHTBI, HEOOXOAMMBbIE [UIsl  MPEAOCTABIICHUS
MYHULMIIAIBHON YCIYTH, NOANUCAHHBIE IIPOCTOM DJIEKTPOHHOM IIOANMUCHIO U
IIOJJaHHbIE 3asiBUTEJIEM, [IPU3HAIOTCS PAaBHO3HAYHBIMU 3aIPOCY U UHBIM JOKYMEHTaM,
HOJIMCAaHHBIM COOCTBEHHOPYYHON MOANUCHIO M NIPEICTaBICHHBIM Ha OyMa)KHOM
HOCUTEIIE.



YOITHOMOYEHHBIN OpraH oOecrneuynBaeT MpUEM JOKYMEHTOB, HEOOXOIUMBIX
JUIS. TIPEOCTABIICHUS MYHULMIMAIBHOM YCIYr¥M, W perucrpanuio 3ampoca 0e3
HEOOXOJMMOCTA TIOBTOPHOTO TIPEJCTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE, €CIi WHOE HE YCTAHOBJEHO (enepaibHBIMU 3aKOHAMH U
MIPUHUMAEMBIMA B COOTBETCTBUM C HUMH aktamu [IpaBurenscTtBa Poccuiickoit
denepanuu, 3akoHamMu PecryOnmku JlarectaH u MpUHUMAaEMBIMUA B COOTBETCTBHUH C
HuMu aktamu [IpaBurensctBa PecniyOnuku /larecras.

[IpenocraBieHre MyHUIIMNAIBHOW YCIyIM HAYMHAETCA C MOMEHTa IpuemMa M
perucTpalyu yrnojJHOMOYEHHBIM OPTaHOM JIEKTPOHHBIX JOKYMEHTOB, HEOOXOUMBIX
JUISL IPEIOCTaBIICHUS YCITYTH.

3. Cocras, nocj1e10BATEJIbHOCTh M CPOKH BbITIOJITHEHHUSA
aIMUHUCTPATHBHBIX NPOIETYP, TPEOOBAHUS K MOPAIAKY
HUX BBINOJIHEHHS, B TOM YHCJI€ 0COOEHHOCTH BBINOJTHEHUS
aMUHUCTPATUBHBIX MPOLEAYP B YJIEKTPOHHOH dopMme

3.1. IlpenocTaBieHre MYHUIMIAIBHOW YCIYyTH BKJIIOYAET B CeOsl CIEayIOIIUe
aIMUHUCTPATUBHBIC MMPOLIEAYPHI:

1) npuem u peructpauusi 3asBICHUS W JOKYMEHTOB Ha IMPEI0CTaBJICHUE
MYHULUIIAIBHON YCIIYTH;

2) moarotoBka uHMOpMaIMK 00 00BEKTAaX ydyeTa M3 peecTpa MYHHUIUIAIBLHOTO
VMMYILIECTBA,

3) mnpucBocHHME WIACHTU(UKAIMOHHOTO HOMEpa MW Bblaya 3asBUTEISAM

PE3yJIbTaTOB OKa3aHUSI MyHULIUITAIBHOW YCIIYTH.

3.1.1. IlpueM u perucTtpamusi 3asBICHUS U JOKYMEHTOB Ha MPEAOCTaBICHUE
MYHULMIIATBHOW YCIIyTH.

3.1.1.1. OcHoBaHueM sl Hadalla MPEAOCTABICHUS MYHHULMNAIBHON YCIyTH
SBJISICTCSI JIMYHOE OOpaIeHue 3assBUTEINs B yIOJTHOMOUYEHHBIN opraH, M®I] mo mecty
KUTEIBCTBA (MECTY MPeObIBaHUS, MECTY (PaKTHUECKOTO MPOKUBAHMS), C 3asIBICHUEM
U JOKYMEHTaMH; MOCTYIUICHUE 3asBJICHUS W KOMNUWA JOKYMEHTOB B 3JIEKTPOHHOMU
dbopme uepe3 EI'TIY (nipu HaMM4YMK TEXHUYECKOW BO3MOKHOCTH).

3.1.1.2. Ilpu nuyHoM oOpalieHUH 3asBUTEIS B YIOJHOMOYEHHBIH Oprax
CHEIUAINCT YHNOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIA 3a MpPUEM U BbIIAUY
JIOKYMEHTOB:

yCTaHaBJIMBAaE€T  JUYHOCTh  3asBHUTENsI HAa  OCHOBAaHMU  JOKYMEHTa,
YAOCTOBEPSIIOLIETO €ro JUYHOCTh, IPEACTABUTENS 3asiBUTENS - HA OCHOBaHUHU
JOKYMEHTOB, YJIOCTOBEPSIONIMX €ro JUYHOCTh M TOJHOMOYMS (B CiIy4yae €ro
oOparieHus);

IIPOBEPSET CPOK IEUCTBUSA JOKYMEHTA, YIOCTOBEPSIOLIErO €ro JMYHOCTh M
COOTBETCTBHE JAHHBIX JOKYMEHTa, YJIOCTOBEPAIOLIEIO JMYHOCTb, JaHHBIM,
yYKa3aHHBIM B 3asBJICHUM O MpeNoCTaBieHWH uWH(popManuu 00 OObEeKTax ydera u3
peecTpa MyHULIMNIAIBHOTO UMYLIECTBA U PWJIOKEHHBIX K HEMY JTOKYMEHTAaX.



B xozme mpuema IOKYMEHTOB OT 3asBUTENSI CIELMAIMCT, OTBETCTBEHHBIM 3a
IIPUEM U BbIJIavy JOKYMEHTOB, yIOCTOBEPSETCS, YTO:

1) TexCT B 3asBJICHUM O MPENOCTaBlIeHUU WHPopMaIu 00 00BEeKTaxX ydyeTa u3
peecTpa MyHUIIUTTAIBHOTO UMYIIECTBA MOAETCS MPOUYTEHUIO;

2) B 3asBJICHUU O TIpeNOCTaBlIeHNH nHpopmalmyu 00 00bEeKTax ydeTa u3 peecrpa
MYHUITUTIATFHOTO UMYIIECTBA YKa3aHbl (DaMIIINS, UMsI, OTYECTBO (TIOCTETHEE - TIPH
HaIM4IUH) (GU3UIECKOTO JIUIIA THOO0 HANMEHOBAHKE FOPUINYECKOTO JINIIA;

3) 3asBieHHE O MpenoCcTaBieHUH WH(pOpManuu 00 00BEKTaX ydeTa H3 peecTpa
MYHHIIUIIAJIFHOTO UMYIIIECTBA MOIMUCAHO YIIOTHOMOYEHHBIM JTUIIOM;

4)  nOpwiOXeHbl ~ JOKYMEHTBI,  HEOOXOAUMBbIE Il  MPEJOCTABICHHUS
MYHULUNAIBHOMN YCIIyTH.

Ecnn mpexncraBieHHblE KOMMM YKa3aHHBIX JIOKYMEHTOB HOTapUaJbHO HE
3aBepeHbl (M HMX HOTAapUAJIBHOE 3aBEPEHUE HE MPEAYCMOTPEHO (eaepaabHbIM
3aKOHOM), CIELUUAJUCT, OCYUIECTBIISIOUIMNA MPUEM JOKYMEHTOB, CpPaBHHB KOIWHU
JOKYMEHTOB C HMX OpPUTMHAJIAaMH, BBIMOJHSET HAa TaKWX KOMMSIX HAAMHCh 00 HX
COOTBETCTBUM OPHUTHMHANIaM, 3aBEpSAET CBOEH MOJNUCHIO C yKa3aHHEM (QaMWINU U
WHULMAJIOB.

MakcumanbHbId CPOK BBITOJHEHHS aIMUHUCTPATUBHOMN MPOILEAYPHI IO MIPUEMY
U PErucTpalyy 3adBJICHUS O MPEAOCTaBICHUN HMHPOpMalUU 00 O0BEKTax ydera u3
peecTpa MYHUIMIAIBHOTO HMYIIECTBA M MPUJIOKEHHBIX K HEMY JOKYMEHTOB
cocTaBiseT 1 pabouuii qeHb.

Kpurepuii npuHATHS pelICHUs: MOCTYIUICHUWE 3asBICHUS O MPEIOCTaBICHUU
uHdopmaruu 00 OO0BEKTaX ydeTra U3 peecTpa MYHMIMIAIBHOTO HUMYINECTBA H
MPWIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraroM amMUHUCTPATUBHOMN MPOIEAYPHI SBISETCS MPUEM U PErHUCTpALIUS
3asiBJICHUS O TIpenocTaBieHUU HHPoOpMauu 00 O0O0BbEeKTaXx ydeTa U3 peecTpa
MYHUITUTIATFHOTO UMYIIIECTBA U MPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Nudopmarus o mnpueme 3asBiCHHS O TMPEAOCTaBlIeHUU WHPOpMAIK 00
00BEKTaxX ydeTa U3 peecTpa MyHHUIIUIIATLHOTO UMYIIECTBA U MPWIOKEHHBIX K HEMY
JIOKyMEHTOB (DUKCUPYETCS B YCTAHOBJICHHOM TIOPSAJIKE, B TOM YHCJIE B CHUCTEME
AJIEKTPOHHOTO JIOKYMEHTOO0OpOTa (MPU  HATWYUU TEXHUYECKON BO3MOXKHOCTH)
YIOJIHOMOYEHHOTO OpraHa.

B nenp peructpanuu 3asBiICHUS O MPEIOCTABICHUH HHPOPMAIUA 00 00BEKTax
ydeTa W3 peecTpa MYHHUIMNAIBHOTO WMYIECTBA M TMPUIOXKECHHBIX K HEMY
JIOKyMEHTOB, CIICIIMAJIUCT, OTBETCTBEHHBIM 3a TpPHUEM JOKYMEHTOB, IepeaacT
MOCTYTIHUBIINE JOKYMEHTHI HAYaJIbHUKY YIIOJTHOMOUYEHHOTO OpraHa.

HauvanpHuuk YIOOJIHOMOYCHHOT'O OpraHa OTHHCBIBACT IOCTYIIUBIIHUC JOKYMCHTHI



PYKOBOJUTEIO CTPYKTYPHOI'O IOAPA3AEIEHUs, OTBETCTBEHHOIO O IPEAOCTaBICHUH
uHpopMaluu 00 00bEKTaxX yueTa U3 peecTpa MyHHUIUIATbHOTO UMYIIIECTBA.

3.11.3. Ilpu HampaBieHHH 3asgBUTEIEM 3asBICHUA U JOKYMEHTOB B
YIIOJITHOMOYEHHBIA ~ OpraH  IOCPEICTBOM  IIOYTOBOM  CBSI3M  CHELUAIMUCT
YIIOJJHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIN 3a IIPUEM U BbIIAYy JOKYMEHTOB:

MIPOBEPSIET MPABUIBHOCTh AJPECHOCTU KOoppecnoHAeHUHH. OmuboyHo (HE Mo
aZipecy) MpHUCIaHHbIE THChMa BO3BPAIIAIOTCS B OPraHU3alMI0 TOYTOBOM CBSI3U
HEBCKPBITHIMH;

BCKpBIBAET KOHBEPTHI, MPOBEPSAET HATMYME B HUX 3asBJICHUS U JOKYMEHTOB,
00513aHHOCTH 110 MPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS;

MIPOBEPSIET, UTO 3asBJICHUE HE UCIIOJIHEHO KapaHJalloM, HAIMCcCaHO pa30opUYuBo,
dbammwiny, wuMeHa, oT4yecTBa (NIPM HAJIW4YWK), HAWMEHOBAHHUE, aJ[pec MecTa
JKUTEJIbCTBA, aJ[peC MECTOHAXOXKJICHUS, HAMHCaHbl TOJHOCTHIO, MOJIMHHOCTh
MOAMUCH 3asIBUTEIIS 3aCBUICTEIILCTBOBAHHOM B YCTAHOBJICHHOM 3aKOHOJIaTE€JILCTBOM
MOPSIAKE;

MIPOBOAMUT IIEPBUYHYIO IPOBEPKY IMPEACTABICHHBIX KONWUW JOKYMEHTOB, HX
COOTBETCTBHE JIEUCTBYIOIIEMY 3aKOHOJATEIbCTBY, a TaKXE IIPOBEPSET, YTO
YKAa3aHHbIEC KOIIMM 3aBEPEHBI B YCTAHOBIECHHOM 3aKOHOAATENBCTBOM MOPSIKE;

MMPOBEPACT, YTO KOIIMK OOKYMCHTOB HC HUMCIOT CCPLC3HBIX HOBpC)KHCHHﬁ,
HaJIM4IUE KOTOPBIX HE IIO3BOJIKACT OJHO3HAYHO MCTOJIKOBATH HUX COACPKAHUC,
OTCYTCTBYIOT HOJYMUCTKH, IMIPUITUCKH, 3aYCPKHYTBIC CJI0BA, UCITPABJICHMU.

MaxkcuMabHbIN CPOK BBITOJIHEHHUS aIMUHUCTPATUBHOW MPOLEAYPHI IO IPUEMY
Y PErucTpalyy 3adBJICHUS O MPEAOCTaBIEHUN HMHPOpMalUU 00 O0BEKTax ydera u3
peecTpa MYHUIMIAIBHOTO HMYIIECTBA M MPUJIOKEHHBIX K HEMY JOKYMEHTOB
cocTaBisieT 1 pabouuit 1eHb.

Kpurepuii npuHATHSA peLIEHUsA: NOCTYIUICHUE 3asBICHUS O MpPelOCTaBICHUU
uHpopmauu 00 O00bEKTaX ydeTa U3 peecTpa MYHHUIMNAIBHOIO HUMYILECTBA H
MPUIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraroM aIMUHHUCTPATUBHOHN MPOICAYPHI SABISCTCS MPUEM W PETHUCTPAIIHS
3asBJIEHUs] O TIpefocTaBieHun uHpopmaruu 00 O00BEeKTaXx ydeTa M3 peecTpa
MYHHUITUTIATFHOTO HMYIIIECTBA U MPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

Nudopmanus o mnpueMe 3asBieHHS O MpPeAOCTaBlIeHMHM HHPOpMau 00
00BEKTaX ydeTa U3 peecTpa MyHHULHUIAILHOTO UMYIIECTBA U MPUIOKEHHBIX K HEMY
JIOKYMEHTOB (DMKCHpPYETCS B YCTAaHOBJICHHOM IMOpSJKE, B TOM 4YHCIIE B CHCTEME
AJIEKTPOHHOTO JOKYMEHTOOOOpOTa (MPU  HAJIMYMK TEXHUUECKOH BO3MOXKHOCTH)
YIOJIHOMOYEHHOI'O OpraHa.

B nenp peructpanuu 3asBieHHs] O IpeaocTaBieHuN HHPopMamu 06 00beKTax
ydyeTa M3 peecTpa MYyHHUIMMAIbHOTO WMYIIECTBA U MPWIOKEHHBIX K HEMY



JOKYMCHTOB, CICIHAINUCT, OTBETCTBEHHBIM 3a IpUueM JOKYMCHTOB, II€pCcaacT
MNOCTYIIMBIINEC JOKYMCHTBI HAYaJIbHUKY YIIOJITHOMOYCHHOI'O OpraHa.

HavyanpHUK yNOJHOMOYEHHOTO OpraHa OTHUCBHIBAET MOCTYHNUBUIME TOKYMEHTHI
PYKOBOAMTEIIO CTPYKTYPHOIO MOAPA3JEIICHUS, OTBETCTBEHHOIO 3a IPEJOCTaBICHUE
uHpopMaIuu 00 00bEKTaxX yueTa U3 peecTpa MyHUIIUIAIbHOTO UMYIIIECTBA.

3.1.1.4. [Ipuem u peructpaius 3asBlICHUS O MPEAOCTABICHUH HHPOPMAIH 00
00BbEeKTaxX ydeTa U3 peecTpa MYyHHMIIMIIAJLHOTO UMYIIECTBA U MPUIOKEHHBIX K HEMY
JIOKYMEHTOB B ()OpMe 3JIEKTPOHHBIX JOKYMEHTOB.

[Ipun HampaBieHWM 3asBJICHHSI O MPEIOCTaBICHUM WH(pOpManuu o0 00BEKTax
yd4eTa U3 peecTpa MYHHUIMIIAIBHOIO HMMYIIECTBa B AJEKTPOHHON dopme (mpu
HaJIMYUHM TEXHUYECKOM BO3MOKHOCTH) 3asBUTEII0 HEOOX0AuMO 3arojaHuTh Ha EI'TIY
ANEKTPOHHYI0 (opMy 3ampoca Ha MNPEJOCTaBICHUE MYHMIIMIAILHOM YCIyTH,
MPUKPENIUTh K 3asBJICHUIO B 3JICKTPOHHOM BHUJE JTOKYMEHTBI, HEOOXOAUMBIC MIJIs
MPEIOCTABICHUS MYHUITUTIATIBHOM YCIIYTH (TIPY HAJTUYHH).

Ha EI'TIY pa3smemiaercst oOpasel] 3armoaHeHUsT JJIEKTPOHHON (OPMBI 3asiBICHUS
(3ampoca).

dopMmaTHO-JIorHYecKasi TMpoBepka CcHOpMUPOBAHHOTO 3asiBICHHS (3arpoca)
OCYILIECTBIISIETCS ABTOMATUYECKH IMOCIIE 3allOJTHEHUS 3aBUTEIEM KaXKJIOr0 U3 MOJIEH
ANEKTPOHHOM (dopmbl 3arpoca. [Ipy BBIIBIEHUH HEKOPPEKTHO 3alOJHEHHOTO OIS
AJIEKTPOHHON (OPMBI 3ampoca 3asiBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHOM
OIMMUOKU M TOPSAJKE €€ YCTPaHEHHUsI MOCPEICTBOM HHQPOPMAIMOHHOTO COOOIIECHUS
HETMOCPECTBEHHO B DJICKTPOHHOU (popme 3arpoca.

Cnenuanuct, OTBETCTBEHHBIM 3a IPUEM U BblJady JOKYMEHTOB, IIpH
MTOCTYTUICHUY 3asIBJICHUS U IOKYMEHTOB B DJIEKTPOHHOM BHJIE:

MPOBEPSIET DJEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHUE KOMIIBIOTEPHBIX
BHUPYCOB M UCKaXEHHOW MH(OpMannu;

PETUCTPUPYET IOKYMEHTHI B YCTAHOBJIEHHOM IOPSJIKE, B TOM YHUCJIE B CUCTEME
AIEKTPOHHOTO JOKYMEHTOOOOpoTa (MpU HAJUYUU TEXHUYECKOM BO3MOMXKHOCTH)
YIOJIHOMOYEHHOT'O OpraHa;

dbopMUpPYET U HAMPABISET 3asIBUTEIIO JIEKTPOHHOE yBenomiieHue uepe3 EI'TTY
O TMOJYYEHUU U PErucTpaluud OT 3asBUTENS 3asBJICHHUS (3ampoca) U KONUH
JOKYMEHTOB, B CIIy4a€ OTCYTCTBUSI TEXHUYECKOW BO3MOKHOCTH ABTOMATHYECKOTO
yBeaomiieHus 3assurens yepes EI'TIY;

HaIrpaBJIsICT HOCTyHI/IBH_II/Iﬁ MMakeT JOKYMCHTOB B JJICKTPOHHOM  BHJC
Ha4aJIbHUKY YIIOJJHOMOYCHHOI'O OpraHa.

HauvanbHHUK ynOJIHOMOYEHHOTO OpraHa OTIHCHIBACT MOCTYIUBIINE JOKYMEHTHI
PYKOBOJMTEIO CTPYKTYPHOTO MOJpa3/eiaeHusi, OTBETCTBEHHOTO 3a MPEI0CTaBICHUE
uHpopmaiuu 00 00bEKTaX yuyeTa U3 peecTpa MyHULIUITATIbHOTO UMYIIIECTBA.



MaxkcuMaJIbHBIM CPOK BBITOJHEHUS aJMUHUCTPATUBHOM MPOLENYPHI 110 NPUEMY
U PETUCTpallUU 3asBJICHUS O MpeIocTaBlieHuU MHpopManun 06 o0bEKTax yuyeTra u3
peecTpa MyHULHNAIBHOTO MMYIIECTBA M TNPHWIOKEHHBIX K HEMY JOKYMEHTOB B
dbopme MEKTPOHHBIX TOKYMEHTOB COCTaBJISIET 1 paboumii NeHb.

Kpurepnil npuHATHS pELICHHs: INOCTYIUIEHHWE 3asBICHUS O MNPEIOCTABICHUN
uHpopMaiuu 00 OOBEKTaX yueTa W3 peecTpa MYHHIMIAILHOTO HMYIIECTBA H
IIPUJIOKEHHBIX K HEMY JTOKYMEHTOB.

Pe3ynpTaToM agMUHHCTPATUBHOM IPOLEAYPHI SIBISIETCA IMPUEM, PETUCTPALIU
3adBIICHUSI O TpeJocTaBleHUM HHPOpManuu 00 O00bEeKTax ydera Hu3 peecTpa
MYHULANAIBHOTO UMYIIECTBA W MPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmanus o mnpueMe 3asgBI€HHS O NPENOCTaBIECHUHM HHPOpMaUU 00
00BEKTaX ydeTa U3 PeecTpa MyHULHUIIAJLHOTO UMYIIECTBA U MPUIOKEHHBIX K HEMY
JOKYMEHTOB (DUKCUPYETCS B CHUCTEME DJIEKTPOHHOIO JOKyMEHTOooOOpoTa  (mpH
HAJIMYUU TEXHUYECKONW BO3MOKHOCTH) YIIOJTHOMOYEHHOTO OpPTaHa.

3.1.2. IloagrotoBka wuH(popmaiuu 00 o0OBEKTaX ydYeTa U3 peecTpa
MYHHUITUTIATFHOTO HMYIIECTBA.

OcHoBaHueM sl Havajga aIMHHUCTPATUBHON TPOIECTYPHI SBISETCS TMOTyICHHE
PYKOBOAMTENEM  CTPYKTYPHOTO  TOJpa3ieieHHs]  yMOJIHOMOYEHHOTO  Oprasa,
OTBETCTBEHHOTO 3a MPEJOCTaBIeHHEe HMHPopManuu 00 OOBEKTax ydera U3 peectpa
MYHUIIUTIATBHOTO  MMYINECTBA, JOKYMEHTOB, VYKa3aHHbIX B MyHKTe 2.6
aJIMUHUCTPATUBHOTO PETJIaMEHTa, B TOM YHUCJIE IO KaHajdaM MEXBEIOMCTBEHHOTO
UH(OPMAITMOHHOTO B3aUMOJICHCTBUSI.

OTBETCTBEHHBIM 3a BBITIOJIHEHHE AIMUHUCTPATUBHON TMPOIEAYPhl SBIACTCS
PYKOBOJUTENb  CTPYKTYpPHOTO  TIOJIpa3/eNiCHUsT  YIMOJIHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOTO 3a MPEJOCTaBIeHHEe HMHPOopMauu 00 O0OBEKTax ydera U3 peectpa
MYHUITUTIATFHOTO UMYIIECTBA.

[Tocne momy4yeHuss HEOOXOIUMBIX JTOKYMEHTOB PYKOBOIHUTENb CTPYKTYPHOTO
NOAPA3JAEICHUS YNOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPEJO0CTABJICHUE
uHpopmariuu 00 0OBEKTax ydeTa H3 peecTpa MYHHUIMNAIBHOTO HMYIIECTRBA,
MopyyaeT yInOJHOMOYEHHOMY CIIEHHAIMCTY OCYIIECTBUTH MOJATOTOBKY MH(pOpMAIUU
00 00bEKTaxX ydeTa U3 peecTpa MyHUIIMTAILHOTO UMYIIECTBA.

B cnydae HampaBieHHsl 3asBHUTENIEM 3ampoca U JOKYMEHTOB B 3JIEKTPOHHOM
Buse yepe3 EITIY (mpu HanMuMuM TEXHUYECKON BO3MOXKXHOCTH) U TMPU ITOM B
3asBJICHUM YKa3aHO O MpPeAoCTaBieHUuU uHpopMaluu 06 00beKTax yuera u3 peecrpa
MYHUIUNIATBHOTO UMYILIECTBA B AJIEKTPOHHOM BHJIE, YIIOJTHOMOYEHHBIN CHEIUATNCT
MOATOTaBIMBaeT HH(POpPMAIMIO 00 00BEKTaX yyeTa W3 pPeecTpa MYHHUIIUIAIBHOTO
MMYIIIECTBA U 3aII0JIHAET (POPMY B JIEKTPOHHOM BHJIE.

Pesynbrar  aiMMHHMCTpATMBHOW  MpOLEAYphl: Iepenada  (HampaBlieHUE)
3aBU3UPOBAHHOM, B TOM 4HCI€ B  DJIEKTPOHHOM  BHUJE, HAYaJIbHUKOM



YIOJHOMOYEHHOTO opraHa wuHbopMmanuu 00 o00beKTax ydera U3 peecTpa
MYHULMIAIBHOTO HWMYIIECTBA PYKOBOAMTENIO CTPYKTYPHOTO MOAPA3ACIICHUS
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MpeaocTaBiieHHe HHopMaruu 00
O0BEKTaX ydeTa U3 peecTpa MYHULMUIMAIBHOTO HUMYIIECTBA I OCYIIECTBICHUS
CJIeIyIOIEeN aAMUHUCTPATUBHON MPOLIETYPBI.

PesynpTar BBIMONHEHUS aJAMHHHUCTPATHUBHOM MpPOUEAYpHl (UKCHpyeTcs B
YCTaHOBJICHHOM MOPSAJKE, B TOM YHCIIE B CHCTEME AJIEKTPOHHOTO TOKYMEHTOO00pOTa
(Ipy HaTUYMK TEXHUYECKOH BO3MOKHOCTH) YIIOJITHOMOYEHHOI'O OpraHa.

3.1.3. IlpucBoenue uUACHTU(DUKAIMOHHOTO HOMEpa M BbIJa4a 3asBUTEIIO
uHpopMaluu 00 00bEKTaxX yuera U3 peecTpa MyHHUIUIATbHOTO UMYIIIECTBA.

3.1.3.1. IlpucBoenue wuASHTUPUKANMOHHOTO HOMEpa M BbIJaya 3asBUTEIIO
nHpopmariuu 00 O0OBEKTax yueTa U3 PeecTpa MYHUIMIAILHOIO HMYIIECTBA B
YIOJIHOMOYEHHOM OpraHe.

OcHoBaHueM I Havajla afMUHACTPATUBHON TMPOILEAYpPHI SBISCTCS Tepenavya
PYKOBOAMTENEM CTPYKTYPHOTO  TOJpa3ieieHUs]  yHIOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOTO 3a MpefocTaBieHrne uHbopMaluu 00 00bEKTaxX ydeTa U3 peecTpa
MYHUIIUTIATFHOTO UMYIIIECTBA, IPEeIOCTaBIeHUU HH(popMaluu 06 00beKTax ydyeTa u3
peecTpa MYHHUIMIIAJLHOTO MMYIIECTBA YIOJHOMOYEHHOMY CIEHHAIUCTY IS
npucBoeHus: uHMopManu 00 O00bEeKTaX yuyeTa U3 peecTpa MYHHUIMNAIBHOTO
UMYIIECTBA HJICHTU(PUKAIMOHHOTO HOMEpa M PErucTpalud TaKoro HOMEpa B
KypHalle peructpanuu  uHPopManuu 00 00BEeKTax ydeTa U3  peecTpa
MYHUITUTIATFHOTO UMYIIECTBA.

OTBETCTBEHHBIM 3a BBHITIOJIHEHUE AMUHUCTPATHUBHON MPOIEAYPHl SBISETCS
PYKOBOJIUTENh  CTPYKTYpPHOTO  TOJpa3fieleHUs  YIMOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHOTO 3a MpefocTaBieHrue HUHpOpMaIMU 00 00BEKTax ydeTa U3 peecTpa
MYHHUITUTIATBHOTO HMYIIECTBA.

Nudopmanus 06 oObekTax ydeTra U3 peecTpa MYHHIMNAIBHOIO MMYIIECTBA C
IPUCBOCHHBIM  MACHTU(UKAIMOHHBIM HOMEpPOM  Tepefaercs (HampaBIseTcs)
PYKOBOJMTENIEM  CTPYKTYPHOTO  TMOJpPA3ACNIeHUs]  YIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOTO 3a MpefocTaBieHrue MH(pOpMaIui 00 0O0BEKTax ydeTa U3 peecTpa
MYHHIIMIIAJFHOTO WMYIIECTBA, CHEIHMAIUCTY, OTBETCTBEHHOMY 3a MpPHEM-BBIIAUY
JTIOKYMEHTOB.

O undopmannu 06 00BEKTaX yuyeTa M3 peecTpa MyHULHUIAIBHOTO MUMYILECTBA
3asBUTEIb YBEAOMIISIETCS NOCPEICTBOM Teae(OHHOM CBA3M. B ciydyae mocTyrieHus
3asiBJI€HUS W JIOKyMeHTOB mocpeactBoM EITIY (mpu Hamuyum TEeXHUYECKOU
BO3MOXKHOCTH), (POPMHUPYET W HAIMpPaBISIET 3asABUTEIIO DJIEKTPOHHOE YBEIOMIICHHE
yepe3 EI'TIY o roTroBHOCTH pe3yJibTaTta NpeIoCTaBICHUS MyHULIUIIAIBHOW YCIIYTH.

Jns monydeHus pe3yJbTaTOB IIPENOCTABICHUS MYHULHNAIBHOW YCIYId B
OyMa)XHOM BHUJE, B TOM 4YHUCJE IpPU HAMNPABJICHUH 3alpoca Ha MPEAOCTaBIICHUE



ycayru yepe3 EITIY (npu Haauyuum TEXHUYECKOM BO3MOXKHOCTH), 3asiBUTEIIb
MPEIBABISET CICAYIOIINE TOKYMEHTHI:

1) TOKyMEHT, yIOCTOBEPSIONINI TUYHOCTh 3aABUTEIIS;

2) HOKYMCHT, HO,Z[TBGp)KI[aI-OHII/Iﬁ IMOJTHOMOYHMA IIPCACTABUTCIIA HA IMOJIYUCHHUC
JOKYMCHTOB (€CJ'II/I OT UMCHH 3asIBUTCIIA I[GﬁCTBYCT HpCI[CTaBI/ITCJII));

3) opurdHaibpl JIOKYMEHTOB (NMpU HaJW4YWH), YyKa3aHHble B 1.2.6.2
aJIMUHUCTPATUBHOTO pPErilaMeHTa, NpPHU HaIpaBJICHUU 3alpoca W JOKYMEHTOB Ha
npenoctasienue yciayru yepe3 EI'TIY (nipu Hanuyuu TeXHUYECKOU BO3MOMKHOCTH).

Cnenuanuct, OTBETCTBEHHBIM 32 MPUEM M BbIJIadyy JOKYMEHTOB, MPU BbIJaye
pe3yibTaTa MPeJOCTABICHHS YCIYyrd Ha OyMaKHOM HOCHTEJIE:

1) YCTaHABJIIMBACT JIMYHOCTD 3asABUTCIIA;

2) IIPOBCPACT IIPABOMOYMA 3aABHUTCILA ,ZIGfICTBOBElTI) OoT Cro HMCHH IIpH
IMOJIY4YCHHUHN NOKYMCHTOB,

3) HaXOJUT KOIIHMIO 3aABJICHHA U JOKYMCHTSI, ITOJJICKAIITUC BbIIA4YC 3aABUTCIIIO,

4) cBepsieT DJCKTPOHHBbIE O00pa3bl JOKYMEHTOB C OpuUruHajzamu (mpu
HaIlpaBJICHUH 3aIpoca U JOKYMEHTOB Ha npenocraBiieHne yciayru uepe3 EITIY (mpu
HaJJMYUM TEXHUYECKOW BO3MOXKHOCTH) U MPU YKA3aHHHM B 3alpoCe O MOIYyYECHHUH
pe3ynbTaTa Ha OyMa>KHOM HOCHUTEIIE);

5) 3HAKOMHUT 3asBHUTEN C TIEPEUYHEM BBIIABACMBIX JOKYMEHTOB (Orjalraer
Ha3BaHUS BbIJABAEMBIX JOKYMEHTOB);

6) Bbymaer wuHMOpMaIMi0 00 00BEKTaX ydeTa W3 peecTpa MYHHUIIUIAIBHOTO
UMYIIECTBA 3aBUTEIIIO;

7) peructpupyer (akT BbIJAYM JOKYMEHTOB 3asBUTEII0O B CHCTEME
AJIEKTPOHHOTO JIOKYMEHTO00OpOoTa (IIpU HAJIMYUU TEXHUYECKOH BO3MOKHOCTH)
YIOJTHOMOYEHHOTO OpTraHa W B JKypHaJle ydyeTa HCXOIANINX JOKYMEHTOB, TJIE
YKa3bIBAETCSl YUCIIO, MECSIl, TOJl BbIAauu, pamMuiivs, UM U OT4eCTBO (TOCIEeaHee -
IpU HAJIWYMK) JUIA, TOJy4YHUBIIEro MHMOpMaIuioo 00 00OBEKTaX ydeTra U3 peecTpa
MYHHIIMIIAJIbHOTO HWMYINECTBA, HOMEp JOBEpeHHOCTH (Tpu HEOOXOJUMOCTH),
KOHTAKTHBIN Tene(oH, MOMNCH;

8) oTka3bIBaeT B MpeOCTaBICHUH HHPOpMAIIUU 00 00BEKTAX yueTa U3 peecTpa
MYHHUITUTIATFHOTO HMYIIIECTBA B CITydasX:

- 32 BBIJ]aueil TOKYMEHTOB 00paTHIIOCH JIMLIO, HE ABISIOIIECECs 3asBUTENEM (€ro
MIPEICTaBUTEIIEM);

- 06paTI/IBHICCCH JUIO OTKa3aJIOCh INMPCAbABHUTL AOKYMCHT, y,ILOCTOBep}IIOHII/Iﬁ
€ro JNYHOCTB,



- OpUTHMHAJIbl JIOKYMEHTOB HE COBOAAAlOT C BJIEKTPOHHBIMU OOpa3amu
JIOKYMEHTOB IIPY HAIPABJIICHUU 3aMpOoca U JIOKYMEHTOB Ha MPENOCTABJICHUE YCIIYTH
yepe3 EI'TIY (npu HanM4uM TEXHUYECKOW BO3MOXHOCTH) U MPU YKa3aHUM B 3alpOCe
O MOJIy4YEeHUH pe3yIbTaTa Ha OyMaXHOM HOCHTEJIE.

B cnyuae nmomaun 3asiBUTENEM JIOKYMEHTOB B 3JIEKTPOHHOM BHJIE€ TOCPEACTBOM
EI'MTY(mpu Hanuuuu TEXHUYECKOM BO3MOXKHOCTH) M YKa3aHUM B 3ampoce O
MOJYYEHUH  pPe3yJibTaTa MPEAOCTABICHUS YCIYTH B JJIEKTPOHHOM  BHJIE,
CIEIUAIIUCT, OTBETCTBEHHBIN 32 IMIPUEM U BbIIauy JOKYMEHTOB, CKAHUPYET pe3yJibTaT
u HampasiseT 3asButeno yepe3 EITIY nubo mampaBniser B ¢opMe 3IEKTPOHHOTO
JOKYMEHTa, MOAMUCAHHOIO  YIOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM  C
WCIIOJIb30BAaHUEM YCUJICHHOM KBAJU(DUIIMPOBAHHON JJIEKTPOHHOW TMOJIIMUCH, B
Tu4HbIA kabuneT 3asButens Ha EI'TIY (mpu Hamuyuu TEXHUYECKOW BO3MOKHOCTH).
OpuruHan pelieHus 3asBUTENb BIIpaBe 3a0paTh B yIIOJHOMOUYEHHOM OpraHe.

CpoK BBITIOJIHEHUS aIMUHUCTPATUBHOMN NIPOLIEAYpPHI — 15 MUHYT.

Pe3ynbrar agMHUHUCTPAaTUBHOW MPOLEAYpHI: BbIJaya 3asBUTEN0 WHMOpMAIUU
00 00BEKTaxX yueTa U3 peecTpa MyHHUIIUIIAILHOTO UMYIIECTBA B OYMa)KHOM BHJIE€ WIIU
B (hopMe IIEKTPOHHOTO JIOKYMEHTA.

HpI/I HaIIpaBJICHUHU 3aj4BUTCIIIO PE3yJibTaTa MYHHHHHaJIBHOﬁ YCIYyTu IIOYTOBBIM
OTIIPABJICHUCM JCJIACTCA COOTBCTCTBYIOIIAA OTMCTKA B X XYPHAJIC PCTUCTPALIUHU.

Pesynbrar BBIMOMHEHHUS AIMUHUCTPATHUBHOW Tpoleaypbl (UKCUPYETCS B
CHUCTEME  DJIEKTPOHHOTO  JIOKYMEHTOOOOpOoTa (MpU  HAIUYUK  TEXHUYECKOU
BO3MOKHOCTH) YIIOJIHOMOYEHHOTO OpraHa M B JKypHaJie yd4eTa MCXOMASIINX
JIOKyMEHTOB.

3.2. Ilopsiok ucrpaBieHUs] JTOMYIICHHBIX OMEYaTOK U OMMUOOK B BBIJAHHBIX B
pe3yJibTaTe MPeI0CTABICHUS] MyHUIIUITAIBHOW YCIYTU IOKYMEHTAaX.

OcHoBaHueM i Hayajla aJMUHUCTPATUBHOM  MpPOUEAYPHl  SBIAETCS
MPE/ICTABICHUE 3asBUTENIEM B YIOJHOMOYEHHBIM OpraH 3asBleHUs MO QopMme
COrJIaCHO MPHUJIOKEHUIO Ne 2 K HACTOSIEMY aJMUHUCTPATUBHOMY pErjlaMeHTy o0
UCIIPaBJICHUM OLIMOOK M OMNEYaTOK B JIOKYMEHTaxX, BBIJAHHBIX B pe3yjbTaTe
MPEI0CTaBIEHUSI MyHUIIUTIATBHOM YCITYTH.

K 3asgBaeHno TOMHUMO JOKYMEHTOB, SIBJISIOIIMXCS OCHOBAHHUEM IS
WCIIPABJICHUS OIMIMOKH (OTIEYaTKH ), 3asBUTEIIh MPUKIIAILIBACT OPUTHHAT JOKYMEHTA —
pe3yJibTaTa MpeI0CTaBICHUs] MyHUIIUITAIBHONW YCIIYyTH Ha OyMa)kKHOM HocuTene (Mpu
HaJIU4Yun).

JIOMKHOCTHOE ~ JIMIIO  YIOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE  3a
NPEJIOCTAaBIIEHUE  MYHUUUIAIBHOM  YCIyrd,  paccMaTpUBaeT  3asiBICHHE,
MpPE/CTaBICHHOE (HAMPaBJICHHOE) 3asgBUTENIEM, U TIPOBOJUT MPOBEPKY YKA3AHHBIX B
3adBJICHUU M JOKYMEHTaxX CBEJIEHUH B CPOK, HE MPEBBILIAIONINN 2 pabouynx AHS C
JaThl PETUCTPALlN COOTBETCTBYIOLIETO 3asIBJICHHUS.



Kpurepuem npuHATHS pelIeHUS MO aAMUHMCTPATUBHOM NPOLENYPE SIBIACTCA
HaJIM4YME WM OTCYTCTBHE TAKMX ONEYaTOK MU (Win) omunOoK. B citydyae BbIsBICHUA
JOMYLIEHHBIX ONEYaTOK U (MJIN) OIIKMOOK B BBIJIAHHBIX B PE3YyJIbTATE MPEAOCTABICHHUS
MYHULMNAIBHON YCIYyIM JOKYMEHTaxX JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHULMITAJIBHON YCIIYTH, OCYLIECTBIIAET
WCIIPABJIICHUE M 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE IMPEBBIMIAIOMMN S
paboyux THEW ¢ MOMEHTA PETUCTPALIMM COOTBETCTBYIOLIETO 3asIBICHUSI.

B cnyuae oTcyTcTBUS omedyaTok W (WiM) OMMOOK B JTOKYMEHTAaX, BBIJAHHBIX B
pe3yibTaTe MPEAOCTaBICHUS MYHHUIMNAIBHOW YCIYTH, JODKHOCTHOE JIMLO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPENOCTaBICHUE MYHUIUIATBLHOU
YCIIYTH, TUCbMEHHO COOOIIAET 3asBUTEII0 00 OTCYTCTBHM TaKUX ONEYATOK U (MJIM)
OIIMOOK B CPOK, HE MPEBBIMAIOMUN 5 pabouux JHEH C MOMEHTa pPEerucTpaluu
COOTBETCTBYIOIIETO 3asIBJICHUS.

3asBiaeHue 00 HCMPaABICHUU OIIMOOK M OMNEYATOK B JOKYMEHTaX, BBIJIAHHBIX
B pe3yJIbTaTe MPEIOCTaBICHUSI MYHUIIMITAIbHON YCIYTH, MOKET OBITh MPECTABICHO
3asiBUTEIEM B d3JIeKTpoHHOU (opme, B ToM uwmcie depe3 EITIY (npu Hamuuuu
TEXHUYECKON BO3ZMOKHOCTH).

B ciyuae nogaum takoro 3asBieHus yepe3 EI'TIY ucnpaBiieHHBIM JOKYMEHT B
AJIEKTPOHHOM BHJI€ WJIM CKaH JIOKYMEHTa Ha OyMaXHOM HOCHUTEJE, JIOKYMEHT,
uHQopMUpyIOImU 00 HWCIpaBICHUU OIIMOKM B BBIJAHHBIX B  PE3yJbTaTe
MPENOCTaBIICHUsI TOCYIApCTBEHHOM YCIYTHM JIOKYMEHTax WM YBEIOMJIEHHE 00
OTCYTCTBUU OIMUMOKK (OIMIMOOK) B BBIJAHHBIX B pe3yjibTaTe MPEIOCTABICHUS
roCyJapCTBEHHON YCIYTH IOKYMEHTaX, pa3MelaeTcs B IUYHOM KaOWHETEe 3asBUTEIS
Ha EI'TIY.

Pesynbrarom agiMUHUCTPATUBHOM MPOIIEAYPHI SBISECTCA BblJadya (HarpaBleHUE)
3asBUTEJII0 HUCHPABICHHOTO B3aMEH PAHEE BBIIAHHOTO JOKYMEHTA, SBJISIOLIETOCS
pe3yibTaTOM MPEAOCTABICHUS MYHULUNAIBHON YCIyTrd, WM COOOIlIeHue 00
OTCYTCTBUU TaKUX ONEUYATOK U (UJIU) OIIUOOK.

4. @opMbI KOHTPOJISI 32 IPEI0CTABJICHUEM MYHMIUIIAJIbHON YCIYIH

4.1. Tlopsaok OCYIIECTBIEHUS TEKYIIETO KOHTPOJs 3a COOJIIOICHHEM U
WCIIOJTHEHUEM JIOJDKHOCTHBIMHU JIMIIaMHU, OTBETCTBEHHBIMH 3a TMPEIOCTABIICHHE
MYHULIMNAIBHON YCIYTH, MOJIOKEHUN HACTOSIIETr0 aIMUHUCTPATUBHOIO pErjaMeHTa
U WHBIX HOPMATHUBHBIX TIPABOBBIX AaKTOB, YCTAHABIHMBAIONIUX TpeOOBaHUS K
MPEIOCTABICHUI0O MYHUIIUITAILHON YCIyTH, & TAKXKE MPUHSATHEM PEUICHUN TaKUMH
JOJDKHOCTHBIMH JTUT[AMU.

Texymmuii KOHTPOJIL 3a COONIOACHUEM U UCIOJHEHHEM JIOJDKHOCTHBIMHU
JUIIaMH, OTBETCTBEHHBIMU 32 MPEIOCTABICHUE MYHULIMIATBHON YCIYTH, MOJIOKEHUN
aIMUHUCTPATUBHOTO pPErjaMEeHTa M MHBIX HOPMATUBHBIX IPABOBBIX aKTOB,
YCTaHABJIMBAIOIIUX TPEOOBaHUS K MPEIOCTABICHUIO MYHHUIIMNAIbHOW YCIyTd, a



TaKKe TMPUHATHEM HMH peIICHUH (Janee — TeKYIIUM KOHTPOJIb JACSTEIbHOCTH)
OCYILIECTBIISIET PYKOBOAUTENH YIIOJHOMOYEHHOTO OpraHa.

Tekylmuii KOHTPOJb OCYHIECTBISAETCS IMYTEM TMPOBEICHHUS MPOBEPOK
COOJIIOICHUSL U UCIIOJIHEHUS JOJKHOCTHBIMU JIMIIAMU U COTPYJIHUKAMU TOJIOKEHUM
HACTOSAILETO aJMUHUCTPATUBHOTO PErJIaMeHTa W HWHBIX HOPMATUBHBIX IPaBOBBIX
aKTOB, YCTAHABJIMBAIONIUX TPEOOBAHUS K MPEAOCTABICHNIO MYHUIIUITAIIBHON YCITyTH.

4.2. Tlopsaiok ¥ MEPHOIUIHOCTh OCYIIIECTBICHUS TJIAHOBBIX M BHEIJIAHOBBIX
MIPOBEPOK MOJIHOTHI M KadyeCTBa MPEAOCTABICHUS MYHHUIUNAIBHONH YCIYyTH, B TOM
qucje TOPSAOK W (OpMBI KOHTPOJS 3a IMOJHOTOM M KA4eCTBOM IPEIOCTaBICHUS
MYHUIUITAUTBHON YCITYTH.

KonTposb 3a MOJHOTOM W KAa4eCTBOM MPEAOCTABICHUS MYHMIUIIAIBHON
YCIyTd BKJIIOYAaeT B ceOs TPOBEACHHE IIPOBEPOK, BBHIIBICHHE M YCTPAHCHHUE
HapyUICHUI MpaB 3asiBUTEJICH, paCCMOTPEHUE, MPUHATHE B IpeesiaX KOMIETCHIIUU
pelIeHnd U MOJATrOTOBKY OTBETOB Ha OOpalleHus 3asBUTENCH, COIepKaIlUX KaloObI
Ha JieicTBUS (0€3/1eiCTBUE) U PEIICHUS JOJKHOCTHBIX JIUII.

[IpoBepku MOTHOTHI M KayecTBa MPEIOCTABICHUS MYHUIUMIAIBLHON YCIyTH
OCYILIECTBJISIIOTCSI HAa  OCHOBAaHWM  JIOKQJIBHBIX  aKTOB  OpraHa  MECTHOIO
CaMOYIIPABJICHHUS.

[IpoBepkn MoryT OBITh IUIAHOBBIMH M BHEIUIaHOBBIMH. [lopsimoxk u
NEPUOANYHOCTh  IUJIAHOBBIX  MPOBEPOK  YCTAHABJIMBAIOTCS  PYKOBOJUTEIIEM
YIIOJJHOMOYEHHOTO opraHa. [Ipu mnpoBepke paccMaTpuBalOTCAd BCE BOIPOCHI,
CBSI3aHHBIC C MIPEAOCTABICHUEM MYHMIIUIIAILHON YCIYTH (KOMILIEKCHBIC IMPOBEPKH),
WJIU OTJICJIBHBIC BOMPOCHI (TEMATHUYECKUE TIPOBEPKH).

BrennanoBbie TPOBEPKU TMTPOBOAATCS ISl MPOBEPKHU (haKTa YCTPAHCHHS paHEe
BBIBJIICHHBIX HaApYIICHWH, a Takke B Cjydae ITOJIy4YeHHs »Kajo0 Ha AeHCTBHS
(6e3neiicTBue) coTpyaHUKOB. IIpoBepkm Takke MPOBOAATCA IO KOHKPETHOMY
oOpallleHUIO 3asIBUTEIIS.

[TeproauYHOCThL OCYIIECTBIICHHS IJIAHOBBIX NMPOBEPOK — HE PEXE OJHOTO pasa
B KBapTal.

4.3. OTBETCTBEHHOCTh MYHHUIIMIAJIBHBIX CIY>KAIIUX OpraHa MECTHOTO
caMOyTpaBJIEHUS U UHBIX JOJLKHOCTHBIX JIUIL 32 pellieHust U AeiicTBus (0e3aeicTBue),
MpUHUMAaeMbIe (OCYIIECTBIIIEMBIC) B XOJI€ TPEAOCTaBICHNS MYHUITUTIAIbHON YCITYTH.

[To pesysbraTaM MPOBEPOK B CIIy4yac BBISBICHUS HAPYLICHUW MOJIO0KECHUN
HACTOSIIEr0 aIMUHUCTPATUBHOIO PErIaMEeHTa M WHBIX HOPMAaTHUBHBIX ITPABOBBIX
aKTOB, YCTAaHABIMBAIOIINX TPEOOBAHUS K MPEAOCTABICHUIO MyHUITUTIATHLHOU YCITYTH,
BUHOBHBIE COTPYJAHUKH H JOJDKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTh B
COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccuiickont denepanuu.

CoTpyAHUKH, OTBETCTBEHHBIE 3a MpPHEM 3asBICHUNA W JOKYMEHTOB, HECYT
MEPCOHAIILHYI0 OTBETCTBEHHOCTh 3a COOJIOJIEHWE CPOKOB M TOpsiIKa TpUeMa u
perucTpainyu J10KyMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIC 3a  IOJTOTOBKY  JIOKYMEHTOB, HECYT
MEePCOHATIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHUE CPOKOB M TOpsiiKa o(opMIIeHUS
JIOKYMEHTOB.



CoTpyIHUKH, OTBETCTBEHHbIE 3a BblJady (HampaBlIeHUE) JOKYMEHTOB, HECYT
MEePCOHAIBHYI0O OTBETCTBEHHOCTh 3a COOIOJICHHE MOPSIKa Bblauu (HarpaBieHUs)
JIOKYMEHTOB.

JIOJKHOCTHOE ~ JTMIO, TMOJINMCABIIEe JOKYMEHT, C(OPMHUPOBAHHBIA IIO
pe3yibTaTamM MpPEeAOCTaBICHUS MYHHIMNAIBHOM YCIYTHM, HECET IEePCOHAIbHYIO
OTBETCTBEHHOCTh 32 MPABOMEPHOCThH IMPHUHITOrO PEUICHUS U BbIIayu (HApPaBIICHUS)
TaKOro IOKyMEHTA JIMILY, IPEICTaBUBIIEMY (HAIIpaBUBILEMY ) 3asIBJICHUE.

IlepcoHanbHas OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[, YYaCTBYIOLIUX B
MPEAOCTABICHUA MYHUIUIIAJBHON YCIYTH, 3aKPEIUSIETCS B COOTBETCTBYIOIIUX
JOJDKHOCTHBIX MHCTPYKIIMSIX B COOTBETCTBUU C TPEOOBAHUAMHU 3aKOHOIATENILCTBA.

4.4. TlonoxeHusi, XapaKTepu3ylollne TpeOOBaHUS K TOPAIKY U (dopmam
KOHTPOJISL 3@ MPEAOCTABICHUEM MYHULMIIAIBHON YCIYI'HM, B TOM YHUCJIE CO CTOPOHBI
rpaxaaH, uX oObeAMHEHUI U OPTaHU3aLNH.

KoHTposib 3a MCHOJHEHHWEM JaHHOTO aJMUHUCTPATUBHOTO pErjaMeHTa Co
CTOPOHBI TPaXKJaH, UX OOBEIUHEHUN M OpraHu3alliid SBISETCS CaMOCTOATEIHHOM
dbopMOil KOHTpPOJII M OCYILECTBISIETCA IyTeM HamnpaBjeHUs oOpalieHuid B
aIMUHUCTPALIMI0 MYyHUIUIAIBLHOTO OOpa30BaHMs, a TaKXke IyTeM O00KaloBaHUs
nerucTBUid  (0e3eNCTBHS) M PELIEHUM, OCYILIECTBISEMbIX (IIPUHATBIX) B XOAE
UCITOJIHEHHSI HACTOSALIET0 aIMUHUCTPATUBHOTO PETJIaMEHTa.

I'paxxnane, ux 0ObEIMHEHNS U OPTAaHU3ALMU BIPABE HANPABIATH 3aME€UYaHUs U
NPEJIOKEHHUST 1O YIYYLIEHUMI0 KadecTBa M JOCTYIIHOCTH  IIPENOCTaBIICHUS
MYHULMIIATBHOU YCITyTH.

5. JocyneOHblii (BHeCYAeOHBbI) MOPSAA0K 00KAJTOBAHUS PeLIeHUH
U aeiicTBui (0e3aeiicTBHsI) OpraHa, mpeaocTaBJIsIOIIEro
MYHULIHUIIAJIBHYIO YCJIYT'Y, MHOTO()YHKIIHOHAJIBHOIO LIEHTPA, OPraHu3auui, a
TaKKe
UX J0JLKHOCTHBIX JIMI, MYHUIUIIAJIBbHBIX CIYKAalUX, PA0OTHUKOB

5.1. Undopmarus U1 3asiBUTENI O €ro IMpaBe MOAaTh )kajoly Ha pelieHue U
(wnn) nevictBue (Oe3MeHCTBHUE) aAMHUHHUCTPAMA MYHHUIIMTIAIBLHOTO OOpa30BaHUS U
(u) ee AOHKHOCTHBIX JIMI[, MYHHMIIMIAIbHBIX CIYXKallUX MpH MPEAOCTaBICHUU
MYHULIMTIATBHOM YCIyTH (J1aee - )xano0a).

3asgBUTENM UMEIOT MPaBO MOAATh KaJIo0y Ha peuieHue W (W) JEeWCTBHE
(Oe3meiicTBUE) aJAMHHUCTPALlMM MYHULMNAIBHOTO o0Opa3oBaHus u (wiM) ee
JNOJDKHOCTHBIX ~ JIMI[, MYHUUMIAJIBHBIX  CIHYXKAIlUX TOpPU  MPEJOCTABICHUU
MYHULUITAIIBHOW YCIIYTH.

5.2. ITpeamer xano0sbl.

[IpeameTom kamoObl SABISIIOTCA pelieHuss u  JedctBus  (Oe3aeiicTBue)
aIMUHUCTPALlMM MYHUIMNAIBHOTO 00pa3oBaHUs (YMOJHOMOYEHHOTO OpraHa),
JOJDKHOCTHOTO — JIMIA  aAMHHHMCTpAlMM MYHHUIMIAIBHOTO 00pa3oBaHus JHOO
MYHHULUIAIBHOTO CITY>KAILETO.

3asiBUTENb MOKET OOPATUTHCS C 5Kaj000ii, B TOM YUCIIE B CIAEIYIOMINX CIyqasX:

1) HapylIeHHe cpoKa perucTpalyy 3anpoca O IpeI0CTaBICHUN MYHHUIIUIIATBHOMI



YCIIyTH;

2) HapylIEHHE CPOKa MPEIOCTABICHUS MyHUIIUIIATBHON YCIIYTH;

3) TpeboBaHWEe y 3asBUTENS JOKYMEHTOB WJIH HWHPOpPMANUU JIMOO
OCYUIECTBJIEHUSI JEHUCTBUI, MNPEIOCTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMAaTUMBHBIMU MPABOBBIMU akTamu Poccuiickonn @Penepanuu,
HOPMATHBHBIMH TpPaBOBbIMU akTamu PecnyOmuku JlarectaH, MyHUIUIAIbHBIMU
IIPaBOBBIMH aKTaMU I PEJOCTABICHHS MyHUIIMIIAIIBHON YCITyTH;

4) oTka3 B mpueMe JIOKyMEHTOB, IPEIOCTABIEHUE KOTOPBIX MPEIYyCMOTPEHO
HOPMATHBHBIMHM IIPpaBOBBIMM akTaMu Pocculickoii @Penepanuy, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu PecryOnmuku [larectaH, MyHUIIMIIAIbHBIMU [IPAaBOBBIMU aKTaMU
JUISl TIPEIOCTABJICHUS MYHHUIIMIIAIIBHON YCIIyTH, Y 3asIBUTEIIS;

5) oTKa3 B MpelOCTaBICHUN MYHULUIAIBHON YCIIyTH, €CJIM OCHOBAaHUS OTKa3a
HE MPEIYyCMOTPEHBI (peiepalibHBIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUU C HUMHU
WHBIMA HOPMAaTUBHBIMM NPABOBbIMM akTamu Poccuiickoi denepannu, 3aKOHaAMHU U
WHBIMU HOPMAaTMBHBIMU NpaBOBBIMH akTaMu cyObekta Poccuiickoit ®denepanmu,
MyHULUTIATbHBIMH IPABOBBIMU aKTAMH;

6) 3aTpeOoBaHUE C 3asIBUTENS MPU MPEAOCTABICHUH MYHUIIUNAIBHOW YCIYIH
IJIaThl, HE NPELyCMOTPEHHOM HOPMATUBHBIMH IIPAaBOBBIMH akKTamu Poccuiickon
denepauuy, HOPMATUBHBIMH MpPaBOBbIMM akTamu PecnyOnuku — [larecran,
MYHUIUTNIATbHBIMH IIPABOBBIMU aKTAMH;

7) oTKa3 opraHa, IpeJOCTaBIAIOLIEr0 MYHULIUIIAIbHYIO YCIYTY, TOJDKHOCTHOTO
JUIA OpraHa, IPEeJOCTaBIBIOIMIET0 MYHHULHMIIAJIBHYIO YCIYyry, B HCIPABJICHHUH
JIOTIYIIEHHBIX UMHU ONEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTaBICHUS
MYHMIIMIIAJIBHOW YCIYIM JOKyMEHTax MO0 HapylIeHHE YCTaHOBJIEHHOTO CpOKa
TaKHUX UCHPABIICHUM;

8) HapylleHHe cpoKa WIM MOpsijKa BbIaYd JOKYMEHTOB IO pe3yJbTaTam
MPEIOCTABICHUSI MyHUIIMTNIAIBHOU YCITYTH;

9) nmNpUOCTAaHOBIEHHWE MPEAOCTABICHUS MYHULHUIAIBHON YCIyTd, €CiH
OCHOBAaHMSI TMPUOCTAHOBJICHHS HE MPEIyCMOTPEHBbl (enepaibHbIMU 3aKOHAMU U
IPUHATBIMA B COOTBETCTBUM C HUMHU WHBIMU HOPMATHUBHBIMH IPABOBBIMH aKTaMH
Poccuiickoii ®@enepanny, 3aKOHAMH M UHBIMU HOPMATHUBHBIMHU MPAaBOBBIMU aKTaAMH
PecnyOnuku Jlarectan, MyHUIIMIAIbHBIMU TPABOBBIMU aKTaMU;

10) TpeGoBaHue y 3asBUTENA MPU NPEIOCTABICHUU MYHHUIIMNAIBHOW YCIYTH
JOKYMEHTOB WJIM MH(POpPMAIH, OTCYTCTBUE U (WUJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJINCh MPU NEPBOHAYAILHOM OTKa3e B IpHUeMe JOKYMEHTOB, HEOOXOJUMBIX
JUISL TIPEAOCTaBIICHUS MYHUIMNAIBHOW YCIYyTH, 32 MCKIOYEHUEM CIIy4aes,
IPENyCMOTPEHHbIX MyHKTOM 4 wactu 1 cratem 7 DenepaJibHOro 3aKOHA OT
27.07.2010 Ne 210-®3 «OO0 opraHuzanuu TPEIOCTABICHUS TOCYJAAPCTBEHHBIX U
MYHHULIMIIAJIBHBIX yciIyr». B yka3aHHoM ciywyae pocyne6Hoe (BHecyaeOHOE)
o0xajoBaHUe 3asBHUTENIEM pelieHuil u nercteuil (6e3nerictBus) MOLI, paboTHuKa
M®II Bo3moxHO B ciydae, eciu Ha M®II, pemenus u nelictBus (06e31eicTBHE)
KOTOPOTO o0xalyroTcs, BO3JIOKEHA  (YHKIUS Mo  MPeAOCTaBJICHUIO
COOTBETCTBYIOIIMX MYHHUIMIAJIBHBIX YCIYI B IIOJHOM OOBEME B MOPSJIKE,
onpeaeaeHHOM JacTeio 1.3 cratbu 16 deaepanpHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHuM3alMM NPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIMNAIbHBIX
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YCIIyT».

XKanoba noykHa coepkKaTh:

1) HaumeHOBaHHWE oOpraHa, MPEAOCTABISIONIETO MYHULIUNAIBHYIO YCIYyTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIYyTy, JHOO
MYHULIMIAIBHOTO CIyKaIlero, peueHus u JeucTtBusi (0e3[eiCTBHE) KOTOPBIX
00XKaITyIOTCS;

2) bamwmmro, uMs, OT4ECTBO (MTOCIECIHEE - TIPU HAIWYWH), CBEICHUS O MECTE
YKUTEIHCTBA 3asBUTENS - (PU3NYECKOTO JIMla JTMO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAaXOXXJEHUSl 3asBUTENS - IOPUIUYECKOTO JHIla, a Takke Homep (HoMmepa)
KOHTaKTHOTO TeneoHa, ampec (aapeca) SJAEKTPOHHOW TMOYTHI (NP HAJTUYUHU) M
MOYTOBBIN a/ipec, 0 KOTOPHIM JOJIKEH ObITh HAMIPaBJIEH OTBET 3asBUTEIIIO;

3) cBenmeHus 00 00KamyeMbIX peIIEHUSX W JeHcTBUsIX (Oe37eiicTBUU) opraHa,
MPENIOCTABISIONIET0 MYHUIMNAIBHYIO YCIYTy, JODKHOCTHOTO JIMIIAa Oprasa,
MPEAOCTABISAIONIET0 MyHUIIUNTAIBHYIO YCIIYTY, JIMO0 MyHUIIUITAIBHOTO CITY>KaIlero;

4) noBOJbBI, HA OCHOBAHMHU KOTOPBIX 3asiBUTEIb HE COIJIACEH C PELICHUEM H
nerctBueM (0e31eliCTBHEM) OpraHa, MPEeAOCTABIIAIONIEr0 MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEeAOoCTaBISIONIET0 MYHULMNAIBHYIO YCIYry, JHOO
MYHULIMIAIBHOTO CITyKaIlero. 3asBUTEIEM MOTYT OBbITh MPEICTABICHBI JOKYMEHTHI
(Tpu HAJTMYKM ), TIOATBEPIKIAIOIINE TOBOJIBI 3asIBUTENISA, TUOO0 UX KOIIHH.

5.3. Opran MECTHOTO CamMOYIIPABJIICHUS M YIIOJHOMOYEHHBIE Ha PACCMOTPEHUE
K00kl IOJKHOCTHBIE JIUIA, KOTOPBIM MOKET OBITh HallpaBJieHa jkajiooa.

XKanoba wa pemenue, neWictBue (0e3neHCTBHUE)  JOHKHOCTHBIX — JIUIT
YIOJHOMOYEHHOTO OpraHa MpH NPENOCTaBICHUH MYHHIIMIAIBHOW YCIYTH MOMKET
OBITh MO/IaHA B AJIMUHUCTPAIIAIO MYHHUIIUITAIEHOTO 00pa30BaHMUS.

Kamoba Ha pemenue, aeicTBus (0e31eHCTBHE) OTBETCTBEHHOIO CIICIIUATIMCTA -
MYHUITUTIATBHOTO CITY>KAIleTo MOJASTCsl HAYaIbHUKY YITOJITHOMOYEHHOTO OpraHa.

XKanoba Ha pemenue, nerictBus (0e3aeiicTBUE) HAYabHUKA YIIOJTHOMOYEHHOTO
opraHa TOJAaeTCs  3aMECTUTENI0  T[JIaBbl  MYHUIMIAIBHOTO  00pa3oBaHus,
Kypupytoiero chepy.

Kamoba Ha pemenue, aedcTBUs  (Oe3m€MCTBUE) 3aMECTUTENS  IJIaBbI
MYHULIMIAIBHOTO 00pa3oBaHus nojaercs [ 1aBe MyHHUITUTIaTLHOTO 00pa30BaHMUs.

5.4. ITopsiioK MOIa4M U PACCMOTPEHUS JKATOOBI.

XKanoba mnomaercss B TNUCbMEHHOW (opmMe Ha OyMa)kKHOM HOCHUTENE, B
AJIEKTPOHHOM (hOpME B OpTaH, MPEAOCTABIISIONINN MyHUIIUTTAIEHYIO YCIIYTY.

Kamoba Ha pemienus u aeicTBus (Oe3IeHCTBHE) OpraHa, MPEI0CTaBIISIIONICTO
MYHUIIUTIATBHYIO YCIIYTy, JOJDKHOCTHOTO JIMIa OpraHa, MPeIoCTaBISIONIETO
MYHUITUTIATBHYIO YCIYTy, MYHHUIIUIAIBHOTO CIYXKaIero, PyKOBOJWTEINS Oprasa,
MPEIOCTABIISIONIET0 MYHHUIIUNIAILHYIO YCIyTY, MOKET OBITh HaIlpaBJIeHA IO MOYTE,
yepe3 MHOTO(YHKIIMOHAJIBHBIM IIEHTP, C HKCIOJIb30BaHHEM HH(POPMAIIMOHHO-
TEeJIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT», oduUUaIbHOrO caiiTa oprasa,
MPEAOCTABIISIONIET0 MyHULIMNIATBHYIO YCIYTY, €AMHOTO TTOpTaJia TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX  YCIAYTr JIMOO PETMOHAJBLHOTO TMOpTaja TOCYAapCTBEHHBIX U
MYHUIUNIATBHBIX YCIYr, a TaKXe MOXKET ObITb MNpPUHSITA TPU JUYHOM MpUEME
3asIBUTENS.

B ciywyae momaum kanoObl MpU JTUYHOM MpPUEME 3asBUTENb MPEACTABISET



JOKYMEHT, yJAOCTOBEPSIOIINNA €ro JUYHOCTh B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickon ®@enepanum.

B cayuae, ecnu kanmoba momaercs depe3 MPEACTaBUTENS 3asBUTENS, TAKKE
NPEACTABIAECTCS JOKYMEHT, MOATBEP)KIAIOIIMN TMOJHOMOYHUS Ha OCYIIECTBIICHUE
JICUCTBUM OT HWMEHU 3asBUTENs. B KkadecTBe MOKyMEHTa, IOATBEPHKIAAOIIETO
MOJIHOMOYHSI Ha OCYILIECTBICHUE EUCTBUNA OT UMEHU 3asBUTEIISA, TPEACTABIISIETCS:

1) odopmieHHass B COOTBETCTBHMM C 3aKOHOJATENbCTBOM Poccuiickoit
deneparuy JOBEPEHHOCTD (151 GU3UICCKUX JIUIT);

2) odopmileHHasT B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit
denepanuu  AOBEPEHHOCTh, MOAMUCAHHAS  PYKOBOJIWUTEIIEM  3asBUTENS  WIH
YIOJIHOMOYEHHBIM 3TUM PYKOBOJUTENEM JIUIIOM (JIJIs1 FOPUIUUECKUX JIUIT);

3) komus pelleHHs O Ha3HauYeHMH Wi 00 u30panuu iuOO TMpuUKaza o
Ha3Ha4YeHUH (PU3MUYECKOTO JIMIA Ha JIOJKHOCTb, B COOTBETCTBHM C KOTOPHIM TaKOe
¢usznueckoe nUIO 00Namaer MNpaBoM JACHCTBOBAaTH OT HMMEHM 3asBHUTEN 0e3
JIOBEPEHHOCTH.

[Ipu mnomade xamoObl B DIIEKTPOHHOM BHJI€ JIOKYMEHTBI MOTYT OBITh
NpEACTaBICHbl B ()OpPME 3IIEKTPOHHBIX JIOKYMEHTOB, MOAMHCAHHBIX 3JIEKTPOHHOU
MOANMUCHIO, BHJA KOTOPOM NPEAYCMOTPEH 3aKOHOAATEIBCTBOM  Poccuiickoi
®denepauuy, TOpU 3TOM JOKYMEHT, YJIOCTOBEPSAIOMIMM JIMYHOCTh 3asABUTEINS, HE
TpeOyeTcs.

B cnydae, ecnm kanoba mojaHa 3asBUTENIEM B OpraH (JOKHOCTHOMY JIMILY), B
KOMIIETEHIIMIO KOTOPOTO HE BXOAUT MPUHATUE PEIICHHUS 10 Kajio0e, B TeUEHUE Tpex
pabouux JHEH CO JHS €€ PEerucTpalii yKa3aHHBIH OpraH HampaBiseT >kajaolOy B
YIOJHOMOUYCHHBIE Ha €€ pacCMOTpEeHHWE OpraH u B MHUCBMEHHOW (Qopme
UHOOPMUPYET 3asIBUTEIISI O TIEPEHANPABIICHUN KATOOBI.

[Ipy 3TOM CpOK paccMOTpEHHs >KajnoObl HMCUUCISETCS CO JHSA PETUCTpaluu
ano0bl B YIIOJJTHOMOYEHHOM Ha €€ PAaCCMOTPEHHUE OpTraHe.

5.5. Cpoku paccMOTpPEHHUS KAIOOBI.

XKanoba, moctynuBIIass B YIOJHOMOYEHHBIH Ha €€ pPacCMOTPEHUE OpraH,
MOMJICKUT PErHCTpallid HE TMO3[HEee CIEeAYIoIero padboyero JHA CO JAHS €€
noctymieHus. JKamoba paccmarpuBaeTcss B TedeHHe 15 pabouux AHEll co OHS ee
perucTpanuu.

B cnydae o0kanoBaHusi OTKa3a OpraHa, MPEJOCTABISIONIET0 MYHHUIIUIAIbHYIO
yCIIyTy, €ro JIOJDKHOCTHOTO JIMIa B NpHUeMe JOKYMEHTOB Yy 3asBHUTENS JMOO B
WCIIPABJICHUM JOMYIIEHHBIX OINEYaTOK M OMMOOK WIM B Ciy4ae OOKaJOBaHUS
3asiBUTEJIEM HapYIIECHUS YCTAaHOBJICHHOTO CpOKa TaKUX WCIPABICHUNA >Kajioda
paccMaTpHUBaEeTCs B TeUCHHUE 5 paboUyuX THEH CO THS €€ PETUCTPaIlvu.

5.6. Tlepeuenb OCHOBaHUU MJiI MPUOCTAHOBJICHHUS] PACCMOTPEHHS >KAJIOOBI, B
Clly4a€ €CJId BO3MOYKHOCTb IIPUOCTAHOBJIEHUS MPEAYCMOTPEHA 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu 1 3akoHoAaTEILCTBOM PecryOnuku JlarectaH.

OcHoBaHu# AJ11 TPUOCTAHOBIIEHUSI PACCMOTPEHUS »KaJI00Obl 3aKOHOAATEILCTBOM
Poccuiickoit ®Deneparun W 3aKkoHOAATENbCTBOM Pecnybnmuku Jlarectan He
IIPEAYCMOTPEHO.

5.7. Pe3ynbTat pacCMOTPEHUS KAJIOOBI.

[To pe3ynpTaTaM paccMOTpEHHs >KajloObl MPUHUMAETCS OJHO U3 CIEAYIOIIUX



peUIEeHUM:
1) yAOBIIETBOPUTH KaNI00Y;
2) oTKa3aTh B yJIOBICTBOPEHUH KAJIOODI.

Opran MmecTtHOro camoynpasieHus PecnyOmuku JlarectaH yaoBIETBOPSIET
xanoby, B TOM uyHcie B (opMe OTMEHbI NPUHATOTO PEUICHHS, HCIPABICHUS
JOIYIIEHHBIX OPraHoM, IPEJOCTaBISAIONMM TOCYyJAapCTBEHHYIO YCIyry, JIM0O
OpraHoM, MPEJOCTABIISIONMM MYHULHUIAJIBHYIO YCIYry, OINEYaTOK M OLIMOOK B
BBIJJAHHBIX B PE3YJIbTATE NPEIOCTABICHUS MYHHULIHMNAIBHOM YCIYTM JTOKYMEHTax,
BO3BpATa 3asBUTEIIO JICHEKHBIX CPEJICTB, B3UMAaHHUE, KOTOPBIX HE MPELYCMOTPEHO
HOPMaTUBHBIMM NIpaBOBBIMU akTamu Poccuiickoii ®enepauuy, HOpMaTHUBHBIMHU
npaBoBbIMU akTamu PecnyOnuku Jlarectan, MyHUIIMIIAIbHBIMYA IIPABOBBIMU aKTaMH,
a TaKKe B UHBIX (hopMax.

B cnydae mnpusHaHus KajgoObl TMOJUIeKAIEH YJIOBIECTBOPEHUIO B OTBETE
3asIBUTENIO, YKa3aHHOM B IyHKTE 5.4 HACTOSIIET0 aIMUHUCTPATUBHOTO PErJIAMEHTA,
naercss uHoOpManMs O JEHCTBUAX  YIOJHOMOYEHHOIO OpraHa B LEJsX
HE3aMEJINTEIPHOTO  yCTPAHEHUS  BBISIBJICHHBIX HAPYIMICHWH TIPU  OKa3aHHUH
TOCYJAapCTBEHHOM YCIyTH, a TaKKe NPHHOCATCS HW3BHUHCHHS 3a JIOCTaBJICHHBIC
HEYI0OCTBA M YKa3bIBaeTCs HWHGOpMANMsS O MaTbHEUINX JACHCTBUAX, KOTOPHIC
HEOOXOJMMO COBEPIIHUTH 3aBUTEITIO B IEJIAX MOJTYYCHHS TOCYIaPCTBEHHOMN YCITyTH.

B cnyuae mpusHaHuMS kanoObl, HE TOJICKAIIEH yAOBICTBOPCHHIO B OTBETE
3asIBUTENIO, YKa3aHHOM B IyHKTE 5.4 HACTOSIIETO0 aIMHUHUCTPATHBHOTO PErIaMEHTA,
JAIOTCS apTYMEHTHUPOBAHHBIE PA3bICHEHHS O TPUUYMHAX MPUHITOrO PEIICHUS, a
Takke nHQpopMaIs 0 MOPSIKE 00KaTOBAHUS TPUHSATOTO PEIICHUS.

B cnyuae ycraHoBieHUs B XOJ€ WM TIO Pe3ysbTaTaM PAaCCMOTPEHUS KaTOOBI
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO TMPABOHAPYIIEHUS WJIH MPECTYIUICHUS
CHEIUAINCT OpraHa MECTHOTO CaMOYIPAaBIEHUS, CIEHUAIUCT YHOIHOMOUYEHHOTO
opraHa, HaJIeJICHHBIA MOJHOMOUYUSIMH IO PACCMOTPEHUIO >Kajio0, HE3aMeIUTEIIbHO
HaIpaBJIsET UMEIONIUECS MaTepHaNbl B OpPTaHbl MPOKYPATYPHI.

B ynoBnerBopeHnn KaI0OBI OTKA3BIBACTCS B CIICTYIONTUX CITydasX:

1) >)xanmoba npu3zHaHa HEOOOCHOBAHHOM;

2) HaJTM4YMe BCTYMIHBIIETO B 3aKOHHYIO CHITY PEIICHHSI CyJa, apOUTPakHOTO cya
10 ’kaj100€ 0 TOM K€ TIPEIMETE U TT0 TEM K€ OCHOBAHUSIM;

3) mojgauya >KajmoObl JIUIIOM, TOJHOMOYHSI KOTOPOTO HE TMOATBEPXKICHHI B
MOPSIAKE, YCTAHOBIIEHHOM 3aKOHOIaTeENbCTBOM Poccuiickoint Denepanunu;

4) Hanmu4ue pemnieHus Mo Kajno0e, MPUHATOTO paHee B OTHOIICHHH TOTO XKe
3asIBUTEJIS U TI0 TOMY K€ TIPEIMETY KaJIO0BbI.

B cnydae ycTaHOBieHHsI B XOJI€ WJIM MO PE3yJIbTaTaM PAaCCMOTPEHUS KATOOBI
MIPU3HAKOB COCTaBa aJIMUHHCTPATUBHOTO MPABOHAPYIIICHUS WU MPU3HAKOB COCTaBa
MPECTYIUICHUSI JOJDKHOCTHOE JIUI0, YIOJTHOMOYEHHOE HAa PACCMOTPEHHE >Kalloo,
HE3aMEIJIMTEIPHO  HAMpaBIseT COOTBETCTBYIOIIME  MaTepuadbl B  OpPTraHbI
IPOKYPATYPHI.

5.8. Tlopsmok wHQOPMHUpPOBAHUS 3asBUTENSI O pe3yJbTaTaX PaCCMOTPEHHUS
Kao0Bbl.



He no3anee aHs, cieAyroliero 3a JHEM MPUHATUS PEIICHUS, 3asBUTENIIO B
NMUCBMEHHOW (opmMe U, T0 JKEJIaHWI0 3asBUTENSA, B DJICKTPOHHOW dopme
HaIpaBJISIETCSI MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHUS KAIOOBI.

B oTBeTe 10 pe3ysbraTaM pacCMOTPEHUS KaTO0bl YKa3bIBAIOTCS:

1) HaumeHOBaHHWE oOpraHa, HPEAOCTABISIONIETO MYHULIUNAIBHYIO YCIYTY,
PacCMOTPEBIIIETO KAIO0Y, MOJDKHOCTh, (DaMIIIAs, UMs, OTYECTBO (ITOCJICIHEE - TIPU
HaJIMYUM) €ro JOJLKHOCTHOTO JIMIIA, TPUHSIBILIETO PEIICHUE TI0 JKallo0e;

2) HOMeEp, J1aTa, MECTO IIPUHATHUS PEIICHHUS, BKIIIOYAsi CBEJICHUS O JTOJKHOCTHOM
JuIe, pelieHue Wiu aeicTBue (0e3/1eicTBUE) KOTOPOTo 00KaIyeTcs;

3) gamunusa, ums, oT4ecTBO (TMOCIEAHEE - MPU HAIUYMU) WM HaMMEHOBAaHUE
3asIBUTEJIS;

4) oCHOBaHHUS JJIs IPUHATHS PELICHHS T10 kKaso0e;

5) mpuHSTOE 10 Kall00e pelieHue;

6) B ciydyae, eciau »kajgo0a mHpu3HaAHA OOOCHOBAHHOW, - CPOKHU YCTPaHEHUS
BBISIBJICHHBIX HApYIICHWH, B TOM UYHCIE€ CPOK TMPEIOCTABICHUS pe3yJlibTaTra
MYHHUITUTIATBHOU YCIYTH;

7) cBeAeHUs O TIOpsIAKE 00KaTOBaHUS MPUHSITOTO 110 JKaJl00e peIICHMUS.

OtBeT MmO  pe3ydabTaTaM  PAacCMOTPEHHUS  KajoObl  MOAMUCHIBACTCS
YIIOJTHOMOUYEHHBIM Ha PACCMOTPEHHUE JKaTOOBI TOJKHOCTHBIM JIUIIOM.

5.9. opsinok 00kanoBaHus PEIICHUS T10 Kanooe.

3asgBUTEIL BIOpaBE OOXKAJIOBAaTh pEIICHUSA, NPUHATBIE TI0 pe3yjbTaTam
paccMOTpeHHsi  >KajoObl, B  TOpPSAKE,  YCTAaHOBJIEHHOM  JICMCTBYIOIIUM
3aKOHOAATEIHCTBOM.

5.10. TlpaBo 3asgBuTeNns Ha TMOJXy4eHHE HWHOpPMAIMM U JTOKYMEHTOB,
HEO0OXOIUMBIX /111 000CHOBAHUS U PACCMOTPEHUS KaJIOOBI.

3asgBUTEIH, HMMEET TMpaBO Ha TMOJdydyeHue UHGOpMAIM U JOKYMEHTOB,
HEOOXOAMMBIX [ OOOCHOBaHMSI M PACCMOTPEHHUS KaJIoObl, €CIM HWHOE HE
MPELYCMOTPEHO 3aKOHOM.

5.11. Crocobsl uHPOpMHUpPOBaHMS 3asiBUTENIEH O TMOpSAJKE TMOJaud U
PacCMOTPEHUSI JKAJIOOBI.

Nudopmanus o mopsiake mojadyd U pacCMOTPEHHUS KajdoObl pa3MelaeTcs Ha
opuIIMAIBHOM  CaiiTeé  aIMHUHHUCTpAIlMd  MYHUIUMIIAJILHOIO  0Opa3oBaHMs B
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON ~ cetn  «MHTepuer», Ha  caiire
YIOJHOMOYEHHOTO OpraHa B HH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONW —CETH
«uaTepuer» (mpu HaMM4YuM), HTHGOPMAIIMOHHBIX CTEH/IaX B MOMEIIECHUAX MpHeMa U
BBIJIAYM JIOKYMEHTOB, a TaK)Ke MPEJOCTABISICTCS HEMOCPEICTBEHHO COTPYAHUKAMU
YIOJIHOMOYEHHOTO OpraHa MpW JIMYHOM OOpallleHWW 3asBUTENCH, TereoHaMm s
CIIPaBOK, a Takke B THUCbMEHHOW (opMe TMOYTOBBIM OTIPABICHUEM JHOO
AJIEKTPOHHBIM COOOIICHHUEM TIO0 aJpeCy, YKa3aHHOMY 3asBUTEIICM.

5.12. Tlopsamok nocyaebHoro (BHECyAeOHOro) oO0XajdoBaHUS peEUIeHUd U
JNEUCTBUI (Oe3neiicTBUS) YIOJHOMOYEHHOTO oprasa, PYKOBOJUTEIS
YIOJHOMOYEHHOIO  opraHa Ju00 coenuaiucra  YINOJHOMOYEHHOrO — OpraHa
OCYIIECTBJISIETCS B COOTBEeTCTBUM ¢ DenepanbHbiM 3akoHOM Ne 210-D3,
nocra”HoBieHueM [IpaBurtensctBa Poccuiickoit @eneparuu ot 16.08.2012 Ne 840 «O
MOPSAKE MOJIaud U PACCMOTPEHMS kKajdo0 Ha pelieHuss U JaercTBus (Oe3aeicTBHe)



(denepanbHbBIX OPraHOB HCIOJHUTEIBHONM BIACTM M MX JOJDKHOCTHBIX JIMIL,
denepanbHBIX TOCYAaPCTBEHHBIX CIYXKAIIUX, JOHKHOCTHBIX JHUI] TOCYAApCTBEHHBIX
BHEOIO/KEeTHRIX (oHIOB Poccuiickoit denepannn, Tocy1apCTBEHHBIX KOPHOpPAIIHiA,
HAJICTICHHBIX B COOTBETCTBUU C (eAepalbHBIMU 3aKOHAMHU MOJHOMOYHSIMH TI0
MPEIOCTABIICHUIO TOCYAaPCTBEHHBIX YCIYT B YCTAHOBJICHHOU cdepe NesTENbHOCTH, U
UX JOJDKHOCTHBIX JIML, OpPraHHU3alui, MpeayCMOTpPEHHBbIX yacTeio 1.1 cratem 16
®denepanpHoro 3akoHa «OO0 opraHu3aluy NPEJOCTABICHHS TOCYAApCTBEHHBIX W
MYHMIMIIAJIBHBIX YCIYyI», U UX pPaOOTHHUKOB, a TaKKe€ MHOIO(YHKIHOHAJIbHBIX
LIEHTPOB MPENOCTABJICHHUS TOCYIAapCTBEHHBIX M MYHULHUIAIBHBIX YCIyI M HX
PabOTHUKOBY.

6. Oco0eHHOCTH BBINOJTHEHNS AIMUHUCTPATUBHBIX Npoueayp (aeiicTBuii)
B MHOTO()YHKIMOHAJBHBIX HEHTPAX MPeI0CTABJICHUA IOCYJaAPCTBEHHbIX H
MYHUIHMIAJIbHBIX YCJIYT.

6.1. [IpenocraBnenne MyHunumnaasHo ycnyru B M®L] ocymecTBisercs: mpu
HAJIMYUU 3aKJIFOYEHHOT'O COIVIAIIEHHUSI O B3aMMOJEUCTBUU MEXKAY YIOJIHOMOYEHHBIM
opranom u M®II.

6.2. OcHOBaHHMEM [JI1 Haydajla MPEJOCTABICHUS MYHULMNAILHOU YCIYTH
ABJISIETCA JIMUHOE oOparieHue 3asputeis B ML mo MecTy HaxoxAeHUSI 3€MEJIbHOTO
y4acTKa.

6.3. Madopmanus mo BompocaMm MPEIOCTABICHUS MYHHUITUTIATBHOW YCIYTH,
CBEJCHUA O XOJE€ NPEAOCTaBJICHUA MYHULMNAJIBHOW YCIYTd, WHBIM BOIPOCAM,
CBSI3AHHBIM € MPEIOCTABJICHUEM  MYHHUIUMIAIBHOM  yCIyrH, a  TaKxke
KOHCYJIbTUPOBAHUE 3aBUTEIICH O MOPSIAKE NPEAOCTABICHUS MyHULIMNIAIBHOW YCIIyTH
B M®II npenocraBnsgercs corpyaankom M®L] npu HenmocpeacTBEHHOM 00paIieHun
3asBuTenss B M®I[ wnu mocpenctBom TeneoOHHON CBS3M B COOTBETCTBUU C
JEUCTBYIOLIMM 3aKOHOJATEILCTBOM, PETYJHUPYIOUIMM OPraHU3alUI0 JESITEIbHOCTH
MOII.

NudopmupoBanne o mOpsAKe MPEAOCTABICHUS MYHUIIMIAIBHON YCIIyTH
OCYIIIECTBIISIETCSI B COOTBETCTBUU C rpadukoM padotsl MOII.

6.4. [Ipu muunom obpamenun 3asButenst B MOL coTpyaHUK, OTBETCTBEHHBII
3a IPUEM IOKyMEHTOB:

yCTaHABJIMBACT  JIMYHOCTh  3asBUTEIS HA  OCHOBAHMHM  JIOKYMCHTA,
YAOCTOBEPSIONIETO €r0 JUYHOCTh, MPEJACTABUTEIS 3asABUTEIS - Ha OCHOBAHHUH
JIOKyMEHTOB, YJIOCTOBEPSIONINX €Tr0 JUYHOCTh M TIOJIHOMOYMS (B Ciydae ero
oOpaiiieHus);

IPOBEPSIET MPENCTABICHHOE 3asBJICHUE IO (POpPME COTJACHO MPUIIOKEHUIO
Nel Kk HacrosdmeMy aJIMHHHCTPATHUBHOMY pErJaMEHTYy O M[pPeJOCTaBICHUH



MYHUIIUNIATBHOM YCIyTH, B 3aBUCMMOCTH OT II€JIM OOpallleHUs, U JOKYMEHThl Ha
MpEeaMET:

TCKCT B 3a4BJICHUU ITOAJACTCS ITPOUTCHULO,

B 3asBJICHHH yKa3aHbl (paMUIHs, UMs, OTYECTBO (TIOCIEIHEE - TIPH HATHYNHN)
dbuznyecKoro auia MO0 HauMEHOBAHKE IOPUANYECKOTO JINIIA;

3asBJICHUC ITOAIIMCAHO YIIOJITHOMOYCHHBIM JIMIIOM;

MIPUII0KECHBI JIOKYMEHTBHI, HEO0OXOIUMBbIEC TUTst MPE0CTABICHUS
MYHUIIUTIATBHOUN YCIyTH;

COOTBCTCTBHUC HOAHHBIX HJOKYMCHTA, YAOCTOBCPANOIICIO JIWYHOCTb, AdHHBIM,
YKa3aHHbIM B 3as1BJICHHUH U HGO6XOI[I/IMI>IX JOKYMCHTAaX.

- ZieJIaeT KONUU MOJJIMHHUKOB NPEJICTABICHHBIX JOKYMEHTOB, B TOM YHCJIE 110
OTJEJIbHBIM JJOKYMEHTaM Oe3 B3MMaHUs IJIaThl B COOTBETCTBUU C MOCTAHOBJICHUEM
[IpaButensctBa Poccutickoit @enepanun ot 22.12.2012 Ne 1376 «O06 yTBepkieHUn
[IpaBun  opraHuzanMu  JAESITEIBHOCTH  MHOTO(DYHKIIMOHAJIBHBIX  IIEHTPOB
NPENIOCTAaBIEHUSI TOCYJAPCTBEHHBIX M MYHHMIMIAIBHBIX YCIyI», 3aBepseT uX,
BO3BpAILAET 3asABUTENIO MOUIMHHUKUA JOKYMEHTOB. IIpu 3aBepeHHMM COOTBETCTBUSA
KOIMK JIOKYMEHTa MOJJIMHHUKY Ha KONWU JIOKYMEHTa IpPOCTaBJISETCS HAJIUCh
«BepHo», 3aBepseTcs noanuchbio coTpynHuka ML, npuHSABIIETO JOKYMEHT, C
yKa3aHueM (haMUJIMU, HTHUIMAIOB U JaThl 3aBEPEHMUS;

- 3aMoJIHSAET CBEACHUS O 3asABUTENIC M TMPEJCTABIICHHBIX JOKYMEHTaX B
aBTOMaTU3UPOBaHHOM MHPopMarmonHoi cucteme (AVC M®LJ);

- BBIJACT PACIHCKY B TIOJYYEHUH JOKYMEHTOB Ha TPEIOCTaBICHHUE YCIYTH,
chopmupoBannyio B AIC MOIJ;

- UTHPOPMHUPYET 3asBUTEIISI O CPOKE MPETOCTABICHUS MYHHUIIUIAIBHON YCIIyTH,
crioco0ax moxyyeHus HH(POpMaIuU O X0/1€ UCTIOTHEHUS MYHUIIUTIAIBHON YCIIYTH;

- YBEIIOMJISIET 3aABUTEINISI O TOM, YTO HEBOCTPEOOBAHHBIE JOKYMEHTHI XPaAHSITCS
B MOI] B Teuenue 30 nHEH, mOcCie 4Yero nepeaaroTcsi B YIOJHOMOUYEHHBIN OpTaH.

6.5. 3asBlICHHE M JOKYMEHTBI, NIPUHATHIE OT 3asBUTEIS] HA NPEIOCTABIICHHUE
MYHULMNAIBHON YCIyI'HM, NEPEAAIOTCS B YIOJIHOMOYEHHBIM OpraH HE I03/HEE
1 pabouero nHs, CIEIYIOUIErO 3a JAHEM PETUCTpallMU 3asBJICHHUS U JOKYMEHTOB B
MOII, nocpeACTBOM JUYHOrO OOpalleHuss MO CONPOBOAUTEIBHOMY PpEecTpy,
coJiepKallleMy JaTry U OTMETKY O mepeaaye, opOpMIIEHHOMY B JIBYX 3K3eMILIspax.
YkazanHblli peectp 3aBepsiercs coTtpyaHukoM MOILl u nepemaercs crienuaiucry
YIOJHOMOYEHHOIO OpraHa moja noanuck. OOuH 3K3EMIUIIP COMPOBOAUTENBHOIO
peecTpa OCTaeTCs B YIIOJHOMOYEHHOM OPIaHE M XPAHUTCS KaK JTOKYMEHT CTPOTOMN
OTYETHOCTH OTHEIBHO OT JIMYHBIX J€J, BTOpou - xpaHurca B M®DILl. B 3asBinennn



IMPOU3BOAUTCA OTMCTKA C YKa3aHUCM PCKBH3UTOB PEECTpa, IO KOTOPOMY IMCPECAaHbI
3a5BJICHUC 1 JOKYMCHTHBI.

6.6. Ilpu oOpaieHuun 3asiBUTENS 3a MPEAOCTABICHUEM MYHULUIIAIBHON YCIyTH
yepes MODI] Bblmaua pe3yabpTata MPEIOCTABICHUAS MYHHUIMIIAIBHON  YCIYTH
OCYIIECTBISICTCS MpH JIUYHOM obpariennu B MOII.

6.6.1.  OTBEeTCTBEHHOCTh  3a  BbIIAYy  pe3yjbTaTa  MPEJOCTABICHUS
MYHULMNAIBHOM  yCIyru  HeceT  cOoTpyaHuK  MOIL[,  ynmoaHOMO4YEHHBIH
pykoBogureneM MOII.

6.6.2. Jlnsa momydeHus pesyibTaTa MPEAOCTaBICHHUS MYHULMIATBHON YCIyTH B
MO®II 3asBuTENbs NPEABABIAECT HJOKYMEHT, YIOCTOBEPSIOIIMN €r0 JIMYHOCTH H
pacImCcKy.

B cnyuae oOpareHus npeacTaBUTeNs 3asgBUTENS MPECTABISIIOTCS JOKYMEHTHI,
YJAOCTOBEPSIONINE JUYHOCTh W TOATBEPXKIAOUIME TOJHOMOYHUS MPEICTaBUTENs
3asIBUTEIIS.

Corpynauk MO®LI, 0OTBETCTBEHHBIN 3a BbIAAYy JOKYMEHTOB, BBIIAET TOKYMEHTBI
3asBUTEN0 U peructpupyer ¢akr ux Bboigaun B AMC MOL. 3asBurens
HOJTBEPKIaeT (DAaKT MOJyUEHUs] JOKYMEHTOB CBOEH MOANUCHIO B PACIUCKE, KOTOpas
octaercs B MOILI.

Ecnu 3asBuTEINB, HE COMIACUBIIMCH C IIEPEYHEM BBIJABAEMBIX €MY JTOKYMEHTOB,
OTKA3aJICSI IPOCTABUTH CBOIO MOJANMUCH B IOJIYYEHUU JTOKYMEHTOB, JOKYMEHTBI EMY HE
BbIIatoTCs U pabotHuk ML, ocymiecTBastOmuUNA BbhIJady TOKYMEHTOB, Ha KOIWU
3asBJICHUS HA NPENOCTABICHUWE MYHUUMNAIBHOM yCIyr, Xpassuencs B MOL[ u
pacnucke, TPOCTaBIsIET OTMETKY 00 OTKa3e B IMOJyYEHHUH JIOKYMEHTOB MyTeM
BHECEHUS CIOB «ll0MydnTh JOKYMEHTBI OTKAa3ajCs», 3aBEPSET CBOCH IMOANUCHIO. B
sTtoM ciydyae MOI[ B TeueHue cHeayOmUX TPUALATH JHEH oOecrneuynBaeT
HanpaBJICHUE JOKYMEHTOB, KOTOPBIE 3asiBUTEIb OTKA3alCsd IMOJYy4YHUTh, B
YIIOJITHOMOYEHHBIN OPraH.

HeBoctpeboBannbie nokyMeHThl xpaHsaTcss B ML B teuenue 30 qHel, mocne
Yero nepefaroTes B yIIOJIHOMOYEHHBIN OpraH.

6.7. Wnble neWcTBusi, HEOOXOIUMBIE MJIA MPEJOCTABICHHUS MYHUIUIAIBLHOU
YCIyr'd, B TOM YHCJE CBSI3aHHBIE C IPOBEPKOM JEHUCTBUTEIBHOCTU YCUJICHHOU
KBaTU(UIIMPOBAHHON JJICKTPOHHOM TMOJIMUCH 3asgBUTENS, HUCIIOIb30BAHHON MpH
oOpalieHny 3a MOJTyYEHHUEM MYHHUIIMNAIbHOW YCIYyTH, a TaKKe C YCTaHOBJIEHUEM
IIEPEYHs] CPEIACTB YAOCTOBEPSAIOIIUX LIEHTPOB, KOTOPBIE JOIYCKAKOTCA IS
WCIIOJIb30BaHUsl B IIEJsIX 00O€cleueHus yKa3aHHOW MPOBEPKU M OMPENENsIOTCs Ha
OCHOBAaHMH YTBEP)KIAEMOU YNOJHOMOYEHHBIM OPraHOM IO COTJIACOBAHUIO C
denepanpHOil ciyx00i Oe3zonmacHocTH Poccuiickoit deneparuu Mojaenu yrpo3
6e3omacHocTr WHMOpPMAIUU B MHPOPMAITMOHHON CHUCTEME, UCIOJIb3yeMOU B IIENISIX
npuemMa oOpamieHuid 3a TOJMyYeHHMEeM MYHUIUNAIbHON ycayru #  (WJIH)



MPENOCTaBJIEHNS TaKOU ycinyrd, B MOLI He npeaycMOTpEHBI.

6.8. JlocyneObHoe (BHecyaeOHOE) OOKaJlOBaHHE PEIICHUH | JICUCTBUU
(6e3nerictBusi) ML, corpyaauka MOI] ocymecTBisieTcss B MOPSIKE,
IIPEAYCMOTPEHHOM IIYHKTOM 5.12 HacTOAIIETr0 aAMUHUCTPATUBHOTO PETJIAMEHTA.



ITpunoxxenne Ne 1

K aIMUHUCTPAaTUBHOMY PEIJIAMEHTY

MPEJOCTaBICHUS MyHUIIUIIATBHOMN YCIIyTH

«IIpenocraBnenne nHdopmauu 06 00bEKTaX ydera, CoAeprKalleics B peecTpe NMYIIECTBa
cyobekra Poccuiickoii @enepannu, 00 00beKTax ydera u3 peectpa MyHULUIIATbHOIO UMYILIECTBAY

(mmosTHOE HaMMEHOBaHUE OpraHa MECTHOTO CaMOYIPaBJIEHHS, OCYIIECTBISIONIETO IPEJOCTaBIeHUH HH(OpMALUK 00
00BEKTaX ydueTa U3 peecTpa MyHULIUNAIBHOTO HMYILECTBA)

oT

(®.1.0. (mpn Hanm9MM) rpaXkaaHuHa morHocThio, @.J1.0. (ipu HaTMaum)
uHaBHAyansHOTO NpeanpunuMareis (MI1)) nonHocTeio nimm
HauMeHoBaHue UII nonnoe, nomkHocts 1 @.1.0. (py HaIHM4UuN)
MOJTHOCTBIO NpescTaBuTend opuaudeckoro auna (FOJI) u noanoe
HauMEHOBaHUE)

(ampec mpoxuBaHUS rpakaaHnHa, MecToHaxoxaerne UI1, FOJI)

(xoHTaKTHBIH TenedoH, agpec HMEKTPOHHOH MOYTHI, HOYTOBBIH axpec)

JagBieHne
0 mpeaocTaBiieHu nHpopmaru 00 00bEKTaX yueTa U3 peecTpa MyHHUIUITAIHLHOTO HMYIIIECTBA

[Ipoury BbIAATH BBIMUCKY U3 peECTpa MyHHIIUIIAILHOTO UMYIIIECTBA
Ha

ITo agpecy:
Brimricka HeoOxoauma 1715t TpeI0CTaBIECHUS B

« » T.

3asgBUTEIND: / /
(moamnuce) (®.1.0.)

M.IIL



[Tpunoxenue Ne 2

K aIMUHUCTPATUBHOMY PErTIaMEHTy

PE0CTaBICHUS] MyHULIUTIATbHON YCIyTH

«IIpenocraBnenne nadopmanuu 06 00BEKTaX yUeTa, CoAepKaIICHCs B peecTpe UMYIIeCTBa
cyonekTa Poccuiickoit @enepannu, 00 00beKTax yuyera u3 peecTpa MyHUIIUIIATBHOTO UMYIIECTBAY

(morHOE HAaMMEHOBAHME OPTaHa MECTHOTO CaMOYIPAaBIICHHS, OCYIIECTBIISIOIIETO 3a IPEAOCTaBICHHE HHPOPMAIHU 00
00BEKTaX ydyeTa U3 peecTpa MyHULIUNAIBHOTO HMYIECTBA)

oT

(®.1.0. (npn HanU4IuK) rpaxaaHuHA MoJIHOCThI0, ©.1.0.

(Tpm HaMYMK) MHOUBUAYaTsHOTO peanpuanmarens (UIT))
NoJIHOCThIO Wi HauMmeHoBanue UIT nonnoe, nomxHocts u ©.1.0.
(TIpu HANMWYHH) TTOTHOCTRIO TpeACcTaBUTeNs ropuandeckoro murma (FOJI)
¥ TIOJTHOC HAaIMEHOBAHUE )

(ampec npokuBaHMS IpaxkJaHHHA, MecToHaxoxaeHue UII, FOJI)

(KOHTaKTHBIH TenedoH, apec AEKTPOHHOI
TIOYTHI, TOYTOBBIN aJIpec)
3asBieHue

00 HCITPaBJICHUN omuOOK U OIIeYaTOK B AOKYMCHTAX, BEIJAHHBIX
B PE3YJIbTATC MPCAOCTABIICHUA MYHI/II_[I/IHaJ'IBHOI\/’I yciyru

[Tpoury ucnpaButh omuoOKy (Onevarky) B

(PEKBU3UTHI JOKYMEHTA, 3asiBIEHHOTO K UCIIPABIICHHIO)
OIIMOOYHO yKa3aHHYIO HH(POPMAIUIO

3aMCHUTDH Ha

OcHoBaH#Me IS UCTIPABJICHUS OIIHUOKHU (OTIEYaTKH):

(cchlKa Ha JOKYMEHTAIIHIO)

K 3asgBnenuro OpUIararoTCsd CJICAYIOIIUC NOKYMCHTEI 110 OITHCH:
1.

2.

JIOMKHOCTh pYKOBOAUTENSI OPraHu3alun
(s ropunryeckoro auia) (MoAnuck) (pacmdpoBKa MOITUCH)

Hcnomuurens:
Tenedon:



